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SPECIAL FEATURES

OF THE

U. S. POSTAL SERVICE.

Registry System.

Reaclies every post-office in the world.

Provides for special care and correct delivery.

Indemnity for value up to $25 paid for loss of
scaled domestic matter prepaid at the letter rate
of postage, and for value up to 5o francs (ap-
proximately $10) for loss of registered articles
addressed to foreign countries embraced in the
Universal Postal Union. (See sections 20, 21,
22, and 36.)

Money-Order System.

Provides an absolutely safe and convenient
means of transmitting money. (See sections
23 and 24.)

Special Delivery.

The immediate delivery of any piece of mail
matter at any United States post-office may
be effected by affixing thereto a ro-cent
special-delivery stamp or ten cents worth of
ordinary postage stamps in addition to the
lawful postage. (See section 19.)

Parcels Post.

Under special conditions packages of mer-
chandise may bhe sent by “Parcels Post” to
certain foreign countries. (See section 37.)
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United States Stamped Envelopes.

The Department issues twelve different sizes of
stamped envelopes, the smallest 274 by 54, the
largest 434 by 104 inches, in three qualities and
five colors of paper, as follows: First quality,
white and amber; second quality, buff and blue;
third quality, manila. The denominations are 1,
2, 4, and 5 cent. When purchased in lots of 500, or
its multiple, of a single size, quality, and denomina-
tion, the Department will, upon request, print the
purchaser’s return card without extra charge.

The sizes and prices of stamped envelopes most
generally used for commercial and legal corre-
spondence are given below:

Price, including stamps for

8 25 500
COM MERCIAL SIZES.
No. 5, 3% x6+% inches...... 17 cts. 54 Cts. 10.62
No. 13, 334 x634 inches...... 18cts. 54 cts. 10.72
LEGAL OR DOCUMENT SIZES.
No. 7, 376 x87% inches...... 18cts. 55 cts. 10.02
No. 8 414 x09Vs inches...... 18 cts. 55 cts. 10.02

A diagram of sizes and schedule of prices may be
consulted at any post-office.
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General Guide to Classification of
Domestic Mail Matter.

First Class.
Tncludes written matter and matter closed against
inspection. (See section 2.)

Second Class.

Includes newspapers and periodicals bearing notice of
entry as second-class matter. (See sections 2 and 4.)
Third Class.

Includes all printed matter upon paper not having
the nature of actual, personal correspondence, except
newspapers and periodicals bearing notice of entry as
second-class matter. (See sections 2 and 4.)

Fourth Class.

Includes merchandise and all other matter not
comprehended in the first, second, and third classes.
(See sections 2 and 4.)

Limit of Weight.

The limit of weight of matter in the domestic mails
is four (4) pounds for each package thereof, except

1. Single hooks.

2, Documents published or circulated by order of

Congress.

3. Single volumes of reading matter for the blind

on which the limit of weight is ten pounds.

4. Second-class matter.

Note—DMatter of a higher class inclosed with matter of a
lower class subjects the whole package to the higher rate.

(@)
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SECTION 1.—DOMESTIC MAIL MATTER.

Domestic mail matter includes matter deposited in the mails
for local delivery, or for transmission from one place to
another within the United States, or to or from or between the
possessions of the United States.

Porto Rico and Hawaii are included in the term “United
States.” The Philippine Archipelago, Guam, Tutuila (includ-
ing all adjacent islands of the Samoan group which are posses-
sions of the United States), and the Canal Zone are included
in the term “Possessions of the United States.” The term,
“Canal Zone” includes all the territory purchased from the Re-
public of Panama, embracing the “Canal Zone" proper and the
islands in the Bay of Panama named Perico, Naos, Culebra,
and Flamenco.

Domestic rates of postage apply to mail matter sent from the
United States to Canada, Cuba, Mexico, the Republic of Pan-
ama, and the United States postal agency at Shanghai, China,
and matter addressed to officers or members of the crew of
vessels of war of the United States.

SECTION 2.—CLASSIFICATION AND POSTAGE RATES.

Domestic mail matter is divided into four classes:

First Class.—Rate, 2 cents for each ounce or fraction thereof.
Limit of weight, 4 pounds. United States postal cards, 1 cent
each; post cards, 1 cent each.

Includes: Letters, United States postal cards, post cards
manufactured by private persons (see sec. 7), all matter
scaled or otherwise closed against inspection, and all matter
wholly or partly in writing, whether sealed or unsealed.

Nore.—Tyvpewriting and carbon and letterpress copies
thereof are written matter and subject to the first-class rate.

See section 3 for exceptions to prepayment.

Second Class—Unsealed —Rate, 1 cent for each 4 ounces ot
fraction thereof. Full prepayment required. No limit of weight.

This is the rate which applies to newspapers and other
periodical publications bearing notice of entry as second-class
matter, etc., when they are mailed by the public.
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For permissible additions see section 4; wrapping, section 13.

Nore—The rates of postage on and the conditions applica-
ble to second-class matter, when mailed by publishers or news
agents, gre not treated in this pamphlet.

Third class—Unsealed.—Rate, 1 cent for each 2 ounces or
fraction thereof. Full prepayment required. Limit of weight
4 pounds, except it be a single hook.

Includes: Books, newspapers and periodicals not admitted to
the second class, circulars, miscellaneous printed matter on
paper not having the nature of personal correspondence, and
proof sheets, corrected proof sheets, and manuscript copy ac-
companying the same, and matter in point print or raised char-
acters used by the blind.

For permissible additions see section 4; wrapping, section 13.

Fourth class—Unsealed.—Rate, 1 cent for each ounce or
fraction thereof, except seeds, bulbs, roots, scions, and plants,
which are 1 cent for each 2 ounces or fraction. (See sections
10 and 13.) Full prepayment required. Limit of weight, 4
pounds, except it be a single book.

Includes: All mailable matter not embraced in the first, sec-
ond, and third classes.

For permissible additions see section 4; wrapping, section 13.

SECTION 3.—PREPAYMENT OF POSTAGE.

Postage on all domestic mail matter must be prepaid in full
at the time of mailing by stamps affixed, Excerr as follows:

(a) Letters of United States soldiers, sailors, and marines
when marked “Soldier’s letter,” “Sailor’s letter,” or “Marine's
letter,” as the case may be, and signed thercunder by an officer
with his name and official designation.

(b) A letter bearing only a special-delivery stamp. This pro-
vision applies to special-delivery letters only. (See section 19.)

(¢) First-class matter, prepaid one full rate, 2 cents.

Note~—In each of the above cases the matter will be for-
warded to destination and the unpaid postage collected on
delivery at single rates only.
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(d) Matter of the third and fourth classes mailed in quan-
tities of not less than 2,000 identical pieces upon which postage
is paid in money, as provided in the Act of April 28, 1904.

Note—Postage-due stamps, internal vevenue stamps, or
embossed stamps cut from stamped envelopes, or stamps cui
from postal cards will not be accepted in payment of postage
(See section 18.)

SEC. 4..-PERMISSIBLLE ADDITIONS TO ORIGINAL MATTER.

Nore.—The words *“ personal ** or ““ to be ealled for,” and other directions
as to delivery, and requests for forwarding or return upon prepayment of
new postage, are permissible as part of the address on second, Lhwd or
fourth class matter.

ADDITIONS TO SECOND-CLASS MATTER.

1. On the wrapper, or the matter itself, there may be written or
printed: (1) the name and address of the sender, preceded by the word
““from:”’ (2) the name and address of the person to ‘whom sent; (3)
the words ‘‘sample copy’ or “‘marked copy,”’ or both, as the case may be.

2. On the matter itself the sender may place all that is permitted
on the wrapper: correct typographical errors in the text; designate by
marks, not by words, a word or passage in the text to which it is
desired to call attention.

3. Other writing will subject the package to the first-class rate.

4. To be entitled to the transient second-class rate, copies of news-
papers or periodical publications must be complete. Partial or incom-
plete copies are third-class matter.

ADDITIONS TO THIRD-CLASS MATTER.

5. On the wrapper, envelope. or the tag or label attached thereto,
or upon tlie matter itself, in addition to the name and address of the
addressee, there may be written or printed the name, occupation, and
residence, or business address, of the sender, preceded by the word
‘““from;”’ there may also he printed on the wrapper, envelope, or the
tag or label attached thereto, any matter mailable as third class, but
there must be left on the address side, a space sufficient for a legible
address, postmark, and the necessary postage stamps.

6. The words ‘‘please send out,”” or ‘‘post up,”” or other similar direc-
tions or requests, not a part of the address, nor necessary to effect
delivery. may not be wwritlen upon the wrapper of third-class matter
or upon the matter itself without subjecting it to postage at the letter rate.

7. On the matter itself the sender may place all that is permitted
on the wrapper, and may make marks other than by written or printed
words to ecall attention to any word or passage in the text, and may
correct any typographical errors. There may also be written or printed
upon the blank leaves of any book, or upon any photograph, or other
matter of the third class, a simple manuscript dedication or insecription
not in the nature of personal correspondence. Such words as ‘‘My dear
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yours,”’ ete., wiitfen upon third-class
matter, are permiss . A serinl number fvx‘it[é'-u or im-
pressed upon thicd-cl nidtier not affect its classtfication.

8. Written designation of contents, siich as “‘book.”’ “printed matter,”
“‘phioto,”” is permissible upua the wrapper of mail matter of the third class.

9. Inclosures.— A single card hearing the written name and address of
tlie sender, or an envelope bearing a written of printed name and address
of the senler may be inelosad with a circular, catalogue, or otlier third-
class matter without affecting the classification therevf.

10. Public library boocks, otherwise mailable at the third-class rate,
may bear any printed or written mark shich inay reasonably be construed
as a necessary tnscription for the purpose of a permaunent library record.

11. Additional! imprinting, Ly hand stamp, upon third-class matter
will not affect its classification as such except when the added matter is
in- itself personal or converts the original matter into a personal com-
munication; but when such appears to be the fact, the presentation at
one time at the post-office window ot other depository designated by the
postmaster of not less than 20 perfectly identical copies, unsealed, will
be sufficient evidence of impersonal character to entitle such matter to
the third-class rate.

12. Corrections in proof sheets include the alterdation of {he test
and iusertion of new matter, as well as the correction of typographieal
and other errors. Includes also marginal instructions to the printer
necessury to the correction of the matter or its proper appearance in
print. Part of an article may be entirely rewritten if that bhe necessary
for correction. Corrections must be upou the margin of or attached to
the proof sheets. Manuscript of one article cidn nof be inclosed with
proof or corrected proof sheets of another except at the first-class rate.

ADDITIONS TO FOURTH-CLASS MATTER.

13, On the wrapper, envelope, tag, or label, in addition to the name
and address of the addressee, there may be written or printed the name,
occupation, and residence, o business address of tlie sender preceded
by the word ‘‘from.’’ as well as any marks, pumbers, names, or letters
for the purpose of description, and any printed matter which is not in
the nuature of personal correspondence. On the address side or face of
the package there must he left a space sufficient for a legible address,
postinark, and the necessary postage stamps.

1f. On the matter itself, or upon tlie tag or label attached therseto, nay
be written or printeid any matter authorized to be placed on the wrapper.

15. Written designation of contents such as “‘samples,”” “‘candy,”
“‘cigars,’’ are permissible upon the wrapper of mail matter of the fourth class.

16. Inclosures: — With a package of fourthi-class matter, prepaid at the
proper vate for that lass, the sender may iticlose any mailable matter of
the third c¢lass. A single card beaving the written name of the seénder
and such inscriptions as lerry Christmas,”” “‘Happy New Year,”” “With
best wishes,”” ete., may also be inclosed with fourth-class matter without
affecting its classification.

SECTION 5.--DROP LETTERS.
1. A ““drop"’ letter is one addressed for delivery at the office where mailed.
2. Drop letters mailed at letter-carrier offices, or at offices which are

friend,”’ ‘“Youts truly.”’ ‘“‘Sineorely
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not letter-carrier offices if rural free delivery has been established and
the persons addressed can be served by rural free-delivery carriers, are
subject to postage at the rate of 2 cents for each ounce or fraction thereof.

3. When mailed for delivery at post-offices where the Iletter-carrier
service is not established, or at offices where the patrons can not be
served by rural free-delivery carriers, the rate is 1 cent for each ounce
or fraction thereof,

4. There is no drop rate on mail matter other than letters.

5. A request upon a drop letter for its return to the writer at some
other post-office, if unclaimed, can not be respected unless it has been
prepaid with one full rate (2 cents) of postage.

6. J.etters mailed at a post-office for delivery to patrons thereof by
star-route earrier, and those deposited in boxes along a star route or
rural free-delivery route, are subject to postage at the rate of 2 cents an
ounce or fraction thereof.

SECTION 6.—UNITED STATES POSTAL CARDS.

1. United States Government postal cards are entitled to all the privi-
leges of letters except that of return to the sender when undeliverable.

2. They may bear written, printed, or other additions as follows:

Q. The face of the card may be divided by a vertical line placed ap-
proximately one-third of the distance from the left end of the ecard;
the space to the left of the line to be used for a inessage, ete., but
the space to the right for the address only.

b. Addresses upon postal cards * * * may be either written, printed,
or affixed thereto, at the option of the sender. (Act of July 12, 1876.)

¢. Very thin sheets of paper may be attached to the card on condition
that they completely adhere thereto. Such sheets may bear both writing
and printing.

d. Advertisements, illustrations or writing may appear on the back
of the card and on the left third of the face.

3. The addition to a postal card of matter other than as above author-
ized will subject the card, when sent in the mails, to postage according
to the character of the message—at the letter rate if wholly or partly in
writing or the third-class rate if entirely in print. In either case the post-
age value of the stamp impressed upon the card will not be impaired.

4. Postal cards bearing particles of glass, metal, mica, sand, tinsel,
or other similar substances, are unmailable, except when inclosed in
envelopes with proper postage attached, or when treated in such manner
as will prevent the objectionable substances from being rubbed off or
injuring persons handling the mails,

5. For rates of postage on postal cards mailed under cover of envelopes
see paragraph 7, Section 7.

6. Postmasters are authorized to redeem, in postage stamps or other
stamped paper only, and from the original purchasers, unused, uncan-
celed, and unserviceable postal cards at 75 per cent of their face value.
Parts or pieces of postal cards are not redeemable. When the redemp-
tion value of the cards includes the fraction of a cent such fraction
will accrue to the Department. (See paragraphs 18 and 23, Section 18.)

7. Bach unused half of a ‘‘reply”’ postal card will be regarded as one
single card.
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K] Used postal cards which conform to the conditions preseriled for
post ecards. when remailed, are subject to a new prepayment of one
cent postage.

For prices of postal cards see Seetion 18,
SECTION 7.—POST CARDS (PRIVATE MAILING CARDS).

NorEe.—Any cards tssued by private persons bearing on the address side

the words ** United States,” or © United States of America,” insimilitude of
 theregular United States postal cards, are unmailable at any rate of postage.

1. Post cards manufactured by private parties bearing either written
or printed messages are transmissible in the domestic mails prepaid 1
cent and in theé mails of the Postal Union prepaid 2 cents each; by
stamps aflixed, when they conform to the following conditions:

a. A “post card” must be an unfolded plece of cardboard not exceed-
ing 9 by 14 centimeters (approximately 39-16 by 5 9-16 inches) nor less
than 7 by 10 centiieters (approximately 2 8-4 by 4 inches),

b. It must in form and in the quality and weight of paper be sub-
stantially like the Government postal card.

¢. It may be of any color not interfering with a legible address and
postmark.

d. It may or may not, at the option of tlie sender, bear near the top
of the face the words, ‘“‘Post Card.”

e. The face of the card may be diviled by a vertical line; the left
half to be used for a message, ete., but that to the right for the address only.

f. Very thin sheets of paper may he attachigd to the card, and then
only on condition that they completely adhere thereto. Such sheets may
bear both writing and printihg.

g. Advertisements and Illustrations may appear on the back of the
card and on the left half of the face.

2. Cards, without cover, conforming to the foregoing conditions are
transmissible in the domestic mails (including the possessions of the
United States) and to Cuba, Candda, Mexico, the Republic of Panama.
and the United States postal agency al Shanghai, China, at the postage
rate of 1 cent each. .

3. When post cards are prepared by printers and stationers for sale,
it is desirahle that they bhear in the upper right-hand corner of the face
an oblong diagram containing the words ‘‘Place postage stamp here,*
and at the bottom of the space to the vight of the verfical dividing line,
the words *‘This space for the address.’”’

4. Cards which do not conform to the conditions preseribed by these
regulations arve, when sent in the mails; chargeable with postage accord-
ing to the character of the message—at the letter rate, if wholly or
partly in writing, or at the third-class rate, if entirely in print.

5. A post card which lias been delivered to the addressee and by him
sent to some other person may be remailed to the same addressee upon
a new prepayment of 1 cent postage.

6. Cards bearing particles of glass, metal, mica, sand, tinsel, or other
similar substances; are unmatlable except when enclosed in envelopes,
or when treated in such tapner as will prevent the objectionable sub-
stances from being rubbed off or injuring persons handling the mails.
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7. Cards mailed under cover of sealed envelopes (trangparent or other-
wise) are chargeable with postage at the first-class rate; if inclosed in
unsealed envelopes, they are subject to postage according to the character
of the message—at the first-class rate if wholly or partly in writing.
or the third-class rate if entirely in print; and the postage stamps
should be affixed to the envelopes covering the same. Postage stamps
affived to matter inclosed in envelopes can not be recognized in payment
of postage thereon.

8. Folded advertising cards and other matter entirely in print, ar-
ranged with a detachable part intended to be used as a post card in
making a reply, are mailable as third-class matter.

9. Picces of Ileather, wood, bark, or other material except paper,
purporting to be post cards and bearing no written additions unauthor-
ized by section 453, Postal Laws and Regulations (see paragraphs 13 to
16, section 4), when sent in the mails unsealed, are chargeable with
postage at the fourth-class rate. Such matter bearing written additions
unauthorized by the section cited, when mailed, is subject to postage
at the first-class rate.

SECTION 8.—THIRD-CLASS MATTER.

Printed matter under the following conditions is third-class matter:

Printed matter definec.—Printed matter is the reproduction upon
paper by any process, except handwriting and typewriting, not bhaving the
character of actual personal correspondence, of words, letters, characters,
fizures or images, or any combination thereof. Matter produced by the
photographic process (including blueprints) is printed matter.

Circulars.—A circular is defined hy law to be a printed letter which,
according to internal evidence, is being sent in identical terms to severul
persons. A circular may bear a written, typewritten, or hand-staumped date,
nalne and address of person addressed and of the sender, and corrections of
mere typographical errors.

Where a name (except that of the addressee or sender), date (other than
that of the ecireular). figure. or anything else is written, typewritten, or
hand stamped in the body of the circular for any other reason ‘than to
correct a genuine typographical error, it is subject to postage at the
first-class (letter) rate, whether seialed or unsealed.

Exception.—If such name, date, or other matter be hand stamped, and
not of a personal nature, the character of the ecircular as such is not
changed thereby. (See also ‘*Additional imprinting,’’ par. 11, section 4.)

Reproductions or imitations of handwriting and typewriting obtained
by means of the printing press, neostyle, hectograph, electric pen, or similag
process will be treated as third-cls matter—provided they are mailed at
the post-office window or other depository designated by the postmaster in
a minimum number of 20 perfectly identical, unsealed copies. If mailed
in a less quantity they will be subject to the first-class rate.

SECTION 9.—LETTERS OF AND READING MATTER FOR
- THE BLIND.

Letters.—TUnder special legislation all letters written in point print or
raised characters used by the blind are mailable as third-class matter—that
is, when mailed unsealed, they are chargeable with postage at the rate of
1 cent for each 2 ounces or fraction thereof.
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Reading matter.—DBooks. pamphlets and cther reading matter in raiseq
characters for the use of the blind, swhich contain no adyertising or other
matter whatever, when sent by or returned to a public library or publie
institution for the blind, are entitled to transmission in the mails free,
ander the following conditions: When mailed hy a public libravy or
public institution for the blind the matter must be sent as a loan to a
blind reader. When mailed for return to a public library or publie instifu-
tion for the blind the sender must be a blind reader. The matter must
be wrapped so that it may be egsily exumined. On the upper lefi-hand
corner of the envelope or wrapper containing the matter the printed or
written name and address of the sender (whether public library. publie
institution for the blind. or blind reader) must appear, and on the upper
right-hand corner the word “Free’ over the words ‘‘Reading matter for
the blind.”” The weight of a package must nof exceed 4 pounds except
in case of a single velume, which must not exceed 10 pounds.

SECTION 10.—SEEDS, BULES, ROOTS, ETC.

1. By special legislation, seeds, bulbs, roots, scions. and plants are
mailable at the rate of 1 cent for each 2 ounces or fraction. but are
otherwise entitled to the privileges of fourth-class matter. Under this
head ave included samples of wheat apd other grains in their natural
condition.

2. Samples of flour. rolled oats. pearled harley. dried peas, and beans in
which the germ is destroyed, cut fowers. dried plants. and botanical speci-
mens, not susceptible of propagation, and nnuts and seeds (such as the coffee
bean) used exclusively as food, are subject to the regular fourth-class rate
of 1 cent an ounce or fraction. (See paragraphs 6 and 9, section 13.)

SECTION 11.-DELIVERY OF MAIL MATTER.

1. The object of the Department’s ryles governing the delivery of mail is
to insure and expedite its delivery to the person for whom if ig intended by
the writer, but mail addressed to a minor is subject to the orders of the
parent or guardian upon whom the addressee is dependent.

2. A letter addressed to one person and to the care of another should be
delivered to the first of the two who calls for mail. unless the addressee’s in-
structions as to the treatment of his mail preclude its delivery to the “‘carve.’”

8. When the applicant for registered mail is unknown at the post-office he
should be required to prove his right to receive the mail called for.

FOR SPECIAL DELIVERY, see section 19. For REGISTERED MAIL:
see section 22.

SECTION 12.-UNMAILABLE MATTER.

Unmailable domestic matter-—that is. matter which is not admissible to
the United States mails for delivery in the United States or in any of
its possessions—includes:

1. A1l matter illegibly, incorreetly, or insufficiently addressed.

2. All trapsient second-class matter and all matter of the third or fourth
class not wholly prepaid: and letters and other first-class matter not
prepaid one full rate—2 cents.

8. All matter weighing over 4 pounds, except seeond-class matter, single
books, and documents printed and eirculated by autherity of Congress.

4. AIl matter harmful in its nature, as poisons, explosive or inflammable
articles, matches, live or dead (but not stuffed) animals (see par. 8,
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sec. 13), and reptiles, fruits or vegetables liable to decomposition, guano,
or any article exhaling a bad odor, vinous, spirituous or malt liguors, and
liquids liable to explosion. spontaneous combustion, or ignition by shock
or jar, such as kerosene oil, naptha, benzine, etc.

3. All obscene, lewd. or lascivious matter, and every article or thing
intended. designed. or adapted for any indecent or immoral purpose, or for
the prevention of conception or procuring abortion.

6. Postal, post, or other cards mailed without wrappers and all matter
bearing upon the outside cover or wrapper any delineations, epithets. terms,
or language of an indecent, lewd, lascivions. obscene, libelous, scurrilous,
defamatory or threatening character, or calculated by the terms or manner
or style of display, and obviously intended to reflect injuriously upon the
character or conduct of another.

7. Post eards bearing particles of glass, metal, mica. sand, tinsel, or
other similar substances, are unmailable, except as provided in Paragraph
6, section 7.

8. All matter concerning any lottery, so-called gift concert, or other enter-
prise of chance, or concerning schemes devised for the purpose of obtaining
money or property under false pretenses.

SECTION 13.—WRAPPING OF MAIL MATTER.

1. All mail matter should be so wrapped as to safely hear transmission
without breaking, or injuring mail bags or the contents of mail bags or the
persons of those handling them.

Notre.—Many articles, such as ealendars, drawings, spectacles. watches,
hooks, ete., are damaged in the mails for the reason that they are not securely
and sufficiently wrapped towithstand the weight and handling to which they
are necessarily subjected. It should be borne in mind that such articles are
thrown into hags with other mail matter, and when addressed to small towns
where the mail trains do not stop, the bags containing them are thrown
from fast moving trains wpon the ground.

2. Second. third., and fourth-class matter must be so wrapped or enveloped
that the contents may be examined easily by postal officials. When not so
wrapped. or when bearing or containing writing not authorized by law, the
matter will be treated as of the first class.

3. Harmful articles of the fourth class not absolutely excluded from the
mails may be transmitted when packed in accordance with the following
postal regulations.

{2) When not liquid or liquefiable, they must be placed in a bag. box, or
removable envelope, or wrapping, made of paper, cloth, or -parchment.

(b) Such bag, box, envelope, or wrapping must again be placed in a box
or tube made of metal or some hard wood, with sliding clasp or screw lid.

(¢) In cases of articles liable to break, the inside box, bag, envelope, or
wrapping must be surrounded by sawdust, cotton, or other elastic substance.

‘4. Admissible liguids and oils (not exceeding 4 ounces liquid measure),
pastes, salves, or articles easily liquefiable must conform to, the following
conditions:

(a) When in glass bottles, such hottles must be very strong and must be
inclosed in a metal, wooden or papier-mache block or tube; and there must
be provided between the bottle and the block or tube a cushion of cotton,
felt or other absorbent. The block or tube must be of sufficient strength to
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resist rough handling and support the weight of the mails piled in hags. If
of wood, it must be at least 3-148 of an inch thick in its thinnest part; it
of papier-mache, it must be at least 5 of an inch thick for bottles hold-
ing from two to four onnces, and at least 1-8 of an inch thick for battles
holding two ounces or less. The block or tube must be vendered water- -
tight by an application of paraffine or other suitable substance, so that if
the bottle be broken in transit the liquid will not escape or the tube
become softened and allow the broken glass to be scattered in the mails.

(b) When inclosed in a tin eylinder, metal case, or tube, guch eylinder,
case, or tube should have a lid or cover so secured as to make the case or
tube water-tight, and should be securely fastened in a wooden or papier-
mache- hlock (open only at one end) and not less in thickness and strength
than above described.

(¢) Pastes, salves, efc., not easily liquefiable (not exceeding four ounces,
liguid measure), when inclosed in water-tight tin boxes with screw-top
lids, may be placed in a box of thick corrugated pasteboard, and then well
wrapped with strong paper and tied with twine.

5. Where sharp-pointed instruments are offered for mailing, the points
must be capped or incased so that they may not by any means be liable
to cut through their inclosure. and where they have blades such blades
must be bound with wire so that they shall remain firmly attached to each
other and within their handles or sockets. Needles must be inclesed in
metal or wooden cases so that they can not by any means prick through or
pass out of their inclosures.

6. Seeds or other articles not prohibited, which are liable from their form
or nature to loss or damage unless specially protected, must be put up in
sealed envelopes made of material sufficiently transparent to show the con-
tents withont opening. (See section 10.) :

7. Ink powders, pepper, snuff, or other powders not explosive, or any pul-
verized dry substances not poisoncus, may be sent in the mails when in-
closed in the manner prescribed herein for liquids, or when inclosed in
metal, wooden, or papier-mache eases in such secure manner as to render
the escape of any particles of dust from the package by ordinary bandling
of the mails without breaking; the method of packing to be subject te the2
approval of the (eneral Superintendent of the Railway-Mail Service.

8. Queen bees and their attendant bees, the ‘‘Australian lady bird,”” other
live insects when addressed to the Secretary of Agriculture at Washington,
C., and to directors of agricultural experiment colleges, and dried inseets
and dried reptiles: may be sent in the mails when so put up as to render it
practically impossible that the package shall be broken in transit, or the per-
sons handling the same he injured, or the mail bags or their contents soiled.

9. No specific mode of packing is prescribed for samples of flour, but they
should be put up in such manner as fo certainly avoid risk of the package
hreaking or cracking or the flotir being scattered in the mails, and if this
be not done the samples will Le exeluded.

10. Proprietary articles of merchandise not in themselves unmailabie,
sueh as faney soaps. tebacco. pills, tablets, or other preparations such :
are used by the medical and pharmaceutical professions. put up in fixed
quantities by the mannfacturer. for sale by himself and others. which may
be sealed in such manner as to properly protect the articles hnt to allow ex-
amination of such package in its simplest mercantile form, will be accepted
for mailing: Provided, 'That poisonous articles, or articles containing
poison, and not unmailable, shall be accepted for mailing only when the
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packaze bears the lakel or superscription of the manufacturer of or
dealer in the article mailed. See also '~ unmailable matter.” section 12,

SECTION 4.—FORWARDING MAIL MATTEtR,

1. First-cluss matter only can be forwarded from one post-office to
another without a new prepayment of postage. This includes letters and
other first-class matter prepaid one full rate (2 cents), parcels fully prepaid
at the first-class rate, postal cards, post cards (private mailing cards),
and official matter. . 5

2. A new prepayment of postage on matter of the second, third, and
fourth eclasses must be made by the addressee, or some one for him, every
time it is forwarded, as follows:

(a) Second-class matter, 1 cent for each 4 ounces or fraction thereof.

(b) Third and fourth elass matter, the same rates as were chargeable
thereon when originally mailed.

3. It is not permissible for a person forwarding mail matter of the
first-class to place thereon, or on a lahel pasted thereto. any printing or
writing not mnecessary to have the matter properly forwarded. Such
additions subject the matter to a new prepayment of postage.

4. Exceptions.—Mail matter of the second. third, and fourth classes
addressed to a discontinued post-office may. when the office to which such
mail is ordered sent by the Department is not convenient for the addressees.
be transmitted to such office as they may designate, without additional
charge.

5. Patrons of any office who, on account of the estahlishment of or change
in rral free-delivery service, receive their mail from the rural carrier oi
another office, may have their mail matter of the second. third. and fourth
classes sent to the latter office for delivery hy the rural carrvier without a
new prepayment of postage. provided thex first file with the postmaster at
the former office a written request to have their mail so sent. This is
not to be construed as ‘‘ forwarding’® within the meaning of the law.

6. Mail matter of all classes addressed to persons in the service of the
Tnited States (civil. military. or naval) whose change of address is caused
by official orders will be transmitted until it reaches the addressee without
a new prepayment of postage

Tor forwarding of Registered matter see section 22.

SECTION 15—RETURN OF MAIL MATTER.

1. The only kind of domestic mnil matter that is returnable to the sender
without additional postage for such service, when undeliverable, is letters
and other first-class matter prepaid one full rate (2 cents); official matter
mailed under penalty envelope or frank. and double postal cards, but not
single postal cards nor post cards (private mailing cards).

2. First-class matter indorsed “After——days, return to———, ———,
if not delivered, will be retuwrned at the expiration of the time mrhcated
en the envelope or wrapper. If no time he set for return the matter will be
returned at the end of thirty days. The sender has the right to lengthen
or shorten the time set by subsequent direction to the postmaster, but the
matter must remain in the post-office for delivery at least three days.

3. Unclaimed letters bearing the card of hotel, school, college. or other
public institution, which has evidently been printed upon the envelopes to
serve as a mere advertisement. will not be returned to the place designated
unless there is also a request therefor.

3
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4. Second, third, and fourth class matter is returnable to the sender only
upon new prepayment of postage for second-class matter at the rate of
cent for each 4 ounces er fraction. and for third and fourth class matter
the rate with which it was chargeable when originally wmailed

5. When undelivered mail matter of the third and fourth class is of
ohvious value, the sender, if known, shall be given the oppertunity of
prepaying the return postage or accepting delivery to himself. or upon his
order, at the office svhere it is hield upon the payment of 1 cent postage for
each card notfice given hiw. TIf the requisite postage (in either postage
stamps or money) be received within twa weeks {or if the matter be from
Alaska, within ninety days. or if it be from other remate places. within
four weeks). the matter will he returned. Otherwise it will be sent to
the Dead Leiter Office.

6. The sender of second, third, and fourth class matter not of obvious
value can cause a notice of nondelivery to be sent to him by placing
therecn the following request:

“If not delivered within ——— days, pestmasters will please notify
————, wha will provide return postage.’”’

T7.. Whenever the senders of undeliverable second, third, or fourth class
matter beayring the above request habifually fail to redeem the pledge to
provide return postage, postmasters will inform them that thereafter no
notice to remit the same will be sent.

For return of Registered matter see section 22.

SECTION 16.—POSTAGE DUE.

1. Matter of the first-class prepaid one full rate—2 cents—will be dis-
patched with the ampunt of deficient postage rated thereon, to be cellected
on delivery.

2. The weight of matter at the mailing office determines the amount of
postage chargeable thereon, and therefore the amount of due postage rvated
at the mailing office on short-paid matter will be collected on delivery at
the office of address.

NotTE.— A4 decided down weight is required ta subject matter to an addi-
tional rate of postage.

3. Mail matter (including that of the first-class charged with the deficient
postage at the mailing office) inadvertently reaching its destination withont
full plcpavment of postage will be rated with the postage due thereon Ly
the receiving postmaster. The deficient postage will he collected of the
addressee on delivery.

4. On all matter which, through inadvertence. has been transmitted in the
mails and reaches its destination withaut any evidence of prepayment of
postage, double rate due pastage will he required. Unpaid “drop letters,”
soldier’s, sailar’s and mavine’s letters properly indorsed (see par. (g), section
3), are excepted from this rule, the single rate omly being requived.

5. Mail matter (except special-delivery letters—see exception (h), section
3) regehing ite destingtion bearing stamps other than ordingry pestage
stamps (see par. 10, section 1%). and in lieu thereof. will be treated as
wholly unpaid, and double rate due postage will be required thereon.

6. On ship letters not fully prepaid with United States ardinary postage
stamps at double the regular rate, dune postage for the deficieney will be
required of the addressee on delivery.




17

7. Due postage must be paid in money, and postage-due stamps corre-
3pc1»pding in amount must be affixed to the matter by the postmaster before
elivery.

SECTION 17.—MISCELLANEOUS ITEMS.

Address.— Mail matter should be addressed legibly and completely.
The name of the addressee, the post office, and the State or Territory must
be gwen. If the addressee resides in a city having city delivery service,
the bouse number and street. if known, should be given. If the addressee
resides on a rural delivery ~.ute, the number of the route, if known,
should be given. When :uuil matter is intended to be delivered through
the general delivery at a post-office, the words ‘“*General delivery’’ should
be added as a part of the address.

Mail matter addressed to persons temporarily sojourning in a city where
city delivery service is in operation should be marked ‘‘Trausient’ or
“General delivery,”” if not addressed to a street and number or sowme other
designated place of delivery.

To insure return in case of nondelivery because of misdirection, insuf-
ficient payment of postage, or other causes, the sender's name and address
should be written or printed in the upper left-hand corner of the envelope
or wrapper. (See ‘‘Return of Mail Matter,”’ section 13.)

Postage stamps should be placed upon the upper right-hand corner of the
address side of all mail matter, care being taken that they are securely
affized and that the gum is not washed therefrom in moistening.

_ Advertised mail matter. —AIl mail matter advertised as undelivered
is subject by law to a charge of 1 cent in addition to the reguwr postage, to
be collected from the addressee on delivery.

Complaints.—All complaints in regard to mail matter should be ad-
dressed to the postmaster, and whenever possible they should be accom-
panied with the envelope or wrapper of the piece of mail matter to which
the complaint refers. Complaints in general affecting the service should
Jikewise be addressed to the postmaster, but when that coulse is manifestly
improper under the circumstances, they should be addressed to the Post-
master-General, Washington, D. C.

Concealed matter.—T"or knowingly concealing or inclosing any matter
of a higher class in that of a lower class, and depositing or causing the
same to he deposited for conveyvance by mail at a less rate than wonld be
charged for both such higher and lower class, the offender will be liable
for every such offense to a fine of §$10.

Currency.—Postmasters are not required to accept as payment for post
age stamps. etc., any currency which may be so mutilated as to be unca-
rent or as to render its genuineness doubiful. Nor are they requirec to
receive mowke than 25 cents in copper or nickle coins in any one sayment,
nor to affix stamps to letters. Postmasters are expected to make change
as far as possible. They must not give credit for postage.

Dead letters.—All inquiries relative to mail matter known to have been
sent to the Division of Dead Letters should be addressed to the Ifourth
Assistant Postmaster-Cleneral, Division of Dead Letters: and in such cases
the letter of inquiry must state to whom and what post-office the article
was addressed, and give the name and full address of the writer or sender,
the date and place of mailing, and a brief description of the contents.
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Envelopes.—Thase made of weak or unsubstantial paper. shonld nat
be used, especially for large packages. Being often handled and suh-
jected to pressure and friction in the mail bazs. such envelopes are fre-
quently torn open or burst. without fault of th who handle them. It is
best to use United States stamped euvelopes, which are on sale at all post-
offices. (See ‘‘Stamped Envelopes,’” section 15.)

Hotel matter—that is, matter addressed for delivery at hotels—shaould
he returneil 1o the post-office soon as it is evident that it will not be
claimed. TDProprietors of hotels and officers of clubs, beguds of trade, aud
exchanges shonld not held unclaimed letters longer than ten days, expept
at the request of the person addressed, and should redivect them for for-
 warding if the present addvess is known; otherwise they should he
returned to the post-uffice.

Proprietors of hotels should omit the return request from envelopes sup-
plied gratuitously to their guesis., and persons using such envelopes shanid
be careful to designate what dispasition shounld be made thereof in case
they can not be delivered.

Lists of names.—Postmasters are forbidden to furnish lists of names of
persons receiving mail at their pest-effices.

Lost wmail.—All inquiries by the publie relative te last or missing mail
matter of every description, either foreign or domestic. ordinary or regis-
tered. should be addressed to the postmaster, whe will forward the com-
plaint to the proper officer of the Department. An early rveport is advised,
as the chance of recovery is thereby increased.

Mutilated currency addressed to the Treasurer of the United States
for redemiption may be registered free, when the package is presented at
the post-office before sealing and certain condiflons (which will be made
known by the postmaster) are there complied with, but the postage theieon
must be prepaid at the letter rate.

Overcharges.—Postmasters can not remit supposed overcharges on mail
matter. In case of dispute, the person to whom the matter is addiessed
should deposit the extra pestage in money with the postmaster. taking a
receipt therefor. If upan investigation by the Departent it is &un:t thag
the extra postage is not properly chargeable, the pastmaster will be directed’
to refund the deposit.

Pensioners’ eoaths.—TFourth-class postmasters are required to adminis-
ter oaths to pensioners and their witnesses in the execution of pension
vouchers, and haye authority te receive from the pensioners fer each vouch
er a sum not exceeding 25 cents.

Periodical publications,—The Post-Office Department does nat de-
termine questions regarding the ligbility of a subscriber for the subwcrip-
tion price of a publication. Publications for which the addressee is not 2
subseriber and which are not desired, may he refused and not remeved
from the post-office, or be returned to the postmaster endarsed ‘*Refused.’

Persons who receive regularly publications for which they have not sub-
seribed should refuse to take them from tlie post-office. If, affer such
refusal the publication continues to he sent. a notice of that fact should
be sent to the Third Assistant Assistant Dostmaster-General.

A subseriber to a publication should promptly notify the publisher of any
change in his address.
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Private letter boxes.—Patrons in cities where letter carriers are
employed are advised to provide letter boxes at business places or private
residences, thereby saving much delay in the delivery of mail matter.

Public letter boxes.—The malicious injury or destruction of any let-
ter }mx or ot}:er receptacle anthorized by the Postmaster-General for the
receipt or delivery of mail matter, or the willful theft, destruction, or de-
facement of any matter contained in such box or receptacle is a penal
offense. for which the offender is liable to a fine of not more than $1,000,
or imprisonment for not more than three years.

Registered mail. See sections 20, 21, 22, and 6.

Special delivery.—See section 19.

Stamped envelopes.—See section 18,

SECTION 14, MISCELLANEOUS INFORMATION CONCERNING
POSTAGE STAMPS, POSTAL CARDS, AND STAMPED EN-
VELOPES.

1. Only the kinds and denominations of postage-stamped paper for
which there is demand are kept on sale at the smaller post-offices.

2. No postage-stamped paper is sold by the Department direct; it must
be bought of postmasters.

3. The Post-Office Department does not buy canceled postage stamps.

4. The Department can not furnish information as to the value of rare
stamps over their face.

5, Stamps cut or otherwise severed from postal cards, embossed United
States stamped envelopes, or newspaper wrappers are not redeemable or
good for postage.

6. Internal-revenue stamps are neither good for postage nor redeemable
by the Post-Office Department.

7. Postage stamps.—The Department issues postage stamps of the fol-
lowing denominations: 1, 2, 3, 4, 5, 6, 8, 10, 13, 15, and 50 cent, 1, 2, and
5 dollar, and 10-cent special delivery.

R, All postage stamps issued by the United States since 1860 are good
for postage.

9. Postage stamps that are mutilated, or defaced in any way, are not
good for postage; but letters, numerals, or other marks or devices may
bhe perforated or punctured in postage stamps for identification only, but
not for advertising. The punctures or perforations shall not exceed one
thirty-second of an inch in diameter, and the whole space occupied by the
identifying device shall not exceed one-half inch square.

10. Postage stamps are neither redeemable from purchasers nor ex-
changeable for those of other denominations or for any other stamped
paper.

11. Postage stamps should not be used for making remittances. They
may be lost or may adhere in transit, and such use tends to disorganize
the proper equalization of postmasters’ compensation under the law.
Ample registry and money-order facilities are provided for the safe trans-
mission of money by mail. (See sections 20 to 22, and 23 and 24.)
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12. Unjted States postage stamps are goed for postage in Guam, Hawail,
Porte Rice. and Tutuila, but not in the l’hilippme_;s]ﬂ_nds or in the
Panamg ‘‘Canal Zene.”” Postage stamps af the [’hl]lp[’)lnﬂAX&]aﬂ‘dS» or
Canal Zoue are not gopd for postage ar redeemable in the United States.

13. Postage-due stamps are nsed hr postmasters to witness the colleetion
of postage on short-paid matter. These stamps are not good for prepay-
ment. of postage aund are uot sold te the public.

14. Boaks of pestage stamps.-—0ne cent and two cent postage stamps
bound in hook form are oun gile at post-offices at an advance of 1 cent
per book over the postage value, as fellows:

Book of twenty-four l-cent stamps, price 25 cents.
Book of twelve 2-cent stamps, price 25 cents.

Book of twenty four 2-cent stamps, price 49 cents.
Baok of farty-eight 2-cent stamps, price 97 cents.

15. Postal cards are furnished at the postage value represented by the
stamp impressed thereon.

16. Single pestal cards for damestic and foreign correspondence are fur-
nished at 1 cent and 2 cents each, respectively, and double (reply) pestal
cards at 2 and 4 cents each, vespectively.

17. Domestic single cards are furnished in sheets of 60 each, when so
desived, for printing purposes. (See also section €.)

18, Uncanceled and unseryiceahle postal cavds, not treated hy any process
of coating, may be redeemed in postage stamps or other stamped paper
only. at 75 per cent of their face value, when presented by the original
purchaser. (See pav. 285.) :

19. United States stamped envelopes.—The Department isanes twelye
difterent sizes of stamped envelopes, the smallest 275 by 514, the largest
4% hy 10l inches, in three qualities and five colors of paper, as follows:
First quality, white and amber; second quality, butf and blue; thud quality,
manili. ‘Mhe denaminations are 1, 2, 4, and 5 cent. A diagram of sizes
angd schedule of prices may be consulted at any post-office.

20. Stamped newspaper wrappers are issued in l-cent, 2-cent, and 4-cent
denominations, and in three sizes.

21. When stamped envelopes are purchased in lots of 500, or its multiple,
of a single size. quality, and denomination, the Department will, upon re-
quest, print the purchaser's return card svithout extra charge. Return
cards are not printed an newspaper wrappers ov postal cards.

22. Unused stamped envelopes and newspaper wrappers, when presented
in a substantially whaole cendition. will he redeemed by postmasters at
their face value either in postage stamps. stamped envelopes, or pestal
cards, but stamped envelopes bearing a printed return card will be redeemed
only from original purchasers.

23. An ‘“‘original purchaser’ is one who purchased the stamped envelopes
or postal cards at a post-ofiice. Postmasters are authorized to refuse re-
demption of stamped envelopes or pestal cards purchased at pest offices
other than theiy own, or which bear a return eard ar prinied address ather
than that of the person offering them for redemntion, ynless satisfied that
the person presenfing them is the orviginal purchaser.

24. Internafional Reply-Coupons are sold at 6 cents each, for use

R
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in sending abread fer return pestage. Reply-ceupsns issued by ether
cayntries ave redeemakble at United States pest-offices in postage stamps
to the valne of 3 cents for each Reply-coupon. A list of countries whieh
have entered into (he arpangement fer exchange of the Reply-coupon is
published in section 29 of this pamphlet.

SECTION 12.-SPECIAL DELIVERY.

1. A special-delivery stamp. or ten cents’ worth of ordinary stamps in
addition to fthe lawful postage, secures the jmimnediate delivery of any
piece of mail matter at any United States post-office within the letter-
carrier limits of city delivery offices and within a mile limit of any other
post-office. “When ardinary stamps are used to obttain immediate delivery
of maijl the words **Special Delivery” must be written or printed on the
envelape ar cavering.

2. Hours af delivery: From 7 a. m. to 11 p. m. at all city-delivery offices,
and from T a. m. to T p. m. at all ather offices, or until after the arrival
of the last mail at night. provided that be not later than 9 p. m. Special
delivery mail must he delivered on Sundays as well-as on other days, if
past-office is open ep Sundays.

3. If special-delivery matter fails of delivery hecause there is ne person
at the place of address to receive it, the matter is returned to the post-
office and delivered in the ordinary mail.

4. Special-delivery matter may be forwarded, but is not entitled to
special delivery at the second office of address unless forwarded on a gen-
eral forwarding request before attempt at delivery has been made at the
post-affice of ariginal address.

5. A special-delivery stamp does not give a piece of mail matter any
other security than that given to ordinary mail matter.

6. Rural letter carriers are required to deliver special-delivery mail at
the residences of patrons of their routes if they live within 3% mile of the
rountes. Special-delivery matter addrvessed to patrons of rural delivery who
regide mare than ': mile from the poutes will be placed in the box of the
addressee in the same mannem as aydinary mail.

REGISTRY SYSTEM.

SECTION 20. -VALUABLE MATTER SHOULD BE REGISTERED.
REGISTRY FEE, 8§ CENTS.

1. Registered mails reach every post-office in the world. The system
provides for speecial carve and correct delivery.

2. In case af its loss, the sender or owner of a registered artiele prepaid
at the letter rate of postage, mailed at. and addressed to, a United States
post-afice is indemnified for its value up to $25. Parcels prepaid at the
letter rate shapld be sealed.

3. In case of loss of a registered article mailed in or addressed to a
foreign conntry emh ieed in the Universal Postal Union. except in ease of
force majeure, (beyand control) the sender, ar at his reqnest the addressee,
is entitled to indemnity for its value up to 50 franecs, approximately $10.

4. All valuable letters and parcels, as well as those without intrinsic
value, the correct delivery of which is of importance, and those for which
the sender desires the addressee’s receipt, should be registered. It is
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enjoined upon postmasters and post office employees to encourage the use
of the Money Order and Registry Systems. They should recommend to
the public that Postal Money Orvders be used, whenever available, instead
of cash, for remittances by mail. and when Postal Money Orders are not
available, that money should be sent by registered mail, and that all other
valuable mail matter should be registered so that it may be Lkept under
special supervision and insured, to the extent of the indemnity afforded,
against loss in the mails.

5. The registry fee is 8 cents for each separate letter or parcel, in addi-
tion to the postage, both to be fully prepaid with postage stamps attached
to the letter or parcel. Two or more letters or parcels cannot be registered
as a single piece unless inclosed in one envelope or wrapper.

6. Any piece of mailable matter may be regisiered at any post-office or
station thereof, and by any rural carvier. In residential districts of cities,
letters and packages of first-class matter that ave not cumbersome on ac-
count of size, shape, or weight can be registered by letter carriers at the
house door as safely as if brought to the post-office.

7. In order to have a letter or parcel registered, it must bear in service-
ahle stamps the necessary postage and registry fee (or money sufficient
therefor must be handed to the carrier, if registration be by carrier),
must be legibly and correctly addressed, bear upon the envelope or wrapper
the mame and address of the sender, and the envelope or wrapper must
he of such strength as to safely carry the contents in the mails withont
breaking under ordinary conditions. It should be handed to the postmaster,
clerk or carrier, who will give a registration receipt to the sender. Letf-
ters or parcels intended to he sent in the registered mails should not he
placed in street letter boxes or in the ordinary mail drops at the post-office.

SECTION 21.—THE ADVANTAGES OF REGISTERING MAIL
MATTER.

1. A receipt is given to the sender for every piece registered.

D second receipt from the addressee or his authorized agent, acknowl-
edging delivery, is returned to the sender “without extra charge. This
receipt is, under the law, prima facie evidence of delivery.

Norr.—If the article is addressed to a foreign country no receipt showing
delivery w returned to the sender unless the words ** Return Receipt De-
manded > are written, stamped or printed across the face of the letter or
parcel.

3. Registered matfer is han(ned under special conditions and by bonded
employees, and is the object of extraordinary care from the moment it is
registered. A chain of records and receipts from the point of mailing to
the point of delivery admits of the tracing of registered mail.

4. City letter carriers deliver registered matter at the houses or places
of husiness of addressees, and rural carriers do likewise, unless the houses
or places of business are more than one-half mile from a rural route.
When the houses or places of business-are more than one-half mile from a
rural route, the rural carrier leaves a registry notice for the addressee in
the rural mail box if delivery cannot be effected at the box or on the route.
The addressee. or his duly authorized agent, may then receive the mail at
the box on the ecarriers’ nmext trip, or call at the post-office for the same
after its return by the ecarrier.

i3
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5. In case of loss of registered mail for which indemnity is paid. appli-
cation for indemnify should he made to the poxtmuster either at the office
where the piece was maited or at thé office of iis ad § (iee gee. 20, par-
agraphs 2 and.3). The pestmaster will furnish a hlank form for that purpose.

SECTION 22.—RULES OF THE REGISTRY SERVICE.

1. Registered mail is deliverable paly to the address2e ar ypon his written
order, or ta the person in whese care it is addressed. The sender may, how
ever, restrict delivery to the addressee in person by indeyrsing upon the
envelope or wrapper the words ** Deliver 1o addressee only > The words
“Personal’” or Private” do not so resirict delivery. Persops applying for
registered mail, if unknown. will be required to establish their identity.

2. Registered mail will be forwarded upon the written ov telegraphic order
of the addressee—first-class matfer immediately and withont extra charge;
other maftter upen prepayment of the postage chargeable by law for

forwarding. Na additional registry fee is chargeable for forwarding or
returning registered matter which has not once heen properly delivered.

3. T'ndelivered registered mail is returned to the sender’'s address after
thirty days, or such other perviod, not less than three nor more than
ninety days. as may be specified in a return request on the envelope or
wrapper. First-class matter is returned without evtra charge for regisivy
fee or postage, other matter upon prepayment of the return postagze.

4. When the sender of registerad mail desires te reclaim ov recall it,
at any time hefore its delivery, application far this purpese must he made
to the mailing postmaster.

(See also “‘Delivery ef AMail Matter.”” section 11.)

POSTAL MONEY ORDER SYSTEM,

SECTION 23.-ADVANTAGES OF THE SYSTEM.

The primary ohiect of the Postal Money Qrder System is to offer to the
publie a safe, cheap and canvenient methed of making remittances hy mail.

It is enjoined npon postmasterz and post-efice employees to encourage
the use of the AMoney Order and Registry Syatems. They should recommend
to the public that Postal Money Ovde be used, whenever available,
instead of cash, feor remittances by mail, and when Pas Maney Ovders
are nat available, that moner he sent by vegistered mail: and that all other
valuable mail matter be rvezistered usn that -it may be kept under special
supervision and insured, ta the extept of the indemnity atforded, against
loss in the mails.

A growing use of the money order system is found in damestic money
arders payahle gt the office of issue to the purehaser. This method of
depesiting for safe Leeping small savings appears to bhe ipcreasing in
favar with the general public.

It is now the peliey of the Dopartment to vequire the  tranzaetian of
postal money order business at all post-offices where introduction of the
system is practicable,

SECTION .- MONEY GRDERS, HOW OBTAINED.

Aprplication. —'fhe Process aof nht'limn" a meney order iz to fill in a8
simple form, called an ‘‘application.” which form is furnished freg of
charge. and to present such application at the money order braneh of the
post-office, or one of its stations, where, upon payment of the sum to be
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sent and of the small fee exacted. a money order will be drawn for any
desired amount from one cent to $100 payable at any money order office
in the United States designated by the applicant. When a larger sum
than $100 is to he sent. additional orders may be obtained. There is no
limit to the number of money orders which may be sent by one remiiter
in one day to tlie me payee. If the applicant resides oh a rural deliv-
ery route, application may be made threough the carrier, who will furnish
the form therefor. In all such cases a receipt for the amount is given
the remitter by the carrier.

At all of the larger post-offices, those of the first, second, and third
classes, and at many of the smaller ones. International money orders may
also be obtained payable in almost any part of the world reached by the mails.

Identification.—The person who presents an order for payment must
be prepared to prove his identity. unless he is already known at the post-
office. In a city, where the holder may not be personally known at the
main office, the requirements regarding identification may be complied
with by presenting the order at a station. where it will be cashed if the
holder is known or satisfactorily identified. Money orders may also be
deposited in bank for collection. In case of payment to the wrong person
the Department will see that the amount is made good to the owner,
provided the wrong payment was not brought about through fault on the
part of remitter, payee, or indorsee. :

Power of Attorney.—A money order may be paid upon a written
order or power of attorney from the payee. as w ell as upon his indorsement.

Indorsements.—More than oné indorsement on a money order is pro-
hibited by law. One or more additional names, liowever, may be written
upon the hack of orders for purpose of identification of payee. or guaranty
of genuineness of signature of the payee or indorsee. DBut if the holder
is the second or any subsequent indorsee, to obtain the amount he must
surrender the order and make application for a duplicate or a warrant
to be issued in place thereof by the Department. The stamp impressions
which banks ordinarily place upon money orders left with or sent to
them for collection are not regarded as indorsements transferring ownership
of the orders or within the meaning of the statute which prohibits more
than one indorsement.

Repayment.—A domestic order may be repaid at the office of issue
within one year from the last day of the month of its issue. Repayment
of the amount of an international order may also be effected after the
consent of the country drawn on has been obtained.

Invalid orders.—A domestic order which has not been paid or repaid
within one year from the last day of the month of its issue is invalid
and mnot payable. The owner, however, may obtain payment of {the
amount thereof by making application. through the postmaster at any
money order office, to the Department, for a warrant for the said amonunt.
The invalid order, if in the owner’s possession, must be forwarded with
the application.

Lost orders.—In all cases of lost domestic orders the remitter. payee,
or indorsee may make application, through either the office at which the
original was issued or the office on which the original was drawn, for a
duplicate to be issued in lieu thereof within one year from the last day
of the month of issue.

No charge is made for the issue of a duplicate order, or for the issue
of a warrant for the amount of an invalid order.
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MONEY ORDER FEES,

Fees for money orders npayable in the Unifed States (which -nclumm
Hawaii and Verto Ricel and its possessions comprising the Canal Ze
(Isthmus of Panama), Gunam, the T'hilippines, and Tutuila, Samoa; also
for orderg payable in Bahamas. Reyrmuda, British -Guiana, B 1 Hon-
duras, Canada. Cuba, Newfoundland, at the United States po 1 agency
at Shanghai (China), and in certain islands in the West Indies.

Tor sums not exceeding 3 cents.
Over §2.50 to §5 A cents.
8 cents,

Over $3 to ‘RID 3
Over $10 to $20.

Over $20 to $30.
Over $30 to §
Over $10 to $50...
Over $30 to $60..
Over $60 to $75. ..
Over $75 to $100

10 cents,
12 cenfs.
15 cents.
. 18 cents.
. 20 cents.
23 cents.
30 cents.

FOREIGN.

Fees for foreign money orders when payable in Apia, Austria,
Belgium. Bolivia, Chile, Costa Rica, Denmark, rpt, Germany, ilong-
kong, Hungary, Japan, *Liberia, Luxemburg, Mexico, Netherlands. New
Zealand. Norway. Orange River Colony, Peru, Portugal, Sweden, Switzer-
land, and Transvaal.

Tor sums not exceeding $10 SRR AR G SR B 5% ... 3 cents.
Over $10 to $2 5 .. '10 vents.
Over $20 to 15 cents.
Over $30 to 20 cents.

Ovey cents.
Over cents
Over 360 to 55 cents.
Over "s.o to cents.
5 cents.

cents.

* Business with Libex‘iaﬂ suspended, May 1, 1908, Postmasters will };;
duly advised of the date on which such business may be resumed.
WHEN PAYABLE IN CAPE COLONY, FRANCE, GREAT BRITAIN, GREECE, RE-
PUBLIC OF HONDURAS, ITALY, NEW SOUTH WALES., QUEENSLAND, RUSSIA,
SALVADOR, SOUTH AUSTRALIA, TASMANIA, AND VICTORIA.

For sums nat esceeding $10 10 cents.

(U RS2SR R e G T . 20 cents.
Over $20 to $30......... AT IR 3 a0 pents.
Oyer $30 to $40.......... 5 40 cents.
Over §40 to $50..... 3 . ‘a0 cents.

. B0 ‘cents.
. 70 cents.
&) conts.

Over $50 to $60..
Over §60 to $70..
Over $70 to $80...
Over %80 to $00. .. . 90 cents.
Over %90 to $100.... .. 1 dellarn

Note.—Tt should be understood that these tables are subject to change,
it being the aim of the Department to make reductions whenever econ-
ditions warrant such action.
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ALPHABETICAL LIST OF ARTICLES IN DOMESTIC MAIL

MATTER AND RATES OF POSTAGE.

Note.—A complete alphabetical list of mailable matter could not be fur-
nashed within the iimits of a publication of this kind. This list contains
only the articles most frequently dispatched in the mails. :

DOMESTIC RATES OF POSTAGE.

First-class (sealed or unsealed), 2 cents for 1 ounce or fraction.
Second-class (unsealed. transient), 1 cent for each 4 ounces or fraction.
Third-class (unsealed), 1 cent for each 2 ounces or fraction.
TFourth-class (unsealed), 1 cent for 1 ounce or fraction.

Article. Class.

Advertising cards combined with post cards (see sextlon s Rl 3T
A41vertn1n° signs printed on other mateual than paper. 5

Albuims, autogmph without writing..... GRS S A S
Albums, autograph, with writing

Albums, photograph A
ATTARRGSS . e o
Animals, stuffed
“Architectural design
Architectural design:
Artificial flowe
Assessment notices,

wholly in print.

Assessment notwes, partly in wrltma AT e U S S D e
Baggage checks, metal........... vy S LB e b A
Bees, queen (see ‘‘Wrapping,” ser*non 13) 5 5
Bills, wholly or partly in writing.. ¢
Blank account books.......... 5
Blank books, with written entueb 5 IS S
Tl RS Tk e L G Sy SR T RN SR I AR IR 8 e R R S S SRS .
Blind, matter in pomt print or raised characters fov use of the,
unsealed (see section 9) .1 34,
Blneprints....... tesresine efetate) ot 3d.
Books, printed. 3d.
Botanical specimem not susceptible of being used in rnopagatlon Ath.
Bulbs (for special rate of postage see section 10)........ SRR o LT
C'alendars, printed on paper.:............ e oein 3d.
(“filendavs. printed on material other thdn papel 1th.
4th.
Carbon copies of typewritten matter. Ist.
Card games..... e IR e 4th.
Cards, blank.......... DG T h S BB A AR D Bk b A E 4th.
Cards, Christmas, Easter, etc, punted on paper 3d.
Cards, Christmas, Easter, ete., printed on material orhel' than paper 4th.
Cards, visiting, bearing wriften name
Catplogaaseds i sinn da i sy Ch Rt

Certificates, blank........
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Article.

Certificates, filled out in writing.......
Check books, blank..... 3
Checks, Dblank
Checks, in wutnm. canceled or lIl)(‘dll(‘F‘lPﬂ...
Chestnats (for specigl rate see section 10).....
Chromoes, printed on paper.
GITans) ke i e e Z
Circulars, printed (see s PT]DD M..
Clippings (see \ewspapm clippings) . Se
Cloth, samples of...... AR 5
Coinihm vt
Coin holders, mrd i it R R

Crayon pictures or drawings, framed or unﬁamed
Cuts, wood and metal
Cuttings of plants or tr

Daguerreotypes
Designs, wholly ¥
Diploimas wsblamich S sati S e
Diplomas, filled out in
Drawings {(pen or penvih w1th0uf writma. framed or unfmmed
Drawings or plans containing written words, Iettem. or ﬁgmeh

indicating size, price, dimensions, ete...

Electrotype plates.....
Engravings, when Zframe g
Engravings and wood cuts, impressions from, pnntod on paper
Engravings and wood euts on wood or metal hase. ¥,
Inve]opes, printed or unprinted, mailed in bulk..... SRR N e

Flour, samples of (see section 10)........
Flowers, cut or artificial
It e d Sit e e

Geological specimens.......
Grain, samples of (for sxpenal

IBIEIH T S TGk SR Tt vt Tk Ak

5 (030 A0 ) Lk e B e S e e D XN

Y=Y T e et et e Sy el A e

Invitations, printed m‘ engraved, containing no other Wntmw ﬂmr
date and name and address of person addressed and sender....

Fi A Gl e AT LR TR S MU St = 5 R N e S p i o Sy LR pae et 0 Hera RIS

Letterpress copies of bandwritten or typewritten matte i

Liquids (see Wrapping of mail matter, section 13)..........

Liguors, ardent, vinous, spirituons, or malt, unmailable.

B 08 bisp ol 1 K pae S A o g 5 A AR R W 5 02 R B35 A4S

Magazines er newspapers, mailed by the public (see Second-class

matter, section 2), 1 cent for each 4 ounces or fraction...
Manuscript or typewritten copy, without proof sheets...
Manusecript copy, accompanied with proof sheets........covevieann,
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Article. Class.

Maps, printed on.eloth.. ... . .tdiicinens % " | bl
Maps, printed on paper, with the neces .| sd.
Medals or coins. .. 4th.
Merchandise, samples st R AR .| 4th.
Metals..... LS 2 5 gl
Minerals. .. e 5 - = 4th.
Music books. ....... .o ot . ned,
Newspaper clippings, with name and date of paper stamped or

writtienGind st et o8 SRR e e S R e ISR o 3d.
Newspapers or muaguzines, malled by the 1)ubnc (see bemnd class

matter, section 2), 1 cent for each + ounces or fraction. ol 2ds
Nuts, in natural state (for special rate see section 10)... ....... 4th.
Paintings, framed or uufr:uued 4th.
Paper, blank. Rk Rl A 4th.
Patterns, prmted or unpnuted 2 4th.
Pliotographic negatives (glass or films) 4th.
Photographs, mounted or unmounted...... MR B 1 L
Plans and architectural designs, printed............o.oo.ioin..e 2d.

I'lants for propag
Postage stamps, canceled or uucanceled
Post cards, printed (see section 7).
Posters. printed on cloth.
Posters, printed on paper
Price lists, printed, (uut‘num«* \\utleu tigur

ating purposes (for spevml rate see section 10) 4th.

NG S A AR S SR SRR i 8 A R s S s ist.
Price hsts wholly m print. . -1 3d.
Printed matter on other umterml than paper..... 5 .- 4th.
Priftneisamblesdofitci- et S nis SEt s s s 5 -| 8d.
Proof sheets, printed, corrected, with ur without ma,nuso 3

Receipts, printed. with written signatures..
Receipts, partially printed, with writing.
Roots (for special rate see section 10)....
Rulers, wooden or metal.......... 3

Seeds (see sections 10 and 13)
Sheettimusicst e B0 L oo
Shorthand or Stenograph

Soap (see section 13)..............
Tags, blank....... B ARG SIS
4 DTy ol S B B e B e A st S

Typewriteen matter, original letterpres; i .:.md. : mamfom cbmeé.
gherent e St B R B e e Fo Sy PR I SN RO B AR o | S

Valentines, printed on paper 2
Valentines, printed on other mareual thau pape1 A ralr s aYatsre

AR ok 1Y SR A e S e S RS G S Ko s NSRS S S B s e e
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FOREIGN MAIL MATTER AND RATES OF POSTAGE

SECTION 25.—~CLASSIFIiCATION.

Articles for or from foreign countries (except Canada,
Cuba, Mexico, and the Republic of Panama) are classified-as
“letters,” “post cards,” “printed matter,” ‘‘commercial or busi-
ness papers,”’ and “samples of merchandise.”

This is known as the "Postal Union" classification of mail
matter. There is no provision in the Postal Union mails for
merchandise other than samples. See “Parcels Post,” section
37.) A package of merchandise sealed and prepaid in full
at the letter rate is, however, transmitted in the Postal Union
mails to destination as a “letter.” The right of its entry into
the foreign country is determined by the administration of the
country of destination.

Prohibited articles (see section 27.) if mailed sealed against
inspection, will not he delivered, although they reach their
destination.

Note.—Mail wmatter for Hatwaii, Porto Rica, the Philippines,
the island of Guam and Tutuila, the “Canal Zane,” and the
City of Shanghai, China, is subject to the domestic rates and
conditions. (See section 1)

Articles addressed for delivery at places in North China,
are trapsmissible in the mails for the United States postal
agency at Shanghai, but articles for the places other than
the city of Shanghai are subject to the postage rates named in
section 28.

SECTION 26.— CANADA, CUBA, MEXICO, AND PANAMA.

Articles of every kind or nature which are admitted to the
domestic mails of the United States will be admitted under
the same conditions to the mails for Canada, Cuba, Mexico,
and the Republic of Panama, evcept that commercial papers
and bona fide trade samples (including samiples of liquids and
fatty substances) are transmissihle in the regular mails at
the postage rate and subject to the conditions applicable to
those articles in Postal Union mails. Packages of printed
matter—other than second-class matter and single volumes of
printed books—the weight of which exceeds 4 pounds 6 ounces
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are excluded from mails for Canada, Mexico, Cuba, and the
Republic of Panama. Sealed packages, other than letters in
their usual and ordinary form, are unmailable to Canada, Cuba,
Mexico, and the Republic of Panama.

The postage rate applicable to second-class matter for Can-
ada, is one cent for each 4 ounces or fraction of 4 ounces; and
to plants, seeds, etc., one cent an ounce or fraction of an ounce.

SECTION 27.—PROHIBITED ARTICLES.

The transmission of the following articles is absolutely pro-
hibited in the mails for foreign countries under any circum-
stances, viz, publications which violate the copyright laws of
the country of destination; packets (except single volumes of
printed books, for Mexico, Canada, Cuba, the Republic of
Panama, Shanghai, and Salvador, and second-class matter
for Canada, Cuba, Mexico, the Republic of Panama, and
Shanghai) which exceed 4 pounds 6 ounces in weight; poisons;
explosive or inflammable substances; live or dead (not dried)
animals; insects (except bees) and reptiles; fruits and vege-
tables which quickly decompose, and substances which exhale
a bad odor; lottery tickets or circulars; all obscene or immoral
articles, and all articles which may destroy or damage the
mails or injure persons handling them.

SECTION 28.—RATES OF POSTAGE.
The rates of postage applicable to all foreign countries, other
than those above mentioned, are as follows: Cents.

Letters, for the first ounce or fraction of an ounce................. hl
And for each additional ounce or fraction of an ounce 3
Single postal cards (including souvenir cards), each...... R A
Double postal cards (including souvenir cards), each.................. 4
1

5

1

2

1t

Printed matter of all kinds, for each 2 ounces or fraction of 2 ounces..
Commerecial papers for the first 10 ounces 07 less e
And for each additional 2 ounces or fraction of 2 ounces.
Samples of merchandise, for the first 4 ounces 07 les8t.........
And for each additional 2 ounces or fraction of 2 ounces f
Registration fee in addition to poStage........coveviiveriiiniennn., 8

A ‘“‘reply coupon’” may be purchased (price six (6) cents) at post-offices,
which upon presentation at a post-office in either of the countrie amed
below will entitle the person presenting it to receive (without charge) a
postage stamp of that country equivalent in value to a 5-cent United
States postage stamp. By this arrangement a person in the United States
can furnish his correspondent in either of said countries with a postage
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stamp with which to prepay postage on a reply to his letter. The coun-
tries in wlich the reply-coupon is valid are—

Ctermany, the German. Protectorates, and Geérman post-ofices in Asia,
Africa and Anstralasii; Austtia and {he Austrian post-offices in the Lev
Belgiim, Bosnia-Hetzegovina (Braxzil, postponed), Bulgaria, Chile, Cor
Costa Rica, Crete, (‘uba, Denmark and the Danish Antilles, Bgyit, France.
the TFrench post-offices in China and Morocdo, auld s Fieheh Coloneis
(except Guadeloupe), Madagasear, Mayotte, Mohele and E:tnhh:hmpms
in India; Great Britain, and the Dritish Colonies eéwéept Orange River.
Antigna. Barbados, Bermuda, Cypres alklaid Islands, British Guiana,
Jamaica, Southern erin, Sarawalk. Trinidad and Zunzitmr; Greece, Haiti.
Republic of I‘ﬂmlm Hungary, Italy and the Italian Colonies, Japan and
Japuanese t-oflices in China and Manchuria; Luxembury; Mexico: Na2w
Zealand, Noiway., The Netherlands, The Xdétherlands uiana, aund the
Netherlands Indies: Roumania, Siam, Spain. Sweden, Switzerland, Tunis.

SECTION 29.—LETTERS.

The postal conventions do not deline the term “letter,”
but it is held that a package tipon which postage at the letter
rate has been prepaid in full was intended by the sender to
be sent as a letter; and when it does not contain prohibited
articles is required to be considered and treated as a “letter.”
Consedquently packages addressed to foreign countries; except
Canada, Cuba; Mexico, and the Republic of Panama (see
section 26,) which are fully prepaid at the rate of postage ap-
plicable to letters for the countries to which the packages.are
addressed, are allowed to be forwarded by mail to their des-
tinations, even though thev contain articles of miscellaneous
merchiandise which are not sent as bona fide trade samples.

Note.—Articles, whether sealed or unsealed, which appear
to contain dutiable matter, on their arrival at the exchange post-
office of the country of destination, will be inspécted by custonts
officers of that couniry, who will levy the proper custoins
duties upon any article found to be dutiable under the laws of
that country and not prohibited transmission in the mails.

SECTION 30.—UNITED STATES POSTAL CARDS.

The United States international z-cent single and 4-cent
(reply) postal cards should be used for correspondence with
foreign countries, except Cuba, Canada, Mexico, the Re-
public of Panama, and Shanghai, to which the domestic single
and double 1-cent cards are mailable; but when these cards can
not be obtained, it is allowable to use the United States domes-
tic 1-cent single or 2-cent (reply) postal cards with 1-cent
United States adhesive postage stamps attached thereto.
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By special arrangement with the Canadian Post-Office De-
partment, Canadian postal cards mailed in the United States
bearing United States postage stamps (domestic rate,) and
United States postal cards mailed in Canada bearing Can-
adian postage stamps, are transmissible in the mails and de-
liverable without further charge.

Post cards.—Private mailing cards are transmissible to
foreign countries at the rate of 2 cents each, provided they
conform to the conditions prescribed for similar cards in our
domestic mails. 1f entirely in print and bear no personal mes-
sage they may be sent at the rate of one cent each. They are
not required, however to bear the words “Post Card” at the
top of the address side. (See Post cards, section 7.) To
Canada, Mexico, Cuba, Republic of Panama, and Shanghai,
they may be sent at a rate of 1 cent each.

Postal cards and post cards must be composed of cardboard
or stiff paper, and must not be larger than 5 3-5 x 3 3-5
inches, nor smaller than 4 x 2 3-4 inches. They may bear a
message on the left-hand half of the address side, and a
picture on very thin paper may be pasted on them.

Note.— “Reply” post cards (private mailing cards) are un-
authorized, and therefore unmailable as such.

SECTION 31.—PRINTED MATTER.

Rate of postage, 1 cent for each 2 ounces or fraction. Limit
of weight, 4 pounds 6 ounces. Limit of size, 18 inches in any
direction, except that “rolls” may measure 30 inches in
length by 4 inches in diameter.

Includes newspapers and periodical works, books stitched
and bound, pamphlets, sheets of music, visiting cards, address
cards, proofs of printing with or without the manuscript re-
lating thereto papers with raised points for the use of the
blind, engravings, photographs, and albums containing pho-
tographs, pictures, drawings, plans, maps, catalogues, pros-
pectuses, announcements and notices of various kinds, whether
printed, engraved, lithographed, or autographed and in general
all impressions or reproductions obtained upon paper, parch-
ment, or cardboard, by means of printing, engraving, lithograph-
ing, and autographing, or any other mechanical process easy
to recognize, except the copying-press and the typewriter.
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Facsimile copies of manuscript or typewriting obtained by
a {nechamcal process (polygraphy, chromography, etc.) are
assimilated to “prints;” but in order to pass at the reduced
postage they miist be mailed at the post-office window, and
in the minimum number of 20 perfectly identical copies.

( Permissible additions, etc., se¢ section 34.)

SECTION 32. -COMMERCIAL PAPERS.

Rate of postage, for the Qfst 10 sunces or less, 5 cents; and for
each additional 2 ounces or fraction of 2 ounces, 1 cent. Limit
of weight; 4 pounds 6 ounces. Limit of size, same as for prints.

Includes all instruments or documents written or drawn
wholly or pattly by haiid, which have iiot the character of
ati actdal and personal correspondence, such as papers of
legal procedure, deeds of all kinds drawn up by public func-
tionaries, waybills or bills of lading, invoices, the various
doctiments of insurance compaiies, copies of or extracts
from deeds under private signature, written or stamped or
unstamped paper, scotes ot sheets of manuscript music, manu-
script of books or of articles for publication in periodicals,
torwarded separately, original and corfected tasks of pupils,
exeluding all comment on the work, etc.

(Permissible additiohs, etc., see section 34.)

SECTION 33.~SAMPLES OF MERCHANDISE.

Rate of postage: for the first 4 ounces or less, 2 cents; and
for each additional 2 ouuces, or fraction of 2 ounces, 1 cent.
Limit of weight, 12 ounces. Limlit of size, 12 x 8 x 4 inches.
(See *Parcels Post,” section; 37.)

Packages of miseellaneous merchandise in the regular mails for foreigh
countries (except Canada. Mexico, Cnba, the Repubﬁ(‘ of Panama, and the
city of Shanghai, China) are restricted to bona fide trade samples or
speciniens liaving no salable or comtnercial value in exceéss of that actually
neceéssaty for thelr use as saniples or specimens.

Goods gent for sale, In execition of an order, or as gifts, however
smill the uantity may be, dre hot admissible at the sample rate and
conditions.

Pairs of articles, such as gloves; shoes, ete., but not such as suspenders
or drawers. are not transmissible by mail to foreign courtries as ‘‘samples
of merchandise;”” but one article of a pair may be so transmitted. (See
“‘Parcels Post,” section 37.)

Samples of merchandise must eonform fo the following conditions:
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(1) They must be placed in bags, boxes, or removable envelopes in such a
manner as to admit of easy inspection; (2) they must not have any salable
value nor bear any manuseript other than the name or profession of the
sender, the address of the addressee, a manufacturer's or trade mark,
numbers, prices and indications relating to the weight or size of the
quantity to be disposed of, and words which are necessary to precisely
indicate the origin and nature of the merchandise; (3) packages contain-
ing samples must not exceed 330 grams (12 ounces) in weight, or the
following dimensions: 30 centimeters (12 inches) in length, 20 centimeters
(8 inches) in breadth, and 10 centimeters (t inches) in depth; except that
when in the form of a %0ll a package of samples may measure not to
exceed 30 centimeters (12 inches) in length and 15 centimeters (6 inches)
in diameter.

Sample of liquids, fatty substances, and powders, whether coloring or
not (except such as are dangerous, inflammable, explosive, or exhale a bad
odor), and also live bees, specimens of natural history, and articles of
glass are admitted to the mails, provided they conform to the following
conditions, wviz: (1) Liquids, oils, and fatty substances which easily
liguefy must be placed in thick glass Dbottles hermetically seajed; the
bottles must be placed in a wooden box, which can be opened without
withdrawing tacks, nails, or screws, containing sufficient spongy matter
to absorb the contents if the bottles should break: and this wooden box
must be inclosed in a case of metal or wood with a screw top, or of
strong and thick leather, in order that it may be easily opened for ex-
amination of the contents. If perforated wooden blocks are used meas-
uring at least 2% millimeters (one-tenth inch) in the thinnest part,
sufliciently filled with absorbent material and furnished with a lid, it is
scessary thal the blocks should be inclosed in a second case. (2)
Fatty substances which do not easily liquefy, such "as ointments, resin,
etc., must be inclosed in a box or bag of linen, parchment, ete., and
then placed in an outside box of wood, metal, or strong, thick leather,
(3) Dry coloring powders, must be inclosed in sacks of leather, gummed
canvas, or strong oiled paper; and dry powders not coloring., in boxes of
metal, wood, or pasteboard. The sacks or boxes must be inclosed in a
cloth or parchmeut bag.

Samples of articles composed of glass or other fragile substances
must be packed so as to preclude the possibility of injury to postal
employees or the correspondence, in case the articles should break.

Puackages containing articles of merchandise may be sent to Canada,
Mexieo, Republic of Panama, Shanghai, and Cuba, at the postage rate,
and subject fo the conditions applicable to ‘‘fourth-class matter’”” in the
domestic mails. (Permissible additions, etc., see section 34.)

SECTION 24.—PERMISSIBLE ADDITIONS AND INCLOSURES.

Packets of printed matter, commercial papers, and samples must not eon-
tain any letier or manuscript note having the character of an actual and
personal correspondence, and must he made up in such manner as to admit
of being easily examined. The following manuscript additions may be
made to ‘‘prints:”” The name, business, and residence of the sender; to
visiting cards, the title and address of the sender, and congratulations,
thanks, ete., not to exceed five words; the date of dispatch; the neecessary
correction on proofs of printing, and the ‘‘copy’ may be inclosed with the
proof; correction of errors in printing other than proof; the erasure and
underscoring of certain words; the insertion or correction of figures in




a5

price lists, advertisements, trade circulars, and prospectuses; the insertion
of the name of the traveler, the date and place of his intended visit, in
notices concerning the trips of commercial travelers; the dates of sailing
ont notices relating to the sailing of vessels; the name of the person in-
vited, the date, object, and place, on cards of invitation and notices of
meetings; a dedication on books, journals, photographs, Christmas and
New Year’s cards: fashion plates, maps, etc., may be painted; to cuttings
from journals, the title, date, number, and address of the journal from
which they were cut may be added; an invoice may be attached to the
article to which it relates.

Manuvscript additions other than those abhove indicated, and those which
would deprive the print of its general character and give to it that of indi-
vitlual correspondence, are prohibited upon *‘prints.”’

It is permitted to inclose in the same package samples of merchandise,
prints, and commercial papers, but subject to the following conditions: (1)
That each elass of articles taken singly shall not exceed the limits which
are applicable to it as regards weight and size. (2) That the total weight of
the package must not exceed 2 kilograms (4 pounds 6 cunces). (3) That the
mintmum charge shall be 5 cents when the package contains commer-
cial papers, and 2 cents when it consists of printed matter and samples.

SECTION 35.-MISCELLANEOUS CONDITIONS AFFECTING
MATTER MAILED TO FOREIGN COUNTRIES.

1. Prepayment of postage.—Ordinary letters for any foreign countrv
(except Canada. Mexico, or the City of Shanghai, China) will be for-
warded whether any postage is prepaid on them or not. AlF otlier matter
must be prepaid at least partially.

2. Unmailable matter.—All articles prohibfted from domestic mails
are also excluded from cireulation in the mails for or from foreign coun=
‘ries. (See also ‘‘Prohibited articles,” section 27; ‘‘Samples of merchan-
dise,” section 83.)

3, Wrapping.-—A1l matter to be sent in the mails at less than the letter
rates of postage must be securely wrapped and so that it can be easily
evamined at the office of delivery, as well ag at the mailing office, without
damaging the wrapper. (See also “‘Samples of merchandise,” section 33.)

4. Postage due.—The letter ““T*’ stamped upon the wrapper of an arti-
cle received in the mails from a foreign country indicates that it was con-
sidered in that country as not fully prepaid and that additional postage is
to be collected on delivery. An “0" at the side of the postage stamp
indicates that the stamps were of no value for prepayment of postage in
the country in which the article was mailed. Wholly unpaid letters.
and insufficiently paid artieles of #11 kinds are liable to a charge of
donble the amount of the deficient postage which amount is indicated by
the stamp “‘Due — cents’’ or “U. 8. charge to colleet — cents’’ impressed
hereon at the Tnited States exchange post-office which received the
rficle from abroad, and is required to be collected by the postmaster
who delivers the article, and who should affix thereto postage-due
stamps of the value of the amount collected.

In the ecase of unpaid letters or short-paid matter of any kind the deficlent
rostage will be collected by the postmaster hy whom the article is
delivered.

5., Forwarding.—Mail matter of all Kkinds veceived from any foreign
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country, including Canada, Mexico, Cuba, and the Republic of Panama, is
required to be forwarded at the request of the addressee, from one post-
office to another, and—in the case of articles other than parcels-post pack-
ages—to any foreign country without additional charge for postage. (See
“‘Postage due,”’ par. 4, section 35.)

6. Return.—letters and other articles of apparent value, if undeliver-
able, are required to be returned, without extra charge.

SECTION 36.—REGISTERED MATTER.

Letters and other articles (eveept Parcels-Post packages for Great
Britain and Barbados, and The Netheriands after July 1,) addressed
to foreign countries, if admissible to the Postal Union mails, may be regis-
tered under the same conditions as those addressed to domestic destina-
tions. The registry fee in every case is eight (8) cents, in addition to law-
ful postage, and both must be fully prepaid. (See *‘Registry System,”’
sections 20 to 22.)

Delivery.—Registered articles addressed to or received from foreign
countries are delivered according to the rules of the country of address.

Return receipt. —If a registry return receipt from the addressee is de-
sived, @ demand therefor as “‘Return receipt demanded,” must be written
or stamped by the sender upon the face of the envelope or wrapper.

Indemnity.—In case of loss of a registered article mailed in or addressed
to a foreign country embraced in the Universal Postal Union, except in
case of force majeure, (beyond control), the sender, or at his request the
addressee, is entitled to an indemnity for its value up to 50 francs,
approximately ten dollars.

SECTION 37.- PARCEL POST.

Admissible matter,—Any article admissible to the domestic mails of
the United States may be sent, in unsealed packages, by ‘‘Parcels Post” to
the following-named countries (but to those countries only):

Australia. Germany. Nicaragua.
Rahamas. Great Britain. Norway.

Barbados. Guatemala. Peru.

Belgium. Honduras (British). Sweden

Bermuda. Honduras (Republic of). Salvador.

Bolivia. ITongkong. a The Danish West In-
British Guiana. Jamaica. dies.

Chile. Japan. b The Netherlands. ¢
Colombia. Leeward Islands. Trinidad, including To-
Costa Rica. Mexico. bago.

Denmark. New Zealand. Venezuela.

Ecuador. Newfoundland. Windward Islands.

a Parcels-Post packages addressed for delivery in the cities of Shanghai,
Canton, Amoy. Swatow, Ifoochow, Hankow, Haihow, Ningpo. Liu Kung Tau,
and Cheefoo (China), ave mailable at the postage rate and subject to the con-
ditions applicable to Parcels-Post packages addressed for delivery at Hongkong.

b Parcels-Post packages addressed for delivery at any post-office in
Formosa or Korea; or in the cities of Peking, Tientsin, Cheefoo, Shanghai,
Nanking, Hankow, Shasi, Soochow, Hangchow, Foochow, and Amoy (China),
are mailable at the postage rate and subject to the conditions applicable
to Parcels-Post packages addressed for delivery in Japan.

¢ On and after July 1, 1908.
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Sealed Receptacles.—The presence in an unsealed parcel, of sealed
receptacles conlaining mailable articles which can not be gufoly truus-
mitted in unsealed Lewpmd( shall not render the parcel unmailable, pro-
vided the contents of the senled receptacles ave Juainly visible, or are
vumistakably indicated by the method of packing or by a precise statement
on the covers. But such sealed receptacles shull not be admitted to the
parcel-post unless inelosed in an outside cover open to inspection.

Size and weight of packages.——A\ pack IMUsSt not measure more
than 3 feet 6 inches le et in length and girth combined,
exeept that package: lombia, and Costa Rica may not
measure over 2 feet it of a swgle puckage is limited
ermany, longsong, Japan, Norway,

to 11 pounds, except
DBelzin: \n~ mlm. Swedel, Denuaix, ;uul 1he Nether-

Great

Tands, st oot more Lhun 4 pounds ¢ ounces nor exceed $s0 in
value; and a parcel for Peru or Ecuador wmust not exceed ) In value.
Postage rates, —I'ostage wust be prepaid in full by stamps attixed at the

rate of 12 cents o pound or fraction of a pound, except that on packages to
Chile, Lull\m Pern aud Ecuador, the rate is 20 cents a pound or fraction
thereof. Registry fee S cents in addition to postage. Letters or other
communications in writlug must not be inclosed with such puackages.
Registration—The sender of a4 parcel addressed to any of the countries
uned in the table at the head of this section, except Barbados, Great Brit-
n and The Netherlands, may Lave the same w;,mtmwl hy paying a registry
‘e of N cents, and will receive the **Return receipi’ without special charge
therefor, when envelope or wrapper is marked *Return receipt requested.’”’
Place of mailing, —Matter intended for Purcels Post must not be posted
a letter box, but must be taken to the post-office and presented to the
postmaster, or person in charge, for inspectiom.
Directions on packages.—In addition to name and fu)] address of the
verson fo whom sent, the package must bear the words ‘'Parcels Post”
inoupper left-hand corner, with the name and address of the sender.
Prohibited matter.- -Ahy matter which is declared unmailable in the
lomestic mails Is also denied transmlssion as ‘‘parcels-post’” mail. See
also the article ‘'Parcels-Post’” In the Postal Guide for January.
Customs declaration.—A customs declaration, furnished by the post-
nuster, murt he properly filled out and firmly attached to the cover of the
ckage in sueh a manner that it does not seal or close the package, SO
at it cun be easily opened.
Letters prohibited.—A letter or commnnication of the nature of per-
tal correspondence must not accompany, be written on, or inclosed with
| paveel. If such be found. the letter will be placed in the mails if sepa-
hle, and if the communication be inseparably attached, the whole parcel
vl be rejected. If, however. any such shonld inadvertently be forwarded,
he country of destination will collect upon the letter or letters double the
citer rate of postage prescribed hy the Universal Postal Convention.
Customs duties. -The Post-Office Department eannot state what articles are
Heble to customs duties in foreign countries, and consequently does not exclude
«rticles of merchandise from the mails for foreign countries hecanuse they
nay he liable to eustoms duties in the countries to which they ave addressed.
Customs duties ean not be prepaid by the senders of dutiable articles;
hey will e collected of addressees if the articles ure delivered.
Dutiable articles forwarded to the United States from foreign countries
wre delivered to addressees at post-offices of destination upon cempliance
with certain conditions and thie payment of the duties levied thereon.




THE REGISTRY SYSTEM.

UNITED STATES REGISTERED MAILS GO TO EVERY POST-
OFFICE IN THE WORLD.

All valuable letters, and parcels with valuable contents,
should be registered.

The registry fee is 8 cents in addition to postage, foreign
or domestic rate.

Letters and parcels may be registered at any post-office
or station thereof, and by rural carriers. Letter carriers
in residential districts of cities will register letters, and
packages of first-class matter that are not cumbersome on
account of size, shape, or weight. A receipt is issued to
the sender of every article, and in. addition thereto an
acknowledgment of delivery is returned to the sender
without extra charge, for all articles addressed to domes-
tic destinations, and those for foreign destinations upon
which the senders have placed the words “Return Receipt
Demanded.”

Without extra cost, every registered letter (or sealed
parcel prepaid at the letter rate) mailed at, and addressed
to, any United States post-office, is insured against loss
for its value up to $25, and every registered article mailed
at a United States post-office addressed to any foreign
country embraced in the Universal Postal Union is insured
against loss, except in cases beyond control, for its value
up to 50 francs (approximately $10).

The registry system provides for special care and cor-
rect delivery.

(See sections 20, 21, 22, and 36 for information in detail.)

(3%)



POSTAL MONEY ORDERS.

Money can be sent without danger of loss at low rates
to all parts of the United States and its possessions as well
as to foreign countries by means of Postal Money Orders.

It is recommended that POSTAL MONEY ORDERS
be used, whenever available, INSTEAD OF CASH, FOR
REMITTANCES by mail

The system is safe, simple and sconcmical,

SAVINGS FEATURE.

For a trifling sum (30c, for each #1006} any one can make
the United States the custodian of hi ds by purchasing
a postal money order, or orders, pavabie to himself at the
office of issue or at any other money order office.

ABSCLUTE SECURITY. Money represented by such
crders is held by the Post-Qffice Department, and is thus
safely kept.

REPAYMENT. The amounts of the orders will be
refunded at any time within one ycar from the last day of -
the month of issue upon their presentation by the owner
at either the office of issue or the office of payment.

DUPLICATES. If the original orders are lost or
destroyed the Department will issue duplicates thereof
without charge, provided that not more than one year has
elapsed from the last day of the month of issue,

WARRANTS. Orders should be presented for pay-
ment within seven years from the date of issue. If
presented after the lapse of more than one year from the
last day of the month of issue, they will be paid by means
of warrants on the United States Treasury. The Post-
Office Department thus insures $rco for a term of seven
vears for a fee cf 3oc.

CERTIFICATES OF DEPOSIT. Original orders held
for savings are practically certificates of deposit, and all
that is required of the purchaser is that he exercise ordi-
nary care in the preservation of such orders.
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