
BY'THE.

JULY 1, 1909

To he Prrwreil

■pnsi (Offixr Srpurtairnt

POSTAL SUPPLIES
FURNISHED POST-OFFICES OF THE 

FOURTH CLASS

FOURTH ASSISTANT PQSTMASTER-GENERAL
I

DIVISION OF SUPPLIES

.WASHINGTON 
tiUVEhNMEHT PfilNTFNrt OFFICE

1909



J

Contributed By Mike Ludeman 
Downloaded from StampSmarter.com

StampSmarter.com


^rparimrut

OF

POSTAL SUPPLIES
FURNISHED POST-OFFICES OF THE

FOURTH CLASS

BV THE.

FOURTH ASSISTANT POSTMASTER-GENERAL

DIVISION OF SUPPLIES
JULY 1, 1909

WASHINGTON
GOV ER MM ENT PR INTI N O OFFICE

I 909 



4

o-wn suteresi-- in the giving of Li ent! , is ill cemmunieatmus ad droned la lhat division 
Le i>. = brief uh a Hear -Lntempm of ili«- rn?u in quantioft will ad mitr avoiding the n=>1 nt 
EKilfir and poatecriptei.

In rim mquthly HuppkmenL to the Official Protel Guide, will be publiehcd any 
changes attesting the ligta tif “ iippiiea ccuitiimed herein.

POSTAGE STAMPS, STAMPED PAPER. AND MAIL EQUIPMENT.

PriHTAlc]: St A MP3 AST &TAMPEP I'APKR.

Supplier Hit postage stamps and oth er stamped paper must bsH&curad from the Third 
A?-i:-tiLTi I paFl.jiKU’ter-Crwii.'nil. Uividots of StiHiLp-, in i-Lk'h nuiiiHor :unE lotni and in 
such quantities :is IIIIW be prpficrilnid by dll? Third Assistant Po-nlrniunur-lToni'nil !iV 
retpl Lilian? DD that olHee -iihiii-r>.fj ml iq... idly dojogriiited rnqni-ific-n form? ■ivlii- li
forma may beobtdiMjd from the Fourth .-te.-i.-i jur P-isiinitoter-Gi1 neral, TH vis Eon of Snp- 
pi lls j . Req ue± I: ■ tor i ini Ena ry and Hpec iul -d o I i very si .1 mp?, I ion I r -> of ord i m ry Ftam 1 ■*, 
jn=ud on I bury :UnJil 1 ■■ *-;L envelopes and newspaper tuteppera, pn.-f.LLLe-ilii'' 
=4:11111).-, und inlnm^tinnal reply eoupomi should bo ?ubiui 1 tod on Form 32G1; and 
requertsi for special-requ^-l. fciidufflce-reqiiuist Htiunpod cn veto pcs shuiii.! he submitted 
oil Form fiSfK All ixirn'^poiiflnnci! concerning jiuFljigu nLninpii and damped piper 
should be Ekldrcs’cd to the Third A^ihI.liii Pnc^nisvdef-Gidiehd. Di-, inion rd Stamp:.

Mail Eau 11**1

AI1 requests for mail equipment und all commufticiiticinB the joibieei-mmuT of which 
relates thereto should he addressed te iho Second Ajwtgtwnt Poetmiater-Grrnend^ 
Division of Equipment

SUPPLIES FURNISHED TO OFFICES OF THE FOURTH CLASS.

Blanks ant* Books run Gsheeal Uhk,

Use qroen requiBirmn Form loNU when ordering from thin J Lt . care being token 
Lhat all iniormiLs-jn and partEcukw culled for on the form fire included in [Hf> requiaH1 
tian; nLliyrwihu r.ho requisition k incorrectly eubniitled and will be r^uoed for 
compleUon.
Fann Nik. TJr^.riptteti-
H. D. 1 Rural earners snlary v<mcher,
R. D. 4 SulMitbjta ruml carrier^ ankrj’ voucher.
Ft, D, d Etlirul fLLrrL-r,''qllnH.Orly voucher.
3Q. Quarterly fuattefteal rqipon.. (For ilh; at rural-rtclivnry offiees-1
0 Daily rri’rinl cif mrd] dnlh-ernd ittid rilLlpcted by runil carrier. (For ltf-p at 

ntrnl-delivery uffttse i^ u pernnkneui record ih^re<ifj
1B1G Particular of complaint for die iafonntttlon of l.hn chief post-olilce insppNor 

by crimphinoiu and jjMtnu^tdr with reference to the nature of a coni’ 
phiint 113cd <if 11^! rixliuLn damage, delay,, wrong delivery, nondeiivery, 
nr other irre!rulnrlttr.

151(3 Penalty posted curd—Kequesling Another pc^(nloster to cause to he made iu 
his dlice a carp fill search for certain miFsmg mail matter.

l.'jl^ Slip—Nqjtiiyinq patron lIjjlL cufUiu mini matter wild fcu Lave been mailed nt
[Hist-officu pjltl nrpi tracer!, and that the malber ima Lmu referred m the 
chief po-Lofticn inspector.

1-j30 Penalty proud card—Notifying patron in rcKponee to an inquiry that there 
ia 1111 mail at the pcat-bmec ltd dressed to him.

1G2L Corn^poudencl- dlip—Rri|Ui^tiup die Division of Dead Letters to return for
rJiiiivury certain imekdmrjd mail mailer forwarded to that oflice,

1522J.-5 Statotuuni .if weekly return oi unmaikblc kttera eent to the Division of 
Dead L-liLLcr:.

1£23 Jtimihly bill <d dr^id-Setter mail ^eni to tho Division of Dead tetters.
1Fi‘2"i Slip—Nottee r>< call for rrgi^ti'Li'd li:Lter.
Io2t> Gr iicriii voucher for urticlcn purchi^cd or service p-rfiitempii: to be submhted 

with 1 [ LLurt Lirt y pi<nl account.
152tin Vi < 01 ■ Li er ft »r cl ltk h ire — Tu accoiu]>n. 11 y 1 1 a rterly | social ac'.■■ )u n r.



FonnXd. Descrlpltatt,

1-528 Penally ptetal rnrd—PMtmnaler'j notice tn publisher to dbcoifthuie mid ling 
publication to the person nainsd,

liWG F'.irin letter -Trsumr lor regifliered-package uiivdnpe repine- d tuissfeg.
1538 Bill* for hex runts farm* tied in books with stubs: three eh zpa, 2<i0. iO(b iimi 

600 luiicipis eficli, respectively.
1 5-1GG Semi in Lintbly pay roll for K. F. O. clerks, ehcete MJ J x 12. for bi<d?fk-.ii hinder,

(Furnished b» "offices paying K. I1. O< qjerk-Cj
LMOS Rail wilt pierid tnguhtf p’u-y re] I—14 lines; rn In. submitted with ipiivr-

fcrly’pwtol aecium l. (Fumistied to offices paying R. P. 0. HcrL- i
J "-4 7] •; R ijgifiiry d i ■! i very Innst previd iug for thr d elEvery of T ”-i i pi p. ‘p-
1548 St-iidnr'h registry return receipt card—me Inn. (Specially printed for nlllrr** 

registering HJJHO or mure pk-reB of mail per aiuuini.)
io-l’J fink Manifold window regiHiniiic-n reccipta; rontatiiH LOiK) receipt in 

duplicate.
lri4!}B Book —Manifold window registration receipts; contain* 200 reruipi* in dupli­

cate.
J550 Registry bill (gray cardfor billing tp United Slate? exchange nfficre ro^i.-uered 

rhtttier fldtLrefiued for delivery in foreign cuuiitrieRj a? well u...- that mldre-Hed 
I-* Lite tlftnal Zyrte, Philippine UlandE’ and the United Starts Portal Agency, 
Shanghai. China.

InSSJrsj Ikmk—llerord or registered matter in ir4ua.il.
InoG Pofflaflater's regifitcrod package receipt card—yellow.
FVj"}^ Ahtdraci of vouchee lor payment fur niiacflfiannowi item^ Railway Mail 

Service; ti? bo submit led wiib quarterly postal account. i.Funiiahpd only 
to utlk'es paying Tt, P 0. clerks J

15-38 Quarterly piNt'al account—To be submitted i. ■ ihe Auditor 
1556H Pcdtmuator's acrwunt nnd record book.
1500 I 'arrir-r's registry delivery receipt Imuk. | Furnished otdy te runtbddivery 

i edicts. I
1503 Railway pe^tal clerk’s vuuclinr for Bervicec performed, single voucher- -pink. 

IFnrni.-jl’iesl only id uttieM payjtig R. T. 0. clerks.:-
l&fid FcfftnuisLer'S route b-uok record of changes of adiirewp.-; indexed tlin-iiigliotiL, 

i Furnished i*nly te rural-delivery tdfLeus.)
1507 Bknk tequitiition for use in rirderitig fniiu the Fourth Assistant P'l-lmiuupr- 

GeneraC lijvision of Supplies. pnaLtnarkiug and nuseciuMfeotis rubber and 
eI.vi-1 ntainp*.

L?75 Weekly record of mails received.
157^ Weekly record of mails dispatched,
1570a Boni:—Pre ord of mrlik' rceiUVud and dispalchcd.
].?7b BTimk requisition for erdma^ ^ni rh? Ftuirth. Poetmastcr-Genonil,

Division of Supplier official and I'lyi.-dry ^nvolnpet1.
1580a Blank req u bi Lion for ordering from I he Fourlli. A*-.ii-Htaut Pristmutiter-iionrr.il,

Divinioti of Supplier guiie'rfti jiupplins.
2201 Monthly report, re rhe Seui.md A-distant PnsfmsitoT-tTenwalr Id vision u£ 

Inspection, of reg-iEtor of arrival and departure of mail:=. (Kir -illi. >'? 
having sr.ar-reute hprvice,'

2203 JFn-utlily report ki the Secund Assiatant PiwtiruurteT-tjcneral, Dlybkut nf 
iMpeelion, kfcgieter of arrivals and departure of mai L- —- intermediate eim- 
reutc service

222G Monthly report te die Second A^iaumi Piwtaitster-CreiieniL Division ■ i 
Inspection, umvalu and departures of mails—etannboat service.

2240 Monthly report- rhe Second .te-sistanr rostmtotcr-Geiicralr Division nf 
Insppctiotb of electee and cable car service.

2242 Monthly report te lLh Scrrmd A^idUuR Pt.^innkHlpr-Generni, Uivi.dut; <d 
Inspectltm, of rrudl-m-eseengw service.

:«• 4-1 Letter m‘ Lnin-mittal m .accompany deposits id postal funds.
32(10 Erie i? list of nt amped envelopes und uowspitjw r wrapper*.
HtJfii Blank niqiii.diion on the Third Arbistani I’lwrniasEer-GL-neral, Division uf 

StftiinjH, for ordinary and Bpoeial-dclivrry ^i.imp*, hunks nt ordinary h-tamp*. 
postal rards, ordinary Btainped envelopes aud now?pajn!r wrappers* jnjtftagth 
duo -■stamp.1?, and Inieraationiii re pic coupons.

3302 TH ;in k requidil i on F pri n i. ofs sli p a.1 t4iclted, on the Th ird A *5 i?taut Fostmasl < t- 
Gencnil. Divfjtfnn of Stamps, inr ^H-cial-requ^t ■■ tamped dtvolopM.

3203d Nutice thal the Department furuirticdi io ihe public, in corivonieBti sixes, 
buokd containing pescage stamps placard far dkpky in pmteoEHee.

ir4ua.il
iionrr.il


6
Fann Description.
3501 Blank upplieati-«h far cnlrv of publicnifon oh pprnnd-rLiss matter under the 

provision? of the am uf ifarcli !S7ib
3501a Application far ndini^ion id n farcfau publieuiiun to th-? Uni red Status ojsllI 

til. the MCond-clu^H postage rate.
3501b Application far entry of a "pubHimlion ita M.-cond-ctaaa mutter tender the pro- 

vfaioin- cl rhe ad (Jf July llir l!iO< nr under the net of June ft, 1000.
3501c Nijwb pgenta1 arolic-ation for rugi^irjlitin, aa such, willi the Jk-partmcnt far 

the purpuce ul juniling publications m. stcond-clnsa postage rate-.
Sffe Permit ij^uud by postmaster tiutliorizinif the miling rd pi-rkidiciil publica­

tion? an pfcfujud-chtfa matter pending final ntuicin un formal application by 
the Department.

3n0:hk Follow ffacct for u?e in connection with Form 3503.
3S-31F Book -PortimuUer'H record in triplicate of ^eeond-ufcw mailer mailed and 

pud tags ci11 lee 1 ei 111 icfecm.
3540 Penalty pusud c-.ini—Pndtmaslot's notice' to sender lhat printed matter (nr 

pjirci-lj can not be delivered io the p^tun ivfdressed, mid reque-Un that 
pcfctage b-j sent far iw return.

3548 Penalty pofftal curd —I maMur1 s notice to addrOfeaoc lIule cartnlu mail is
held far postage, wildk the request that postage be sent, far forwarding.

B-5Lri.il P^lniBHlcrs ([inirk’rly flmcempnt to 1 he Third .\.->.ktain. IV^tmister-Gcneral. 
Di virion of t Lu^ifiufitfai^ of jnewHfMiper and perindfaal postage uolfaelud 
find uiuuuDt of free conn tv cireular.ioin

35Hu Pm-iiii!rdcrb report io the ‘Third Asofatant Posamwter-tk-neral, Division nf 
Classification, of the receipt oi unrated tdkorfapaid mailer.

3IJ4J1 Permit iscuc-d by pMtrna*ter tor the mailing of third atid fourth cla^ matter 
witbimr. postage, hh provided liy act l-i Cuiigma- approved April 2SP 1901. 
(l-urnLhtd only to office authorized to receive inailingscii third and four I h 
claK- mmler without etamp* affixed.)

3002 HtaK'ciiviil. made to pu-o.mmnrr of third nr fourth etaate matter moiled, by per­
son authorized, in conformity with the provb-iim- of section 4S3:2. Pt-tai 
Laws and Ht^ulatfaikd, edition I'.MI'J. i. J-’iircji-In -i imly hi ulllcoi? fill I.Ufu'LzP-d 
to receive mailing of tLird and fourth chaa matter witimut BtMipa affixed.)

3003 Bonk—Blank receipt far pun Lupi collected on third iuh] fourth ciwp matter
mailed wiihout pf-^Lico “tamnsaffixed; urroikr’.'J in duplicate farm far car­
bon pioeess. (FunSSfced only n> Lrfllues aulhuriztid Lu receive zfuoHagjf of 
ill ini mid fourth eta-- iiwtter iri then I, -FL.Liri p^ atlixoil.l

3&05 Jackol UertiflcaTo i-f pwtage collvriHd in hkhlu.v on ihird nml lourih 
niutier untiled without ptwiagc Btimpfl sidixtiiij Jnr use in milking ijuarrerly 
rep un in I lie Auditor, iFurnish nd only hi offices authurizud to receive 
niailiUE^ <■/ third and fourth cki.-F matter irirhouL stamps affixed J

.r^W Notice to pub He Ural, money and other valunide muil matter should he ruefa- 
tered, aho that rack inai.kor is imtired against lew; placard, 3 x 11,

3fcM U No lice r u p ublic 1 ha t vahiab fa fa t-tera and pares fa isho ul d bu hc nt by regia tered
mail; plmnird, IS x 11.

3S46 PoetmuMer’s report io the Third A.^h^inl. JfagtnnistHr-fTonsjfiil, Division of 
Registered hluifar td recoi vi.‘d slnim'^tic registered mail jmitter driilekmt fa 
registry fee and iHr.-itgo.

SBljti P-ciriMNtor's farm fatter uf inquiry aa io the diHj>nu‘i(ion of certain
matter aeht toanat^r

3&Ij6^ Plwijlifter1.-; farm letter tkul.iiying (irigiiiiiting office that certain ro^faterwi 
matter can no I. bo delivured bocause^uf reaaon stated, und r^qiw.'Hi.iim i.tait 
±en<ter be l*o fa farm cd, in order tlml ho may adviijO wtiM dfapnftitfoii idioulil 
lie made id it.

I1SH6 Carrier's manifold reefatrutfan book; for the il=u oi rural camen..
Cnnl uiulraining ^er.il regishy infermutiou wiih n-fpthiir.-ti to [.ho,city and- 

ruiral delivery servin'; for distribution te thu public,
3l.’n3a P'.^r.ina-K-r'-i record of dpecfol-delivpn* nujtfer received—pamphlet farm, 
MM Pustinikiter’H receipt for ppecial-dolivory mail delivered to ncldreesee at the 

posWiffi&e*
B-UEkBa Notice Lo rnmi patron (hat speeuLl-dtjlivery letter which could not bq-per*- ' 

tonally delivered by carrier hu- been placed Inaddrc-^oo'^ private mailing - 
bux+

39ti5 renaliy pusuti card — roitnuificer? notice to sender Unit certain package 
deported fur farwarding fa ujinutiLabk- because of reason stated,

30S2 Forwarding order; card -t;i x (i„4 -

5Lri.il


7
Fann Na. Dcstrip'foik
3083 Inanity slip requesting informnllou li- to whether certain mail can be 

delivered ar. aunther office-
3U93 I'lfteard - " J'J. i ]jiir SpU on I he flour; t4J >1n fO nifty spread dis&aw?." 
■JU il lru1rnu' = peirrel-riosr. mailing rnrtiticnhL
4402 Tug—r ’ us terns dec kinu i on pftreel-pta L
4505 Reirifrter oi arrival and departure of nuuh rm.il-dr-livpry lock-poueh sendee. 

(’Furaished only to ofliees having nmd-lifclivery lock-pouch Hirrice.)
45O&H Monthly report of irre^ularitfo,- in rhe rural-delivery Itjck-pouch service.

■ Furnished only to nttlcr- having rural-delivery k«:k-]Hiuch ?ervicfl.) 
5035 Poitmairerta record ni arrival mid di’pari itn: nf rail wav ]k*.-f.lI i-fork.^ |ttfflphlel 

form. iJ’iimL-horl only io olfirc? :i1. which pMul diTtn register in and out.,! 
BmE Rum bdel i very ca rrier 'jt trip report -
oni>2>< Rumbdeli very carrier? tiip<, po-iina-rvr’n monthly report.
BoTS l^trr-n's name nnd nddr^-n shp; in ml dor form. (For use a; rural-delivery 

office.)
BoSl Penalty postal cl* rd—PcwlTnaster'* notice to iiddn^ec mi rum! route that cor­

nu n mid I i*j held nt delivering cilice because the required postage was not 
paid thereon before mailing. ' ■ I-'' t ihc- m rum fold ivory oulmsF.)

5G02 Report uf rurid camera1 h-ave with pay,
9005 Oath of pO^L-oUtev employee—clerks, bpou mi-delivery iiicasengnm- rural and 

City 1PIW Curri'W, etc.
Faring rilips (plank).

Notk.—The Department; does nol furnish printed facing slips io ctbctj of 
the fourth dtiH?. iSucLi Lmiiju slips may be purchased at th* oxpaiw of 
the postniaoicr at the rule of Tceiifcaper thousand frum lhe FaUt Printing 
Company, White Ila ven, Fa., fo whom all corre?pondenmi <m thi.M «uh- 
jcct -lu-ubl be mldru -ud. The- i'•.minictor will nut print lead than L,lW 
of each form; and ttansportation charges mu^r be paid by l.ho jj&vhawr, 
(See section 32Gt Postal Laws mid Regulation-, 1DD2.) ’ *W

STATJi.JXERY AND MISCELLANEOUS ARTICLED

Jtnm Na, QftteriptwD.
41 Indelible pen semicarbon paper, ior use in truing money orders at afrits

jlu rhorwd to transact run noy-order biuinopa—two riater*: (fl? 3^ x S^,. i domes!- 
t ic I; >. I.'. 7 x .8 t.j (into rnu t i Oiifl I .■. A1 wfly i E m t e size deaip&d.

42 Carbon paper i blank ■, for use in cnnnecticiR wiih Furrnti 1510Bt 353!^ and 
- ^853—three Mizes: 7J^ x 1-3 • lArnn 9 x 15 (Form3$MQ and 7^ x

i Form 3-8-53i. Always elate Mizij driairctL
13tla Meim>rindLLiiL huok; 4<4 x t ; taitil lined, hiitoxT'd through, rFurnished for 

Hip me ui ritnil OjirrierH fc- a rOllte heok.}
230 Writing dnid {ink}. (Furnished only to ulllces authorized te LniLusftcl- immoy- 

order busing. I'
S®0 Steel pen -; ju an i fold No. 1, for uec iu itwuing m uney orders., (Fti rn tsht?i 1 * ml y‘ ro 

ottiii-5authorized m 1i-.ilu:ili. monoyHird^r butdn&$.)
304 Pencil; indulibk^ copy able. (FuriiS-lied lor the use of rural carri its irnlyj 
370c Rubber block cushion, for use when stampix^ letter i Furnished nnly u» 

r-flGne- u4ng steel poylmarking stamps.)
422 Tin strips for u-u when i:-&uijiu nmm y order—two sdzn?: hl . x 8J£ (do- 

mr^T.iej and 1111 7 X 8^ i.inrcriiaiiiuta!:, AI wayi- state jfise dedrecL
'it. 1 < ‘inn■ nling ink, for U.4& with nibber p' --1tdbrk 1 njj htauip-.
liTi) Inking pud for rubber stamjh —inked (red?.
B71 Inking p;id for rubber j/osftmarking stamp* Fnol inked i. 3kj x (d-.i.
672 Inking pad mr rubber jwtniarkiiiii- stamp!! i. uoi itikt-d i. 2 x
i;'.hi CanccTer; nuirie of hard word, I Furnished to ofliros udng pi.^imarking stamps 

wj l.h mi I cane:eling fti1 lrn’h n ten I,)
7&5 Cuneeling ink. for upe in cmmeeiiu?] with .^leel pCwtnuuking fltanip?.
790 Inking pad, round, tunde of printer^ j.illor r ruHfiM.-iJlimi, far uh? with steel 

sthni [•.-.
S5'J L*ti<-r batencr- iscnb'i; cajiacity, 8 auneeaj, ^-oimoe graduaitotta,
983 Jitter some; capucity. -J ppumlt^ J^-ounee muduatftHiE.
j 1*0 lute twine, for ijw iii lying mail; luniishud in balls, 2 bslta c>> t]ir pouud,
1-524 Liquid glue, for repairing rubber stamps, fiiniiH.heil in l-oum:e tubes.
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M(JNEY-OHDER SUPPLIES FURNLSTTED TO OFFICES OF TEE FOURTH 
■ 'LAHS AUTlLmi^EU TO TRANSACT MONEY-ORDER BUSINESS.

IknUESTfC.
Dawtiptfoiir

IleCujiei flll<JliyL
3?drm K&l
L RcgiEtnr of munry urdisre iseiied.
51 .1 l-ri:rI■ ■* r ■■j :i.!' I v ic^ receive I.
N Cu4i L-ihj|:. Thin book will ordin-nuly uur4-r fora perk'd he abuiit three ye;irs.

MfECKLLjL?^ EIHITH FURMH.

a I Register ui im-nr-y-iirdiT fifties. i Published annually. i Hoti 1. to all nnflu-y- 
iirdin1 i^lii'Or wriluuir i- ui:udiL-i■

tliKM) DtfinvHtic money-arclcr ami rednrry iui vcftkue^ placard. (Tn be pelted 
ouuapieiiuu^ly for public infontuir.ion.i

11001 Applicp-r™ for u dnniQHtic order. (For use nj the puiHon who decree to 
procure Liu iq'iIlta-

IllJOLB Same as Nu. fiL<il, wiili ^punicli lri niiLk Lpjm . iFur utd id idlir.j. in Purtti 
Ki...... t iJ.Iiit ypuEin<5Htil' ■■•ciilirii'H.:■

GOOiC iSiinie iw Nd. 6001, hvitli Italian ti-_Ln:=l;.i inn. • For u-ue in localities containing 
1 Lilian readerne.)

bir>ij2 A up Lieu Lion b- heparin uLiJt tor duplicati.1 id uu -edtr supped to in- biei nr
dusiruyed.

(JOOtfA Application for warrant. for jiftymeut nf invalid dimitaiie i -rrli-r w hich hu oot 
bvtn paid within r-nc year from tin- liy<L tiny -d the mouth of idrmm

rK<l4 Copy cn advice. (To be filed in lieu -if original when original has neon 
wxLbdiuwji Irani tbu idea.) ■

fitHHh letter ni inquiry tint HPVtmd advice. I Fur u?+! in rjorreetiilg I'jnirt, sup­
plying luiz-sLuj* advuii.. tie.)

^TATfftTTEWT SILEETB,

iiiilp F-i? nso when a Single tilimh hsivlr!^ Miuiiijary bn lesek, will Cbntam all ilia 
jji.-iii^s ami nil tin- paynmjllfi. Thurn is spacis fur 75 orders issued anti CV 
nrdni-E pitifl.

fiOlOC Saine as CQJOt wilh ^jitmish trarislatifiih (For use of domestic iiITlcps in 
Fnrio Riccm

i;otmw u .mOJ< she ets .

Nfrrn.- Twu kinda ul i-xlrd. sheets it-Ulli-d KcaiiLiiiuMiuii sheets^) tire pro­
vided Ln incut 1.1 in rcquircm-rmlr oi nfiiriej- uhtI shii.inns Tdiiuh need more 
thiin the singlu surnmiirv slL.it >:Nii, dOJOi. The use of euch is ik&?rlbed 
bidtnv. Order only such wndTiiifltinu 4icfLp ph y&u actually nerd and 
hin usq econ omicall y. Theso bkji ks contai u no sj;<ice for suninw ry.

<30,10A Both ffidiH for tkBcrij itkm of lames only. 
fiOlOB Bl Uh H]1 Ie3 [1 IT IJ edCtipl i<m i d pfiyrn TII * 11 n ] y.

11021 iienikuubve hi Lit for Hurplus jimuey-orrli-r fuuda 
0024 Notifmation of iraiiBfor of fund?.
13O2B Cerllflcfltfl of jKfltmoiter at ufllce upon winch an order was drawn lIuil original 

ndvicu wlu nut n1 ctdv< d.
8633 Applicati'.'n to Ucpnrimcnt for specufcl draft on New Yiirk fur payruenl id 

ofik’TH when iiind ' ure exhtiurted. Nol for- ntJfcfs liaviug u credit id New 
i‘ c-rk, [Sue N o. 003& am I 80F-I. I

fi035 Applicntion fur renewal of credit at Now Turk. (Fur usl- ui office^ only 
which fire granted ti tznsliL at New York.)

HO34i Special notice Hi pay mg ^idBltaasler of re jay incut oi a domestic ord er at. 
llfficU (.if (jSBUG.

iio:i7 Department notified >4 i f money orders in amount ?=2il(i nr mine.
filla3C R'.'i!J:-dkuj fol bound bluuk ruanriy-nrdiT :iml [ulvice tiTin.-, i-ou.-r-rnlively

; indKTi. ii.
6054 Requisition for hook id blank dintta on New Yurk. (For llsu of offices mily 

Which am granted a eri'dk ul Ni-w Yorkj
(lOfiO r'rJTFt-fepiHKfoncy alip. ( Rilled. J
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Form Mo. PejcrtpflDn.
607b Notice from paying posi.fuMr-r lu payee to present an Lwetaimed order, the 

unpaid advice foung on iilu.
fl089 Nutfon in is^i|in&£ paymaster that an order remains unpaid, unpaid advice 

hnfup on fib,
liOIJ’j Notice to remitter tlint nrdcr remains! unpaid after two weeks fruui (hte til 

issue,
(i]l)3 Correspoudenci! card; inquiry regarding dutn of payment of tin unlvrr with 

space for reply.
6387 Itural carrier'N nnHi^y on! nr receipt book. {For rural delivery officer only.) 
6387A Beqiioflting payment of money order through rural carrier. (For rural- 

d« di very <1 Inces only.)
6G2o Advertising card r for gc-iivnil di“Lrihu1fon.
ffc^G List of unpaid doLoeetie advices rernainiup unpaid for one year from date of 

issue.
Money-order cut I era, fur u^e wIifti issuing money orders in tearing them 

from stub in book.
IXT kun a-tid NA i.,

The following blanks and books. in lieu of or in addition to Uuwe furnished for ll-jc 
in connection with doniefitfo htiflinesn, an? furnished to offices of the fourth elu.-t* 
authorized Lu tnmsict in tn million M money-order buaineasi

rkwidiitbn.

J&BCORD BOOK’S.
F<imi N-tk
L 1 Register of orders Ie^ulhL dotneetic and inT^nialional combined.
M 1 Register of adviced received, driincEitic and inter national combined.
N3 Cafl!ibookh intomationtd office. (Not fordepuflrtorjF offieeaj
N1V Liat oi money -order olilecs in foreign countries-. (State renwn for requisi­

tion.! Furnished to all international ufficutj when published.

HTATKMENT KHBHT6.

6011 I'Vir international offices and ritatkim when? a single sheet i:* Riffirinnt for nil 
budine.^. (Contains space for Th tetfuesi and GO paymenui in add if ion to 
nummary,)

CDNTIKUATXuN HHEKTS.

Noth.—The blanks described bn tow arc to bo used qh conttoutalon shcota by 
HUch’nffircfl as require mum than. one eheet. Those biankn contain no space 
for (fpminary.

0013 Extre s 11 efit for duBtiri 11 tfon of isau es <mly. i Hu] ed, 1
(M.U-E Extra shcui for dtjanriptfon of paynmuta only, (Ruled.)

MtEUELLAMECJIlH FfifiM.n.

Money order, iri whfch alteration made iu process of issuer returned to office 
• ■( isyUc for LidjUHl.EuenL

ULS3 Supplemental hblurmitifranl ndvict^ fur uha qI remitter in Jiirnisliiug nddress 
in [rjreigrii lungiuige.

6300 German card ordiir. (Not iitied in other thin Liomian Ijiiflil^f. i
tn 13 Copy uf money orikr cashed ui. ilu office other than that, on which it is drawn.
(15-12 Mouuy order cashed at an office oilier than that on which ii. ia drawn^ notice 

lu paying pi^tma^iRr.
(Utob Eitirhange of irryptdfu-ly tE&ttfid money urdura between
EH5S-4 Inquiry of rcTaitter enheernfog disposal of an order ipdncd in United States 

payable abroad,
<i7(iu J n ternn t fo rm I mon ny-n n for ndverriiriisg plu« rard.
G7IJ1 Application fur inhumations I nrd«rt id! naif onedi ties.
ti/OlA Application^ with Spanish imjQslatioii,
G70IB ApplicaI’irjn, with Frondh Balfiiiun, or Switzerland tranfiJaticm.
671)11! A (ipliciiifonr with German ar .A n>iIrian rraTidatiun.
6701 b App]iontfon, wiI II J r.iklino ininni*!tion.
6701 Fii Application, with Uanii'h or Norwegian tnuuhiLion,
670 J I'1 Appl jeat ton, wj r h S wet I i uh tru usb. Unn -
G701G Appliiiitiih, with NetheriimiL LmnElaiion,.

565A—09---- 2
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Farm No. Dwrrlplfoia,
G70ITT Application, with Jitpnncso tranaJation.
67011 Application, with AuBLrian, German, or Rufiaiim (Pdwli)!mutilation.
6701J Application^ with Russian Lriushthm.
6701K Application, with Greek trailfcUto.irL,
6701M A |jpllend uu, wi th Id ungarian l.rimslutto n.
0703 Duplicate advice of international order. (Used generally in r&apcm&u to 

application therefor hum nn cxchttngu office.)
GTGtt Nolieti io payee roqiiesrini* him to present international order firr payment. 
6749A Combined uouvoraiun table.
67-32 Application to exchange office for duplicate or corrected advice.
6753 Application to Department for duplicate of mrarnatioiial order, France ex­

cepted.
07S3A Applir.-ation to Department for duplicate of international order payable in 

France.
6769 Application to I 'eparunam for authorization m repay an international order.
67W Exchange office requested to correct error in ad vices rd order iAsund in United

Statflc!,
MnNEY-OjlUEB Offices WITH Nwio.Vfi.

offices of 1 ho fourth class mainlining aUtfoii* authutked to transact money-order 
burin caa arc fumidied, fur iwe in connection with ■meh atatinmi, the following blanks 
and books r

I>seriptton,
Fenn Nc.
N 5 Cashl.Hiak for depositories only. (& qr. i
O Blank rmificatpa of deposit, not numbered, intended to tike the place of 

such certilk’ates as may be spoiled in practfei oi itsuo; fur use &ls<i aa Cripli- 
cute.”, etc., whnn original nr duplicate [h miriahL

O 1 < 'erii ficates of depoei C J 25 ceria heal ou i n d up Li cat u to a vol itiue, coiiftqeu ti vp I y
numbered, name of dcpreiifary printed in certiHcates. In ordering, give 
numbrn now on hand and numSero desired.

Q Register of deposits received. (For offices receiving deposits from sLatinua 
only.)

6011A Summary ahpet for (illicit! having statlullB, but which 13 not ft dopoeritory for 
other offices.

64) Lu A Transcript of each suwml., (Daily report of AL O. B. to or by main office,) 
6023 Memoraiidinn of remittances reeelvecL
64)34 Application by n station 1i >' ma in oiHi io fur f toads.

Cascuikjls? Satchels, Straps, Il outin’a Tabled and Stoots foil use tn CONNEC­
TION WITH THE RuRAL-D ELI VERY SEliVU.’E.

Carrie th-' ranRn nr leather delivery satohch (une ?ize onlyi: For the use of rural car­
riers in delivering mail on their reuicj. Ln making requhiLioiki tor these satehuls 
:<[)ucir_v "rural enritew1 di’liv«r-< Fahilndei.” Du not designate them ua "mail bags" 
nr :'Limil pouches/1 an these iirlidt^ an? snipplnni by the Second AessisiaiiL Pi^imiwtor- 
General (Division of Equipment). Onn delivery satchel is ku die tone for each 
rum! carrier, uti newf-papera, etc., may be strapped together and carried oulaide 
of jjateheL When tiatohoh become irR*cmeeableF notify thia ulliuout ilrn lowest 
amount for which they can be repaired in yuur town aim I await iudtrnctiona. Uu- 
E^rvictabhi satahela which eun not bo oiifiimmicitHy rojniirtHl will be replaced on 
rpquftst.

Shoulder Hlni^ tor carriera1 sttohuls: As ^h&illder dtnms are attached to all eatohote 
FenLfmui this office, rnquiHitiuiis should be made tor these rrtrnpfi only when required 
to rcplacet broken odk.

Uarrierti1 tie Strap?, 3U inches long: Four ntraps have been found ^UElkitoni tor each 
rural carrier.

Rural cajitora’ routing tables mid j-tooii?; (Xot supplied by this office to post-offieiM 
Iwsileil in federal biiildingsor in building? under to the Department, the terms 
of which leaf-c* requires the les^um to pp.ividg the mserjssary I urn i lure for rural 
carriers.i These routing tublc? coiisiat of a table 37 inches high, with u dhtribuung 
mibw on top ci rjil.de efuitiiinujg 32 pigeunbolrtq alw, two coraparitnentH below iJic 
pigi'imhahu. IleighL of tabic and dwlribiilini* ciifm, 5 feet 9,1-d inchw. Ko other 
ttyle of table and di’tnfeiling wo wiJ] Im supplied by the Department tor this 
purpose. The distributing cnee whu?h acucjnipanied the table is laree enough Io 
ctmmin the daily mail nr a rural route. lr is not neeosaary to provide ft i^panMe 
pigeonhole, (or the wail uf each rural patron.

rjil.de
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[ U* not Incb.kw this naijulaiilwi Id Auditor, ar with HtutrniuntJ

Mokr* riMiiLbsilians ulnjui 
: UJ? ihi1. = toten-MHU'ly will

REQiriAlTIOX.
iHiMkimc

timhuWy be ahaiiitcid. m 
it r&qnlffei abwl 3i) dayn

TOE1 BOLU1J4 or m.lNM. or
J-ic |irhtfor to ramplcto 
ortfer. MONEY ORDER AND ADVICE FORMS. rNtERNATtoSAL.

Write plainly tba 
name ui 

Otttw, County, and Suit.

srirrtiK.

rcwt’Oflke_____________ Jfay/yrl: ________,
(Wrlto plute |y, m- ttw rubber [n&t daitoe | lump. ;■

____________grown____________ County <

StJLLf^ ijf_____ AfaaW.____  .

(Date ■_____ Div 2 190ff-

Fourth Asdintent PiMtma^ler-GujientL 
Divhioa of Supplier, WsmhiEgtnii, D. C.

Sm: Please cauti? m be forwarded inr rhe uao of ihw office, an addiUnnal supply nf 
__________________________________________idhnk money order ami advice forms. 
f Write " TKiii ii4n£.'H orJJbrrE£h-.iTi-w.&LI*' us case may bej

The unused money ord era now an hand, which have no I. been issued, lire num­
bered nntiFenxitivoly from No.______ J_________ in No, r _______

fnduaive, leaving J27 orders yet to be nurtied, ami it is thought that ihi.q present 

supply will LmL about____  days.
( Bi torafal T4> flit Iel ihfi abavti

During the last thirty (30) days thh office lotted____________  ________ orders.
iWntf* mini lie? of DnJi-n Uawl.)

Number of books received on list rcquiniLi-jii, ■£ num bored from to ww
Dale last. book.^ were received,_ Jwir 9,

A_%<trt*in how many (inters you iLnvn iKUftd tn 
itin 3n-st rlU ilaysr Mtlwnrs iti?ini£pim:i ttio niuubw 
required to ]ilsI yuiL i!ji Uuya tuid wheel your 
phsy^it supply In nxlttfipd to 3Ut-h latmi1 t-manl w.-r 
tuakfl il FWiufaltfMi. Male requMtlwi ter carbon 
■dijjs do Fonn.

Respectful ly«

JnAn flmfA
Pnatm aster.

X<i7F„—PoatmastHS wilt lisr lIlL. Li’imk In urntnap rentiHiduos ter txuiJa of blank Mcitirv Older terms, 
wh^Clwir D<hli«l>Ll: ur luUifn-uiijianJ; ruid puntULimnsM at IntwrurthMial ortktes will rP.ph.raw- bJankHir 
ihi-y havuacojulijTi c i wqi*«t DiwibHih nml Tntoranttenai lnMikaOf rurins .il Lhc Mme Ume,

A |ni>r.iiiiiiHjr sliDuld DOL nlW hlF &inck ul kAunl^ lu I.^iluli; red, bur KiiiHikl innl.-r* ilmnlv aj«pJk- 
rutton for .l iHihT NLifink-

Sec. uh, P, L. nrul H.—FirstruMiftrii mtht Iwp ihrlr s^wlc nF hliuijr Nemy Order forma in Uirlr own 
vustwiy, iijutar lack an4 kmy. Jzl sunui nliujc oJEBcority, to whicli tttMuHionrfri pc±^i:l-.tiun not have Bccess, 
muJ they v.ltl be Held n^fHMislhlfl for jar l-.is? nhl.-h thr> U'-p.^rm^n r nuiywinter ,m Man from fraud ttMUie 
(HBElhla IhnjLigh n ijisrepard of Nils wgniutinn.

Do not send this rnquiailion by regiutoted mail. If rhe books foil to arrive willtiu
30 diiys, make another iroquiaidon. and write Ltio ward duplioiite" acrowi tho face 
of lLlp blank.
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MONEY OBPEft ANU ADVICE FOSMJ-,

17=c inquisition Form 6053c when nrrJerio!* money order and advice lorinia, care 
being taken ihat nil information and parijritlut-j called for on ih+j form ire included 
in the reqi]inition; nthenrfift the rcquidt.fon. will bo returned for completion. I'See 
accompanying sample of properly made up requisition for money-ordnr and advira 
forms J

Upon die receipt of a now supply of mon&y-OHler and advice forma th-.- package 
should be ripened tiiid thefonriH examined, in order that any mistaken ihai iiiiLdil.huvv 
occurred in printing inuy be delected Monee. Itecaraiiil lBM the name of tiia office 
is correctly rjielfod, nho that the lowest-numbered form ju the new supply follows 
the iW-numbered blank form mi baud. ShmjhL error? be discovered, return the forum 
at once, by registered mail, pruul.ink- put rh^ defect noted, Lo the Fourth Ai-tfiidant 
Poetmaster-Gennml, Division of SuppliM, when new hooka will be pent without delay 
la ri ■ [due e the <fofoc d vc ones.

{.•urboii poper, for ubo in connection with innney-ordEu uud advice fonim, ahould be 
ordered by Ffipsirltf!- reqauitwu. on Furm 15$ha.
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Funn Nci,

carefully the instructions on niaigin. IterjniKiLiuiiB 
jspt properly filled out will be returned fur onmcLiuu,

Send thii? order Lu tliLf Fourth At^isuuiit litmus Ler-Ge neral, 
Division of Supplies^

REQUISITION FOB OFFICIAL AND REGISTRY 
ENVELOFEM.

Fest office, Fonytcwn.
(WtHus pli^nEy imU Iu lull. Rub Luu sSjuji p omy bo hpmI.)
ATTEjjm<W.

State here: County Coui,
CImh of office Funri^

(As 1st, 3d, or 4th ,1
Annual nullify T /i'oP Stale Fa,

City delivery jVd.
{Vr.4 i?r n<i-^

Date Dre. JW

No, cd pladun? ^VlH’ic.
Ko. of JcttuiE registar^d Iasi year^O 
Nd. i-f pureehz reghterod iituL year 7 J 
Nn, rural rmncs TTimi.
Nn. R. P.O; clerks iKtid AToti^
Ilmv tuatiy money orders have you je- 

aueil during tliu past three muntlis? 
TsnflrL ruld.

Domestic
International 7J SO

Eav-nL-
&"

^UiUL- 
w

per
TVlT.fc-

Quantity
un hflu fl

QittmUir 
raqulffiii 
fur 

nwntbF,

Quanil t r 
r*!i.| uired 
lur due 
yrr.r.

I-ciivn 
cLUs 

Lntmun 
lifcrml-.

Itamarta,

i JO un?

4 .5 fl --------J -----------

.T J Tfl x*J(l

2” Jp ............................ in'

r.? r Jffp
tr / .1 -£
37 £ Jio

4F' J ,. .................. ... •'D„
F f f#
fl P ££ : 7ff

_ ar ______£_ *y

J J* ’ 0G
JJ=> 1 H ■ fW

r

54 j 4 | ------------ --

(Ulfm rcqidilLtlDn un nyrrrsm rfd*-!

EcKLmnMor.
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OFFICIAL AND REGISTRY ENVELOPES AND TAGS.
Uan vnllmr ]‘i.:<|iii3itinn Form 1570 when ordering? from thk list, run- being taken 

th ar a if iiifijrj naih iu 4tnd parbicuhra called fur un the form are include! in the requisi- 
tinu: utharwfeatiie requisition fe incorrectly submitted. and will up rrdiimM for miib 
pk'tion,. (Seehccompunying tumple of properly made up rcqineitfou inr envelope*.)

Enveloped ninfli bp- ordered by number, and ftdlow rm the reqnfeitinn form in 
jitimericDl sequence. On for <uity such envelopps the l-Ihes til olftco fe entitled fo ubu.

Fc^tmastera at office of thu fourth cia^s should endeavor to order envelopes in nuffi- 
cfont qimntftfeg nt one time U nir-ut their req uirc-m ent.-i for nus year,

Official envelcipftf will have the return card oi ths office printed l.berecm when, in the 
opinion tn the Department, h iti neceffiary.

L uder no circmnaunrea will wsvefopea be supplied in EiKta other rhnn thwe ^ivr«n 
in r.hin Ik i.

UX" and 4JP'r envelopes are nn longer supplied. The Xn, 37 or No. SD finvdqpe 
ehoijid bo u-ed for lurwardiiik" the state-mem of eecond-tda^ pwtttge I'olleutvd, with 
copies uf receipt^ ro the Third Aifflfenint PostmaBter-Geiivril.

<!mi /i^muAetf /o ojJEfra y/ tfii- /nrrriZ rfo^s.

No.
1 For nffirefl wiih njnil carriers.:
4
5

l(i -For Hifices doing uiuncy-ordnr bu:d- 
ntrtBu)

13
17
$7

I Fur rund delivery affiw.'
■11 (.....................  ‘ -l i
14 i Fur offices doing money-order buri-

nngsJ

Nu.
4iL 
-17

52

B7
59
91
!J2
9-1

(Fiu nffieen ifoing money-order bust- 
nw. i

(Forofficed doing’ international mnucy- 
wder biiHuiessi. ;■

DEfienrPTroN of Official axu RtGisTny EyvELorns.

1 JtlSt 8iir.
Stunner prlndnir i>n rnvehipesr which k 

la addition ta rniiirn Cftr4 mid jHinaicy 
clmtoia

UiBUQr wid tn what udLts fmulshed

1
linuhi Ko,......... ............

FiH-sfitMiug receipts to pnrehn^ nt (if tuohny 
ci rd on;.

rurttiidifld rural delivery office

4 a^zG ” ....................... ... ■ ■ .. ......................+“ For Kcnniut oilkT-sd ruwespn-ndenoe. 
Furriluiied all cdEirtk-,

fl . ■! tx fl
Pi.^lniiv.Lru-,Trrp.. ............   tl

......................   ...AkiiLnty.
Fim-umieriilolUc in] cQnwqiuiii.l4itn.2 iHituivu 

pi> LrniL:;l flEH.
FuraiGhsd nil offli-.xs.

IB

Tiv.i tiiditar................................... ...,,
.....................   County. r<>r uenrlkuji domestic mwii’yMrfiliir jlIrices 

to noyrngpITjiTi'.
FLLmlsjhfiLl elHr-r:; mitliOTijcd ttiiusact 

i2iiniE^.<jrder Luulntud.ir. o. n.

13 3:-.J X 5ft Ter Eenaral official curreipimdanca. 
FuralHhfld till wlllcrtr

17
ContaniB.

Auditor ?>: r rhi* pMi-CMtkt! bopflitmanl, 
W™tarUm.

D. C,

For 'H’nrllntf qnurtetiy postal Mwunu muI 
pineraJ uMal Kjm^p»ndeH« Stf the Au­
di Eur.

Furnished all offinm.
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Dmorimox of Official ant Regwtut O-niiLiinjtnl.

'EM" 
Wl - flits.

fiWHpla i:.f prlfltlpg "Il cuvelopw, wbh'Ei i- 
In nddlCltm ta Tbtiini uurd urn! pcwJly 
cfanse.

TTwRCr J'.n-1. tn tvIljlI. rjfliiT + IPmitfliwL

...........ArhI-?L:luL I'rjstiniotnyGuhrmiLi, 
XV'jsbJtJ Lian,

D,i 
Dlvtfkm of.,..................

Fgt sendlBK; cwrospundeiM^ iuiiL ailn=r |>j- 
j^r:- In iln isliifis of xbe Dapartmon £ fur 
which uo special imvclw H pmvldfel.

FurtUHbeU iill .

33 3ft 3 8ft

Fourth AsiriEtfl.nl PmmwT^GMMrnl, 
Dlvtsicib of liiirul iWrvry, 

W Lrili lilftOD,

iCOTFlGhT Trip Rflfarta.)
11. C.

ExclufrinslT for EJ'udiflp i rip rrpwiAol hjhJ 
canton in Itln fCKLFttl Alston t I'n^h 
miL.LMr-Gebi&xul, UltfidflH «f Rumi Pe­
ll very,

fiiru Istred rnrto drilvuy ofljcra,

JI 3ftx»ft
ftKUnastor.................... .

<; UiiaJLler'a otfics.) Exjluslvrly lor tending voucbvra of rural 
Vttrrfiirs io pay[b.q oRIck.

Furnished flith] delivery DfHer^.

Q M. O.StatMciwat______
.1W- 

A iidSnH1 far the
3ft 3 8ft T«tbOnic& Depflrtmnnt,

________________ TiViLchtniiTDii, 15. 0.

M. 0. R.

Eirlitsi Tely far sandhill nrouH-y-ordrir 
rnriJ'u: Ly Uli! AlJilltuf.

PlUDtehufl nil qftlnf^ RLiHinrfnxi in transit 
cuaLioy-DTrlijr lunfrmsi,

FoGtrniir t lu ............................. . ................

aft x Aft IJwnl Zirf retuhllap pfkrttiJ funds. 
Fiiminhed nil nsfirrti.

3ft 18ft

It Q+ Funds.

1‘irt ending inmier-Dcdsr mnitinnw.'J tn do 
pMtlwfcl

Fiirnlahr-ii uiitluirlaeil Ea Iranract 
m oney-urdi' r bu?lnf!!4N.

4ft x 7ft

TntaniitffaiUd Ottka.

M. O. It.
Fur InbinLidfliri] Advices 

wid.
UoriiLoii L'ord Ordera,

For sftrnttnjj SuteiHutk-nal marwy-nnW il-L- 
Tins ■nid Cvmjfth i-.ulI orders. lonKmey- 
imhir iMrlHingBoffiMf.

Fliniishi*d lidbw.-i Jrtitljnrlwd H) 1 nuisai’l In- 
tenjtrtionia] rrmrnsyMJixii'T tm.il biw.<

P<.HjL;a FilUdS.

S i l£Jft

D. 2L P.O. I>, RCEBLtirtd Footage.

No..........
P<Mitmn=FlFT nl.. 

Coiintv u(... 
^Ealo nl.

For r.nnjBmilLliigfi?filstarfs1 tuiill matter. 
Famiehidd oil ntt^T*,

U.S. Prn, t>. RngiEEeted PttckugM.

Far tJiinsmlLdnii ragisterttl nmll Trinltcr. 
FlimislihE nil utlkfel.

Nd........
PratruaEtar at. .^.._..........................

Rntnts- nt.,. r ...............................
ritsite. dL............ ......................

AsiriEtfl.nl
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DJvSCmrilON OF OfVLCIAT, .tNI» llEutSTiLY ENVBtOPKfi—ObUtJIHlod,

En- 
t'ftj - ask Snnipli\ iht priming ms savdopwi, which r 

In ud-Ji-E.jr.in Ui n-lLim vunJ mid penalty 
danse.

Us3He( an il !u wbiit olfiow fonridlmL

PL 1 im

tL S. P. CL D. Rfltfslered JwJfcftt.

For tnoEinldlD? live or mom n^kUired 
*TI %-nbllM'M Id <J11£ Otfire. 

Fumblind ail oflicw.
1. Nft.............. ........

PuHtlUllSTfcy ill...............
Cniiu:;-- nf..............

fitFklG Of..... ^

LrJ 3$i I

Re-si* 
PoHtHinslef: 

N*.. CflimM
________ £M

Lm-d E^ctows,
rt.................... ................
■ 0L;.rT................ ..
lll'vt. .... ............ ..

Taps for IrnnsmitdnK regbiJi™U nuUJ mat­
ter w bJdi tan jslk. m inclDsed Ln vdwpti 
S7 on ii Sy,

FurisLined all ufll«j3.

111 ail'J-2
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RUBBER ANI' steel postmarking and CANCELING STAMPS, TYPE. 
and miscellaneous rubber STAMPS furnished offices of 
THE FOURTH CLASS.

U-Mi hfou rHi|in;dtifln Ferm 15S7 when ordering Iri>m lhid iiat, care being taken that 
-ill informaiion mid purLicularr- called for on the fam are included in i.hfl'reqnbition; 
otherwise thr- rnquibilfon is incorrectly submitted and will tie returned forcompfoLion.

Type 1 inoiLii and rubber- urn iunihh.'il Kingly <>r in *jeLo_ 1£ quantity desired is fora 
than hull ui l-uL. requisition should cull for -mflijffe1’ type, designating these needed 
to ninkc ihft Minptete.

iwt Lint UM postmarking stamps or canceling ink net fartiisbed by 
the Department, See Pe.^tmaMtsr-Genomi'F Order No. 4fi7, rtf fiflU1 If), JOH-4. Olwe-rvb 
cm tin u against uritig sterl-astamp ink on rubber titampF. The oil used in the making 
of die ink himislwd with steel stamps will ruin a rubber one wiiliin a few w^-oL:j. 
When n rubber p^l.markur id furnished lu replace a metal one, rhe latter may be 
retainer] for oraergsney me, but the torvicKibh? ink iind inking parts med in lUiiijiH-'liun 
with ilw metal stamp glinuld be forwarded by mail Ln Lhn nearest puat-tifllce fo the 
secund class for uae thereat. UijHcrvfooiibfo ini: and pads should 11 u ctentroyed. Rufo 
her-tamppostmarking ink deal not affect metal stamps; therefore there foiobjectfou. 
to its use with such hiamri.-.

A rubber stamp, the tee of which hiw become detached from the haudfo. may 
easily bo repaired by the tmeof foh glpour rubber cement. A small qua-ntiiy of glue 
(item 1524.1 suitable for repairing rubber stamps will bts Jurninhod ptiotmiwters ujhuj 
rnnLii.hiLkdii.

Ui^imiii-lur-j requesting i<i be mipfilied with rubber biiiiimarking stews will be 
furnished with trtdel shinip= when, in rhe judgment nJ ih^ ft Apartment, the beA 
in 1 era-1. itf the rf.Tvicr will be snfoerved thereby.

When a muiiijy-urdirr stamp ia U»t, st-Men, nr doFtrnycd! or when fur any rea^m it 
h temporarily nut >tf n.-^, nr where a newly o^ahliBhed mi/uevHiRler office Bjls rmi 
yet been furnished wdth a money-order datiug stamp, the ordinary jfijsininrking stamp 
may Lb trued.
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Rubber stain]) for caned i ng third and fnurLh. chaa mailer, (Furnished only 
1u otlicas iLMipg --red pmitmarkinn: stamp,)

550. Rubber jigstmanchie and uitmeliug stamp, inclnding adjustable ivpu for 
indicating untcmariduin and p isimpridian iLtA, M..h and 'F. .M. 'i lim?, 
1hu rUt.r.-i rd day * in lii-j mouth, Uta iiilth^ of months rd the yean and year 
flulee.
Noth.—Item J55O in for UEO UL fiffiee* :H wbfcli the compeiUffitiun >>t the pm-t- 

imwler i? l<?*? than $300 per annum.
wil. Rubber p^imitr king and viiimeling stamp, including adjustable type inr indi- 

caliijir die Jumrs r«f the diiy. die dme- ni day« in'du ...... the name? nt
lutintfo r.d die year, mid year dates.

&52. ■Rubber receiving {back* tcani|it including sidjust.dde typo dt?cribrjd under 
item 551.
Note.— LLerna 551 and 552 are for use al; office ai which Lho cnmpniLraiiidi 

of the pi^i.rttfuder is more than fin KJ jut mi num; ulsi- for use a I nil ..llir-pr at 
which ^epuruiinc service i.e performed. i Stnto this Elul when ojrdering.) 

&7D, Money-order or regi^rv dating stamp, iiu. lading type for indicating dales of 
days in the month, iho mine* of months nf rhe yi.jrr uttd ynnr dar'p.-.
Ni’itf.- When ordering ii.run 570, state whether ii i= tn bo lined in oonncctiiin 

w Ltli m on ey-s irder or rc-gi stry h us i u.
Ofc in which the L’c-mpfimtidn <il the postmaster i? Ic - than $5Lki per 

annum will nr«L be furnished with item 570 for registry iuisiiieFF. Such 
offices are required tb use Min1 It stamp No. 12, reading: "Registered.'1

635. Rubber type {pica), Eire printing Ltai. M.37 (antemeridianh " P, M." !i-.i.-r- 
m&ridiAub dotes id days in the mouth, mimoti oi muntJir i>f ihe year. yi 
dates Livid eiiturUirutive years, {FuEnhhiid in seta or single type* for use in 
connection with dating stamp? r items 550, 551, -552. and 57(1. V

637. Rubber i.huur) tvpo (picAJ, fore printing “1 A. M..n "2 P. M.,rt etc., includ­
ing one type for each twenty-four hours. (Furnished in sets or single typo 
for use in cun nori ion with dating stamps, iieEii- 551 and u52.)

l}42. Rubber (year) type (pica), foce priiuing the date of the yernr, vt?.. L'RhV\’' 
" ]**HI,ere. iFumishoii r^JlirpR using TW'iirm during stamp.--.)

7^1. Steel typo linaft!--, Lin1 pried ing the twenty-four hours nf |.tw dnyr the datM 
oi days in the nvnrh, the unities of inu-riiliu u£ the yi.ur, kind yeur dates. (Fur- 
iLL4L1.1l in 6fi.5 Only fur ii;.:? with steel during.-tarnjin. 1

“44. Sl.p^l type- foingfor, free j-rimiug the LwuiLiy-iiiur Injuns of ih'1 day, rhe dates 
i-t the days in the iinjuth, thu namw nf rhe months of rhe year, and yemr 
dates, (funiiahed in diiigic types Luroplui.o- others in u sid that Lave bticotim 
u npervic&a bl e. Sujmlioi I' 1 n ly 1 ■«. offices having sr er-1 da L ing atampg. 1

Other =»t:iTii]-- fumiahed all ufDccn of the fourth clae? are ti- follows:
Stock stamp .X'ii. J2, reading; Rcgietered/'
Stuck stamp No. 2<J, reading: " Forward cd; foe not claimed,1
Ki.ih:L stamp No. 21, reading: "Fee idutim'd by office of rimt addreaa?’ 
Stamps Nub. 20 and 21 aru for iish in fianurrtinn apith apOciiil-dclivery luu/iness.

BLANK FORMS FURNISHED BY OFFICES OTHER TfLkN THE DlfLSION 
OF SUPPL[E8.

Fcrnn Na. DwrlpUwi*
4S13, Certificate of npecial mail enrriem3 hi tv ire, To he uoed in nonmicLiun with 

mu Erin l’ paj-mcnr? to wrieft for service rendered. (Fumfohed by the Au­
ditor, Pfiy Diviaion.)

20G2A. Uerlillrutt! of huUl of special mail carrier. i Furnh-liHE by the Second Ar^istaut 
PifcLimvter-Cfoneml I

2D0B. Cert ill rntci of rnlh of nitdl con true kifti and PtLrri#-r=. 1 Funuahed by rhe St’ctnid 
Actant. Fostma^tcr-GonemL}

2813, Oath nf mail inusaeneer. 1 FiLrubhi^l by the Bccdnd A^iatant I'l^LqulsLit- 
General.l

2S14. Oath of u5M5Eani mail mfMsauger, F^rin® 2S13 Eind 2314 are usud nt po->i-olEce« 
li aid ng muil-!nc!stf#*ngr'r or screen-wagou aervk 0. 1 Fiimi=Jvv| by ine Sp'r>nd 
AfejEuth n r. I*4wtmaster-4 i ptioral. 1

4041. Voucher for the payment a£ road, bridge, or ferry* toll- i.Funiwhcd by the 
Division of Rural Delivery.)
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Fnrm Kft, iJfifcrlpcjctt).
-iO7tL Bond and 0fl1.lt h rural letter carrier. ( Fli rn trited by the Division uf Hum I De- 

II very J
41177. Bond nnd cmth, substitute rural h i or e^urier. i,Fiirai^hr-ii by the Division ni 

Rural Deli wry. I
4H7S. tJulh for Eemj^irury curriers and Letnpiirriry niitiudl uir camera. ■ l-'iir- 

nishud by the Division of Rural Du livery.!
-3 Illi, StibsLati-uu'vimehur,. uflbd in payment of clurks in ehaigft rural prwcul sta- 

tinna, i Furnished by the Division "i Bund Delivery.)
4130. Rural carrier?, upmial voucher—deduction ** refund nd. (Ftfraiahud by the 

DiviMon of Rural Delivery. I

PUFFLIES INFECTED WITH CONTAGIOUS DISEASE.

The attention of pi.-tmLkjlL-rs is rolled to the fallowing order mi the Fostma^tFr- 
General covering eauia where cnntHgimu? riistsari-H in i.r adp.■rent to 1-ho jm-t- 
ofiicc pr^inisMs, thurehy causing danger of the spread uf the disease Through the infec­
tion of Che bliinkr*, Ltiuks, mid other office supplies:

Order No. 1972.] Omri 0*' tite_ PosTMASTEn-GEWunAi.,
irWirt^on, 1/i'Cev.ifttr 20, IW.

Paragraph n, t-cciiou <32B, Postal Lawn and RF>gu]aunns, edition "i 1902, in hereby 
ixniRndnd an follow!?:

"(15} When Idanha, buuks,. and other office raiiplioa of ft pcst^Hc® become infected 
-•■i a? to render ihtmi liable te ftqminujiipato suudlpax tn other uoiirugitnid diftwer per- 
mfeduii will he given tn burn thuio upon applied on heimr made Tn the I’uurth Asnst- 
iinL PufltTnnster-Getieni!t Division if Supplies, rnruiifitiinu la burn iufwtcd stamp 
supplies will be given upon npplicaticm to the Third Aerirtant
Division u£ Ec-dempthn. Thu postage stamps, due filsuripj, stamped i?nvulupwis 
postal cards, mad iuTcruuriynaE reply cimpcnM hlueu be carefully counted in the j^res- 
ence of two dlatnterestud witnesses and nn iteniiKRd Htau-mRul uf the quantity, denom- 
i mil inn. and value, nwiirn to and mtested by lIu* forwardud, tceether with
the letter authorising said destruction nr Flump supplies, to die Third Aarim^iit 
Fualmaij.l4.r-G eneral P Diviaiuu of Redemption.'*

FSEIGBT SHIPMENTS,

To pctfjjjftisters ai/^uriA-ctol rjjfiivj:
Do NOT PAT ANY b H KUrltt btl EXPBEE3 OU Tiny shlj-bmmt LhtiL yoU ree^VO OF lUfthe 

on a Fhhl-i: ifEcu Depart ment hill nF lading.
1. IVhon yuiE midve n bill of 1ydbig eiariuLr that a shipment hna hren nuideF buhl 

the bill of lading and keep a luukunt for the fliipiupnt or have your mail carrier lick 
out for it. nt the station, arid when it jutiv^ fill in Llih cu-iwtuiiL’iz’d certificate of deliv­
ery in the lower righl-haml corner of the hili of lading shcrwimj the name of rhe ndl- 
rnad from whom you rExtcive the i'liipmcntj the weight > f Ilin Hhipmoui and ita cuedi­
tion, iwbd give the bill of lading Lu the agent whun you ri’caive the shipment. The 
HgMiiL will flnnd rlu? 1 HI rd hiding lo his auditor, who tvlII .jrt-rfil. his atutiou account 
und coUoet the freight from tbi* DcjuirUnent.

2. In Cftwn there h nu agent, at ymir atarion, keep, a lookout i’"r the &liipment u 
Lave yuur until carrier luuk out fnr'it mid when it arrives have it Tiiovnd iminediately 
io yutir office, its the iran.*ibrfftaticjn company is pot responsible for any Icea or damage 
lifter a shipmeut h unleaded al a station whore they do mil have an agenL W&en 
yi.i[ rnceiv? thu shipment iill in the bill ul lading j'lk iiknLnn.’l.ud in Dio above para- 
graph mid nmil the bill of lading tu i.ho ennfti^nnr or Fhijq.iijr hf that It may he hi.it- 
rtjudtjred io Lhiy agent at point of 4irigiur wbu wifi Bettie ihe freight through his aumte 
ing depiirnueEjl,

3. Fay the drayugu on the shipment whea it is rectiv’ed. iilling in Lhu dray ricket 
ihai should nrrompuiky rho oricimd hill i-f lading, giving all the inferniuLiim ih&c is 
req Hired und mail thn’dray ticket te rhu Fourth Actant Puaimnflter’Gen^aIr Divi- 
HE1 in <d fiuppli^, WibFhinpiim, D. L'., for credit.

l. li ihorc is lid agent at- your station, observe inetnictmTH? !dv«in above in para­
graph No. l? but if there is no agent at yui.ir HtaLiim observe the iuntruelhjiu& given 
libuve in paragraph No. 2 lls ld dispusitiun of ihu bill uf luiLtng after ynu r^eteo thu 
shipment.

0fl1.lt
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.Additional instructions governing flhipmeriLH made on Piwt-DiHci.' ]it-partnmni hill 
of lading m.iy ho found mi the revenue n| (ho Kill <4 hiding and iu PcsLmnsrr-r-i.reneral'^ 
Urdvr Nu. liilfk which follows:
Older Xi>. 1545J Ofhck of the FofcTAiAvr.EK’GEXERALr

iru.vAiuijfo/^. Jid!/ J, W 
ijjv/r rn./4 {1) All postal r-mplnyeps mw observe 1 lie follmvitjg- instructions to facilitate 

the diapatcb n_nd receipt of equipment and supplies fur tim postal service:
I."J i All uhipmcnl^ by freight infended for riiu pur-ud service ruurl hr made out on 

Pcwi-t )f]H?c LiopurLniRdt hill of lading f Form No. 141(ljr RUCh inmi having boon ap­
proved by the Comptroller uf the Treasury,

131 Read nnd ■•bserve all iuslrui!r.vm.s mi (he bill - d lading.
i ■( ! Every eujpluytMi nr c-mtmcrnr who forums a lull cd hiding for the shipment of gnv- 

crumtut property, jiK^i.diredully preparing die hill u[ hidingi Form No. 14101 iLud’iwn 
meinuruLiduii! uiipfoa thereof (Form No. 1112'1 tn mo-irril:iin-r wiih in i*t rue du us, -will 
deliver to rhe agent o! the tranmination compativ who receive- rhe shipment a ship­
ping order (Form Nd. 1411). Alter the bill ni hiding hajj heen^igned by the agent m 
the irju-pinruiliim r.mrnpany the person i&njing said liill’ni lading \vill fi]! iiui, mid sign 
the blank prmdrfod thereon for the -.‘ims-igu- >r '■- vitilIIi^lh? nt ahipmciu and forward 
the bill Iiy mail to thn r. m-fom--. He must afoo forward, prop-Hy foe^ipted, one of 
1.1 if memorandum copies of said bill of Ming hi the officer dusigyuited thereon, with a 
weekly Htacenirnt ahowintf the charges made for freight ?iiipjH<d by him. The other 
jiLiMii'jktinliim & ipy in to he retained in ike dies ut the consignor. All copied pJioiild 
Lc made iiL uni! timrr by means of citi'b'Jn.

(51 Great cure should hr- tak-’-n to ascertain the correct weight of a shipment before 
entering the same in the bill 01 Jading.

(fl) Any lyui tract nr nr ompb<>_•- whu iiupropurly Umiet? a bib oi fading mn-t write 
tirnwH the fore of each sheet of the entire ^ei the wwd " Void ” and mail the set Lu die 
proper officer.

17) Any r-irutge charges advanced m Lire original pninl. of diipmgnE by a transpnr- 
tal ion company should'be entered on the memorandum bill of hiding.

(S? When ;i shipment ia mode |o n pihFiimiriFr, he will pay Lhu draj'-AL-v charges and 
take a roeoipl utt the druy-tfokur harm indexed with tht bill Iftdinp. it tbu ijlicurnr 
employee r.’i whom ihe shipment is made is uot a postmaster, he will jt^y the dr&yuge 
clnigi.-.-* ami present pie receipted dmy ticket id the pMtmastcrftt place nf doRtinatiou, 
wini will n-hirid in him the amount iwid. FiJstmasifore will be creoil^d by rhn Depart­
ment in the settlement nf their urjemjnh* with rhr* uTTJinmlri juttd f it‘dmyage and 
nmminffi refunded by them to oilier utficiilj- upon ?1if pruseulal tun uf proper receipth..

(fl Po.^musters must keep a record tit dniy ticker-:, cm which no freight charge? 
moat be paid.

i Ldj This arrangement for the payment c>f drayntee charges at d^tiwinn decs not 
supersede or affect any prevfouA arrangement made with' l.ransportatiou n■nijMi.itiiN 
for rhe payment of ilntyagn charges nn shipments for i.h-?p <it=ud service,

i I i) No payment ui any kind should bo made by an officer or employee m’ the postal 
pervfoe for freight charges on n shipment cmered Uy a P^c-Offier? Depart meat Bill of 
lading.

112) Upon receipt ui ihu original bill id ladings check carefully, noting In spaeF 
provided on reverse &ido Lhcreaf the condition aud weight yf diipmem. l>n cot foil 
tn givu all the mfnrnjitriitu reiplfred in consignee^ coriifipnfo nt delivery.

113) Should the original bill nf lading foil tn reach tliO rHirishmce ImmrD r.hf receipt
of thn shipment, bo will is-iue a : l,'i’-i,m No. Hl id t^i the ngcui at dnatinMion, 
ewLing that i.liu recetpi is given hnejusse bill - it lading No,----- hurl iir-t come m hand,

(14) AU chepjPH fur fright MlUfll he settled rm nriginat hill oEi ading [hrnjgh stud it in g 
dcpnrrnn?nr. of the tin ns p-i rial iun company making further delivery of shipment.

■ 35) In case the original bill of lading should be lust it certifies re of Fhipmem may 
b&iflsuedby thepirpprj i.llii'iT u:nuiaii application nuido by the ronsipiivi! iirtheuiifili 
us the delivery trauBportiitinu c-mimmy, or both, is C:ni vpiHein, Wlu.'U Euch cerliUntie 
nr sliijtmuul is UiHueil In lieu uf the oruHnal billot lading for seilleun.-Bi. it must In? 
hanclli'd in Hif sasne manner ns the bill of lading,

i tti? All freight, nhnrgea nur-t ho adiuEtud by the Department mi nrigirml hill rrf 
L'idingr or the certificate -if shipinout a l^ve referred to, arcmnpli&Eid and vouehtrerj 
on the Port-Office Department form of vnnrber for transj^brUilon of freight, certified 
by the proper utHcer ui the tKnisportation compEuiy.

0


