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GENERAL POSTAL INFORMATION

FOR THE FPUBLIC.

POST-OFFICE DEPARTMENT.

BFFICE OF THE THIRD ASSISTANT POSTMASTER-GENERAL.
May 10, 1904.

To postmasterss

Under authority of an act of Congress a pamphlet of
general postal Information has been issued. It con-
tains the elassification, condltions, and postage rates
for domestic and foreign mall matter., 1t is for free
distributlon to the public through postmasters. No
copies will bo supplied direct to the public from the
Department.

A supply of thls pamphlet wiil be sent to each post-
master ag soon as praclicable. It is unnecessary for
any postmaster to apply for his initlal supply. Proper
economy must be observed in the distribution, and all
waste must be avolded. As mearly as practicable, one
copy to each family and each business establishment
withln a postal district should be sufficlent. They
sirould he served from the stamp windews of the maln
office and princlpal stations, and on request only.

EDWIN €. MADDEN,
Third Assistant Postmaster-General.

BOOKS OF POSTAGE STAMPS.

Two-cent postago stamps bound 1n books are for sale at all post-offices and
postal stations. The books are of convenient size for the pocket or purse and
are laterleaved with parafin paper to prevent premature adhesion. Three
different quantitics are furnished, as follows:

Book of 12 2-cent stumps, 25 cents.
Book of 24 2-cent stamps, 49 cents.
Book of 48 2-cent stamps, 97 cents,



SPECIAL FEATURES

OF THE

S POST AT S ERVICE.

Registry System.
Reaches every post-office in the world.
Insures safe transit and correct delivery.
&25 indemnity paid for loss of matter prepaid
at the letter rate of postage.
(See sections 20, 21, and 22.)

Tlomey-Qrder System.
Provides an absolutely safe and convenient

means of transmitting money.
(See sections 23 and 24.)
Special Pelivery.

The immediate delivery of any piece of mail
matter at any United States post-office may
be effected by affixing thereto a 10-cent
special-delivery stamp in addition to the
lawful postage.

(See section 19.)

Parcels Fost.

Under special conditions packages of mer-
chandise may be sent hy **Parcels Post” to
certain foreign countries.

(Sez section 37.)



General Guide to (lassifieation of
Domestic Mail HMatter.

First Class.

Includes all written matter, all matter closed
against inspection, and all matter, though printed,
which has the nature of actual and personal (indi-
vidual) correspondence, except thut certain writing ov
printing may be placed upon matter of the second,
third, and fourth classes without increasing the rate.
(See section 2.)

Second Class.

Includes all newspapers and periodicals which hear
the authorized statement: ¢ Entered at the post-office
as second-class mail matter.” (See sections 2 and 4.)

Third Class.

" Includes all printed matter upon paper not having
the nature of actual, personal correspondence, ex-
cept newspapers and periodicals bearing the state-
ment: ‘ Entered atthe post-office as second-class mat-
ter.” (See sections 2 and 4.)

Fourthh Class.

Includes all merchandise and all other matter not
comprehended in the first, second, and third classes.
(See scetions 2 and 4.)

Nore.—Matter of a higher class inclosed with matter of a lower

elass subjects the whole package to the Ligher rate.
3
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SECTION 1.—DOMESTIC MAIL MATTER.

Domestic mail matter includes all matter deposited in the
mails for local delivery, or for transmission from one place to
another within the United States, or to or from or between the
possessions of the United States.

Porto Rico and Hawaii are included in the term ¢ United
States.”” The Philippine Archipelago, Guam, Tatuila (including
all adjacent islands of the Samoan group which are possessions
of the United States), and the Canal Zone are included in the
term ‘‘Possessions of the United States.” The term *‘Canal
Zone’’ includes all the territory purchased from Panama, em-
bracing the ‘“ Canal Zone”’ proper and the islands in the Bay of
Panama named Perico, Naos, Culebra, and Flamenco.

Domestic rates of postage also apply to mail matter sent from
the United States to Canada, Mexico, Cuba, and the United
States postal agency at Shanghai, China.

SECTION 2.—CLASSIFICATION AND POSTAGE RATES.

Domestic mail matter is divided into four classes:

Tirst class.—Rate, 2 cents for each ounce or fraction. Limit
of weight, 4 pounds. United States postal cards, 1 cent each;
post cards, 1 cent each.

Includes: Letters, United States postal cards, post cards manu-
factured by private persons (see sec. 7), all matter sealed or
otherwise closed against inspection, and all matter wholly or
partly in writing, whether gealed or unsealed.

Note.— Typewriting and carbon and lelterpress copies thereof are written matler
and subject to the first-class rate. A printed communication having the character
of actual personal correspondence is regarded as a letter. (See section 8.)

See section 3 for exceptions to prepayment.

Second ciass— Unsealed.—Rate, 1 cent for each 4 ounces
or fraction. Full prepayment required. No limit of weight.

This is the rate which applies to newspapers and other period-
ical publications bearing the printed statement ¢ Entered at the
post-office as second-class matter,”’ etc., when they are mailed
by the public.



For permisgible additions see section 4; wrapping, section 13.

Norn.—The rates of postage on and the conditions applicable to second-class
malter, when mailed by publishers or news agents, are not treated in this pamphlet.

Third class— Unsealed.—Rate, 1 cent for each 2 ounces or
fraction. Full prepayment required. Limit of weight4 pounds,
except it be a single book.

Includes: Books, newspapers and periodicals not admitted to
the second class, circulars, miscellaneous printed matter on paper
not having the nature of personal correspondence, and proof
sheets, corrected proof sheets, and manuseript copy accompany-
ing the same, and all matter in point print or raised characters
used by the blind.

For permissible additions see section 4; wrapping, section 13.

Fourth class—Unsealed.—Rate, 1 cent for each ounce or
fraction, except seeds, bulbs, roots, scions, and plants, which are
1 cent for each 2 ounces or fraction. (See sectiong 10 and 13.)
Full prepayment required. Limit of weight, 4 pounds.

Includes: Allmailable matter not embraced in the first, second,
and third classes.

For permisgible additions see section 4; wrapping, section 13.

SECTION 3.—PREPAYMENT OF POSTAGE.

Postage on all domestic mail matter must be prepaid in full at
the time of mailing by stamps affixed, ExcEpr as follows:

(a) Letters of United States soldiers, sailors, and marines
when marked ¢‘Soldier’sletter,”” ‘‘Sailor’s letter,’’ or ‘‘Marine’s
letter,”” ag the case may be, and signed thereunder by a commis-
sioned officer with his name and official designation.

(6) A letter bearing only a gpecial-delivery stamp. This pro-
vision applies to special-delivery letters only. (See section 19.)

(¢) First-class matter, prepaid one full rate, 2 cents.

Notue.—In each of the above cases the matter will be forwarded
to destination and the unpaid postage collected on delivery at single
rates only.

(d) Matter of the third and fourth classes mailed in quantities
of not less than 2,000 identical pieces upon which postags is paid
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in money. For information concerning the regulations govern-
ing such mailings inquiry should be made of the postmaster.

Norr.—Postage-due stamps, internal-revenue stamps, or embossed
stamps cut from stamped envelopes, or stamps cut from postal cards
will not be wecepted in payment of postage.

SECTION 4 —PERMISSIBLE ADDITIONS TO ORIGINAL MATTER.

NoOTE.—The words *‘ personal” or ‘*‘to be ealled for,”” and other directions as io
delivery, and requests for forwarding or return upon prepayment of new postage,
are permissible as part of the address on second, third, or fourth class matter,

ADDITIONS TO SECOND-CLASS MATTER,

1. Onr the wrapper, or the matter itself, there may be written or printed
(1) the name and address of the sender, preceded by the word “ from;” (2)
the name and address of the person to whom sent; (3) the words * sample
copy " or “marked copy,” or both, as the case may be.

2. On the matter itself the sendermay (1) place all that is permitted on
the wrapper; correct typographical errors in the text: designate by marks,
not by words, a word or passage in the text to which it iy desired to call
attention.

3. Other writing will subject the package to the first-class rate.

4. To be entitled to the transient second-class rate, copies of newspapers or
periodical publications must be complete. Partial or incomplete copies are
third-class matter.

ADDITIONS TO THIRD-CLASS MATTER.

5. On the wrapper, cnvelope, or the tag or label attached thereto, or
upon the matter itself, there may he written or printed the name, occtipation,
and residence or business addressof the sender, preceded by the word “from:”
there may aleo be printed on the wiapper, enveiope, or the tag or label
attached thereto, any matter mailable as third class, but there must be left
on the address side a space suflicient for u legible address, postmark, and the
necessary postage stamps.

6. The words “‘please send out,” or ‘‘post up,” or other similar directions
or requests, not a part of the address, nor necessary to effeet delivery, may
not be written upon the wrapper ol third-cliss matter or upon the matter
itseli without subjecting it 10 postage at the letter rate.

7. On thre maatier itself thesender moy place 2ll that is permitted on the
wrapper, and may make marks other than by written or printed words to
call attention to any word or passuge in the text, and may correct any typo-
graphical errors, There may also be written or printed upon the blank leaves
of any book, or upowu any photograph, or other matter of the third class, a
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simple manuseript dedication or inseription not of the nature of personal
corresponndence. A serial number written or impressed upon third-class
matter does not affect its classification.

8. Writien designatiom of comtents, such as “book,” ‘‘printed
metter,”” “photo,” is permissible upon the wrapper of mail matter of the
third class,

9. Enclosures.—A single card bearing the written name and address of
the sender, or an envelope bearing a written or printed name and address of
the sender may be inclosed with a circular, eatalogue, or other third-class
matter without affecting the classification thereof.

10. Public tibrary books, otherwise mailable at the third-class rate,
may bear any printed or writien mark which may reasonably be construed
a5 a necessary inscription for the purpose of a permanent library record.

11, Additionalk fmprirtting, by hand stamp, upon third-class matter
will not affeet its classilication as such except when the added matter is
in itself personal or converts the original matter into a personal communica-
tion: but when such appears to be the fact, the presentation at one time at
the post-office window or other depository designated by the postmaster of
not less than 20 perfectly identical copies separately addressed and unscaled
will be sufficient evidence of impersonal character to entitle such matter to
the third-class rate.

12, Correctioms in prooi sheets include the nlteration of the text and
insertion of new matter, as well as the correction of typographical and other
errors. Includes also marginal instructions to the printer necessary to the
correction of 1lie matter or its proner appearance in print. Partof an article
may be entirely rewritten if that be neccssary for correction. Corrections
miust be upon the margin of or attached to the proof sheets. Manuscript
of one article can not be inecloged with proof or corrccted proof sheets of
another except at the first-ciass rate,

ADDITIONS TO FOURTH-CLAES MATTER.

13. On the wrapper, envelope, tag, or label, in addition to the name and
address of the addressee, there may be written or printed the name, occupa-
tion, and residence, or business address of the sender preceded by the word
“Arom,”’ ag well as any marks, numbers, names, or letters for the purpose of
deseription, and any printed matter which is not in the natarce of personal
correspondence. On the address side or face of the package there must be
left & space sufficient for a legible address, postmark, and the neecessary post-
age stamps,

14. Om the matter itself, or upon the tag or label attached thereto, may
be writien or printed any matter nuthorized to be placed on the wrapper.

15. ¥Written designation of contemnts, such as “sunples,” “candy,”
‘eigars,”’ are permissible npon the wrapper of mail matter ol the fourth
class.
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16. Imnclosures.—With a package of fourth-class matter, prepaid at the
proper rate for that class, the sender may inclose any mailable matter of the
ihird class. A single card bearing the written name of the sender and such
inseriptions ag ** Merry Christmas,” ““ Happy New Year,” ** With best wishes,”
etc., may also be inclosed with fourth-class matter without affecting its
classification.

SECTION 5.—DROP LETTERS.

1. A “drop’’ letter is one addressed for delivery attheoffice where mailed.

2. Drop letters mailed at letter-carrier offices, or at offices which are not
letter-carrier offices i rural free delivery hag been established and the per-
sons addressed can be served by rural free-delivery carriers are subject to
postage at the rate of 2 cents for each ocunce or {raction thercof.

. 3. When mailed for delivery at post-offices where the letter-carrier service
is not established, or at offices where the patrons can not be served by rural
free-delivery carriers, the rate is 1 cent for each ounce or {raction thereof.

4. There is no drop rate on mail matter other than letters.

5. A request upon a drop letter for its return to the writer at some other
post-ofiice, if unelaimed, can not he respected unless it has been prepaid with
one f{ull rate (2 cents) of postage.

6. Letters mailed at a post-office for delivery to patrons thereof by star-
route carrier, and those deposited for mailing in boxes along a star route for
collection by such carrier, are subject to postage at the rate of 2 cents an
ounce or {fraction thereof.

SECTION 6.—UNITED STATES POSTAL CARDS.

1. United States Government postal cards are entitled to all the privileges of
letters except that of return to the sender when undeliverable.

2, They must not bear any printing or writing on the address side other
than the name and address of the addressee and such ordinary index marks
as the sender may cmploy to identify the correspondent,

3. The address may be written or printed, or by an address label not ex-
ceeding three-fourthsof an inch by 2 inches in size. A similar address label
may be pasted to the message side. The words ‘‘to be called for,” or any
proper deseription of the person addressed (notinthe nature of an adverlise-
ment) are regarded as part of the address.

4, Any matter, except as above, on the address side of a postal card, or any
mutilation thereof by splitting, cutting, delacing, enameling, bronzing, or

asting any matter to either the address or message sicle renders the stamp
Impressed thercon valueless, Postul cards so mutilated when mailed must
be prepaid by stamps affixed as follows: 1f the message be wholly or partly
in writing, 2 cents; wholly in print, 1 cent.
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b. A postal card with & statement of account written thereon, or a legal
notice that taxes are due, or aboutto become due, may be transmitted in the
mails when such statement or notice does not contain anything reflecting
injuriously upon the conduet or character of a person, or a threat of any kind,
or any other matter forbidden by law.

6. Postmasters are authorized to redeem, in postage stamps or other
stamped paper only, and from the original purchasers, nnused, uncanceied,
and unserviceable postal cards at 75 per cent of their face value. Partsor
pieces of postal cards are not redeemable. When the redemption value of
the cards includes the fraction of a cent such fraction will acerue to the
Department.

7.dEach unused balf of a ‘‘reply”” postal card will be regarded as one single
eard,

8. Remailed postal cards wholly or partiy in writing are subject to & new
prepayment of 2 cents postage.

For prices of postal cards see par. 16, section 18.

SECTION 7.—POST CARDS (PRIVATE MAILING CARDS).

NoTB.—Any cards 1ssued by private persons bearing on the address side the
words ¢ United States,”’ or “ Uniled States of America,” in similitude of the regu-
lar United States postal cards, are unmailable at any rate of postage.

1. Post cards manufacturcd by private parties bearing either written or
printed messages are transmissible in the domestic mails prepaid 1 cent and
in the mails of the Postal Union prepaid 2 cents each, by stamps affixed,
when they conform to the following conditions:

2. Each card must be an unfolded piece of eardboard substantially of the
quality and weight of paperused in the Government postal eard and must
not be larger in size than 3,% by 5% inches, nor smaller than 2§ by 4§ inches.

3. The cards may he of any color which does not interfere with a legible
address and postmark. Each card must bear the words ‘‘ PosT CARD”’ at the
top of the addregs side, unobstructed by any other matter; said words to be
placed thereon in conspicuous letters in such manner as not to interfere
with a perfectly distinet address and postmark.

5. Advertisements and illustrations in any color may be printed upon
either or both sides of a post card, but the same when on the face must not
interfere with a perfectly distinet address and postmark.

6. Post cards prepared by printers for sale should bear in the upper right
hand corner of the face in an oblong diagram the words ‘‘ Place postage
stamp here,” and across the bottom the words, ‘‘ This side for the address.”

7. Cards bearing the words * Post card,” but which do not conform to the
conditions mentioned, are chargeable with postage according to the char-
acter of the message—at the letter rate if wholly or partly in writing or the
third-class rate if entirély in print.

1041—04—2
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8. A single hole, not exceeding % of an inch in diameter, may be punched
for filing purposes in post cards conforming to the above conditions.

9. Post cards may be remailed to the samne addressee upon a new prepay”
ment of one cent postage.

10. Folded advertising cards and other matter entireiy in print,
arranged with a detachable part bearing on the inner side the words “* Post
card” and intended to be used as such in making reply, are mailable as
third-class matter.

SECTION 8§ —THIRD-CLASS MATTER,

Printed matter under the following conditions is third-class matter:

Printed matter defined.—Printed matter is the reproduction upon
paper by any process, except handwriting and typewriting, not having the
character of actual personal correspondence, of words, letters, characters,
figures, or images, or any combination thercof. Matter produced by the
photographic process (including blueprints) is printed matter,

Cirenlars.—A circular is defined by law to be a printed letter which,
according to internal evidence, is being sent in identical terms to several
persons., A circular may bear a written, typewritten, or hand-stamped date,
name and address of person addressed and of the sender, and corrections of
mere typographiecal errors,

Where a name (except that of the addressee or sender), date (other than
that of the circular), figure, or anything else is written, typewritten, or hand
stamped in the body of the circular for any other reason than to correct a
genuine typographical error, it is subject 1o postage at the first-class (letter)
rate, whether sealed or ungealed.

Fixception.—If such name, date, or other matter be hand stamped, and
not of a personal nature, the character of the circularas such is not changed
thereby. (See also ‘‘Additional imprinting,” par. 11, scetion 4.)

Eeproduetions orimitationsof handwriting and typewriting obtained
by means of the printing press, neostyle, hectograply, electric pen, or similar
process will be treated as third-class matter—provided they are meiled at
ihe post-oilice window or othier depository designated by the postmaster in
& minimum number of 20 perfectly identical, unsealed copies sevarately
addressed, If mailed in a less quantity they will be subject to the first-class
rate.

SECTION 9.—LETTERS OF AND READING MATTER FOR THE

EBLIND,

Lettera.—Under special legislation all letters written in point print or
raised characters used by the biind are mailable as third-class matter; that
is, when mailed unsealed, they are chargeable with postage at the rate of 1
cent for each 2 ounces or fraction,
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Reading matier.—Books pamphletsand other reading matter in raiged
charxclers for the use of the blind, which contain no advertising or other
maiter whatever, when sen{ by or returned to a publie library or public insti-
tution for the blind, are entitled to {ransmission in the mails free, under the
following conditions: When mailed by a public library or public ingtitution
for the blind the matter must be sent ay a Joan to a blind reader. When
mailed for return to o publie library or public ingtitution for the blind the
sender must be o blind reader. The matter must be wrapped so that it may
be casily examined. On the npper left-hand corner of the envelope or wrap-
per containing the matier the printed or written name and address of the
sender (whether public Iibrary, public institution {or the blind, or blind
reader) must appear, and ow the upper right-hand corner the word *‘ Free™
over the wordy © Reading matter for the hlind.”! The weight of a package
must not exceed 4 pounds cxeept in case of a single volume, which must not
exceed 10 pounds.

SECTION 10.—SEEDS, BULES, ROOTS, ETC.

1. By special legislation, seeds, bulbs, rocts, scions,and plants are mailable
at the rate of 1 eent for each 2 ounces or fraction, but are otherwise entitled
to the privileges of fourth-class matter. Under this head are included sam-
ples of wheat and other grains in their natural condition.

2. Samples of flour, rolled cats, pearled barley, dried peag, and beans in
which the germn is destroved, cut flowers, dried plants, and botanical speci-
mens, not_susceptible of propagation, and nuts and seeds (such as the coffee
bean) used exclusively as food, are subject to the regular fourth-class rate of
1cent an ounce or fractior. (See paragraph 6, section 13.)

SECTION 11.—DELIVERY CF MAIL MATTER.

1. The delivery of letters is controlled by rules and regulations of the Post
Oflice Department; the object of which is to insure and facilitate such deliv-
ery to the persons for whom the letters are intended. In the case of regis-
tered letters, the persons applving for them, if not known, will be required to
prove their identity.

2. When g letter arrives at a post-ofiice addressed to one person in the care
of another, and the postmaster has received no ingtruetions from the persen
for whom it is intended, it i3 his duty to deliver it to the first of the two per-
sons named in the address who may eall for it.

3. Parentsorgnardian may controlthe delivery of mail addressed to minors,
except when they do not depend upon parent or guardian for support.

FOoR SPECIAL DELIVERY, see section 19,

SECTION 12.-—UNMAILABLE MATTER.

Unmailable domestic matter: that is, matter which is prohibited admission
to the mails under any circumstances, inelundes:

1. All matter illegibly, incarrectly, or insufficiently addressed,
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2. All transient second-class matter and all matter of the third and fourth
classes not wholly prepaid; and letters and other first-class matter not pre-
paid one full rate—2 cants.

8. All first-class, third-class (except a single book),and fourth-class matter
weighing over 4 pounds,

4. All matter harmful in its nature, as poisons, explosive or inflummable
articles, live or dead (but not stuffed) animals (see par. 8, sec. 13), and
reptiles, fruits or vegetables liable to decomposition, guano, or any article
exhaling a bad odor, vinous, spirituous or malt liquors, and liguids liable
to explosion, spontaneous combustion, or ignition by shock or jar, such ayg
kerosene oil, naphtha, benzine, ete.

5. All obscene, lewd, or lascivious matter, and every article or thing
intended, designed, or adapted for any indecent or immoral purpose, or for
the prevention of conception or procuring abortion.

6. All matter bearing upon the outside cover or wrapper or upon its face
any delineations, epithets, terms, or language of an indecent, lewd, lasecivi-
oug, obscene, libelous, scurrilous, deiamatory or threatening character, or cal-
culated by the terms or manner or style of display, and obviously intended to
reflect injuriously upon the character of another.

7. All matter concerning any lottery, so-called gift concert, or other enter-
prise of chance, or concerning schemes devised for the purpose of obtaining
money or property under false pretenses.

SECTION 13.—WRAPPING OF MAIL MATTER.

1. All mail matter should be so wrapped as to safely bear transmission
without breaking, or injuring mail bags or the contents of mail bags or the
persons of those handling them.

2. Second, third, and fourth class matter must be so wrapped or enveloped
that the contents may be examined easily by postal officials. When not so
wrapped, or when bearing or containing writing not authorized by law, the
matter will be treated as of the first class,

8. Harmful articles of the fouarth class not absolutely excluded from the
mails may be transmitted when packed in accordance with the following
postal regulations:

(a) When not liquid or liquefiable, they must be placed in a hag, box, or
removable envelope, or wrapping, made of paper, cloth, or parchment,

(b) Such bag, box, envelope, or wrapping must again be placed in a box
or tube made of metal or some hard wood, with sliding clasp or serew lid.

(¢) In cases of articles liable to break, the inside box, bag, envelope, or
wrapping must be surrounded by sawdust, cotton, or other elastic substance,

4. Admissible liquids and oilg (not exceeding 4 ounces liguid measnre),
pastes, salves, or articles easily liquefiable must conform to the following
conditions:
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(@) When in a glass bottle or vial, such bottle or vial must be strong
enough to stand the shock of handling in the maiig and must be inclosed in
a metal, wooden, or papier-maché block or tube not less than three-sixteenths
of an inch thick in the thinnest part, strong enough to support the weight
of the mails piled in bags and resist rough handling; and there must be
provided, between the bottle and said block or tube a cushion of cotton, felf,
or some other absorbent, suflicient to protect the glass from the shock in
handling; the block or tube to be impervious to liguids, including oils, and
to be inclosed by & tightly fitting Iid or cover, so adjusted as to make the
block or tube water-tight and to prevent the leakage of the contents in case
of breaking the glass.

(b) When inclosed in a tight cylinder, metal case, or tube, such cylinder,
case, or tube should have a lid or cover so secured as to make the case or
tube water-tight, and should be securely fastened in a wooden or papier-
maché block (open only at one end) and not less in thickness and strength
than above.described.

5. Where sharp-pointed instruments are offered for mailing the points
must be capped or incaged so that they may not by any means be liable
to cut through their inclosure, and where they have blades such blades
must be bound with wire so that they shall remain firmly attached to each
other and within their handles or sockets, Needles must be inclosed in
metal or wooden cases so that they can not by any means prick through or
pass out of their inclosures.

6. Seeds or other articles not prohibited, which are liable from their form
or nature to loss or damage unless specially protected, must be putupin sealed
envelopes made of material sufficiently transparent to ehow the contents
without opening.

7. Ink powders, pepper, snuff, or other powders not explosive, or any pul«
verized dry substances not poisonous, may be sent in the mails when inclosed
in the manner prescribed herein for liquids, or when inclosed in metal,
wooden, or papier-maché eases in such gecure manner as to render the escape
of any particles of dust irom the package by ordinary handling of the mails
without breaking; the method of packing to be subject to the approval of the
General Superintendent of the Railway-Mail Service.

8. Queen becs and their attendant bees, the “Australian lady bird,” other
live insects when addressed to the Secretary of Agriculture at Washington,
D. C., and to directors of agricultural experiment colleges, and dried insects
and dried reptiles, may be sent in the mails when so put up as to render it
practically impossible that the package shall be broken in transit, or the
pe_rlscans handling the same be injured, or the mail bags or their contents
goiled,

9. No gpecific mode of packing is preseribed for samples of flour, but they
should be put up in such manner as to certainly avoid risk of the package
breaking or cracking or the flour being scattered in the mails, and if this be
not done the samples will be excluded.

10. Proprietary articles of merchandise (not in themselves unmailable),
however, such as pills, fancy soaps, tobacco, ete., put up in fixed quantities
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by the manufacturer, for sale by himgelf or others, or for samples, which may
bhe sealed in such manner as to properiy protect the articles, but 1o allow ex-
amination of each package in its simplest mercantile or sarnple form, will be
accepted for raailing at the fourth-class rate of pcstage.

See also “ Unmailable Matter,”’ section 12.

SECTION 14 —FORWARDING MAIL MATTER.

1. First-class matter only can be forwarded from one post-office to another
without a new prepayment of postage. This includes letters and other first-
class matter prepaid one full rate (2 cents), parcels fully prepaid at the first-
class rate, postal cards, post cards (privatemailing cards), and official matter.

2. A new prepayment of postage on matter of the second, third, and fourth
clasges must be made by the addressee, or some one for him, every time it is
{forwarded, as follows:

3. Second-class matter, 1 cent for cach 4 ounces or fraction. Third and
fourth clags matter, the same rates as were chargeable thereon when orig-
inally mailed.

4. Exceptions.—Mail matter of the second, third, and fourth classes
addressed to a discontinued post-ofiice raay, for a period of 30 days from the
date of discontinuanece, when the oflice to which such mail isordered sent by
the Departinent is not convenient for the addressees, be transmitted to such
office us they may designate, without additional charge.

5. Patrons of any office who, on account of the establishment of or change
in rural free-delivery service, receive their mail irom the rural earrier of
another office, may, {or & period of 30 days from the date of such establish-
menl or change, bave their mail matter of the second, third, and fourth
classes sent to the latter office for delivery by the rural carrier without a new
prepayment of postage, provided they first file with the postmaster at the
forimer office a written request to have their mail so sent.  This is not to be
construed as ‘“forwarding’ within the meaning of the law. Mail matter of
all classes addressed to persons in the service of the United States (eivil, mili-
tary, or naval) whose change of address is caused by official orders will be
transmitted until it reaches the addressee without a new prepayment of
postage.

For forwarding of Registered matter, see par. 2, section 22,

SECTICK 15.—RETURN OF MAIL MATTER.

1. The only kind of domestic mail matter that is retarnable to the sender
without additional postage forsuch service, when undeliverahle, isletters and
other first-class matter prepaid one full rate (2 cents): official matter mailed
under penaity envelope or frank, and double postal cards, but not single
postal cards nor post cards (private mailing cards).
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2. First-clasgmatter indorsed “After days, return to 5 =
if no¢ deliverable, will be returned ot the expiration cof the time indicated
on the envelcpe or wrapper. Ifno time be set for return the matter will be
returned at the end of thirty days. The sender has the right to lengthen
or shorten the timo set Ly subsequent direction to the postmaster, but the
matter must remain in the post-office for delivery at least three days.

3. Unclaimed letters bearing the card of hotel, school, college, or other
publie institution, which has evidently been printed upon the envelopes to
serve as a mere advertisement, will not be returned to the place designated
unless there is also a request therefor,

4. Second, third, and fourth elass matter is returnable to the sender only
upon ncew prepayment of postage at the rate of 1 cent for each 4 ounces or
fraction for sccond-classmatter, and for third and fourth class matter the rate
with which it was chargeable when originally mailed.

5, When undelivered mail matter of the third and fourth class is of obvious
value, the sender, if known, shall be given the opportunity of prepaying the
return postage or accepting delivery to himself, ¢r upon his order, at the *
office where it isheld upon the paymentof 1 cent postage for each card notice
given him. If the requisite postage (in either postage stamps or money) be
received within two weeks, the matter will be returned. Otherwise it will
be sent to the Dead Letter Oiiice.

6. The sender of second, third, and fourth elass matter not of obvious value
can cause & notice of nondelivery to be sent to him by placing thereon the
{cllowing request:

“If mnot delivered within days, postmasters will please notify
, who will provide return postage.’”

7. Whenever the senders of undeliverable second, third, or fourth class
matter bearing the above request habitually fail to redeem the pledge to
provide retizrn postage, postmasters will inform them that thereafter nonotice
to remit the same will be sent.

For return of Registered matter see par. 3, section 22,

SECTION 16.—POSTAGE DUE.

1, Matter of the first class prepaid one full rate—2 cents—will be dispatched
zivilt_h the amount of deficient postage rated thereon, 10 be collected on
elivery.

2, The weight of matter at the mailing office determines the amount of
postage chargeable thereon, and therefore the amount of due postage ruted
at the mailing office on short-paid matter will be collected on delivery at
ihe office of address.

NoTE.—A decided down weight is required to subject matier to an additional
rate of postage.

3. Mail matter (including that of the first class charged with the deficient
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postage at the mailing office) inadvertently reaching its destination without
1ull prepayment of postage will be rated with the postage due thereon by
the receiving postmaster. The deficient postage will be collected of the
addressee on delivery.

4. On all matter which, through inadvertence, has been transmitted in the
mails and reaches its destination without any evidence of prepayment of
postage, double rate due postage will be required. Unpaid “drop letters,”
soldier’s, sailor's, and marine's letters properly indorsed (see par. (), section
3), are excepted from this rule, the single rate only being required.

5. Mail matter (except special-delivery letters—see exccption (b) section
3) reaching its destination bearing stamps other than ordinary postage
stamps (see par. 10, section 18), and in lieu thereof, will he treated as wholly
unpaid, and double rate due postage will be required thereon,

6. On ship letters not fully prepaid with United States ordinary postage
stamps at double the regular rate, due postage for the deficiency will be
required of the addressee on delivery.

7. Due postage must be paid in money, and postage-due stamps correspond-
ingin amount must be affixed to the matter by the postmaster before delivery.

SECTION 17,—MISCELLANEOUS ITEMS.

Address,—Mail matter should be addressed legibly and completely.
The name of the addressee, the post-office, and the State must be given. 1f
the addressee resides in a city having {ree delivery, the house number and
street, or the post-office box, if known, should be given. If the addressee
resides on a rural free-delivery route, the number of the route, if known,
should be given. If the matter is intended for delivery through the general
delivery at the post-office, the words * General Delivery” should be added.

To secure return in case of nondelivery because of misdirection, insufficient
payment of postage, or other causes, the sender's name should be written or
printed in the upper left-hand corner of the mail matter. (See ‘‘Return of
Mail Matter,” section 15.)

Postage stamps should be placed upon the upper right-hand corner of the
address side of all mail matter, care being taken that they arc securely affized.

Advertised letters.—All mail matter advertised as nondelivered is
subject by law to a charge of 1 cent in addition to the regular postage.

Compiaints.—All complaints regarding the service should be addressed
to the postmaster, and whenever possible they should be accompanied with
the envelope or wrapper of the piece of mail matter 10 which the complaint
refers. Complaints in general should likewise he addressed to the post-
master; but when that course is manifestly improper under the circum-
stances, they should be addressed to the Postmaster-General, Washington
D. C.
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Concealed matter.—For knowingly concenling or inclosing any matter
of a higher classin that of a lower class, and depositing or causingthe same to
be deposited for conveyance by mail ata less rate than would be charged
for both such higher and lower class, the offender will be liable for every such
oftense to a fine of §i0.

Currency.—Postmasters are not required to accept as payment for post-
age stamps, ete., any currency which may be so mutilated as to be uncurrent
or as to render its genuineness doubtful, Nor are they required to receive
more than 25 cents in copper or nickel coins in any one payment, nor to
affix stamps to letters, nor to make change, except as a matter of courtesy.
They must not give credit for postage.

Dead tetiers.—All inquiries relative to mail matter known to have
been sent to the Dead-Letter Office should be addressed to the First Assistant
Postmaster-General, Dead-Letter Office; and in such cases the letter of inquiry
must state to whom and what post-office the article was addressed, and give
the name and tull address of the writer or sender, the date and placeof mail-
ing, and a brief description of the contents. Iiitis known when the missing
matter was sent to the Dead-Letter Office, the date and the reason for send-
ing should be given. Il registercd, the registry number should be furnighed.

Hotel matter—that is, matter addressed for delivery at hotels—should
be returned to the post-office assoon as it is evident that it will not be claimed.
Proprietors of hotels, officers of clubs, and boards of trade, or exchanges
shoulu not hold unclaimed letters longer than ten days,except at the request
of the person addressed, and should redirect them for forwarding if the pres-
ent address is known; otherwise they should be returned to the post-office.

Proprietors of hotels should omit the return request from envelopes sup-
plied gratuitously to their guests, and persons using such envelopes should be
careful to designate what disposition should be made thercol in case they
can not be delivered.

Lists ol names.—Postmasters are forbidden to furnish lists of names of
persons receiving mail at their post-offices.

Lost mail. —All inquiries hy the public relative to lost or missing mail
matter of every deseription, either foreign ordomestie, ordinary or registered,
should be addressed to the postmaster, who will forward the complaint to the
proper officer of the Department. An early rcport is advised, as the chance
of recovery is thereby increascd.

NMintilated curremey addressed to the Treasurer of the United States
for redemption may be registered free, when the package is presented at the
post-office before sealing and certain conditions (which will be made known
by the postmaster) are there complied with, but the postage thereon must be
prepaid at letter rates.

Overcharges.—Postmasters can not remit supposed overcharges on
mail matter. In case of dispute, the person to whom the matter is addressed
should deposit the extra postage in rooney with the postmaster, taking a
receipt therefor. If upon investigation by the Department it is found that

1041—04—-3
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the extra postage is not properly chargeable, the postmaster will he directed
to refund the deposit.

Pensioners’ oatlis.—Fourth-class postmastersare required to adminis-
ter oaths to pensioners and their witnessesin the execution of pension vouch-
ers, and have authority to reccive from the pensioners for cach voucher a sum
not exceeding 25 cents.

Periodical publications,—The Post-Office Department does not
determine questions regarding the liability of a subseriber for the subserip-
tion price of a publication. Publications for which the addressee is not a
subseriber, and which are not desired, may be refused and not removed
irom the post-office,

A subscriber to a publication should promptly notify the publisher of any
change in hig address.

Private Ietter boxes.—Patrons in cities where letter earriers are
employed are advised to provide letter boxes at business places or private
residences, thercby saving much delay in the delivery of mail matter.

Publie¢ letter boxes.—The malicious injury or destruction of any let-
ter box or other receptacle established by the Postmaster-General for the
receipt or delivery of mail matter, or the willful theft, destruetion, or de-
facenent of any matter contained in such hox or receptacle isa penal offense,
for which the offender is liable to a fine ¢f not more than %1,000, or imprison-
ment for not more than three years.

iR egistered mail.—Letters or parcels intended to be sent in the regis-
tered mails should not be placed in street letter boxesor in the ordinary
mail drops at the post-office. They must be presented to the postmaster,
registry clerk, or carricr. (See par. 5, section 20.)

Specinl delivery.—The special delivery of mail matter can be effected
only by the use of the SPECIAL-DELIVERY stamp. Letters or packages
bearing 10 ccnts in ordinary postage stamps in addition to the lawful postage
are not entitled to special delivery. (See section 19.)

Thin envelopes, or those made of weak or poor, unsubstantial paper,
should not be used, especially for large packages. = Being often handled and
subjected to pressure and friction in the mail bags, such envelopes are fre-
quently torn open or burst, without fauit of those who handle them. It is
best to use United States stamped envelopes, which are on sale at all post-
offices, wherever it ig convenient and practicable to do so. (See ' Stamped
¥nvelopes,” section 18.)

Transient letters.—Letters addressed to persons temporarily so-
journing in a city where the free-delivery system is in operation should be
marked *‘ Transient” or ** General delivery,” if not addressed to a street and
number or some other designated place of delivery.
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SECTION 18, —MISCELLANEOUS INFORMATION CONCERNING
POSTAGE STAMPS, POSTAL CARDS, AND STAMPED ENVEL-
OPES.

1. Only the kinds and denominations of stamped paper for which there is
demand are kept on sale at the smaller post-ofiices. All the kinds and
denominations issued by the Department may be purchased at offices of the
firet class, Special-delivery stamps are kept by all postmasters.

2. All postage stamps issucd by the United States since 1860 are good for
postage.

3. The Department can not furnish information as to the value of rare
stamps over their face.

4. Postage-due stamps are used by postmasters to witness the collection
of postage on short-paid matter. These stuinps are not good for prepayment
of postage and are not sold to the publie,

5. Internal-revenue stamps are neither good for postage nor redecmable by
the Post-Office Department.

6. United States postage stamps are good for postage in Guam, Hawaii,
Porto Rico, and Tutuila, but not in the Philippine Islands or in the Panama
‘“Canal Zone.’ Postage stamps overprinted ‘' Philippines’” or ¢ Canal
Zone, Panama,” are mot good for pestage or redeemable in the United
States. i

7. Postage stamps.—Tle Department issues postage stamps of the
following denominations: 1, 2, 3, 4, 5, 6, 8, 10, 13, 15, and 50 cent, 1, 2, and b
dollar, and 10-cent special delivery.

8. The Post-Gffice Department does not buy or deal in canceled stamps, or
those that have been used.

9. Postage stamps that are mutilated, or defaced in any way, can not be
accepted lor postage.

10. Stamps cut or otherwise severed from postal cards, embossed United
States stamped envelopes, or newspaper wrappers are not redeemable or good
for postage.

11. Postage stamps are neither redeemable from purchasers nor exchange-
able for those of otlier denominations or any other stamped paper.

12. Postage stamps should not be used for making remittances. They may
be lost or may adhere in transit, and such use tends to disorganize the proper
equalization of postmasters’ compensation under the law. Ample registry
and rnoney-order facilities are provided for the safe transmission of funds by
mail. (Sce sections 20 to 22, and 23 and 24.)

13. No postage-stamped paper is soid by the Department direet; it must be
bought of postmasters.

14. Booklis of postage stamps.—DPostage stamps bound in book form
are on sale at all post-offices throughout the country at an advance of 1 cent
over the postage value. The 2-cent stamp only is issued in books. The pages
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are of six stamps each. Only three different quantities are furnished, as
follows:

Book of twelve 2-cent stamps, price 25 cents.

Book of tweniy-four 2-cent stamps, price 49 cents.

Book of forty-cight 2-cent stamps, price 97 cents.

15. ¥*ostnl cards are furnished at the postage value represented by the
stamp impressed thereon.

16, Single postal cards for domestic and foreign correspondence are fur-
nished at I cent and 2 cents cach, and double (reply) postal cards at 2 and 4
cents each, respectively.

17. Domestic single cards are furnished in sheets of 40 each, when so
desired, for printing purposes. (See also section 6.)

18. United States stnmped envelopes.—The Department issues
thirteen different sizes of stamped envelopes, the smallest 27 by 51, the largest
43 by 10% inches, in three qualities and five colors of paper, as follows: First
quality, white and amber; second quality, buff and blue; third quality,
manila, The denominations are 1, 2, 4, and 5 cent. A diagram of sizes and
schedule of prices may be consulled at any post-office.

19. Stamped newspaper wrappers are issued in l-cent, 2-cent, and 4-cent
denominations, and in three sizes.

20. When stamped envelopes are purchased in lots of 500, or its multiple, of
a single size, quality, and denomination, the Department will, upon requess,
print the purchaser’'s return card without extra charge. Return cards are
not printed on newspaper wrappers or postal cards,

21. Unused stamped enve'opes and newspaper wrappers, when presented in
a substantially whole condition, will be redeemed by postmasters at their
face value cither in postage stamps, stamped envcelopes, or postal eards, but
stamped envelopes bearing a printed return card will be redcemed only
{rom original purchasers.

SECTION 19.—8PECTAL DELIVERY.

1. A special-delivery stamp, in addition to the lawful postage, secures the
immediate delivery of any piece of mail matter at any United States post-
office within the letter-carrier limits of free-delivery offices and within a
l-mile limit of any other post-office.

2. Special delivery can be effected only by the use of the SPECIAL-DELIVERY
gtamp.

3, Hours of delivery: From 7 a. m. to 11 p. m. at all {ree-delivery officcs,
and [rom 7a. m. to 7 p. m. at all other offices, or until after the arrival of the
last mail at night, provided that be not later than 9 p. m. Special-delivery
mail must be delivered on Sundays as well as on other days, if post-office is
opcen on Sundays.

4. If special-delivery matter fails of delivery because there is no person at
the place of address to receive it, the matter is returned to the post-officeand
delivered in the ordinary mail.
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5. Special-delivery matter may be forwarded, but is not entitled to special
delivery at the second office of address unless forwarded on a gencral for-
warding request before attempt at delivery has been made at the post-office
of original address.

6. A special-delivery stamp does not give a picce of mail matter any other
security than that given to ordinary mail matter.

7. Rural letter carriers are required to deliver special-delivery mail to the
residences of patrons of their roules if they live within 1 mile of the routes.
Special-delivery matter addressed to patrons of rural free delivery who
reside more than 1 mile from the routes will be placed in the box of the
addressee in the same manner as ordinary mail.

REGISTRY SYSTEM.
SECTION 20.—VALUABLE MATTER SHOULD BE REGISTERED.
REGISTRY FEE, 8 CENTS.

1. Registered mails reach every post-ofiice in the world. The system
insures safe transit and correct delivery.

2, In case of loss, the sender or owner of a registered article prepaid at the
letter rate of postage, mailed at, and addressed 1o, a United States post-otfice,
is indemnitied for its value up to $25.

3. Valuable letters and parcels, and those which the sender wishes posi-
tively to know have been correctly delivered, should be registered.

The registry fee is 8 cents for each separate letter or parcel, in addition to
the postage, both io be fully prepaid with postage stamps attached to the
letter or parcel.

4. Any piece of mail matter may be registercd at any post-office or station
thereof, and by any rural free-delivery carriers. In residential districts of
cities, letters and packages of first-class matter that are not cumbersome on
account of size, shape, or weight can be registered by letter carriers at the
house door as safely as if brought to the post-office.

5. In order to have a lctter or parcel registered it is necessary merely to
have it properly prepared, addressed, and stamped, and the name and
address of the sender written or printed on it. It should be handed to the
postmaster, clerk, or carrier, who will write out a registration receipt for the

_sender,



SECTION 21.—THE ADVANTAGES OF REGISTERING MAIL
MATTER.

1. A receipt is given to the sender for every picce registered.

2. A second receipt from the addressee or his authorized agent, acknowl-
edging delivery, isreturned tothe sender in every case without extra charge.
This receipt is, under the law, prima facie evidence of delivery.

NoOTE.—If the article is addressed to a foreign country no receipt from the
addressee s returned to the sender waless the words * Return Receipt Demanded”’
are writtcn or stamped across the Jace of the letter or parcel.

8. Registered matter is handled under special conditions and by bonded
employees, and such matter is the object of extraordinary care from the
moment itis registered. A complete chain of reeords and receipts from the
point of mailing to the point of delivery enables the accurate tracing of
every picee of registercd mail.

4. In case of loss of a valuable registered letter (or package prepaid at the
letter rate) the sender should make application jor indemnity to the post-
master at the office where the picce wasmailed. The postmaster will furnish
a blank form for that purpose.

SECTION 22.—RULES OF THE REGISTRY SERVICE.

1. Registered mail is deliverable only to the addressce or upon his written
order. The sender may, however, restrict delivery to the addressee in per-
son by indorsing upon the envelope or wrapper the words ‘¢ Deliver to ad-
dressee only.”” The words ““ Personal ” or ** Private” do not so restrict deliv-
ery. Persons applying {or registered mail, if wiknown, will be required to
prove their identity.

2. Registered mail will be forwarded upon the written or teiegraphic order
of the addressee—first-class matter immediately and without extra charge;
other matter upon prepayment of the postage chargeable by law for
forwarding. No additional registry fee is chargeable for forwarding or
returning registered matter.

3. Undelivered registered mail is returned fo the sender’s address after
thirty daysg, or such other period as may be specified in a return request
on the envelope or wrapper. First-class matter is returned without extra
charge; other maticer upon prepayinent of the return postage.

4. When the gender of registered mail desiresto reclaim or recall it, at any
time before its delivery, application for this purpose must be made to the
mailing postmaster.

(Sec also “Delivery of Mail Matter,” section 11.)
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POSTAL MONEY-ORDER SYSTEM.

SECTICN 23.—MONEY ORDERS, HCW OBTAINED.

. Application.—The process of obtaining ¢ money order i3 to fill in a sim,

ple form, ealled an ‘“‘appiication,” which form is furnished free of charge-
and to present such application at the money-order branch of the post-
office, where, upon payment of the sum to be sent and of the small fee
cxacted, a mouey order will be drawn {pr any desired amount (but no sin-
gle order for more than $100), pavable at any money-order cffice in the
United States designated by the applicant. When & larger sum than $100 is
to be sent additional orders may be obtained.

At all of the larger post-offices, those of the first, second, and third classes,
and at many of the smaller ones, International money orders may also be
obtained, payable in almost any part of the world, ®

Xdentification.—The person who presents an order for payment must
he prepared to prove his identity. In case of payment to the wrong person
the Department will see that the amount is made good to the owner, pro-
vided the wreng payment was not brought about through fault on the part
of remitter, payee, or indorsce,

Power of attormey.—A money order may be paid upon a written
order or power of attorney from the payee, as well as upon his indorsement.

Endorsemicnis.—More than one indorsement on a money order is pro-
hibited by law. One or more additional names, however, may be written
upon the back of orders for purpose of identification of payece, or guaranty of
genuineness of signature of the payee or indorzee. But if the holder is the
second or any subsequent indorsee, to obtain the amount he must surrender
the order and make application for a duplicate or a warrant to be issued in
place thercof by the Department. The stamp impressions which banks
ordinarily place upon money orders left with or sent to them for collection
are not regarded as indorsements transferring ownership of the crders or
within the meaning of the statute which prohibits more than one indorse-
ment,

Repayment.—A domestic order may be repaid at the office of issue
within one yecar from the last day of the month of its issue.

Invalid orders.—An order which has not been paid or repaid within
one year from the last day of the month of its issue is invalid and not pay-
able. The owner, however, may obtain payment of the amount thercof by
making application, through the postmaster at any money-order office, to
the Department, for a warrant for the said amount. The invalid order, if in
the owner’s possession, must be forwarded with the application.

Lost orders.—In all cases of lost orders the remitter, payee, or indorsee
may make application, through either the office at which the original was
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issued or the office on which the original was drawn, for a duplicate to be
issued in lieu thereof.

No charge is made for the issue of a duplicate order, nor for the issue of &
warrant for the amount of an invalid order.

SECTION 24.—MONEY-ORDER FEES,

Fees for money orders payable in the United States (including
Guam, Hawaii, Porto Rico. and Tutuila, S8amoa); also for orders payable in
Canada, Cuba, Newioundland, the United States postal agency at Shanghai
(China), and the Philippine Islands:

TFor sums not exceeding $2.50 ... ... 3cents
Over $2.50 to$5 . .......... ... Ocents:

Over §5 to $10.. ... 8cents-
Over $10 to £20. ... 10 cents-
Over $20 to §30. ... 12 cents:
Over $30 to §40. ... 15 cents:
Over $40 to $50. ... 18 cents-
Over $50 to $60. . 20 cents.

Over $60 to $75. S.. 95 cents.
(O 110 SR S Sl OB 50 500 e o oo soe b F006556 8ISt 5 SAIBBOOB bt 30 cents.
FOREIGN.

Fees for foreign money orders when payable in Austria, Bahamas,
Belgium, Bermuda, British Guiana, Bolivia, Chile, Costa Rica, Denmark,
Egypt, Hungary, Jamaica, Japan, Leeward Islands, Liberia, Luxemburg,
Mexico, Netherlands, New Zealand, Norway, Peru, Swaeden, Switzerland,
Transvaal, Trinidad, and Windward Islands:

Tor sums not exceeding $10. 8 cents.
Over $10 to $20.............. . 10 cents.
Over $20 to §30. . 15 cents.
Over §30 to $40. . 20 cents,
Over $40 to $50. . 25 cents.
Over 8§50 to §60. 30 cents.
Over $60 to $70. . 30 cents.
Over $70 to $80. . 40 cents.
Over $80 to $90. . 45 cents.
Over §90 t0 $100.......coaauemmceanaaa.-- e o o ... B0 cents.
WHEN PAYABLE IN ANY OTHER FOREIGN COUNTRY.
SO E ISR O IEXC EE QITIZR (N e 3 S =g s e e s 3 S . 1= 10 cents.
Over $10to $20.............. . 20 cents,
Over $20 to $30. . 30 cents.
Over $30 to $40. . 40 cents.
Over $40 to $50. . 50 cents.
Over $50 to $60. . 60 cents.
Over $60 to §70_ . 70 cents.
Qver §70 to $80. . 80 cents.
Over $80 to $90... . 90 cents,

Over $90 to $100.......... OB ARTOBE & oD 0779 Joa 0 8 PSRt Sobo 6B 1 dollar,



25

ALPHABETICAL LIST OF ARTICLES IN DOMEST:C MAIL MATTER AND

RATES OF POSTAGE.

NoTE.—A complete alphabetical list of mailable matter could not be furnished
within the limits of a publication of this kind. This list contains only the ar ticles

wmost generally dispatched in the mails.
DOMESTIC RATES OF POSTAGE.

Class 1 (sealed or unsealed), 2 cents for 1 ounce or fraction.

Class 2 (unsealed, transient), 1 cent for cach 4 ounces or fraction.
Class 3 (unsealed), 1 cent for each 2 ounces or fraction.

Class 4 (unsealed), 1 cent for 1 ounce or fraction.

Article, 24 Class
Advertising cards combined with post eards (see par. 10, section 7) ...| 3d.
Advertising signs printed on other material than paper...... .| 4th.
Albums, autograph, without writing ................ 4th.
Albums, autograph, with writing...... 1st.
Albums, photograph.......... 4th.
Almanacs........ ad.

Animals, stuffed .
Architectural designs, printed
Architectural designs, containing writing (se¢ Drawings).
Artificial flowers
Assessment notices, wholly in print... &
Assessment notices, partly in writing ... . ..oiiiiiiiiiiniiiiiiaias

S AEESL M 5 6 0 00000 0o e o0 aroaEEEn0 06 B0 0B HABGEAD 00 AEms o
Bees, queen (sece “Wrapping,” paragraph 8, section 13)
Bills, wholly or partly in writing.
Blank aceount books..............
Blank books, with written entries.
Blank cards o
Blank printed forms, with written mgu.nurc ..........................
Blind, indented or perforatcd sheels of paper containing characters
which can be read by the, unscaled (sce section 9)..couieeraninena.-
Blueprints
Books, printed.

Botanical specimens, not susceptible of being used in pmpq"atlon i

Bulbs (for special rate ¢f postage see section 10) .

Calendars, printed on paper......cccveevennnasanen
La]endars printed on material other than paper.
Candies..ccuveienann- A0 Aapt SIEBAALOOA0O SRR S GO JSaC6 00
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Article. | Class.
(Ofzelafofol (clofailer) (SRR NS S ADNANETAL ToblHTETE b s A s et SR s S o 0y ot = B 1st.
Card games .| dih,
Cards, blank . .| 4th,
Cards, (*hrmtmm Raster, etc prmted (0, ok Bel Ut A L 1] 8d.
Cards Clulstmd& Euster @i, prlnt(‘d on material other thar pnper..’ 4th.
Cards, visiting, bearing L T CTIRTE T S e e s 1st.
Cataloguesiuns. ..., [ 3d.
Certificates, blanlk . o 3d.
Certificates, filled out in w rmpv 1st.
Check books, blank............ 3d.
(Claeelidy Tl aat ~Aetd ot S50 6t ana od.
Checkq in writing, canceled or ancanceled 1st.
Chestnuts (for special rate see section 10).. 4th
Chromos, printed On paper ..... 3d
Cigars 4th.
Circulars, printed (see section 8) ... ad.
Clippings (see Newspaper clippings) 3d.
Cloth, samples of . 4th,
C Ol dnpviraracn 4th.
Coin holderg, card, b 4th
Copy books, sohool with prmtuu lines and instructions for us 3d.

Crayon ploture% or dmwmr‘s framed or unframed...._.... < [“4Eh.

(O iz}, 0101l CHALS L Daa R . Eos e e or o e 4th
Cuttings of plants or trees ({or special rate see section 10) ... 4th.
I A SIETICORVIER = ez Nleon s Slmat Wb s sl aR. Lo STe oo ws L g als .| dth
Designs, wholly in print on paper. 3d.
Diplomas, blank ....._...... 3d.
Diplomas, #iled out in writi R
Drawings (pen or pencil),without w: ntmg, framed or uniramed. .. ... 4th.
Drawings or planus e()nte'mmg written words, letters, or figures indi-
(kb fite) e (ered) (8hbnn (ol (Ot Ui oot St oo SRR AAE O 1st.
T S S N goea, st T E 4th.
Engravings, when framed. 4th.
Engravings and wood cuts, 1mp1e sions 110m prmteﬂ O paper. .| 8d.
Engravings and wood, ents on wood or metal Base .............. .| 4th.
N VelopeEgrenle dein il s s ad i s oo SRSt S o e 4th.

Flour, samples of (}ﬁf paragraph 2, section 10)
Flowers cut or artificial

Fruit, Tr BN Cevam e b AR e S e e O E

Geologicalizpeciim en S v i e D i S eSS T S e, S 4th.
Grain, samples of (for special rate see section 10).......o...ooiiinn 4th,
HenbsY dricdysygmnmn. - onm Ao SHREL Xiuh L0 Al b oot s S 8a £ 200 £ 4th
HOLC Y4 NICONMND 2h AT cr fr, - Tt s i e IR o, v I ST e 4th
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Article \ Class,

Insccis!{AriedETA S R gins SIS L S | Jul R e S R e S o 4th,
Inwtamonq printed or engraved, containing no other writing thun ‘
date and name and address of person addressed and sender ........

TabelTilmnitt o=, [ J & S B S goim g po e e e S s AR S
TLetterpress copies of handwritten or typewritten matter &
Liquids (see W rapping of mail matter, section 13)
Liquors, ardent, vinous, spirituous o m alt, unmailable.
Lithographs .

Magazines or newspapers, mailed by the publie (sze Sccond

matter, section 2), 1 cent for each 4 ounces or fraction.
Manuseript or typewritten copy, without proof sheets..
Manuseript copy, accompanied with proof sheets. ..

T orst, forebnii=xel (oml (RIEaNTOL () o o o B BOG 0 GO0 D AT O _| 4th.
Maps, printed on paper, with the necessary mounting; .| ad.
Medals or coing.......... 4th,
Merchandigse, samples oi. 4ih.
RAEEINE  foaeo 00 odhn 3 SGIBOG 4th.
Minerals. | 4th.
Music hooks o 3d.
Newspaper clippings, with name and date of paper stamped or
AR TSy s R o m kLR T A M W0 I e o, B s B T B g 2 e S 3d.

Newspapers or magazines, mailed by the public (see Second-cl
matter, section 2), 1 cent for cach 4 ovncees or fraetio: 2edsh
Nuts, in natural state (for special rate see section 10)..

Paintings, framed or uniramed...coevececancnaceas
Ly oier Al Ko Yo B85 80t So o = - 88000
Patterns, printed or unprinted ..
Photographs, mcunted or un mounted. .
Plans and architeetural designs, printed
Plants for propagating purposes (for special Tato s
Postage stamps, canceled or ancanceled
Postal cards, wholly or partly in writing, remailed.
12%fi @iels), imShiiels sds 5w oPacnonsaon o600 oo deE HEo 00

Posters, printed on cloth
Posters, printed an paper..
Price hets printed, contmmn(r writte

NG Sk oot SEuEs Ba TobA sh3

Price lists, wholly in print. dd.
Printed matter on other mato 4th.
i rininn gesamp] e S e R S N R o e D .1 éd.
Proof sheets, printed, corrected, with or without manuscript......... } 8d.
Receipts, printed, with svritten signatllres ... .. ..ot ooi.o.i.ied | 1st.

Je(lexsaatecy gttty e Eryaiel s alinal s pl b o] 5o e e 0 o o e s s o i | 1st.



Article.

Roots (for gpecial rate see section 10) «.oooenemoo i in e
Rulers, wooden or metal ............ ... -

Seeds (see paragraph 6, section 13)
SloEey niEkige s s 555t 5s s st s sa sk
Shorthand or stenographic notes ....
Soap (see paragraph 10, section 13)

Tags
‘Tclegram blanks.

SO\ FTOER) £ A E ao B8 S bt n s BaRGp DR SO A T8s
Typewntten matter, original letterpress and manifold copies thereof.

\WelEmiihie s siale el @ PERNET, o - aeado Aon b do b Eamns Goas 080 JoS B st SBoRE
Valentines, printed on e« her material than paper.....................

A0 SER 656 bog oG AUE o JoA0OADERBEOAGEE DOty E0 BONE 6 0. et =/ S A
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FOREIGN MAIL MATTER AND RATES OF POSTAGE
SECTION 25.—CLASSIFICATION.

Articles for or from foreign countries (except Canada, Mexico,
and Cuba) are classified as ‘‘letters,” ‘‘post cards,” *‘prints,”
“‘commercial or business papers,’” and ‘‘samplesof merchandise.”

This is known ag the ‘‘Postal Union”’ classification of mail
matter. There is no provision in the Postal Union mails for
merchandise other than samples. (See ‘‘Parcels Post,”’ scc-
tion 37.) A package of merchandise sealed and prepeid in full
at the letter raté is, however, transmitted in the Postal Union
mails to destination as a ‘‘letter.’”” The right of its entry into
the foreign country is determined by the administration of the
country of destination.

Prohibited articles (see section 27), if mailed sealed against
inspection, will not be delivered although they reach their
degtination.

Nore.—Mail matter for Hawaii, Porto Rico, the Philippines, the
wslands of Guam and Tutuila, the ¢ Canal Zone,”” and the United
States postal agency at Shanghal, China, is subject (o the domestic
rates and conditions. (See section 1.)

Articlesaddressed for delivery at the following places in China,
viz, Cheefoo (Yentai), Chin Kiang, Chung King, Foochow,
Hankow, Hung Chow, Ichang, Kaiping, Kalgan, Kiukiang,
Nanking, Newchwang or Niuchwang, Ningpo, Qurga, Peking,
Shanghai, Taku, Tientsin, Wenchow, Wuchang, Wuhu, Yentai
(Cheefoo), are transmissible in the mails for the United States
postal agency at Shanghai, hat letters, postal cards, and prints for
the places other than Shanghai are subject to the postage rates
named in section 28.

SECTION 26.—CANADA, CUBA, AND MEXICO.

Articles of every kind or nature which arve sdmitted to the
domestic mails of the United States will be admitted under the
game conditions to the mails for Canada, Cuba, and Mexico,
except that commercial papers and bona fide trade samples (inclua-
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ing samples of liquids and fatty substances) are transmissible in
the regular mailg at the postage rate and subject to the condi-
tions applicable to thoce articles in Postal Union mails, and also
that packages—other than single volumes of printed hooks—the
weight of which exceeds 4 pounds 6 ounces are excluded from
mails for Cuba. Sealed packages, other than letters in their
ugual and ordinary form, are unmailable to Canada, Cuba, and
Mexico.
SECTION 27, —FROMIBITED ARTICLES.

The transmission of the followmg articles iy absolutely pro-
hibited in the foreign mails under any circum.tances, viz, pub-
lications which Vl(b‘lte the copyright laws of the 001111t1y of
destination; packets, except gingle “volumes of printed books,
which exceed 4 pounds 6 ounces in weight; poisons, explosive,
or inflammable substances; live or dead (not dried) animals;
insects (except bees) and reptiles; fruits and vegetables which
quickly decompose and substances which exhale a bad odor;
lottery tickets or cireulars; all obscene or immozal articles, and
all articles which may destroy or damage the mailg or injure
persons handling them.

SECTION 28.—RATES OX POSTAGE.

The rates of postage applicable to all foreign countries, other
than those above mentioned, are as follows:

Letters, for each half ounce or fraction of halfounce .........cceeee.oce..
Single postal eards (including souvenir eards), each ..
Double postal cards (including souvenir cards) each
Printed matter of all kinds, for each 2 owices or fraction of 2 ounces
Commereial pupem FOT the HTSt 10 OUNEES OF 1638 o eeemeeeeeeremeonennn

And for each additional 2 ounees or Jrfintmn of 2 ounces
Samples of merchandise, for the first 4 ounces or %58 -.......

And for each additional 2 ounces or fraction of 2 ounces..
Registration fee in addition to postage. ... ocooeeeoceiiiciiiaiiiiiaaas

RN HO= S

SECTION 26.—LETTERS.

Rate of postage, b cents for each half ounce or fraction of haif
ounce. Limit of weight, 4 pounds.
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The postal conventions do not define the term ‘‘letter,’’ but it
is hield that a package upon which postage at the letter rate has
been prepaid in full was intended by the sender to be sent as a
letter; and whern it does not contain prohibited articles is required
to be considered and treated ag a ““letter.” Consequently pack-
ages addressed to foreign countries, except Canada, Cuba, and
Mexico (see section 26), which are fully prepaid at the rate of post-
age applicable to letters for the countries to which the packages
are addressed, are allowed to be forwarded by mail to their desti-
nations, even though they contain articles of miscellaneous mer-
chandise which are not sent as bona fide trade gamples,

NoOTE.—Articles other than letters, in their usual and ordinary form, on their
arrival at the exchoe post-office of the country of destination, will be inspected
by customs officers of that country, who will levy the ppper customs dutics upon
any articles found to be dutiable under the laws of that country and not prohibited
transmission in the mails.

SECTION 20.—UNITED STATES POSTAL CAEDS.

The United States international 2-cent single and 4-cent (reply)
postal cards should be used for correspondence with foreign
countries, except Cuba, Canada, and Mexico, to which the
domestic single and double 1-cent cards are mailable; hut when
these cards can not he obtained, it is allowable to use the United
States domestic 1-cent single or 2-cent (reply) posgtal cards with
1-cent United States adhesive postage stamps attached thereto.

By special arrangenient with the Canadian Post-Office Depart-
ment, Canadian postal cards mailed in the United States bearing
United States postage stamps (domestic rate), and United States
postal cards mailed in Canada bearing Canadian postage stamps,
ave transmissible in the mails and deliveralle without further
charge.

Posi cards.—DPrivate mailing cards arve transmissible to
foreign countries at the rate of 2 cents each, provided they con-
form to the conditions prescribed for similar cardsin cur domes-
tic mails. (See Post cards, section 7.) To Canada, Mexico,
and Cuba they may he sent at a rate of 1 cent each.

NOTE.—*“Reply” post cards (private mailing cards) are unauthorized, and
thercfore unmailable as sucl.
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SECTION 31.—PRINTED MATTER.

Rate of postage, 1 cent for each 2 ounces or fraction. Limit of
weight, 4 pounds 6 ounces.

Includes newspapers and periodical works, books stitched and
bound, pamphlets, sheets of musie, visiting cards, address cards,
proofs of printing with or without the manuseripts relating
thereto, papers with raised points for the use of the blind,
engravings, photographs, and albums containing photographs,
pictures, drawings, plans, maps, catalogues, prospectuses, an-
nouncements and notices of various kinds, whether printed,
engraved, lithographed, or autographed and in general ail im-
pressions or reproductions obtained upon paper, parchment, or
cardboard, by mear3 of printing, engraving, lithographing, and
antographing, or any other mechanical process easy to recognize,
except the copying-press and the typewriter.

Facsimile copies of manuseript or typewriting obtained by a
mechanical process (polygraphy, chromography, etc.) are as-
similated to “‘ prints;”’ but in order to pass at the reduced postage
they must be mailed at the post-office windows, and in the mini-
mum number of 20 perfectly identical copies.

(Permissible additions, etc., see section 34.)

SECTION 82.—COMMERCIAL PAPERS.

Rate of postage, for the first 10 ounces or less, 5 cents; and for
each additional 2 ounces or fraction of 2 ounces, 1 cent. Limit
of weight, 4 pounds 6 ounces.

Includes all instruments or documents written or drawn wholly
or partly by hand, which have not the character of an actual
and personal correspondence, such as papers of legal procedure,
deeds of all kinds drawn up by public functionaries, wayhills
or bills of lading, invoices, the various documents of insurance
companies, copies of or extracts from deeds under private signa-
ture, written or stamped or unstamped paper, scores or sheets
of manuscript musie, manuscript of books or of articies for publi-
cation in periodicals, forwarded separately, corrected tasks of
pupils, excluding all comment on the work, etc.

(Permissible additions, ete., see section 34.)
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SECTION 33.—SAMPLES OF MERCHANDISE.

Rate of postage, for the first 4 ounces or less, 2 cents; and for
each additional 2 ounces, or fraction of 2 ounceg, 1 cent. Limit
of weight, 12 ounces. (See ‘‘Parcels Post,”” gection 37.)

Packages of miscellaneous merchandise for foreign countries (except Can-
ada, Mexico, Cuba, and the United States Postil Agency at Shanghai,
China) are restricted to bona fide trade samples or specimens having no sal-
able or commmercial value in excess of that actually necessary for their use as
samples or specimens.

Goods scnt for sale, in execution of an order, or as gifts, however small the
quantity may be, ais not admissible at the sample rate and conditions.

Pairs of articles, such as gloves, shoes, ete., but not such as suspenders or
drawers, are not transmissible by mail to foreign ‘Zfountries as ‘“‘samples of
merchandise,” but one article of a pair may be so transmitted. (See “Parcels
Post,” seetion 87.)

Samples of merchandise must conform to the following conditions:

(1) They must be placed in bags, boxes, or removable envelopes in such a
manner as to admit of easy inspection; (2) they must not have any salable
value nor bearany manuseriptother than the name or profession of the sender,
the addressof the addressce, a manufacturer's or trade mark, numbers, prices,
and indications relating to the weight or size of the quantity to be disposed
of, and words which are necessary to precisely indicate the origin and nature
of the merchandise; (3) packages containing samples must not exceed 350
grams (12 ounccs) in weight, or the following dimensions: 30 centimeters
(12 inches) in length, 20 centimeters (8 inches) in breadth, and 10 centi
meters (4 inches) in depth; except that when in the form of & roll a package
of samples may measure not to excecd 30 centimeters (12 inches) in length
and 15 centimeters (6 inches) in diameter.

Samples of liquids, fatty substances, and powders, whether coloring or not
(except such ag are dangerous, inflammable, explosive, or exhale a bad
odor), and also live bees, specimens of natural history, and articles of glass
are admitted to the mails, provided they conform to the following conditions,
viz: (1) Liquids, oils, and fatty substances which easily liquc/y must be placed in
thick glass bottles hermetically sealed; the bottles must be placed in a
wooden box, which can be opened without withdrawing tacks, nails, or
screws, containing sufficient spongy matter to absorb the contents if the
bottles should break; and this wooden box must be inclosed in a case of metal
or wood with ascrew top, or of strong and thick leather, in crder that it may
be easily opened for examination of the contents. I perforated wooden
blocks are used measuring at least 2% millimeters (one-tenth inch) in the
thinnest part, sufficiently filled with absorbent material and furnished with
a lid, it i3 not mnecessary that the blocks should be inclosed in a second
case. (2) Fufty substances which do not easily liquefy, such as ointments,
resin, ete., must be inclosed in a box or bag of linen, parchment, ete., and
then placed in an outside box of wood, metal, or strong, thick leather. (3)



a4

Dry powders, whether coloring or not, must be inclosed in boxes or stout
envelopes, which are placed in an outside bag ol linen or parehiment.

Samples of articles composed of giass or other fragile substances must be packed
s0 as to preclude the possibility of injury to postzl employees or the corre-
spondence, in case the articles should brealk. y

Packages contuining articles of merchandise may be sent io Cuba at the
postage rate, and subject to the conditions applicable to ““fourth-class mat-
ter’’ in the domestic mails.

(Permissible additions, ete., see section 84.)

SECTION 34 —PERMISSIBLE ADDITICNS AND INCLOSURES,

Packets of printed matter, commercial papers, and samples must not con-
tain any letter or manuscript note having the characwer of an actual and
personal correspondence, and must be made up in suell manner as to admit
ol being easily examined, The following manuscript additions may he made
to “‘prints:” The name, busincsy, and residence of the sender; to visiting
cards, the title and address of the sender, and congratulations, thanks, ete.,
not to exceed five words: the date of dispaich: the necessary corrections on
proofs of printing, and the ‘““copy” may he incloged with the prool; cerrec-
tion of errora in printing other than proof; the erasure and underscoring
of certain words; the insertion c¢r correction of fizures in price lists, adver-
tiscments, trade circulars, and prospectuses; the insertion of the name of
ihe traveler, the date and place of his intended visit, in notices coneerning
the trips of commercial travelers; the dates of sailing on notices relating to
the sailing of vessels; the name of the person invited, the date, object, and
place, on cards of invitation and notices of meetings; a dedication on booeks,
journals, pliotcgraphs, Christmas and New Year's cards; fazhion plates,
maps, ete., may be painted; to cuttings from joarnalg, the title, date, nuni-
ber, and address of the journal from which they were cut may be added; an
invoice may be attached to the article to which it relates.

No manuseript additions other than those above indicated are allowed
upon “ prints.”

It is permitted to inclose in the same package samples of merchandise,
prints, and commercial papers, but subject to the following conditions: (1)
That each clasg of articles taken singly shall not exceed the limits which are
applicable to it as regards weight and size. (2) That the total weight of the
package must not exceed 2 kilograms (4 pounds 6 ounces). (3) That the
minimum chargeshall be 5 cents when the package contains commercial papers,
and 2 cents when it consists of printcd matter and samples.

SECTION 85 —MISCELLANEOUS CONDITIGNS AFFECTING MAT-
TER MAILED T9 FOREIGN COUNTRIES.

1. Prepayinent of postage,—COrdinary letiers for any foreign conntry
(except Canada, Cuba, Mexico, or the United States Postal Ageney at Shang-
hai, China) will be forwarded whether any postage is prepaid on them or
not. All other matter xaust be prepaid at least partislly.
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2. Unmailable maiter.—All articles prohibited from domestic mails
are also excliided from circulation in the mails for or from foreign countries.
(See also ‘“‘Prohibited articles,’” section 27; ‘* Samples of merchandise,” see-
tion 33.)

3. Wrapping,.,—Ail matter to be sent in the mails at Iess than the letter
rates of postage must be securely wrapned and so that it can be easily exam-
ined at the office of delivery, as well as at the mailing cffice, without damag-
ing the wrapper. (See also ‘‘Samples of merchandise,” section 33.)

4. Postaze dne.—The letter ‘T stamped vpon the wrapper of an arti-
cle received 1n the mails from a foreign country indicates that it was consid-
ered in that country as not fully prepaid and that additional postage is to be
collected on delivery. Axn O at the side of the postage stamp indicates
that the stamps were of no value for prepuynient of postage in the couniry
in which the article was mailed. Whoily unpaid letters are linhle to a charge
of 10 cents per one-half ounce (double the prepaid rate); and insnficiently
paid articles of all «inds are liahle to a charge of doutle the amount of the
short payment, which amount is indicated by the stamp “Due — cents’’ or
“U. 8. charge to collect — cents’’ impressed 1hereod at the United States ex-
change post-ofiice which received the article {from abread, and is required to
be collected by the postmaster who delivers the article, and who should affix
thereto postage-due stamps of thie value of the amount coilected.

In the case of unpaid letters or short-paid matter of any kind the deficient
postage will be collected by the postmaster by whom the article is deiivered.

5. Forwarding.—Mail matter of all kinds received from any foreign
country, including Cansda, Mexico, und Cuba, is required to be forwarded,
at the request of the addressee, from one post-office to another, and—in the
case of articles other than parcels-post packages—to any foreign couniry
without additiona! charge for posiage.  (See * Postage due,” par. 4, section 35.)

6. Return.—Letters bearing the return card of the sender on which the
p}osmge is fully prepaid will be returned, if undeliverabie, withiout extra
charge.

SECTICY 26.—REGISTERED MATTER.

Letters and parcels addressed to foreign countries, if admissible to the
Postal Union mails, may be registered under the sane conditions as those
addressed to domestic destinations. The registry fee in every ease is eight
(8) cents, in addition to Jawiul postage, and both must be jully prepaid.  (See
‘‘Registry System,” sections 20 to 22.)

Delivery.—Iegistered articles addressed toor received from foreign coun-
tries are delivered according to the rules oi the country of address.

Return roceipt.—If a registry return receipt frem the addressee is de-
sired, a demand therefor, as ““ Return receipt demanded,’” muxt be written or
stamped by the sender upon the face of the envelope or wrapper.

Indemnity.—No indemnity is paid by the Uniied States for the loss in
the mails of registcred letters or parcels addressed to any Ioreign eountry.
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BECTION 37.—PARCELS POST.

Admissible matter.—Any article admissible to the domestic mailg of
the United States may be sent, in unsealed packages, by ¢ Parcels Post’’ to
the following-named countries (but to those countiries only):

Bahamag. Newfoundland.
Barbados, Honduras (Republic of).
Colombia. Trinidad, including Tobago.
Costa Rica, Chile.

The Danish West Indies, (termany.

Honduras (British), Guatemala.

Jamaica. Nicaragua.

Leeward Islanda. New Zealand.

Mexico. Venezuela,

Salvador, Bolivia.

British Guiana. Hongkong. -

Windward Islfmd.,:

Size and weight of pacliages.——A package must not measure more
than 3 feet 6 inches in length, and 6 feet 1n length and girth combined,
except that packages sent to Mexico, Colombia, and Costa Rica may not
measure over 2 feet in length. The weight of a single package is limited to
11 pounds, except that parcels for Germany and Hongkong, China, must not
weigh more than 4 pounds 6 ounces. -

FPostage rates.—Postage must be prepaid in full by stamps affixed at the
rate of 12 cents a pound or fraction of a pound, except that on packages to
Chile and Bolivia the rate is 20 cents & pound or fraction thereo%. Registry
fee 8 cents in addition to postage. Letters or other communications in writ-
ing must not be inclosed with such packages.

Place of mailing.—Matterintended for Parcels Post must not be posted
in a letter box, but must be taken to the post-office and presented to the post-
master, or person in charge, iorinspection.

Directions on packages.—In addition to name and full address of
the person to whom sent, the package must bear the words ¢ Parcels Post’*
in upper left-hand corner, with the name and address of the sendcr.

Preohibited matter.—Any matter which is declared unmailable in the
domestic inails is also denied transmission as ¢ parcels-post” mail.

Customs declaration.—A customs declaration, furnished by the post-
magter, must be properly filled out and firmly attached to the cover of the
package in such a manner that it does not seal or close the package, so that
it canbe easily opened.

Letters prohibited.—A letter or communication of the nature of per-
sonal correspondence must not accompany, be written on, or inclosed with
any parcel. If such be found, the letter will be placed in the mails if sepa-
rable, and 1f the communication be inseparably attiched, the whole parcel
will be rejected. If, however, any such should inadvertently be forwarded,
the country of destination will collect upon the letter or letters double the
letter rate of postage prescribed by the Universal Postal Convention.
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Customs duties.—The Post-Office Department cannot state whatarticles
are liable to customs duties in forcign countries, and consequently does
not exclude articles of merchandise {rom the mails for foreign countries
because they may be liable to customs duties in the conntries to which they
are addressed.

Customs duties can not be prepaid by the senders of dutiable articles; they
will be collected of addressees if the articles are delivered.

Dutiable articles forwarded to the United States from foreign countries are
delivered to addressees at post-offices of destination upon compliance with
certain conditions and the payment of the duties levied thereon.
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POSTAL MONEY ORDERS.

Postal money orders may be obtained at or paid at 85,000 money-
order offices in the United States, and may be drawn on post-ofices in 48
foreclgn countries. .

Orders may be drawn 'pon the posi-ofice at which issned, and are there-
fore nvailable for local'mse in settlement of accounts, payment of dues fo
organlzations, subseriptions, ete., as well as for remittances to other points
in the Untted States or to foreign countrles.

Lists of the countries exchanging money orders with the Unlted States are
exhibited at post-offices transacting international sacrey-order business.

Irees: For domestic money orders, 8 cents to 80 cents, and these rates
apply [to orders payable in Canada, Cuba, Newfoundland, the Philippines,
Tutuila, and at the U. S. Postal Agency at Shanghal (China)j; for inter-
national money orders, 8 to 59 cents, except to the 18 following countrics:
Apta, Cape Colony, France, Germany, Great Britaln, Greece, Ionrduras
(British), Republic of Honduras, Hongkong, Italy, New South Wales, Portu-
gal, Queensland, Russia, Salvador, South Australla, Tasmania, Victoria, to
which countries the fee is from 10 cents to $1.

The system offers safety and combines economy with simplicity.

SEE SECTIONS 23 AND 24 FORR INFORMATION IN DETAIL,

0
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TIIE REGISTRY SYSTEM PROVIDES TTOR SATE
AND CORRECT DELIVERY.

L

UNITED STATES RLGISTERED MAILS GO TO EVERY POST-OFFICE IN THE WORLI

All valuable Ietters, and parcels wlth valuable contents, should be sent in the regist

The reglstry fee 1s 8 cents In addltion to postage, forelgn or domestic rate.

Letders and pareels may be reglistered at any post-office or at any post-oMee statlon,
In restdential distrieis of eltleny wili reglster letters, and packages of first-class mat
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THE REGISTRY SYSTEM PROVIDES FOR SAFE TRANSIT
AND CORRECT DELIVERY.
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