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: ORGANIZATION OF THE DEPARTMENT.

Ir 1 L
: OFFICE OF THE POSTMASTER-GENERAL.

Postmaster-General.— Georoe von L. Meyeb, Massachusetts. 
Chief Clerk.— M. O. Chance, Illinois.
Assistant Chief Clerk.— Geoboe G. Thomson, Michigan. 
Private Secretary.— John A. Holmes, District of Columbia.

i Assistant Attorney-General.— R. P. Goodwin, Illinois. 
Special Counsel.— Richard M. Webster, Kentucky. 
Assistant Attorney.— Paul V., Keyseb, Iowa.

' Assistant Attorney.— Edwin A. Niess, Pennsylvania. 
Purchasing Agent.— William E. Cochran, Colorado.

. Division of Post Office Inspectors.—
Chief Inspector.—Frank E. McMillin, Utah.

* Chief Clerk, Theodore Ingalls, Kentucky.
. Appointment Clerk.— Geoboe S. Paull, Ohio.
• Disbursing Clerk.— Wm. M. Mooney, Ohio.

: OFFICE OF THE FIRST ASSISTANT POSTMASTER-GENERAL.
. First Assistant Postmaster-General.— F. H. Hitchcock, Massachusetts.
• Chief Clerk.— C. P. Grandfield, Missouri. 

Division of Postmaster's Appointments.—
• Superintendent, Bayabd Wyman, Michigan.

Assistant Supt., Christian B. Dickey, Ohio.
. Division of Salaries and Allowances.—
, Superintendent, C. M. Waters, Colorado.

Asst. Supts., E. T. Bushnell, Connecticut: Guy T. Gould. Illinois; 
Habry B. Hall, California; Homer M. Kintz, New York; Elijah 

i M. Norris, New Jersey; Samuel B. Rathbone,' Indiana; Geoboe 
’ W. Reik. Maryland; Charles F. Trotteb, West Virginia; Geo. L.

Van Dyke, Iowa; Joseph M. White, Massachusetts; Geo. L. 
Wood, Maryland.

Division of City Delivery.—
• Superintendent, Ervin H. Thorp, Vermont.

Assistant Superintendent, William H. Haycock, District of
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OFFICE OF THE SECOND ASSISTANT POSTMASTER-GENERAL. 
Second Assistant Postmaster-General.— James T. McCleary, Minnesota. 
Chief Clerk.— John W. Hollyday, Ohio.
DivUlon of Railway Mail Service.—

General Superintendent, Alexander Grant, Michigan. 
Asst. Genl. Supt., Geoboe F. Stone, New York.

L. Fisher, Vermont.
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GENERAL INSTRUCTIONS CONCERNING BLANKS AND 
OTHER SUPPLIES. ' ; '

Postmasters at offices of the first, second and third-classes will order oh 
requisition Form No. 1580 (see page 167) and postmasters at offices of t**- 
fourth class win order on requisition Form No. 1580a (Bee page 194) all blank* 
and supplies enumerated In the following list, except official and registry en­
velopes, which should be requested on blank Form No. 1579 (see page 218), 
money order and advice forms, which should be requested on blank Form OOB3C 
(see page 217), and postmarking and miscellaneous stamps, which should be 
requested on Mank Form No. 1567 (see page 208). Typewriters, adding 
machines, numbering machines, letter presses, envelope-opening machines, com­
puting machines, etc., which are not wupplled to offices below the second class 
should be made the subject of special correspondence.

Every requisition must be properly filled out tolnchide the Information called 
for la the several blanks and cotoGma, AMD THE POSTMARKING STAMP 
MUST BE IMPRESSED CLEARLY IM THE SPACE PROVIDED THEREFOR.

.The Department desires that postmasters at offices of the first class whose 
salary is leas than 95.U00, and postmasters at offices of tbs second class endeavor 
to order In sufficient quantity and variety at *ae to meet their requirements 
for three mouths, and postmasters at offices of the third and fourth classes en­
deavor to order in sufficient quantity and variety at one time to meet their 
requirements for one year, ftw reducing the matfber of requisitions to be bandied.

Requests for postage stamps, stamped envelopes, newspaper wrappers and 
postal card*, should be addressed to the Third Assistant Postmaster-General.

All requests for supplies are being promptly honored, but if supplies ordered 
are not received within a reasonable time, a second requisition marked 
“ DUPLICATE ” should be prepared and forwarded to this office.

Blank facing slips are furnished from the Division of Supplies on requisition 
to post offices and the Railway Mail Service. Printed facing slips for use In 
offices of the first and second classes are obtainable upon special allowance granted 
by the Fourth Assistant Postmaster General, Division of Supplies, and such Ship­
ments will be made direct from the contractor's plant. Specially printed facing 
slips for use ef Railway Postal clerks and in post offices of the third and fourth 
classes can be obtained from the contractor at the expense of the'purchaser, In­
cluding charges for transportation, as shipments of slips for these purposes wlU 
not be made under penalty label or at the expense of the Department.

The monthly supplements to the Official Postal Guide will contain any 
changes affecting the Lists contained herein.

INDEX TO SUPPLIES.
Blahks:

For Post Office Inspectors............................................................................. 168-170
For use in the Railway Mail Service.......................................................... 170-173
For offices of the first class ............................................................... ,... 173-182
For offices of the second class .................................................................. 182-189
For offices of the third class ................................................................... 189-194
For offices of the fourth class ....................................................................196-198
For the Money Order Service (all classes).............................................. 198-203



.a-jv. iv»' Supplies.
-Cxss Dwtati>Mqau’MUPr. .........    2O3-2&4
jtatM. Cium J^vpmut........»....-.....................................................................  204
SXATIONKBT:

For offices ot the first and second classes.............................................. 204-207
For offices of the third Hn«a '.........  207
For offices of the fourth class......................................................................... 207

Trnwuims 45d Supplies. ~................................................ 206
Stamps, hkals, CaKooxuro lint, Pjldr,Tred, ®tc. s

For offices of all classes. ..........................................  200-214
Ncir—iMo Machines....................... ’............................................................ 214
teouro MacBtitta .;..K. . i............... vs............................... . 214
Scales..............................,..................................... ......  214-215
Isrrm Pbzmks and Rotpues. ... .............................................................................  215
Baskets .......; J....................;.;.........1...... .■.................. ■......... ■... 215-216
Dw Goods.............. ........................................................................................................ 216
Twine . . e....................      2UJ
Ticckb............................ ...........   216
Monet Obdkb and Advice Forms........................................   217
£iwn>ons:

Official and registry.....................................................   210-223

(SAMPLE.)
FORM mo. 1M0.

VUMO THIS XH1OER TO THE. FOURTH ASSISTANT POSTMASTER GENERAL, 
DIVISION OF SUPPLIES.

REQUISITION
For blanks and supplies of all kinds, except envelopes, blank money order 

and advice forms, postmarking and miscellaneous stamps, typewriters, adding 
machines, numbering machines, letter presses, envelope opening machines, and 
computing machines.

Brtrs bskb:

Pbstmaster's yearly salary...................
Pti Omn............................................................

Mo. regular clerks.................................... (Write plainly and tn leH. Rsbber
■tamp raay be used. I • 

No. city carriers.......................................

No. rural carriers....................................»

No. rural routes........................................ CovnCy......................................................

No. Star routes.........................................

No. R. P. O. clerks paid....................... Slat*......................

Number of letters and parcels regis­
tered last year.................................

How many money orders have you Dois...........................
issued and paid during the past year!

Issued. Paid.

Domestic...............................

International.................. .. .........................

Order from list in Postal Guide and follow specifically the detailed Instruc­
tions therein. Always give item or form number. Postmasters at offices of the



168 Supplies.
first class whose salary is Ism than <6/100, and postmirttets at offices M-the1 second 
class will endeavor to order sufficient at One time to meet their requirements far 
three months. Postmasters at offices of the third class will endeavor to order­
sufficient at one time to meet their requirements for one year*. Bates peeper flgxXres 
in columns below. •> 1

Item No. 
for reneral 
supplies.

Form No. 
for blank'

Quantity 
used per 
month.

Quantity 
on hand 

not in use.

Quantity 
wanted fo 
one yea:.

Quantity

for three 
monnuL

Do not an 
in this 

column.
tWrriptloQ.

. i • • • f
h - J

* i ••,••„•.•••••••••• • •

• • •

•................. ...... • • • a • • • • • ..oaqsaaoaaaaaaeaaa

*•

(Slrn Requisition on reverse side.)

BLANKS FURNISHED TO POST OFFICE INSPECTORS.
Blanks and Books.

rorm We. Title
315 Salary table — OO-day quarter. (Table No. 1. Amounts on which com­

missions are to be allowed fourth-class postmasters by days.)
316 Salary table — 81-day quarter. (Table No. 2. Amounts on which com­

missions are to be allowed fourth-class postmasters by days.)
817 Salary table — 92-day quarter. (Table No. X Amounts oh which com­

missions are to be allowed fourth-class postmasters by days.)
500 Inspection report on rural delivery service at post office....................
5010 List of patrons on rural routes, maintaining mail boxes which do not 

conform to the regulations.
501D Table showing ths number and length of rural routes, number of boxes 

and families served at present time.
501E Detailed description of rural route No.........................
505 Receipt for money recovered on account of registered letter sent by 

.. addressed to .................  by post office inspector.
505% Circular letter transmitting the sum of $ .... for delivery to................

and return receipt Form 505.
511 Inquiry for missing registered package envelope No..........
512A Monthly report of collections by Inspectors.
512B Report of work done by post office inspector.
517A Slip. Record slip of case No. ... A.
517B Record slip of case No. ... B.
5170 Slip. Record of case No. ... C.
517D Slip. Record of case No. ... D.
5171 Slip. Record of case No.,... I.

R. Case cards. 
Claim for reward for the arrest and conviction of......... ..........

5178 Slip. Record of case No. ... 8.
Digitized by CjOOQlC

o



Supplies. J 39

s , SLA.NKSJi'JUj^NlSfl&D TO POST OFFICE INSTEptOKS — Continued. 
■n.'Mci-mup >v •»*-».!> .•*• •n .•■ ...

5MA Gasti*M&tetnnV Inspector in charge at 
BIB MotcaoetUi ofi moneys collected and disbursed in the field by Inspectors 

connected with ... Division.
5S4 . Application .for leave of absence.
529 Postmaster requested to furnish Information concerning matter reported 

lost. .
529A Inquiry concerning a . said to have been mailed at.................

’ and directed to............ .
529B Inquiry concerning a .. . ............. supposed to have been directed to

539C Circular letter to postmaster. This office has under Investigation the 
alleged loss of...... >

529D Circular letter to postmaster requesting Information as to value of 
matter reiwrted lost. (Formerly 582-A.)

531 Reference slip. Respectfully referred to Chief Inspector.
531A Reference slip. Respectfully referred to the Chief Inspector, as bearing 

on the above numbered case.
531B Reference slip. Respectfully.
531C Reference slip. Respectfully .................  Inspector.
531D Reference slip. Respectfully .................  to the postmaster.
531B Reference slip. Respectfully referred to postmaster for his information, 

etc.
534 Monthly pay account of clerk.
534A Pay account of Inspectors.
534B Statement of the dally expenses of......................... Post Office Inspector.
535 Voucher. (Bobk.J - ' ’: ; •• • . •n- • . i z . • .
546 Circular letter requesting informattou whether or not..........................has

sent any postage stamps for merchandise ordered.
547K Circular letter. Reply to communication dated.........................
548 Notice that sum of..'.............has been collected on account of......................

registered letter No..........
553 Notice to Chief Inspector. Money collected on account of.....................

by Inspector.
556A Official address label.
559 Dally report
561 Request for particulars of burglary or burning of post offices.
562 Monthly report of Division.
563 Notice to postmaster. This office has under investigation the loss of

$..........from R. P. E„ No...........
565 Combined form of affidavits and application for indemnity for lost regis­

tered mail.
565A Circular letter to postmaster requesting information whether registered 

package envelope has been received.
565B Notice to postmaster. This office has under Investigation the loss of 

$......... . from R. P. E„ No..........
5650 Circular letter, requesting Information from whom registered package 

envelope number has been received
5650 Request to procure from............envelope registered.
566 Reference slip. Referred to Chief Inspector for jacket and reference 
565E Notice to postmaster. Complaint hns been nmde to Departinent that

registered letter No..........has not been received.
565F Report to. Chief Inspector of registered letter.

of case.
566A Reference slip*. Request for A and B jackets. 
5670 Report of arrest and preliminary hearing

Digitized by CjOOQlc
o



170 Supplies.,
BLANKS FURNISHED TO POST OFFICE INSPECTORS — Contiawed.

Form Na. T1U*. '* ’ ! 1 •'•'■'l.f'l' I

567E Report of indictment * *
567F Report of result of trial or final disposition of ease. ''
570 Request for Information whether -business transacted W’ltbl,.'. /............"7

has been satisfactory^ ' > ' ■ i
570D Reply to comsavUeatlon that. .Is using the1 malls for, frauSte^-

lent purposes.
573 Inspectlsn term for presidential offices.
573A Reference slip. Case No.......... I, returned to inspector In charge.
573B Inventory of supplies no* to use at offices of the first tian.
573% Inspection report for city delivery and special delivery service.'-
573% Inspection report. (Station tens.)
573% Inspection report. (Fourth-class.) 
573-1 Inspection form — ratal delivery Service.
574 Receipt for money received from inspector. '
574A Receipt for money collected from postal employee.
576 Report of Inspector. Depredation of.. ..................
577 Recommendation for removal.
582 Request for Information, whether............... ;.’.reported missing has been

received or sadistacterlly accounted for.
585-2 Reference aUp to postmaster at........................to report full and exact

particulars of mailing on enclosed form 151(1
501 Monthly report of work done by inspectors and division headquarters.
592 Inquiry in regard to surety.
592A Circular letter returning case relating to finaacini resporulhfllty of thn 

sureties.
592B Circular letter returning S case.
504 Cases returned to the Department from the.................. '..Division.
596 Notice to inspector. The following matter was mailed to yon on ........\..
599 * Instructions to keep accurate account of postage postmarked at...............

1519 Affidavit of sender relative to ordinary letter or parcel.
1519A Affidavit of addressee relative to ordinary letter or parcel.

Letter heads. (Unruled.)
Letter heads. (Ruled.) 
Follow sheets. (Ruled.) 
Sectional map paper. 
Arrest books — 5x7. 
Index to depredation cases — Class D.

SUPPLIES FURNISHED FOR USE IN THE RAILWAY MAIL SBRVICE. 
Blanks and Books.

Form Ke. TIU*.
1544 Railway postal clerks registry receipt book.
1546V Annual leave, special roll.
1556%' Railway postal clerks registry receipt card.
1563A Railway postal clerks special acting separate voucher. 
2296 Train sheet
5002 Report regarding delayed registered pouch.
5003 Statement of case examination. (Individual.)
5664 Notification to prepare for case examination.
5006 Statement of errors by month by clerk.
5007 Single trip reports. (Sheet.)
5007 Book, duplicate trip reports.

Digilized by G00gk
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SUPPLIES FURNISHED TN RAILWAY MAIL SERVICE — Continued.
Fwa Na. TtUffi.
ax® 
NX® 
5010 
5012 
5016 
501T
5018
5019

83
88

88
8

Failure to receive and deliver malls.
Notl&caUoq to report far case examination.
Instructions to postmaster how to fill out form 5016.
Trip reports for. full IL P. O. lines.
Statement of dispatch of mail Dorn post office.
Chief Clerk’s notice to Superintendent of commencement of R. P. C. 
Statement -of detailed employees, i
Postmasters report of missent registers.
Books, arrival,gnd departure of IL P. C- (16 signatures.)
Notice to postmaster to withhold pay of R. P. C. 
Weighing. Final tabulating sheet.
Copied from trip report from Chief Clerk’s office.
Receipts from R. P. C. for supplier.
Weighing; designation of mall weighers.
Weighing; request to Second. Assistant Postmaster-General to pay mall 

weighers.
Pay-roll for mail weighers.
Record of arrival and departure of R. P. 0. clerks.
Rating of R. P. 0.
Report of certified substitutes. (Monthly.)
Report of . receipt or nan-recelpt of newspaper.
Notice of promotion or reduction of R. I*. C.
Notice to postmaster of transfer of R. P. C.
Superintendent’s advice to postmaster of discontinuance of R. P. C. 
Superintendent’s notification to postmaster of commencement of R. P. C. 
Notice to postmaster of failure of IL P. C. to perform service.
Receipt from R. P. C. for photograph commission.
Statement of error record of R. P. C.
Statement of case examination of R. P. C.
Statement of case examination and error record of R. P. C.
Weighing; sent and received.
Instructions to weighers on express trains. 
Chief Clerk’s report on probationer. (Final) 
Weighing; consolidated running schedule.
Weighing; instructions to weighers. 
Application for transfer.
Keeping count of mall 
Recommendation for transfer.
Notice of failure to record arrival and departure of R. P. C. 
Reference slip. Recommendation for promotion.
Oaths for R. P. C.
Statement of unworked mall, etc.
Record of pouches received and dispatched for transfer clerks. 
Weighing; tabulating sheets for one day.
Weighing; instructions to postmaster to weigh.
Copied from trip report. (Unruled.)
Copied from trip report. (Ruled.)
Weighing; preliminary oath of weigher.
Record of pouches received and dispatched by IL P. C.*B. 
Reorganization of lines.
Dally report of Chief Clerks.
Monthly trip report.
Estimated force required —r additional.
Estimated car space required.
Superintendent’s requisition for supplies.



.172 Supplies.
. SUPPLIES FURBISHED IN RAILWAY MAIL SERVICE — Continued. 

Form ho. " ‘ '' ■' TltU. i JT!’) ’

5096 Weighing; request to postmaster to forward reports. ~l- ......
5097 Books. Record of arrival and departure Of’R. T? O.' ,<TtttPeilclerk» td *

crew.) “ :n ' "* oc» 'T**!
5098 Records of photograph commissions Of R. P. 0.’:;<B0oV.)-l*-*>
5100 Books. For general orders.' (Blank.) a
5102 Superintendent’s monthly account; salary and 'expenses. = • •
5103 Superintendent's and Chief Clerk's statement of- daily expenses.
5106 Superintendent's report Of printing-. •• •••!•• /
5106 ' Physician’s certificate. • ’’" v ■ • > •>.•••!
5107 Inspection of full R. P. O. and appointment of car lines.
5109 Dally report of transfer clerk ef' falhlfe to connect.
5110 Report of failures In fuH'R. P. O. car Service. ■ ■■■'• = ■"
5111 Chief Clerk’s monthly account of expenses. ' ’ •
5112 Superintendent of mails; monthly report. (Also famished to first-class

offices.) ■ • * • • •• >.
5113 Postmaster’s statement'of errors checked. ’
5114 Books. Record of arrival and departure of R. P.' C.’s. (One clerk to a

car.) ’ •• •“ ... > • .... j-
5120 Temporary assignments. - • )
5121 Monthly report of Division Superintendent’s employment bt -substitutes.
5122 Notice to postmaster to withhold salary of R. P. C. for substitute service.
5123 Employment of substitutes.
5124 Chief Clerk’s vouchers. (Small size.)
5125 Statement of misdirected mall, nixies,4 etc./. ", . 1 .• » »
5127 Permanent appointment. (Reference slip.)
5128 Weight blank. Instructions to R. R. Company in regard to weighing.
5129 Reference slips for R. P. C.’S.
5130 Reference slips for transfer clerks.
5131 Report of damaged equipment. >
5132 Chief Clerk’s reference slips. (Unruled.)
5134 Report of failure of trains carrying closed mall.
5140 Comparative record of R. P. C.’s.
5141 Requisition for maps.
5142 Annual statement of errors by postmasters.
5143 Notification of appointment of C. 8. substitutes.
5144 Change of pay office only.
5148 Receipt for R. M. 8. badge and mall key, etc.
5150 Boycotting blanks.
5152 Acting clerk’s certificate of commencing service.
5153 Final certificate.
5161A Jacket; annual leave under order 461. (Yellow.)
5162 Postmasters keep watch for paper.
5167 Annual leave blank. Recommendation of Chief Clerk.
5168 Acting Clerk.
5169 Acting Clerks and leave.
5171 Register of runs on R. P. O.’s.
5172 Change In schedules of mail trains for contract office.
5173 Shortage slips.
5174 Physician’s certificate, injury cases.
5177 Blanket bond for R. P. C.’s.
5178 Individual bond for R. P. C.’s. (Personal surety.)
5179 Corporation bond tor R. P. C.’s.
5180 Report of Assistant Superintendents in the field.
5181 Notice to R. P. C.’s and sub-clerk in regard to bond,
5182 Cautionary notice to postmaster to withhold pay of R. P. 0.
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'’sOTPLl^ iJ’URlVrSjr&D tN RAILWAY MAIL SERVICE — Continued.

hr» No. 'mM-Wi » !»•» •'/.- i TU1«.
>18fri>f->RMroBt to, egchgngp.yuns. , ( <
5184 Permission to change runs.
5185 Dally,tr^p^Tteport.-. (Medkimslze.)
5186 Application for leave of absence without pay. . ■ ■
5187 Leave-of,Ab»e«iee without nay granted by Superintendent
6188 .« >-<Votta* to ippstmaster to detract pay of clerk for sub-service.
5189 Notice to Superintendent of employment of substitutes.
5190 Statement by Division Superintendents; leave of absence fee month of

5191 Daily report>of R. F. O. trains. • . •.
5192 Weight blank. Information, regarding franked matter.
5193 Note sheet for Chief Clerk.- 7x81 unruled.
519*. .7 .Letter.heads far Chief Clerks. 8x10%, unruled.
5195 Record of mall transit.
5196 Manifold letter heads for- Chief Clerks. 8x 10»/t.
5197-< Book. Mall weigher’s memorandum. ., .
5201 Manifold note sheets for Chief Clerk. 7x8.
5209 Cards. Notice that only authorized persons are allowed la-mall cars.
5210 Letter head* tor -Assistant Superintendents, R. M, S.

•.».« < t ; > •’ . . . . •

SUPPLIES FURNISHED TO OFFICES OF THE FIRST CLASS.
. : •• , ■ Blanks) And .Books.

F«rm Na. Tills.
Foreign Registry Labels. 4For Foreign Registry exchange offices only.) 
Official Seals.
Pamphlet, General Postal Information. (Furnished on recommendation 

from Third Assistant Postmaster-General.)
A22 Notice-of Change of Address.
B23 Request far better address.
C201 Appointment of Substitute Clerks.
C202 Changes in Office Force.
C204 Promotion of Clerks in accordance with Act of Congress approved March 

2, 1907.
C205 Clerks falling of promotion. (Act of Congress approved March 2, 1907.) 
D101 Appointment of substitute letter carrier. (Formerly Form 1101.) 
D102 Changes In carriers’ force.
D104 Promotion of Carriers (In accordaace with Act of Congress approved 

March 2, 1907).
D105 Carriers falling of promotion (In accordance with Act of Congress ap­

proved March 2, 1907).
D106 City Carriers Blanket Bond.
D107 City Carriers Bond (Personal Surety).
D108 City Carriers Bond (Corporate Surety — single form).
E22 Memorandum of Mall to be called for.
F. D. 2 Box and Post Report (Monthly).
H22 Reply of Postmaster, Matter referred to will receive prompt attention. 
122 Name blank for Post Office Directory.
K22 Trip Report for Street Car Railway Tost Office Service. (Furnished 

only to offices having street car railway post office service.)
L22 Request to call for special request envelopes ordered.
M2Z- JTpjwwb for information aa to arrival and departure of mull trains. .
R.D. 1 Rural Carriere Voucher.
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SUPPLIES-FURNISHED TO OFFICES OF TH* FIRST 'CLASS l-J-C**.'
Form No.
R. D. 2

R. D. 4
R. D. 5

01
03
06

06

06

07

08
09 

011 
012 
013 
013 
014 
017 
019 
020 
021

022
026 

3Q 
6 

1090 
1091%
1092 
1092%
1093
1094 
1500F

1500FF

1500L

15008

1501L

15018

1502
1503
1503%

Abstract of Payments to Rural Cante**-■ ■fPhmlAfced 'oeifto offiesd 
paying rural carriers.) i • ....................................... •;

Substitute Rural Carriers Vouchers. .- ■■■;
Abstract of Payments to Rural Carriers, (Furnished only to oflteea 

paying rural carrier*) >:«•
Standing Order Blank, authorising delivery of registered inaikto agent. 
Division Tracer within Post Office •> ■• i............... •
SHp—Receipt to Carrier for uadelivwed registered mhtter.-' (Ordinary 

slip system.) (Furnished only-t* offices autbotiaad by-Third Assistant 
Postmaster-General to use them.) . ’ c .

Manifold BUI Book, registered matter sent from btaflon to main office. 
(Long form 10 lines.) • • . i 1

Slip — Carrier's Receipt to Postmaster for Registered Mai). (Ordinary 
slip system.) (Furnished only to offices authortaaert by Third Assistant 
Postmaster-General to use theta) •

Manifold bill book, registered matter sent from main office to static*. 
(Long form 10 Hoes.) ... • ■ . . .

Response to Inquiry regarding petean (slip)/ 
Record of cash received and paid (book). ’ • 
Register of deposits received (book, furnished only to depository offices). 
Special request envelope cash book.
Employee’s receipt for parts of salary.
Record of letters sent to the division of dead letters (book). 
Tracer from carrier to carrier. ' •
Order for stamps, postal cards and envelopes from station on main office. 
Record of lost letter and packages.
Record of matter found loose in the malls.
Record of registered matter received for distribution (15,000 entries). 

(Furnished only to offices authorized by Third Assistant Postmaster- 
General to use them.)

Complaint book, lost mail matter. 
Record of sacks furnished publishers.
Statistical report (quarterly). (For rural delivery offices only.) 
Daily record of mail delivered and collected by rural carrier.
Notice, this poet office will be closed on--------
Box and key deposit register.
Verification of reference of applicant for box. 
Rules concerning the renting of boxes. 
Notice to present keys for redemption.
Application for additional keys to poet office box.
Quarterly payroll, clerkhire contract station service. 14 Maes. (To be 

submitted with quarterly postal account.)
Quarterly payroll, clerkhire contract station service. 36 lines. (To be sub­

mitted with quarterly postal account.)
Clerks regular payroll, 36 lines. (To be submitted with quarterly postal 

account)
Clerks regular payroll. 14 lines. (To be submitted with quarterly postal 

account)
City carriers regular payroll, 36 Tines. (To be submitted with quarterly 

postal account)
City carriers regular payroll. 14 lines. (To be submitted with quarterly 

postal account.)
Letter carriers dally trip report.
Statement of excess service by letter carrier. 
Quarterly postage due account with division of dead tetters.
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SCPFLirg/fMVRNIBHTXX TO GFFTCE8 OF THE FIRST CLASS — Con. 
t«rw No. TtO*.

1504 , $umm#ry. «t diBtmrsements for city delivery uervlce. (To be submitted
with quarterly postal ■Recount.) ..--..

MOO Requisitions for stamps, etc., ■from retail clerk.
W)8 .Manifold. through registered pouch b!H book (for registered pouch and 

inner sack offices).
1508^ Unpaid portage bill (book). •
1509 Withdrawal of mall matter by sender.' ' 
15T0 Report of lost letters. ■ ■
1510a Circular letter to accompany Form 1510.
1510*4 Record of contents of R. P. E’s. (Furnished only tn offices authorised by 

the Third .Assistant Postmaster-General to wee them.)
1511 Detailed statement of stamps, envelopes, ete., received from Department.

(To accompany quarterly postal account)
1512 Request to call and open package for caetonrs inspection.
1513 Notice of package too large to be delivered by rtty carrier. 
1513a ; Notice, carrier baa been unable to deliver.
1513b Notice of deficiency In postage or address on modi in bulk. 
1513*4 Notice of package supposed to be Hable to customs duty-
1514 Record of letters returned by carriers.
1515 Dead letter labels. (To be used for transmitting unclaimed matter to

division of dead letters.)
1515)4 Labels for unmallnble matter.
1515 Inquiry concerning lost letter.
1518 Notice that missing mall has not been found.
1520 Reply to request te forward letter.
1521 Application to Fourth Assistant Postmaster-Genera! for letter sent to

Chris Ion of dead letters. ,
1522 List of unmailable letters, daily.
1322*4 List of nnmallable letters, weekly.
1524 Notice tp apply for valuable dead letter.
1525 Registry delivery notice.
1528a Voucher for clerkhire. (To accompany quarterly postal account, and to 

be used only tn case of emergency.)
1526C Voucher for assistant postmaster's salary. (To be submitted with 

quarterly postal account.)
1526D Certificate of authority to receive payment and receipt voucher.
1526P General voucher. (To accompany quarterly postal account.) 
1526R Voucher for rent (To accompany quarterly postal account)
I526S Sticker to attach to vouchers on dealers’ billheads. (To be used when 

dealers' billheads are submitted with quarterly postal account.)
1527 Record of letter carriers’ time.
1528 Notice to discontinue publication. 
1528*4 Record of notices to publishers.
1530 Mail equipment depository Invoice. (For mail-bag depository offices 

only.)
1534 Report of violations, section 484, P. L. and R., 1902.
1536 Tracer for registered package envelope reported missing.
1537 Box account (Quarterly report to Auditor.)
1538 Receipts for box rent. (Books issued in Vols. of 200, 400 and 600

receipts.)
1540 Vouchers for horse hire. (To be submitted with quarterly postal ac­

count)
1540® Vouchers for use of bicycles. (To be submitted with quarterly postal 

account)
1542 Detailed statement Of incidental expenses of city delivery service. (To 

be submitted with quarterly postal account.)
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Formwi- «U< < * 1 1 •<»”’ < " lU'ITJ?
-1545B

1545%
1546A

1546D

1546G

1546L '

1546S

1547
" 1547%

1548

1549

1549o

1549b

1550

1551

1552L
1553
1554
1556
1537

1557%

1559 
15® 
1561
1563

1564
15®

1565a

1565%

15®

Quarterly postal account 1
Record and postal accoiint book (for offices having' dity ddlWoty service). 
Special Substitute railway postal clerks* payroll..-’ (To be -submitted with 

quarterly postal account. Furnished oaly to offices fftytngUO or more 
’ R. P. O. clerks.) • ’ ■ •’ >
Deduction check sheet. (To be submitted with qnarterly.postal account. 

Furnished only to offices paying 50 or more R.P. O.vlorks;)-
Semi-montbly payroll for R. P. O. clerks. (Furnished oqiy to offices 

paying R. P. O. clerks.)' • •• ■«■••• . • :<
Railway postal;clerks’ regular payroll 36 lines. -(To be-submitted with 

- quarterly postal account.) •■(> . ;
Railway postal clerks' regular payroll. 14 IIbm. . (To be submitted with 

quarterly postal account) -fl- . .
Registry delivery book, providing fdr the delivery of 4.500 pieces. 
Registry delivery book, providing for the delivery of 3.500. pieces. (Used 

for stations.) ■ • . • ......
Registry return receipt card, melon. (Specially printed for-all offices 

registering 3,000 pc more pieces per annum!) •
Manifold window registry receipt book, LOGO receipts ,tat- duplicate. 
•' (Specially printed for offices recommended by the Third Assistant Post­

master-General.) > -...<•(.
Window registration receipt book, not manifold.—2,000 . receipts. . (To 

be used In connection with Form 1540 at larger, post,; offices during 
rush periods.) .. ....

Manifold .window registry receipt book, 200 receipts each ,U». duplicate. 
(Used only at stations.)

Registry bill, gray card. (Used now,only.in dispatch of registered, mat­
ter addressed to foreign countries.)

Registry bill sheet form. 1-5 lines. (To be used when more than four 
registered pieces are sent In one R. T. envelope addressed. to foreign 
countries.) ..

Stamp Impression book. . ,
Record of registered matter In transit, 6.000 entries. .
Labels for mailing quarterly postal accounts. 
Registered package receipt card, yellow.
Abstract of payments to acting railway postal clerks. (To be submitted 

with quarterly postal account. Furnished only to offices paying R. 
P, O. clerks.)

Abstract of payments for miscellaneous items, railway mnll service. (To 
be submitted with quarterly postal account. Furnished only to offices 
paying R. P. O. clerks.).

Detailed statement of vouchers accompanying quarterly postal account 
Carriers’ registry delivery hook.
Dead letter bills."
Railway postal clerks’ receipts for services performed, single voucher, 

pink. (To be submitted with quarterly postal account. Furnished 
only to offices paying R. P. O. clerks.)

Carriers’ and postmaster’s route book.
Weekly transcript of postal deposits received. (Furnished only to offices 

authorized to receive deposits.)
Weekly transcript of Post Offlee Department transfer drafts paid. (Fur­

nished only to draft offices.)
Abstract of postal deposits received. (Furnished only to authorised 

depository offices.)
Books, certificates of deposits of postal funds. (Furnished only to 

authorized depository offices.)
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SUPPLIES FURNISHED TO OFFICES OF THE FIRST CLASS — Con. 
rn No. Till*.
1566H- Schedule of deposits. (For large flrst-class offices only.)
1567 Requisition for postmarking and miscellaneous stamps.
1568 Notice *e change address of publication.
1509 Abstract of Post Office Department transfer drafts paid. (Furnished 

only to- authorized draft offices.)
1570 Statement, sale of waste paper, etc.
1571 Report ed Undelivered mall.
1572 Inquiry whether mall has been received. * -
1573 Report, cartiers have examined undelivered mail matter en hand on

this date.
1574 Requisition on postmaster for supplies.
1575 Record of mails received.
1576 Record of malts dispatched.
1576a Book — Record of malls received and dispatched.
1577 Record of transit mails received and dispatched.
1578 Statement of case examinations.
1579 Requisition for official and registry envelopes.
1580 Requisitions for general supplies.
1582 Card payroll for rural carriers, ruled and punched, 6% by 9% inches.

Furnished only to offices paying rural carriers.)
1583 Notice to postmaster, mall matter, originally addressed to .......... and

readdressed at your office, held for better address.
1584 Memorandum of change of address.
1585 Request to call.
1587 Carriers route cards.
1588 Regulations governing letter carriers, sheets.
1589 Daily time report.
1590 Regular clerks absence record.
1591 Regular carriers absence record.
1592 Record of substitute, auxiliary and temporary clerical service.
1593 Record of substitute, auxiliary and temporary carriers service.
1594 Regular clerks semi-monthly payroll.
1595 Substitute, auxiliary and temporary clerks semi-monthly payroll.
1596 Regular carriers semi-monthy payroll.
1597 Substitute auxiliary and temporary carriers semi-monthly payroll.
1622L Substitute, auxiliary and temporary clerks payroll. (For payments at 

30 cents an hour and to be submitted with quarterly Postal Account.)
— 36 lines.

16228 Substitutes, auxiliary and temporary clerks payroll. (For payments at 
30 cents an hour and to be submitted with quarterly Postal Account.)- 
—14 lines.

1625 Summary of disbursements. Clerk hire.
1662L Substitute, auxiliary and temporary carriers payroll. (For payments at 

30 cents an hour and to be submitted with quarterly Postal Account.)
— 36 lines.

16628 Substitute, auxiliary and temporary carriers payroll. (For payment at 
30 cents an hour and to be submitted with quarterly postal account.) 
—14 lines.

2201 Register of arrival and departure of mails, monthly. (Furnished only
to star route offices.)

2202 Report, regulation wagon service. (Furnished only to offices having
regulation wagon service.)

2208 Report, intermediate star route service. (Furnished only to offices
having Intermediate star routes.)
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Form No. Till*.
2226 Report, steamboat service. (Furnished only to office* having steamboat

. service.)- '!
2227 Mall bill.
22276 Mail bill, tablet
2231 Report, railroad service. (Furnished only to offices reporting railroad 

service.)
2240 Report, electric and cable car service. (Furnished only to offices baring 

electric and cable car service.)
2242 Report of mall messenger service. (Furnished only to offices baring 

mall messenger service.)
2559P. Circular letters from paying postmaster. Request to report to Fourth 

Assistant Postmaster-General, Division of Rural Delivery, on Form 
5602, leave granted rural carrier.

3044a Transmittal of deposits, postal funds. (Yellow.)
3200 Prices of stamped envelopes and newspaper wrappers.
3201 Order to Department for postage stamps, envelopes, and postal cards.
3202 Order to Department for special request envelopes.
3202a Receipts for special request envelopes. (Book.) 
3202c List of special request envelopes.
3203 Order on Department for postage stamp books.
3203d Table of prices of stamp books.
3240b Daily Invoice of stamped paper, sales and cash.
3285 Order to Department for postage-due stamps.
3501 Application for entry of domestic publication to second class of mall 

matter, under Act of March 3, 1879.
3501a Application by agent for admission of foreign publication to the U. 8. 

mail at tbe second-class rates of postage.
3501b Application for admission of publications to second class of mall matter, 

under Act of July 16, 1894, or June 6, 1900.
3501c Application for registry as news agent
3503 Conditional permit
3503a Follow sheet to Form 3503.
3539 Newspaper and periodical receipt book. (Furnished only to offices

mailing second-class matter at pound rate. When ordering supply state 
number of receipts on hand and number of receipts Issued during last 
quarter.)

3539a Card record, mailings of second-class matter. (Furnished only to offices 
authorized.by Third Assistant Postmaster-General to use them.)

3539b Memorandum weight record of second-class matter, duplicate.
3539b Memorandum weight record of second-class matter, triplicate.'
3540 Notice to sender of undelivered parcel.
3548 Notice of mail held for postage.
3551 Quarterly statement of newspaper and periodical postage collected.
3551 Follow sheets to be used in connection with Form 355L
3601 Permit to mail third and fourth-class matter without postage stamps

affixed. Act of Congress, April 28, 1904. (Furnished only to offices 
authorized to receive mailings of third and fourth-class matter without 
stamps affixed.)

3602 Statement of mailings, third and fourth-class matter. (Furnished only
to offices authorized to receive mailings of third and fourth-class mat­
ter without postage stamps affixed.).

3G03L. Receipt for mailings of third-class matter without stamps affixed, book. 
(Furnished only to offices authorized to receive mailings of third-cIsmi 
matter without postage stamps affixed.)
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HUPPLipSXrRfUSHED JO QFTICH8 OF THE FIRST CLASS — CWk 
rn N*. . TUM
MM Rtatenjent of postage poUected In money an special mailing* of third and 

fourtn-clasa matter under section 483%, P. L. and R.—Blue. (Fur­
nished only to offices authorised by the Third Assistant Postmaster- 
General to use them.)

M07L . Receipt. tor mailings of fionrth-clas* matter without stamps affixed.— 
Book. (Furnished only tn offices authorized to receive mailings of 
fbprt)>-cla£e matter wlthcait postage stamps affixed.)

MOO Record of mailings of third and fourth-elaae matter without postage 
stamps affixed. (Fundshed.only te office* authorized to receive third 
and fourth-class matter without postage stamps affixed.)

3802 Circular to sender concerning upmaUable registered matter.
3808 .Record of registered pouches,. sacks and band pieces received. (Fur­

nished only to offices authorized by the Third Assistant Postmaster- 
Genera) to use; them.) .

3824 Temporary bulk Receipt for matter registered.
8826 Blank (or reporting to Department miscellaneous registry Irregularities. 
8826a Blank for reporting to the Department the mlssendlng of registered 

matter.
3832 International registered bill book, duplicate with stub. (Furnished only 

to offices authorized by the Third Assistant Postmaster-General to usf 
them.)

3834 Postal union registry bill book, duplicate without stub. (Furnished only
to offices authorized by the Third Assistant Postmaster-General to use 
them.)

3837 Memorandum of undelivered registered matter returned from stations. 
(Furnished only to offices having delivery stations.)

8840 Registry caution card. (Placard for posting near letter drops, or la 
post office lobby.

3843 Special instructions regarding foreign receipt forms. (Furnished only 
to offices receiving registered mall from foreign countries.)

3846 Report of short-paid registered mall, domestic.
3846a Report of short-paid registered mail, foreign. (Furnished only to foreign

exchange offices.)
38ffi Annual registry report.
3882 Manifold registry bill book, triplicate. (Furnished only to offices au­

thorized by Third Assistant Postmaster-Genera) to use them.)
3853 Manifold registry dispatch book, duplicate. Furnished only to offices au­

thorised by the Third Assistant Postmaster-General to use them.)
3835 Application of sender for forwarding, delivery or return of registered

matter after dtspateffi.
3856 Registry circular of inquiry.
3856% Circular notice to mailing office, as to undeliverable registered mall.
3857 Reference slip, showing particulars of diepatch of registered mall. (For

use at exchange post office only.)
3850 Manifold registry bill book. (Furnished only to offices authorized by 

the Third Assistant Poetmaster-General to use them.)
3882 Record of registered matter received for, delivery at stations. (Fur­

nished only to offices authorized by the Third Assistant Postmaster- 
Geweral to use them.)

380a Mautfold bin of registered mattes seat from main office to station, short 
form, 10 lines. (Furnished only to offices authorized by the Third 
Assistant Postmaster-General te use them.)

8862b Manifold bHl of registered matter sent from main office to station, short 
farm. 20 lines. (Furnished only to offices authorised by the Third 
Assistant Postmaster-General to use them.)
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Form No. Tttlo.
3803 Record of witnesses to dispatch and receipt of registered mnif 10 linen, 

duplicate. (Furnished only to offices authorized by the Third Assistant 
Postmaster-General to use them.)

8864 Record of witnesses to dispatch and receipt of registered mall, 10 lines,
triplicate. (Furnished only to offices authorized by the Third Assist­
ant Postmaster-General to use them.)

8865 Record of witnesses to dispatch and reeelpt of registered mail, 5 Hues,
dupUcate. (Furnished only to offices authorized by the Third As- 
Blatant Postmaster-General to use them.)

8866 Record of witnesses to dispatch and receipt of registered mall, 5 lines.
triplicate. (Furnished only to offices authorized by the Third Assistant 
Postmaster-General to use them,)

8867 Carrier’s receipt to postmaster for registered mall, tissue slip system.
(Furnished only to offices authorized by the Third Assistant Post­

master-General to use them.)
8868 Slip — Receipt to carrier for undelivered registered matter, tissue slip

system. (Furnished only to offices authorized by the Third Assistant 
Postmaster-General to use them.)

8868 Manifold receipt delivery book, tissue slip system. (Furnished only to 
offices authorized by the Third Assistant Postmaster-General to use 
them.)

3870 Foreign registry return receipt (Furnished to foreign exchange offices 
and such other offices ns may be authorized by the Third Assistant 
Postmaater-General to use them.)

3873 Registry statistical book. (Furnished only to offices authorized by the 
Third Assistant Postmaster-General to use them.)

3873a Daily trial balance of registered matter. (Furnished only to offices 
authorized Uj ine Third Assistant Postmaster-General to use them.)

3873aa Trial balance memorandum sheets. (Furnished only to offices author­
ized by the Third Assistant Postmaster-General to use them.)

38738 Station registry report to main office. (Furnished only to offices author­
ized by the Third Assistant Postmaster-General to use them.)

3876 Order for forwarding registered mall.
3877 Manifold registration book for firms, 15 lines, duplicate. (Furnished only

to offices authorized by Third Assistant Postmaster-General to use 
them.)

3878 Memorandum of City R. P. E’s. received. (Furnished only to offices au­
thorized by the Third Assistant Postmaster-General to use them.)

3881 Manifold registration book for firms, 30 lines, duplicate. (Furnished 
only to offices authorized by Third Assistant Postmaster-General to use 
them.)

8882 Manifold registration books for firms, 30 lines, triplicate. (Furnished
only to offices authorized by the Third Assistant Postmaster-General to 
use them.)

8883 Manifold registry delivery book for firms, duplicate. (Furnished only
to offices authorized by the Third Assistant Postmaster-General to use 
them.)

3886 Desk delivery book, with printed numbers in delivery number column. 
(Furnished only to offices authorized by the Third Assistant Post­
master-General to use them.)

3888 Summary and balance. (Furnished only to offices authorized by the 
Third Assistant Postmaster-General to use them.)

3888J Pouch room memorandum. (Furnished only to offices authorized by the 
Third Assistant Postmaster-General to use them.)
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' K. 'P. E.-make-up record Registry Division. (Furnished only to office* 
authoritedby the Third Assistant Postmaster-General to use them.) 

Notice of dispatch of extra registered pouches or inner sacks. (Fur­
nished only to offices authorized through registered or Inner sack ex- 
changes.)

Notice to sender of letter prepaid and prepared for registration found in 
letter drop.

Numbering sheet (Furnished only to offices authorized by the Third 
Assistant Postmaster-General to use them.)

Carriers registration book.
Notice, to sender of short-paid letter registered by carrier.
Registry Information card for distribution to public on rural .routes. 
Registry information card for distribution to public at city delivery 

offices.
Special delivery messenger payroll, 10 lines. (To be submitted with 

quarterly postal account)
Special delivery messenger payroll, 27 lines. (To be submitted whb 

quarterly postal account)
Special delivery messenger receipt books. 
Postmaster’s report of special delivery semi-annual. 
Record of special delivery matter received for delivery. 
Receipt for special delivery matter delivered — book. When this firm 

(3954a) is In use Forms Nos. 8951 and 3953 will not be furnished.
Notice to call for special delivery letter, tablet.
Notice, special delivery letter has been placed In letter box on rural de­

livery route and receipt therefor.
Application for leave of absence.
Roster of clerks. (Card 4 by 6 Inches.) 
Statement number slip for report to Auditor. (For large offices only.) 
Cashier's dally balance sheet.
Record of hours of collection boxes. 
Receipt for articles found In the malls without address. 
Roster of carriers. (Card 4 by 6 inches.) 
Notice to sender, mall reported missing has been received by addressee. 
Requisition by publisher on postmaster for Class D mall sacks. 
Receipt by postmaster to publisher for mall sacks returned.
Circular letter to postmaster of the fourth class, that quarterly remit­

tances must be accompanied by Form 3044. (Furnished only to de­
pository offices.)

Notice of unpaid postage bill.
Requisition from dispatcher on postmaster for pouches, sacks, etc. 
New firms and changes of firm names.
Letter bill, mail dispatched from the exchange office of ...... to exchange 

office of...... by steamer. (Furnished only to foreign exchange offices
dispatching mall by steamer.)

4O74d Bulletin of verification, for the correction and statement of errors and 
Irregularities of all kinds discovered in mall from exchange office of 
........... (Furnished only to foreign exchange offices.)

40780 Letter bill, mall dispatched from the exchange office, U. S. Sea Post No. 
.......... for exchange office of ........... (Furnished only to offices con­
nected with sea post service.)

4108 Account of U. 8. mail bags containing mail matter, and of Canadian mall 
bags empty, made up and dispatched from exchange post office, .......... .
U. 8., to exchange post office............... Dominion of Canada. (Fur­
nished only to offices authorized to exchange mails with Canada.)
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SUPPLIES FURNISHED TO OFFICES OF THE Fili ST CLASS1-^-’Con.' 

Form No. TIUo. _ ...... •/ »
<214 Way bill mails dispatched per steamer ........ (FtirUlsbed only tp 

offices authorized to dispatch foreign mails by steamer.]'
<229 Statement of the weights of mails for .......... sent .by,,steamer ............

(Furnished only to offices authorized to dispatch foreign malls by 
steamer.) • ■ . > •

4229% Statement of the weights of malls for..........by steamer (Fur-,
n I shed only to offices authorized to dispatch foreign mails by steamer.)

4250 Statement of the weights of mails for Japan, IIohgKong. ahd for coun­
tries beyond, ria Yokahoma and Hong Kong, sent by steamer ............
(Furnished only to offices authorized to dispatch mall by steamer.) ;

4401 Certificate of mailing, parcels post ., .. ..
4402 Customs declaration, parcels post . .

- <404 Parcels-post labels. . ’...>
4506 Register of arrival and. departure of malls, monthly, rural delivery lock­

pouch service. (Furnished only to offices having rural delivery lock­
pouch service.)

<506% Reports of Irregularities In the rural delivery lock-pouch service, monthly. 
(Furnished only to offices having rural delivery Icck-pouch service.)

5036 Record of arrival and departure of Ry. P. clerks. (Furnished only to 
offices keeping record of arrival and departure of R. P. clerks.)

5112 Superintendent of malls monthly report
5602 Rural carriers’ trip report. ’, .
5602% Rural delivery service, carriers’ trips, monthly report.
5507 Letter for returning vouchers for corrections. (Furnished only to offices 

paying rural carriers.)
5578 Patron’s name and address slip, tablet
5681 Notice to patrons on rural routes of mall held for postage.
5602 Report of leave granted rural carrier.
9006 Oath of post office employee.

SUPPLIES FURNISHED TO OFFICES OF THE SECOND CLASS.
Clanks and Books.

Fora No. Tit la.
Foreign registry labels. (For foreign registry exchange offices only.) 
Official seals.
Pamphlet, general postal Information. (Furnished on recommendation 

from Third Assistant Postmaster-General.)
A22 Notice of change of address.
B22 Request for better address. (For city delivery offices.)
C201 Appointment of substitute clerks.
0202 Change In office force.
C204 Promotion of clerks In accordaace with Act of Congress approved March 

2, 1907.
0205 Clerks falling of promotion. (Act of Congress approved March 2, 1907.) 
D101 Appointment of substitute letter carrier [formerly 1101] for elty delivery 

offices only.
D1O2 Changes In carriers' force. (For city delivery offices.)
D104 Promotion of carriers. (In accordance with Act of Congress approved 

March 2, 1907. For' city delivery service.)
D106 Carriers falling of promotion. (In accordance with Act of Congress ap­

proved March 2, 1907. For city delivery service.)
D106 City carriers’ blanket bond. (For city delivery service.)
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SUPPLIES FURNISHED TO OFFICES OF THE SECOND CLASS —Otm. 
m N*. TMK
D107 City carriers' bond. (Personal surety. For city delivery service.)
D108 City carriers' bond. (Corporate surety — single form. For city delivery

service.)
E22 Memorandum of mail to be called for.
F.D. 2 Box and poet reports. (Monthly. For city delivery service.)
H22 Reply of postmaster. Matter referred to will receive prompt attention. 
122 Name blank for post office directory. (For city delivery service.)
K22 Trip report for street car railway post office service. (Furnished only

to offices having street car railway post office service.)
t oo Request to call for special request envelopes ordered.
R. D. 1 Rural carrier’s voucher.
R. D. 4 Substitute rural carrier’s voucher.
81 Standing order blank. (Authorizing delivery of registered mail to agent.)
03 Division tracer within post office. (For city delivery service.)
06 Manifold bill book, registered matter sent from stations to main office. 

(Long form, 10 lines.)
07 Manifold bill book, registered matter sent from main office to station. 

(Long form, 10 lines.)
OS Response to inquiry regarding patron.
012 Special request envelope cash book.
013 Employee's receipt for part of salary.
014 Tracer from carrier to carrier. (City delivery service.) .
017 Order from station on main office for stamps, postal cards and envelopes. 
020 Record of matter found loose with malls. (Furnished if end of divisions.)
021’/, Record of registered matter received for distribution, 6,000 entries. (Fur­

nished only to offices authorized by Third Assistant Postmaster-Gen­
eral to use them.)

022 Complaint book, lost mall matter.
3Q Statistical report. (Quarterly. For rural offices only.)
6 Dally record of mall delivered and collected by rural carriers.

1090 Notice, this post office will be closed on —
1091’/, Box and key deposit register.
1092 Verification of reference of applicant for box.
1092% Rules concerning the renting of boxes.
1093 Notice to present keys for redemption.
1094 Application for additional keys to post office box.
1500F Quarterly payroll, clerk hire, contract station service, 14 lines. (To be 

submitted with quarterly postal account.)
1500L Clerks’ regular payroll, 30 lines. (To be submitted with quarterly postal 

account.)
15003 Clerks’ regular payroll, 14 lines. (To be submitted witl» quarterly postal 

account.)
1501L City carriers’ regular payroll, 36 lines. (To be submitted with quarterly 

postal account For city delivery service.)
1501-8 City carriers’ regular payroll, 14 lines. (To be submitted with quarterly 

postal account. For city delivery service.)
1502 Letter carriers’ dally trip report. (For city delivery service.)
1503 Statement of excess service by letter carrier. (For city delivery service.) 
1503% Quarterly postage due account with Division of Dead Letters. (For city

delivery service.)
1504 Summary of disbursements for city delivery service. To be submitted

with quarterly postal account (For city delivery service.)
1506 Requisition for stamps, etc., from retail clerk.
1508 Manifold through registered pouch-bill book for registered pouch and 

Inner sack ofiices.
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SUPPLIES FURNISHED TO OFFICES OF THE SECOND CLASS? — Con.
Form No. Title.
1508% Unpaid postage bill. (Book. For city delivery service.)
1509 Withdrawal of mall matter by sender.
1510 Report of lost letters.
1510A Circular letter to accompany Form 1510.
1510% Record of contents of R. P. E.’s. (Furnished only to offices authorized by 

the Third Assistant Postmaster-General to use them.)
1511 Detailed statement of stamps, envelopes, etc., received from Department.

(To accompany quarterly postal account.)
1512 Request to call and open package for customs inspection.
1513 Notice of package too large to be delivered by city carrier. (For city

delivery service.)
1513A Notice, carrier has been unable to deliver. (For city delivery service.) 
1513B Notice of deficiency ih postage or address on mail in bulk.
1513% Notice of package supposed to be liable to customs duty.
1514 . Record of letters returned by carriers. (For city delivery service.)
1515 Dead-letter labels. (To be used for transmitting unclaimed matter to

Division of Dead Letters. For city delivery service.)
1515% Labels for un ma liable matter.
1516 Inquiry concerning lost letters.
1518 Notice that missing mall has not been found.
1520 Reply to request to forward letter.
1521 Application to Fourth Assistant Postmaster-General for letters sent to

Division of Dead Letters.
1522% List of unmallable letters. (Weekly.)
1523P Dead-letter bill. (Weekly. Not city delivery.)
1524 Notice to apply for valuable dead letter.
1525 Registry delivery notice.
1526A Voucher for clerk hire. (To accompany quarterly postal account. To be 

used only in case of emergency.)
1526C Voucher for assistant postmaster's salary. (To be submitted with 

quarterly postal account.)
1526D Certificate of authority to receive payment and receipt voucher.
1526P General voucher. (To accompany quarterly postal account.)
1526R Voucher for rent. (To accompany quarterly postal account.)
1526S Sticker to attach to voucher on dealers’ bill heads. (To be used when 

dealers’ bill heads are submitted with quarterly postal account)
1527 Record of letter carriers’ time. (For city delivery service.)
1528 Notice to discontinue publication.
1528% Record of notices to publishers.
1534 Report of violations, Section 484. Postal Laws and Regulations, 1902.
1536 Tracer for registered package envelope reported missing.
1537 Box account—quarterly report to Auditor.
1538 Receipts for box rent. (Books issued In volumes of 200, 400 and GOO re­

receipts.
1540 Vouchers for horse hire. (To be submitted with quarterly postal ac­

count. For city delivery service.)
1540B Vouchers for use of bicycles. (To be submitted with quarterly postal 

account. For city delivery service.)
1542 Detailed statement of incidental expenses of city delivery service. (To 

be submitted with quarterly postal account. For city delivery service.)
1545 Postal account book. (Not city delivery service.)
1545A Quarterly postal account. (Not city delivery.)
1545B Quarterly postal account (For city delivery service.)
1545% Record and postal account book. (For offices having city delivery service.)
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1546A Special substitute railway postal clerks payroll. (To be submitted with- 

quarterly postal account Furnished only to offices paying fifty or more 
R. P. O. clerks.)

1546D Deduction check sheet. (To be submitted with quarterly postal account. 
Furnished only to Offices paying fifty or more R. P. O. clerks.)

1546G Semi-monthly payroll for railway postal clerks. (Furnished only to 
offices paying R. P. O. clerks.)

1546L Railway postal clerks regular payroll — 36 Hfies. (To be submitted with 
quarterly postal account. Furnished to offices paying fourteen or 
more it. P. O. clerks.)

15468 Railway postal clerks regular payroll — 14 lines. (To be submitted with 
quarterly postal account.)

1547 Registry delivery book — providing for delivery of 4,500 pieces. 
1547% Registry delivery book — providing for delivery of 1.500 pieces.
1548 Registry return receipt cards — melon. (Specially printed for offices

registering 3,000 or more pieces per annum.)
1549 Manifold window registry receipt book. (1,000 receipts, each In dupli­

cate. )
1549B Manifold window registry receipt books. (200 receipts, each In duplicate. 

For use only at stations.)
1550 Registry bill — gray card (used now only in dispatch of registered mail

addressed to foreign countries.)
1551 Registry bill — sheet form — 15 lines. (To be used when more than four

registered pieces are sent In one registered package envelope addressed 
to foreign countries.)

1552L Stamp Impression book (large). 
15528 Stamp impression book (small). 
1553% Record of registered matter In transit—2.000 entries. 
1554 Labels for mailing quarterly postal account.
1556 Registered package receipt card (yellow).
1557 Abstract of payments to acting railway postal clerks. (To be submitted

with quarterly postal accounts. Furnished only to offices paying R. P. 
O. clerks.)

1557% Abstract of payments for miscellaneous Items, railway mail service. 
(To be submitted with quarterly postal account. Furnished only to 
offices paying R. P. O. clerks.)

1559 Detailed-statement of vouchers accompanying quarterly postal account.
1560 Carriers registry delivery book. (For city and rural carriers.)
1561 Dead letter bill. (For city delivery service.)
1563 Railway postal clerks receipts for services performed. Single voucher

(pink). (To be submitted with quarterly postal account. Furnished 
only to offices paying R. P. O. clerks.)

1564 Carriers and postmasters route books. (For city and rural service.)
1567 Requisition for postmarking and miscellaneous stamps.
1568 Notice to change address of publication.
1570 Statement — sale of waste paper, etc. (To be submitted with quarterly

postal account)
1571 Report of undelivered mall. (For city delivery offices.)
1572 Inquiry whether mall bns been received.
1573 Report — carriers bnve examined undelivered mall matter on band on

this date. (For city delivery offices.)
1574 Requisition on postmaster for supplies.
1575 Record of malls received.
1516 Record of malls dispatched.
1577 Record of transit malls received and dispatched.
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SUPPLIES FURNISHED TO OFFICES OF THE SECOND tfLAfcfc'-^-Coii. 
Form No. Tltl« •’ ’•***
1578 Statement of case examinations; • • ' • •' -A ’ ’•
1579 Requisition for official and registry envelopes. : ' 1
1580 Requisition for general supplies. ’
1583 Notice to postmaster — mall matter Originally addressed to ----- amt-

readdressed at your office held for better address. • 'J
1584 Memorandum of change of address.
1585 Request to call. ' ’ ' ' • ■ •• :n
1587 Carriere route cards (For city delivery offices only.) ' ' :
1588 Regulations governing letter carriers-sheeta. (For city delivery offices

only.)
1589 Dally time report. .. •
1590 Regular clerks absence record. •
1591 Regular carriers absence record. (For city delivery offices only.)
1592 Record of substitute; auxiliary afid temporary Clerical service.
1593 Record of substitute, auxiliary and temporary carriers service, (For city

delivery offices only.).
1594 Regular clerks seml-montbly payroll.
1595 Substitute, auxiliary and temporary clerks semi-monthly payroll.
1596 Regular carriers semi-monthly payroll. (For eity delivery offices only.) -
1597 Substitute, auxiliary and temporary carriers semt-montbly payroll. (For

city delivery offices only.)
1622S Substitute, auxiliary and temporary clerks payroll. (For payments at 30 

cents per hour) (to be submitted with quarterly postal account.) 
1625 Summary of disbursements — Clerk hire.
1662S Substitute, auxiliary and temporary carriers roll. (For payment nt 30 

cents per hour — to be submitted with quarterly postal account City 
delivery service.)

2201 Register of arrival and departure of mails—monthly. (Furnished only 
to star route offices.)

2203 Report — intermediate star route service. (Furnished only to offices hav­
ing Intermediate star routes.)

2226 Report — steamborft service. (Furnished only to offices having steamboat 
service.)

2231 Report—railroad service. (Furnished only to offices reporting railroad
service.)

2240 Report — electric and cable car service. (Furnished only to offices having 
electric and cable car service.)

2242 Report of mail messenger service. (Furnished only to offices barring 
mall messenger service.)

3044A Transmittal of deposits — yellow. (Postal funds.)
3200 Prices of stamped envelopes and newspaper wrappers.
3201 Order to Department for postage stamps, envelopes and postal cards.
3202 Order to Department for special request envelopes.
3202A Receipts for special request envelopes — book. 
3202C List of special request envelopes.
3203 Order to Department for postage stamp books. 
3203D Table of prices of stamp books.
324OB Dally Invoice of stamped paper — sales and eash. 
3285 Order to Department for postage due stamps.
3501 Application for entry of domestic publication to second class of mail mat­

ter, under the Act of March 3, 1879.
3501A Application by agent for admission of foreign publication to the United 

States malls at the second-class rates of postage.
3501B Application for admission of publications to second class of mall matter, 

under the Act of July Id, 1894, or June 6, 1900.
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S8PPU&3 rF<I!W<SH«D TO OFFICES OF THE SECOND CLASS — Con,
Fww N®. THI*.
33OTC AppMcatton for regMry as uews agent.
3503 Condlttonal permit.
35B8A FoDew sheets for 3503.
3539 Newi^iwper and periodical receipt book. (Furnished only to offices mailing

second-class natter at pound rate. When ordering supply, state number 
of receipts on hand and number of receipts issued during last quarter.) 

3539B Memorandum weight record of second-class matter — Duplicate.
3540 Notice to sender of mdeHsered parcel.
35*8 Notice of mall held Cor postage.
3551 Quarterly statement of newspaper and periodical postage collected.
3551 Follow sheet, for use hi connection with Form 3551,
3001 Permit to ma8 third and fourth-class matter without postage stamps 

affixed. (Act of Congress April 28, 1904. Furnished only to offices 
authorized to receive maltings of third and fourth-ciaas mnrier without 
postage stamps affixed.)

3602 Statement of mailing, third and fourth-class matter. (Furnished only to
offices authorized to receive mailings of third and fourth-class matter 
without postage stamps affixed.)

3603 L Receipt for mailings of third-class matter without postage stamps ulllxe<>
— book. (Furnished only to offices authorized to receive mailings of 
third class matter without postage stamps- affixed.)

38M Statement of postage collected In money on special mailings of third and 
fourth-ciaas matter under section 483)4 P. L. and R. 1902 — blue. (For 
use only at offices authorised by the Third Assistant Postmaster- 
General.)

3607L Receipt for mailings of fourth-class matter without postage stamps 
affixed — book. (Furnished only to offices authorized to receive mail­
ings of fourth ciaas matter without postage stamps affixed.)

3802 Circular to sender concerning unmallable registered matter.
3803 Record of registered pouches, sacks and hand pieces received. (Fur­

nished only to offices authorized by the Third Assistant Postmaster- 
General to use them.)

3824 Temporary bulk receipt for matter registered.
3826 Blank for reporting to the Department miscellaneous registry irregu­

larities.
3826A Blank for reporting to the Department the minendlng of registered 

matter.
3832 International registered bill book — duplicate with stub. (Furnished only 

to offices authorized by the Third Assistant Postmaster-General to use 
them.) .

3834 Postal union registry bill book—duplicate without stub. (Furnished 
only to offices authorized by the Third Assistant Postmaster-General 
to use them.)

3837 Memorandum of undelivered registered matter returned from stations. 
(Furnished only to officers having delivery stations.)

3839 Registry caution indemnity card. (Placard for posting near letter drop,
or In poet office lobby for other than money order post offices only.)

3840 Registry caution card. (Placard for posting near letter drop, or in
poet office lobby for money order post offices only.)

3843 Special instructions regarding foreign receipt forme. (Furnished only to 
offices receiving registered mall from foreign countries.)

3846 Report of short-paid registered mall — domestic.
3846A Report of short-paid registered mall — foreign. (Furnished only to 

foreign exchange offices.).
3848 Annual registry report.



188. Sufip^ies, •

SUPPLIES FURNISHED TO OFFICES QF.T^E
Form No. Title. ., • • ’»
8852 Manifold registry bill book—triplicate, . (Furnished only to oflfces aU\'.’, 

thorized by the Third Assistant Postmaster-General to.^fse* nifka4 '' “
3853 Manifold registry dispatch bopk — duplicate. ..(Furnished only .’io offices .. 

authorized by the Third Assistant Postmaster-General fo use.tt^em.) .
3855 Application of sender for forwarding, delivery ot return pt Registered’ ”

matter after dispatch. ... . . .
3856 Registry circular of inquiry. ’ “ . , ".
3856% Circular notice to mailing office as to undeliverable, registered mall.
3857 Reference slip, showing particulars of dispatch of reglpterbd.mail. (For

use at exchange offices only.) . ...
3863 Record of witnesses to dispatch and receipt of registered ihflll —10 lines, 

duplicate. (Furnished only to offices authorized by the Third Assist-, 
ant Postmaster-General to use. them.) .,

3865 Record of witnesses to dispatch and receipt of registered mall — 5 lines, 
duplicate. (Furnished only to offices authorized by the Third Assist­
ant Postmaster-General to use them.) .. . -.

3870 Foreign registry return receipts. (Furnished to foreign exchange offices 
and any other offices authorized by the Third Assistant Postmaster- 
General to use them.) ,

3873 , Registry statistical book. (Furnished only to offices authorized by the 
Third Assistant Postmaster-General to use them.) t .

3873A Daily trial balance of registered matter. (Furnished only to offices 
authorized by the Third Assistant Postmaster-General to use them.) 

3873AA Trial balance memorandum sheet. (Furnished only to offices author­
ized by the Third Assistant Postmaster-General to use them.)

3876 Order for forwarding registered mall.
3877 Manifold registration book for firms —15 lines, duplicate. (Furnished

only to offices authorized by the Third Assistant Postmaster-General to 
use them.)

3881 Manifold registration book for firms — 30 lines, duplicate. (Furnished 
only to offices authorized by the Third Assistant Postmaster-General to 
use them.)

3883 Manifold registry delivery books for firms—duplicate. (Furnished'only 
to offices authorized by the Third Assistant Postmaster-General to use 
them.)

3891 Notice of dispatch of extra registered pouches or Inner sacks. (Fur­
nished only to offices having authorized through registered pouch or 
inner sack exchanges.)

3891% Notice to sender of letter prepaid and prepared for registration in letter 
drop.

3896 Carriers registration book. (For city and rural delivery service.)
3896B Notice to sender of short-paid letter registered by carrier. (For city 

delivery offices.)
3898 Registry Information cards for distribution to public on rural routes.
3899 Registry Information card. (For distribution to public at city delivery

offices.)
3950 Special delivery messengers’ payroll —10 lines. (To be submitted with

quarterly postal account. For city delivery service.)
3951 Special delivery messengers’ receipt book. (For city delivery service.)
3952 Postmaster’s report of special delivery — semi-annual. (For city de­

livery offices.)
3953 Record of special delivery matter received for delivery — book. (For

city delivery offices.)
3953A Record of special delivery matter received for delivery — sheet form. 

(Not for city delivery offices.)
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Supplies.
SUpi’Lif&VtTfcttfeHEJD OFFICES OF THE SECOND CLASS —Con.

..... Tllla.
Receipts, fof .Special delivery matter delivered. (Not for city delivery 

service.) .. ,
Notice to call for a special delivery letter — tablet.

.Notice special delivery letter has been placed In letter box on rural 
dellvefy route together with receipt therefor.

Roster of clerks — card, 4 by 6 Inches.
Record of boprs of collection boxes. (For city delivery offices only.) 
Receipt for articles found In the malls without address.
Roster of carriers—.card, 4 by 6 Inches. (City delivery only.) 
Notice to sender, mall reported missing has been received by addressee. 
Requisition on postmaster by publisher for Class D mall sacks. 
Receipt from postmaster to publisher for mail sacks returned.
Letter bill — mail dispatched from the exchange office of ...... to ex­

change office of ...... by steamer. (Furnished only to foreign ex­
change offices dispatching mall by steamer.)

Bulletin of verification — For the correction and statement of errors 
and Irregularities of all kinds discovered In mall from exchange office. 
(Furnished only to foreign exchange offices.)

Account of U. 8. mall bags containing mall matter and of Canadian mall 
bags empty, made up and dispatched from exchange office ... •...........
U. S. to exchange office..................... Dominion of Canada. (Furnished
only to offices authorized to exchange mall with Canada.)

Malls dispatched from steamer ..................... (Furnished only to offices
authorized to dispatch foreign malls by steamer.)

Statement of the weights of malls for ..................... sent by steamer.
(Furnished only to offices authorized to dispatch foreign malls by 
steamer.)

Statement of the weight of malls for..................... by steamer. (Furnished
only to offices authorized to dispatch foreign malls by steamer.) 

Certificate of mailing — Parcels post.
Customs declaration — Parcels posts.
Register of arrival and departure of malls — monthly. (Rural delivery 

lock-pouch service. Furnished only to offices having rural delivery 
lock-pouch service.)

Report of Irregularities In the rural delivery lock-pouch service — 
monthly. (Furnished only to offices having rural delivery lock-pouch 
service.)

Record of arrival and departure of R. P. O. clerks. (Furnished only to 
offices keeping a record of arrival and departure of R. P. O. clerks.) 

Rural carriers’ trip reports.
Rural carriers’ trip reports — monthly.
Patrons' name and address slips. (Tablets for rural delivery offices only.) 
Notice to patrons on rural .routes of mall held for postage.
Report of leave granted rural carriers.
Oath of post office employees.

ran

A23

SUPPLIES FURNISHED TO OFFICES OF THE THIRD CLASS. 
Blanks and Books.

«. Till*.
Official seals.
Pamphlet, general postal Information. (Furnished on recommendation 

from Third Assistant Postmaster-General.)
Notice of change of address.
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SUPPLIES FURNISHED TO OFFICES OF TH£ THIRQ CLASSIp Com

B22 Reqnest for better address. (For city delivery offices.)
D101 Appointment of substitute letter carrier (formerly flfri]. (P6r city de­

livery offices only.) • ;
D102 Changes In carriers’ force. (For city delivery offices.)
DIM Promotion of carriers. (In accordance with Act of Congress approved 

March 2, 1907. For city delivery offices.)
DIOS Carriers falling of promotion. (In accordance with Act of CongresA ap­

proved March 2, 1907. City delivery.)
D106 City carriers’ blanket bond.
D107" City carriers’ bond (personal surety).
D108 City carriers’ bond (corporate surety — single form ).
F. D. 2 Box and post report (monthly). (City delivery.)
122 Name blank for post office directory. (City delivery.)
R. D. 1 Rural carrier’s voucher.
R. D. 4 Substitute rural carrier’s voucher.
01 Standing order blank. (Authorizing delivery of registered mall to agemtj
03 Division tracer within post office. (City delivery.)
014 Tracer from carrier to carrier. (City delivery.)

3Q Statistical report (quarterly). (For rural offices only.)
0 Dally record of mall delivered and collected by rural carrier.

1090 Notice, this post office will be closed on..............
1091% Box and key deposit register.
1092 Verification of reference of applicant for box.
1092% Rules concerning the renting of boxes.
1003 Notice to present keys for redemption.
1094 Application for additional keys to post office box.
15018 City carriers’ regular payroll —14 lines.
1502 Letter carriers’ daily trip report (City delivery.)
1503 Statement of excess service by letter carrier. (City delivery.)
1503% Quarterly postage due account with Division of Dead Letters. tClty 

delivery.)
1504 Summary of disbursements for city delivery service. (To be submitted

with quarterly postal account.)
1508 Manifold through registered pouch bill book. (For offices having through

or Inher sack exchangea)
1508% Unpaid postage bill (book). (City delivery.)
1509 Withdrawal of mall matter by sender.
1510 Report of lost letters.
1510A Circular letter to accompany Form 1510.
1511 Detailed statement of stamps, envelopes, etc., received from Depart­

ment (To accompany quarterly postal account)
1512 Request to call and open package for customs inspection.
1513 Notice of package too large to be delivered by city carrier.
1513A Notice, carrier has been unable to deliver.
1514 Record of letters returned by carrier.
1515 Dead letter labels. (To be used for transmitting unclaimed matter to

Division of Dead Letters.) (City delivery.)
1515% Labels for unmailable matter.
1516 Inquiry concerning lost letter.
1518 Notice that missing mall has not been found.
1520 Reply to request to forward letter.
1521 Application to Fourth Assistant Postmaster-General for letters sent to

Division of Dead Letters.
1522% List of unmallable letters. (Weekly.)
1523P Dead letter bill. (Weekly.)
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Mra No. ... . T»o.
ijqtice fa gppiy . ^or .valuable dead letter*.

B25 Registry delivery notice.
1526A Voucher Cor clerk hire. (To accompany quarterly postal account.) 
1526D .Certificate pf authority jo receive payment and receipt voucher. 
I526P (General voucher. (To accompany quarterly postal account.)
1526 R Voucher tpr rent. (To accompany quarterly postal account.)
K26S ' Sticker to attach to vouchers on. dealers’ bill heads. (To be used when 

dealers' bill beads are submitted with quarterly postal account.)
1527 Record of letter carriers' time. (City delivery.)
1528 Notice to discontinue publication.' 
l.-|28% Record of notices to publishers.
1534 Report of violations. Section' 484, Postal Laws and Regulations, 1902.
1536 Tracer for registered package envelope reported missing.
1537 Box account — quarterly report to Auditor.
1538 Receipts for box rent. (Books issued In volumes of 200. 400 and 000

receipts.) ' '
1542 Detailed statement Of incidental expenses of city delivery service.
1545 Record and postal account book. (Not for city delivery offices.) 
1545A Quarterly postal account. (Not for city delivery offices.)
1545B Quarterly postal account (For city delivery offices.) 
1546G Semi-monthly payroll for R. P. O. clerks.

' 1546L Railway postal clerks’ regularly payroll — 36 lines. (To be submitted 
with quarterly postal account)

15468 Railway postal clerks’ regular payroll —14 lines. (To be submitted 
with quarterly postal account)

1547% Registry delivery book providing for delivery of 1.500 pieces.
1548 Registry return receipt cards — melon.
1549 Manifold window registry receipt book. (1,000 receipts each in duplicate.)
1549B Manifold window registry receipt books. (200 receipts, each in duplicate.)
1550 Registry bill — gray card. (Used now only in dispatch of registered

mail addressed to foreign countries.)
1561 Registry bill — sheet form —15 lines. (To be used when more than four 

registered pieces are seat In one registry package envelope addressed 
to foreign countries.)

1552S Stamp Impression book.
1553% Record of registered matter in transit — 2,000 entries.
1554 Labels for mailing quarterly postal account.
1556 Registered package receipt card — yellow.
1567 Abstract of payments to acting railway postal clerks. (To be submitted 

with quarterly postal account. Furnished only to offices pay1 a* B- P. 
O. clerks.)

1557% " Abstract of payments for miscellaneous items — railway mail aervice. 
(To be submitted with quarterly postal account. Furnished only to 
offices paying R. P. O. clerks.)

1559 Detailed statement of vouchers accompanying quarterly postal account.
1560 Carriers’ registry delivery book. (City and rural offices.)
1561 Dead letter bill. (City delivery.)
1563 Railway postal clerks receipt for services performed. Single voucher —

pink. (To be submitted with quarterly postal account. Furnished 
only to offices paying R. P. O. clerks.)

1564 Carriers’ and postmasters' route books. (City and rural offices.)
1567 Requisition for postmarking and miscellaneous stamps.
1568 Notice to change address of publication.
15TO Statement—Sale of waste paper, etc. (To be submitted with quarterly 

postal account.)



*92 Supplies.
SUPPLIES FURNISHED TO OFFICES OF TflE TiilltU <*llASS hL<ion.' '• 

Form No. Title. >
1571 Report of undelivered msUl. (City delivery.),'
1573 Reports, carriers have examined undelivered mall matter op hand thh 

day. (City delivery.)
1575 Record of malls received. • ■ ■ • ,
1578 Record of malls dispatched. ............................. ' ,
1577 Record of transit malls received and dispatched.. ’'
1579 Requisition for official and registry envelopes.
1580 Requisition for general supplies.
1587 Carriers' route cards. (City delivery.)
1588 Regulations governing letter carriers. (City delivery..
1589 Dally time reports. (City delivery.)
1591 Regular carriers’ absence record.
1593 Record of substitute, auxiliary and temporary — carriers’ service.
1596 Regular carriers’ semi-monthly payroll.
1597 Substitute, auxiliary and temporary carriers’ semi-monthly payroll.
16628 Substitute, auxiliary and temporary carriers roll. (For.payments at 30 

cents an hour. To be submitted with quarterly postal account)
2201 Register of arrival and departure of mails. (Monthly. Furnished only 

to star route offices.)
2203 Report—Intermediate star route service. (Furnished only to office* 

having intermediate star routes.)
2226 Report, steamboat service. (Furnished only to offices having steamboat 

service.)
2231 Report, railroad service. (Furnished only to offices reporting railroad 

service.)
2240 Report, electric and cable car service. (Furnished only to offices having 

electric and cable-car service.)
2242 Report of mall messenger service (Furnished only to offices having mail 

messenger service.)
3044A Transmittal of deposits — yellow — postal funds.
8200 Prices of stamped envelopes and newspaper wrappers.
8201 Order to Department for postage stamps, envelopes and iwstal cards.
3202 Order to Department for special request envelopes.
3203 Order on Department for postage stamp books.
3203D Table of prices of stamp books.
324OB Dally Invoice of stamped paper, sales and cash.
3285 Order on Department for postage due stamps.
3501 Application for entry of domestic publication to second class of mall 

matter, under Act of March 3, 1879.
8501A Application by agent for admission of foreign publication to the United 

States mails at the second-class rates of postage.
3501B Application for admission of publication to second class of mall, under 

the Act of July 16, 1894, or June 6, 1900.
35010 Application for registry as news agent.
3503 Conditional permit.
3503A Follow sheet to Form 3503.
3539 Newspaper and periodical receipt book. (Furnished only to offices mail­

ing second-class matter at pound rate. When ordering supply, state 
number of receipts on hand and number of receipts issued during last 
quarter.)

3540 Notice to sender of undelivered parcel.
3548 Notice of mall held for postage.
3551 Quarterly statement of newspaper and periodical postage collected. 

(Furnished only to offices authorized to receive mailings at pound 
rate.)
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SU^RiaJ^KKH^jlSHED TO OFFICES OF .THE THIRD CLASS — Con. 
hm M*. Title.
3551 Follow sheets, to be used In connection with Form 3551.

Pera it to wall third and fourth-class matter without postage stamps 
affixed. "(Act of Congress April 28, 1904. Furnished only to offices 
authorized to receive mailings of third and fourth-class matter with­
out stamps affixed.)

3602 Statement of mailing third and fourth-class matter. (Furnished only to 
offices authorized to receive mailings of third and fourth-claw matter 
without postage stamps affixed.)

MBS Receipt for mailings of third-class matter without stamps affixed. (Book. 
Furnished only to offices authorized to receive mailings of third-class 
matter without postage stamps affixed.)

3604 Statement of postage collected in money on special mailings of third ana 
fourth-class matter under Section 483ft, Postal Laws and Regulations. 
(Blue.)

36078 Receipt of mailings of fourth-class matter without stamps affixed. (Book. 
Furnished to offices authorized to receive mailings of fourth-class 
matter without postage stamps affixed.)

3802 Circular to sender concerning un mailable registered matter, 
2C4 Temporary bulk receipt for matter registered. „
.S26 -Blank for reporting to the Department miscellaneous registry irregu­

larities.
1826A Blank for reporting to the Department the missending of registered 

matter.
839 Registry caution indemnity card. (Placard for posting near letter drops

or in post Office lobby for other than money order post offices only.)
840 Registry caution card. (Placard for posting near drops or in post office

lobby for money order post offices only.)
3840 Report of short-paid registered mall — domestic.
3848 Annual registry report.
852 Manifold registry bill book. Triplicate. (Furnished only to offices au­

thorized by Third Assistant Postmaster-General to use them.)
853 Manifold registry dispatch book. (Duplicate. Furnished only to office

authorized by Third Assistant Postmaster-General to use them.)
856 Registry circular of inquiry. 
t'-SGft Circular notice to mailing office, as to undesirable registered mall. 
1876 Order for forwarding registered mall.
1891 Notice of dispatch of extra registered pouches or Inner sacks. (Fur­

nished only to offices having authorized through registered or inner 
E sack exchanges.)-

1ft Notice to sender of letter prepaid and prepared for registration found 
in letter drop.

5 Carriers’ registration book. (City and rural delivery offices.)
5B Notice to sender of short-paid letter registered by carrier. (City de­

livery.)
898 Registry information card for distribution to public on rural routes.
1899 Registry Information card for distribution to public ht city delivery

Offices.
1350 Special delivery messengers’ payroll —10 lines. (City delivery.)
Sfl"l Special delivery messengers’ receipt book. (City delivery.)
1952 Postmasters' report of special delivery.— semi-annual.
)953 Record of special delivery matter received for delivery. (Book. City 

delivery.)
M53A Record of special delivery matter received for delivery. Sheet fqrm. 

- (Not for city delivery offices.)
K54 Receipt for special delivery matter delivered.

Digged by GOOglC
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SUPPLIES FURNISHED TO OFFICES OF THE THIRD CLASS —Coto.

Form No. Tttlo.
3956 Notice to call for special delivery letter. (Tablet.)
3966 A Notice, special delivery letter has been placed in letter box on rar 

delivery route and receipt therefor. (For rural delivery offices only.) 
3867 Roster of carriers. (Card 4x6. City delivery.)
4401 Certificate of mailing — parcels post
4402 Customs declaration — parcels post.
4305 Register of arrival and departure of mails. (Monthly. Rural dellvei 

lock-pouch service. Furnished only to offices having rural dellvei 
lock-poueh service.)

4505% Report of irregularities In the rural delivery Jock-pouch servlc 
(Monthly. Furnished only to offices having rural delivery lock-pouc 
service.)

6065 Record of arrival and departure of railway postal clerks. (Furnisbt 
only to offices keeping record of arrival and departure of railwa 
postal clerks.)

5502 Rural carriers’ trip report. (For rural delivery offices only.)
5502% Rural carriers’ trip report (Monthly.)
5578 Patron's name and address slip. (Tablet For rural offices only.) 
5581 Notice to patrons on rural route of mail held for postage.
5602 Report of leave granted rural carriers.
9005 Oath of post office employee.

form No. i&80a.

■ END THIS ORDER TO THE FOURTH ASSISTANT ROSTMASTCR-GCNEAAL, 
DIVISION OF SUPPLIES.

REQUISITION.
(For blanks and other supplies, except money order and advice forms, official and registry envelops 

and post-marking and miscellaneous stamps for use in offices of the Fourth Class.) 
(No other form of requisition for these supplies will be honored by the Department.)

ATTENTION.

Statb kxu:
Annual salary, *................................... Post Office............................................................

(write plainly and in full. Rubber 
stamp may be used.) 

Number of letters and parcels
registered last year........................

County..........................................................
No. rural routes....................................

No. star rotes.....................................
State.....................................................

No. R. P. O. clerks paid................... •

How many money orders have you
issued and paid during the past Dote............................................
three months?

Issued. Paid.

Domestic..........................

International... ............ Google
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8OTBLUW>rrBNI8BL3DTOOFFICES OF.THE THIRD CLASS —.Con
Mor*  sending a reo tri sit ion to the Department- the postmaster must make a careful count of afl 
■k on hand, and order ei^ou^h of all maoks and miaoellaneoua supplies at oni timu to meet hm 
■m for oxs rKAB-.as it is the alm of the Department to receive from each postmaster but one 
Hstion y Arty. ' BwrJan'uary, 1908, rortki OuM? for descriptlon'of blanks, etc.

• For us at rural delivery offices only. t For use at International money-order offices only, 
t For use al money-order depository offices only. | For use at stations of money order offices only.

Form No. 
for

Quantity 
. used per 

month.

Quantity 
on band 

not in

QuantltV 
wanted 
for one 
year.

Do not 
fill In 
this 

colemn.

Forfn No.

blank*.

Quantity 
uaed per 
month.

Quantity 
on hand 

not in
UM.

Quantity 
wanted 
for one 
year.

Do not 
fill In 
thl*  

column.

1510
U16
LSI 8
1520
1521 
uni 
1523
1525
1526 
1526a 
1528 
1536 
1538} 
1547} 
1548 
1549b 
1550 
1553 
1556 
1558 
1558} 
1360
1563
1564 
1579 
1530a 
2201 
2203 
2226 
2231 
2240 
2242

•6 
•RD-1 
•RD-4

3300
3201
3202
3203
3203d 
3283 
3S0I 
3301*  
350IB 
3301c 
3503
3539
3540 
3548 
3331
3839
3840 
3848
3836
38564 

*3897 
*3398
3953a 
3954 

•3955a

5035 
•3502 

.*55024  
•5578

ti.-i 
M

iM-i

N-3

fXIV
6000
6001
6002 
6003a•
6004
6006
6010
6010a 
6010b 

16011
6011a
6013
6014

! 6019a
6021.
6024

16025
6028
6033 

|6034
6035
6036
6037
6053c
6054
6075
6089
6002
6193 

16309 
*6387
6625 

f6684
6086

16700
6701
6702
6706
6749a
6752
6753 
6753a
6759
6760
9005
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SUPPLIES FURNISHED TO OFFICES OF THE THIRD CLASS —Con.

Item No. 
for general 
supplies.

Quantity 
used per 
month.

Quantity 
on hand 

not in 
use.

Quantity 
wanted 
for one 
year.

Do not 
fill in 
this 

column.

Item No. 
for general 
supplies.

Quantity 
used per 
month.

Quantity 
on hand 
not in 
use.

Quantity 
wanted 
for one 

year.

Do n 
fill i 
this 

colum

41
42

130a 
280 

•304
550
551
652 
670 
635
661
670
671
672
690
785

790
852
853 

Twine 
Facing 
Slips

•Rural 
Straps 

•Rural 
Satchels 

•Rural 
Tables 

■ •Rural 
| Stools

...............

...............

......... ;;;;;;;;
...............

.....

....”";;; 1 . __

* For use at rural delivery offices only.

PottwiMfar.

SUPPLIES FURNISHED TO OFFICES OF THE FOURTH CLASS. 
Blanks and Books. m

Form No. Title.
BQ 
fl
R.D.l
R.D.4
13Ca 
1510 
1516 
1518 
1520 
1621

1522% 
1523
1525
1526 
1528 
1530 
1538 
1546G

1546S

1547% 
1548 
1549B

1550

1553%
1566

Statistical reports. (Quarterly. For rural delivery offices only.) 
Dally record of mall delivered and collected by rural carriers. 
Rural carriers’ voucher.
Substitute rural carriers’ vouchers.
Rural carriers’ route book. 
Report of lost letters.
Inquiry concerning lost letters. 
Notice that missing mall has not been found. 
Reply to request to forward letter.
Application to Fourth Assistant Postmaster-General for letters sent t 

Division of Dead Letters.
List of uuinallable letters. (Weekly.)
Dead letter bill — monthly.
Registry delivery notices.
Voucher for articles purchased.
Notice to discontinue publication.
Tracer for registered package envelope reported missing.
Receipts for box rent. (In books of 2C0, 400 and GOO receipts.) 
Semi-monthly payroll for R. P. O. Clerks. Furnished only to offices payin 

R. P. O. clerks.
Railway postal clerks’ regular payroll—14 lines. (To be submitted wltl 

quarterly postal account.)
Registry delivery book, providing for delivery of 1,500 pieces.
Registry return receipt cards — melon.
Manifold window registry receipt book. (Two hundred receipts, each 1 

duplicate.)
Registry bill —- gray card. (To be used only in dispatch of register* 

mail, addressed to foreign countries.)
Record of registered matter In transit—12,000 entries.
Registered package receipt card — yellow.
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' SURLIER FURNISHED TO OFFICES OF THE FOURTH CLASS — Con.
- Tn 1U. . . THU.
■ l®7)$ Abstract of payments for miscellaneous items, railway mail service. (To

; be submitted with quarterly postal account.)
' 13? QuarteHy postal account.

‘ 1558% Record and postal account book.
15® Carriers’ registry delivery book. (For rural carriers.)
1568 Railway postal clerks' receipt for services performed, single voucher — 

pink. (To be submitted with quarterly postal account.)
1564 Carriers and postmasters’ route books. (City and rural offices.)
1567 Requisition for postmarking and miscellaneous stamps.
1575 Record of mails received. . (Furnished only to offices receiving more than

one pouch per day.)
1576 Record of malls dispatched. (Furnished only to offices dispatching more

than one pouch per day.)
1579 Requisition for official and registry envelopes.
158QA General requisition for supplies.
2301 Register of arrival and departure of malls — monthly. (Furnished only 

to star route offices.)
208 Reports — Intermediate star route service. (Furnished only 

having intermediate star routes.)
228 Reports, steamboat service. (Furnished only to offices having steamboat 

service.)
231 Reports, railroad service. (Furnished only to offices reporting railroad 

service.)
240 Reports, electric and cable car service. (Furnished only to offices having 

electric and cable car service.)
243 Reports of mail messenger service. (Furnished only to offices having 

mall messenger service.) ■
5044 Transmittal of deposits — postal funds.
5200 Prices of stamped envelopes and newspaper wrappers.
5201 Order to Department for postage stamps, envelopes and postal cards.
5202 Order to Department for special request envelopes.
5203 Order to Department for postage stamp books.
52WD Table of prices of stamp books.
5285 Order to Department for postage due stamps.
5501 Application for entry of domestic publication to second class of mall 

matter, under the Act of March 3, 1879.
55O1B Application for admission of publication to second class of mall matter, 

under the Act of July 10, 1894, or June 6. 1900.
'35010 Application for registry as news agent.
5503 Conditional permit.
5506A Follow sheet to Form 3503.
5539 Newspaper and periodical receipt book. (Furnished only to offices mail­

ing second-class matter at pound rate. When ordering sunply, state 
number of receipts on hand and number of receipts issued during last 
quarter.)

5540 Notice to sender of undelivered parcel.
5548 Notlde of mall held for postage.
5551a Quarterly statement of newspapers and periodical postage collected. 

(Furnished only to offices authorized to receive publications at pound 
rate.)

5601 Permit W mall third and fourth-class matter without postage stamps 
affixed. (Act of Congress, April 28, 1904. Fnrnlsbed only to offices 
authorized to receive mailings of third and fourth-class matter without 
stamp* affixed.)
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SUPPLIES FURNISHED TO OFFICES OF THE FOURTH CLASS —Con. 
Form NO. TIUo.
8602 Statement of mailing third and fourth class matter. (Furnished only t 

offices authorized to receive mailings of third and fourth-class matte 
without postage stamps affixed.)

8605 Quarterly statement of postage collected on third and fourth class matte 
without stamps affixed. (Furnished only to offices authorized to rt 
celve mailings of third and fourth-class matter without postage stamp 
affixed.)

86078 Receipt for mailings of fourth-class matter without stamps-affixed- 
book. (Furnished only to offices authorized to receive mailings o 
fourth-class matter without postage stamps affixed.)

8839 Registry Indemnity poster. (Placard for posting near letter drops, oi
In port office lobby.)

8840 Registry caution card. (Placard for posting near letter drops, or In peer
office lobby.)

8848 Annual registry report
8856 Registry circular of inquiry.
8856% Circular notice to mailing office as to undeliverable registered mall. 
8896 ' Carriers’ registration book. (For city and rural service.)
8898 Card notice to patrons regarding registry system.
3G53A Record of special delivery matter received for delivery. (Sheet form.) 
8954 Receipts for special delivery matter delivered.
3955A Notice, special delivery letter has been placed in letter box on rural 

• delivery route and receipt for same.
4401 Certificate of mailing — parcels-post
4402 Customs declaration — parcels-post.
4505 Register of arrival and departure of mails — monthly. (Rural delivery 

lock pouch service. Furnished only to offices having rural delivery 
lock pouch service.)

4505% Reports of Irregularities in the rural delivery lock pouch service. 
(Monthly. Furnished only to offices having rural delivery pouch 
service.)

6035 Record of arrival and departure of railway postal clerks. (Furnished 
only to offices keeping a record of arrival and departure of railway 
postal clerks.)

5502 Rural carriers’ trip reports.
5502% Rural delivery service, carriers’ trips. (Monthly report.)-
5578 Patron’s name and address slip. (Tablet Rural delivery offices only.)
5581 Notice to patrons of rural routes that mall Is held for postage.
5602 Report of leave granted rural carriers.
9005 Oath of post office employees.

MONEY ORDER BLANKS.
Fob Domestic Offices Orly. .

BECOBD BOOKS.

Form No. Title.
L Register of money orders Issued. (Domestic.)
M Register of advices received. (Domestic.)
N Cash book. This book will ordinarily answer for a period of about three 

years.
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DOMESTIC STATEMENT 8.
Fars No. Title.
flOlO For use when a single sheet, having summary on back, will contain all. 

the issues and all the payments. There is space for 75 orders issued 
and 60 payments.

40100 Same as 6010, with Spanish translation. (For use of domestic offices in 
Porto Rico.)

CONTINUATION SHEETS.
Two kinds of extra sheets (called “continuation sheets"), are provided 

to meet the requirements of offices and stations which need more than 
the single summary sheet (No. 0010). The use pf each is described 
below. Order only such continuation sheets as you actually need and 
can use economically.

6010A Both sides for description of issues only. 
6010B Both aides for description of payments only.

FOR BOTH DOMESTIC AND INTERNATIONAL OFFICES.
Farm No. TIU*.
6001 Application for a domestic order (for use of the person who desires to

procure an order.)
6001B Same as No. 6001, with Spanish translation. (For use of offices in Porto 

Rico, or other Spanish speaking localities.)
60010 Same as 6001, with Italian translation. (For use in localities containing 

Italian residents.)
6002 Application to Department for duplicate of an order supposed to be lost

or destroyed.
0003A Application for warrant for payment of invalid domestic order which 

has not been paid within one year from the last day of the month of 
issue.

6OO3B Application for warrant for payment of an invalid postal note.
0OO3C Application for warrant for amount of Invalid money order more than 

seven years old.'
6006 Letter of inquiry and second advice. (For use in correcting errors, sup­

plying missing advice, etc.)
6021 Remittance letter for surplus money order funds.
6024 Notification of transfer of funds.
6028 Certificate of postmaster at office upon which an order was drawn that 

original advice was not received.
6036 Special notice to paying postmaster of repayment of a domestic order at

office of issue.
6037 Department notified of issue of money orders, in amount $200 or more.
6053C Requisition for bound blank money order and advice forms, consecutively 

numbered.
6075 Notice from paying postmaster to payee to present an unclaimed order, 

the unpaid advice being on file.
6089 Notice to issuing postmaster that an order remains unpaid, unpaid ad­

vice being on file.
6092 Notice to remitter that order remains unpaid after two weeks from 

date of issue.
6193 Correspondence card — inquiry regarding date of payment of an order, 

with space for reply.
6387 Money order receipt book. (For rural carriers only.)
6387A Requesting payment of money order through carrier. (For rural carriers 

only.)
6686 List of unpaid domestic advices, remaining unpaid for one year from 

date of issue.
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Placard — To Be Ported Conspicuously for Public Information.
Form No. . Title.
6000 Domestic money order advertising placatd.

Drafts and Credits.
6033 Application to Department for special draft on New York for payment c

orders when funds are exhausted. Not for offices having a credit a 
New York. • ■

(The following are for use of offices only whleh are granted a credl 
at New York):

6035 Application for renewal of credit at New York.
6064 Requisition for book of blank drafts on New York.

Fob Stations Only.
6019A Transcript of cash account (dally report of M. O. B. to or by mall 

office.)
6034 Application by a station to main office for funds.

FOR INTERNATIONAL OFFICES ONLY.
Form No. . Title.

Record Books. (For P. O. of the Third and Fourth Classes.)
These record books are of the combined form for domestic and Inter­

national business.
LI Register of orders issued, domestic and International combined.
Ml Register of advices received, domestic and International combined.
N1 Cash book, international office. (Not for depositories.)

STATEMENTS—SUMMARY SHEETS.
(Not for Depositories.)

Form No. Till..
6011 For International offices and stations where a single sheet Is sufficient 

for all business.
6015 For large offices where continuation sheets are required.

Continuation Sheets. ' (NOT for Offices Which Use Type Writing Machines) 
The blanks described below are to be used as continuation sheets, by 

such offices as require more than ONE SHEET.
0013 Extra sheet for description of Issues only. (Ruled.) ’
6014 Extra sheet for description of payments only. (Ruled.)

Continuation Sheets. (For Offices Which Use Type Writing Machines.)
6013 Extra sheet for description of issues only. (Unruled.)
6014 Extra sheet for description of payments only. (Unruled.)-

Placard.
8700 International money order advertising placard.
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MISCELLANEOUS MONEY ORDER BLANKS.

x*.............. rim
ijui Copy of advice. (To be died in lieu of original, when original baa been 

withdrawn from the flies.)
9M4 Payee requested to present order, payment delayed because of Informality. 
ew5B Request to payee to consent to issue of duplicate payable to remitter or 

indorses.
«£'. Issuing postmaster notified to make application for repayment, in case 

payment is prohibited by order of Department.
Draft transmitted in exchange for cashed orders.

fi*50 New order transmitted to payee, in lieu of order sent by mall, by him, 
to be redrawn on another office.

<65 Auditor to return paid order on file for examination.
Remitter of international order requested to call and furnish additional 

particulars.
'D68A Remitter qf domestic order requested to furnish Information.
0 79 Money order, in which alteration made in process of issue, returned to

office of issue for adjustment. ' .
066 Mem. for payee— “Return for signature of ..................... ”
6106 Power of attorney.
6148 Label for packages of applications. For use in filing system. 
<149 Label for package of paid advices. For use in filing system. 
<152 Card “Please call at Money Order Window," etc.
<339 Gummed slip, for signature of remitter who is also payee, to be affixed 

to advice.
MOO Notice to payee of unpaid order under paragraph 5, section 1019, P. L. 

& R. 1902, etc.
M23 Currency straps. (Size I’/j” x 9’/,'’) Several denominations.
H35 Inquiry whether department has issued a duplicate upon an application

therefor, duly certified.
M35A Application for duplicate certified; original presented; may payment be 

effected on original?
M71 Card. Record of “ Stolen Orders,” to be filed with unpaid advices.
>513 Copy of money order cashed at an office other than that on which It Is 

drawn.
>542 Money order cashed'at an office other than that on which it is drawn — 

notice, to paying postmaster.
CG3 Envelopes to be supplied to banks for transmitting certificates of deposit 

to treasury department.
<572 Identification card for signature of payee.
<588 Exchange of Irregularly Issed money orders between post offices.
5G25 Advertising cards for general distribution.
6647 “ Dummy Advice.” For use in filing system.
6710- Application for duplicate transmitted for signature of remitter, as payee, 

cannot be located.
XI Register of money order offices. (Published annually.)
XIV . List of money order offices in foreign countries.. (State reason for 

requisition.)
Gummed slips. (Size l%'xl%'.) Used when error bas been made in 

stamping order.
Money order cutter — used in detaching money orders from stubs.

D g«.r«l by G00gk
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FOR FOREIGN BUSINESS ONLY.

Form No. Title.
0083 Supplemental international advice, for use of remitter in furnlshix 

address in foreign language.
6300 German card order (not used in other than German business).
6684 Inquiry of remitter concerning disposal of an order issued in Unite

States payable abroad.
6701 Application for international order, all nationalities.
6701A Application, with Spanish translation.
67O1B Application, with French translation.
67010 Application, with German translation.
6701D Application, with Italian translation.
6701E Application, with Danish or Norwegian translation.
67O1F Application, with Swedish translation.
67O1G Application, with Netherlands translation.
67O1H Application, with Japanese translation.
67011 Application, with Austrian, German or Russian (Polish) translation.
6701J Application, with Russian translation.
6701K Application, with Greek translation.
6702 Duplicate advice of international order (used generally in response t

application therefor from an exchange office).
6706 Notice to payee requesting him to present international order for pay 

meat.
6749A Combined conversion table.
6752 Application to exchange office for duplicate or corrected advice.
6753 Application to Department for duplicate of International order. (Franc

excepted.)
6753A Application for duplicate of international order. . (France only.)
6759 Application to Department for authorization to repay an internatlona

order.
6760 Exchange office requested to- correct error In advice of order Issued ii

United States.

• FOR DEPOSITORIES ONLY.
Form No. Title.
6011A Summary sheet for office having stations, but which is not a depositor] 

for other offices.
6012-2 Summary sheet — for use of all depositories, except New York.
6025 Memorandum of remittances received.
6123 Postmaster requested to transmit remittance in •‘remittance” envelope 
6285 Depository reports Irregularity In endorsement of a draft used for re 

mlttlng surplus money order funds.
6606 Draft returned by depository for proper endorsement
6854 Depository reports to Department the use of unauthorized draft by t 

remitting postmaster.
6961 Instructions to postmaster regarding the use of coin bags. (Furnished 

to depositories for distribution — see No. 6961.)
N3 Cash book for depositories only. (5 qr.)
Q Register of deposits received. For offices receiving deposits from stationi 

only.
X4 Press copy books for copying “ Memorandums of remittances received/ 

(Yellow paper, size 12x18.)
O1 Certificates of deposit, 250 certificates to a volume, consecutively num 

bered. name of depository printed in certificates. Tn ordering, give 
numbers now on hand, nn'd numbers desired.
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FOB DEPOSITORIES ONLY — Continued.
Fw> Mo. Tltl*.
0 Blank certificates of deposit, not numbered. Intended to take the place of 

such certificates as may be spoiled In process of Issue; for use also as 
triplicates, eta, when original or duplicate is mislaid.

P Acknowledgment of funds received on money-order account (For use 
of stations In acknowledging funds received from main office.)

CLEARING HOUSE BLANKS.
(Used only by offices having connection with clearing bouse).

Fn Mo. Title.
•TSS List of amounts of order sent through banks for collection.
6162 Debit check — clearing house account
6162A Credit check — clearing house account
6541 Clearing house list —orders grouped In amounts.
867OA Receipt of postmaster to bank for list of money orders presented for 

examination and clearing house settlement. Consecutively numbered 
» In sets of 500. *

. BOUND BOOKS.
r»n» No. Title.
J “ Blotters ” — books with ruled paper, used for figuring purposes by pay­

ing tellers at large offices.
8 Record of applications for duplicate money orders. (For large offices 

only.)
X Press copy books for weekly statements only. (Size 15x18. For offices

authorized to use the “ filing system.”)
XI Press copy books for exchange lists. (Size 18x24%. For exchange

offices only.)
YY2 Dally report by superintendent of transactions in money order division. 

(Used by only a few large offices.)

CITY DELIVERY EQUIPMENT.
The following are supplied only to offices having an established city delivery 

service:
No. 1 letter boxes (small).
No. 2 letter boxes (medium).
No. 3 letter boxes (large).
No. 2 package boxes (medium).
No. 2 combination letter and package boxes (medium).
No. 1 long steel posts.
No. 1A pedestal posts.
No, 2A pedestal poets.
Complete patent- letter box fasteners.
Box-halves of the patent letter box fastener.
Post-halves of the patent letter box fastener.
Blank cardboard time cards, 3%x5%>
Blank cardboard time cards, 6x6%. (The hours of collection to be placed 

thereon by the postmaster with pen and ink.)
Printed cardboard time cards, 3%x5%.
Printed cardboard time cards, 6x6%. (Schedule of hours of collection to be 

submitted in duplicate by the postmaster.)
Printed metal time card, 3%x5%.
Printed metal time card, 6x6%. (Schedule of hours of collection to be sub­

mitted In duplicate by the postmaster.)
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CITY DELIVERY EQUIPMENT — Continued.
Time card frames, 3%x5%.
Time, card frames, 6x6%.
Canvas satchels. ' •

Collectors* satchels (large). 
Collectors’ satchels (small).

Special delieery messenger satchels. • •
Shoulder straps for carriers’ satchels.
Carriers’ tie straps.

No. 1 — small — 24 Inches long.
No. 2—medium — 30 Inches long. •
No. 3 — large — 36 Inches long.

Bundy time recorder keys (In sets of four each) far carrier use-only. 
Routing tables and stools.
Distributing cases. '

RURAL DELIVERY EQUIPMENT.
Carriers’ satchels. .
Shoulder straps.
Tie straps.

No. 2 — medium — 30 Inches long.
Routing tables and stools.

STATIONERY.
Stationery Is generally restricted to first and second-class offices, but will b 

supplied In limited quantity and variety to all money-order offices for use 1 
money-order business.

For list of stationery supplied to money order offices of the third and fourth 
classes see page 207. *

Letter-heads, note-heads, and reference slips are furnished to larger office 
only.

Specially-printed stationery is furnished to offices at which the gross receipt 
are not less than $200,000 ]»er annum; thirty to sixty days required for printing 

Letter-heads (size 8 by 101) are furnished unruled only.
Note-heads (size 5J by 9) are furnished ruled only and without the name o 

tpe office.
Reference slips (size 31 by 8) are furnished either ruled or unruled.
Stationery with the names of divisions is not furnished to offices at which tlv 

gross receipts are less than $1,000,000 per annum.
tt«» No. Paper.

1 Foolscap paper, white, ruled.
2 Legal cap paper, white, folded, ruled.
3 Demy and quarto demy, white-wove linen, plate-finish paper, fiat: i

Demy, 16 by 21 inches.
Quarto demy. 8 by 101 inches.

5 Scotch linen ledger paper, 14 by 17 inches, blue or white.
6 White writing paper, flat, 14 by 17, 16 by 21, 17 by 22, 17 by 28. 18 by 23.

or 22 by 34 Inches.
7 Flat writing paper. In standard colors, 17 by 22 or 17 by 28 Inches.
8 Flat book paper, 17 by 26, 20 by 28, 24 by 88, or 26 by 40 inches, machine

finish, white.
9 Impression paper for Neostyle or Mimeograph, 16 by 21 inches, or 8 by i;

Inches.
10 Onion-skin paper, glazed or unglnzed. 14 by 17 Inches.
20 Typewriter paper, for manifolding purposes, 8 by 10} 8 by 13 Inches
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tea i«*. Papxb — Continued.
31 Gummed paper or adhesive tape, In spools, width 4 inch.
32 Paper for adding machines (known as “Bank Rolls”). 
M Scratch blocks, 84 by 8 Inches, 100 leaves, of white paper.
35 Paper tape for Bundy time recorders.
10 8emi-carbon paper for typewriter, blue or black. (Specify size.)
41 Indelible-pen eeml-carbonlzed paper, for money-order business. (Specify

size.)
42 Carbon paper, black, carbonized both sides In packages of.25, 50, or 100

sheets each. (Specify size.)
61 Wrapping paper, manila; 20x29 Inches. ..
62 Wrapping paper, manila; 20x24 inches.
63 Wrapping paper, manila; 26x40 Inches.
64 Wrapping paper, manila; 24x36 inches. (For foreign mall only.)

Cards and Cardboard.
81 Cards, white, suitable for pen or pencil:

(a) 3} by 64 Inches. ‘
(b) 4 by 6 inches.
(c) 3 by 5 inches.

82 Blank examination cards.
90 Cardboard, 22 by 28 Inches, standard colors.
91 Cardboard, white, 22 by 28 inches.
92 Blank railroad board, white, 22 by 28 Inches.
93 Blank railroad board, standard colors, 22 by 28 Inches.
94 Cardboard, manila stock, 22 by 28 Inches; 84 ounces per sheet
96 011 board, 14 by 17 and 19 by 24 Inches.
97 Card blotter, 19 by 24 Inches, standard colors.

Copt Books and Blank Books.
!20 Press copy books, best quality white paper, paged and indexed. (Stats 

size and number of pages.)
Blank Books.

735 Blank books, indexed, indexed through, or not Indexed, plain, record, day, 
or ledger, ruling, as may be required, 200 to 1,000 pages. (State size 
and number of pages.)

(a) Plain, 4| by 131 inches, faint lines, 7-pen, with three perpendic­
ular lines In red and blue.

738 Memorandum books, 4} by 74 and 44 by 6} Inches, 96 leaves, faint-lined 
or ruled for dollars and cents.

737 Stenographers' notebooks.
Taos.

750 White linen tags, 2| by 44 inches, printed or unprinted.
751 White linen tags, 2% x 4% Inches, unprinted.
153 Manila tags, 2| by 44 inches.

Inks, Mucilaok, rrc.
(Ink and Mucilage Cannot be Safely Shipped During the 'Winter.)

232 Ink, Copying, quarts.
234 ink tablets, red. (Follow Instructions on package.)
240 ink tablets, black. (Follow instructions on package.)
251 Mucilage, blue; put up In twenty-gallon kegs.
252 Library Paste, in four-ounce jars, with brush.
253 Library Paste, in one-balf-gallon jars.
254 Brushes for four-ounce library parte jars.
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Item No.
260
261
262
263

Inks, Mucilage, Etc.— Continued. 
Inkstands, square, glass, 2 i-Inch, metal cover. 
Inkstands, round, glass, 21-Inch. with glass stoppers. 
Mucilage Stands, glass, with brush. 
Mucilage Brushes.

Pens and Penholdem.
280 Pens In one-half gross boxes: Esterbrook — Nos. Al, 14, 048. C. Howrd

Hunt Pen Co.— Nos. 47, 62, 65. Eagle Pencil Co.— Nos. 5,250, 90,
• 530, HOE. Manifold Carbon Pens, for Money Order business only ; 

Esterbrook, No. 800.
281
290
291

Stylographic Pens. (For Money Order Service only.) 
Common Penholders.
Penholders, with rubber or cork tips.

Pencils.
800
302
303
304

Pencils, black, round, Nos. 1, 2, 3, 4, and 5.
Pencils, colored, red, blue, green, yellow. (State color wanted.) 
Pencils, blue, Whitewood.
Pencils, copying.

Erajsebs, Knives, and Shkam.
315
316
317
318

Steel erasers, knife.
Knives, straight blade, 3J inches long.
Knives, bawkbllL
Paper Shears, steel, 9-lnch, nickeled. '

Tytewbitebs and Supplies.
330 Typewriters:

Typewriters are furnished to offices doing sufficient business to 
justify requisition. This matter will be made the subject of 
special correspondence In each case.

331
340

Stops for tabulating attachments for typewriters (state make of machine). 
Ribbons for typewriters. Purple, copying, Indelible (black copying 

blue), and black record. (State color, and make of machine.)
341
342
343
345
347
350
351
352
353

Polychrome Ribbons for any machine.
Ribbons, purple copying, for • Burroughs Accountant” 
Ink ribbons for Bundy time recorders.
Typewriter Erasers, round.
Typewriter Erasers, bevel.
Oilers for typewriters.
Oil for typewriters, in two-onnee bottles.
Brushes (typewriter) for cleaning type.
Brushes for cleaning typewriter.

Rubbkb Goods.
365
370

Rubber Bands, various sizes.
Rubber Stamping Pads:

(a) 10 x 12 x 3 Inch.
(b) 12 x 16 x | Inch.
(o) 6 x 12 x 1 Inch, composition rubber, faced with cloth or muslin.

371 Bevel Erasers, for pencil, twenty pieces in each box.
- Miscellaneous.

390 Flies, cloth sides, alphabetical index.
(a) 9 by 11 inches, 250 stubs, gummed.
(b) 9 by 11 Inches, 500 stubs, gummed.
(c) 11 by 15 inches, 250 stubs, gummed.
(d) 11 by 15 inches, 500 stubs, gummed.
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mm Miscellaneous— Continued.
S2 Letter-filing Boxes, 11 Inches wide by 12 Inches long, 3 Inches deep.
83 Board Clips (doth board, metal clip), letter and cap sizes.
<8 Paper Fasteners, round or flat heads, sizes 1 to 6.
01 Paper Clips, brass or steel wire. *
02 Paper Clips, steel, large size.
03 Wire Clips, put up In boxes of 1,000 each.
<10 Pins, In 1-pound boxes, Nos. 1 to 6.
<11 Thumbtacks.
<® Rulers, elghteen-lnch, graduated to 1-16 Inch, with brass rule Inserted.
Cl Tapelines, 6 feet In length, of which 3$ Is in one color and 2J feet in 

another color. (For Parcels-Post.)
<22 Tin Strips for Issuing money orders; sizes 3J by 8} and 7 by 8} inches. 

State which size is wanted.
<23 Desk Pads, 19 by 24 Inches, leather corners.
<24 Hand Blotting Pads.
<25 Copying Pads: 10 x 12, 10 x 14, and 15 x 18 Inches, '
<26 Copying Brushes, for press copying.
<27 Twine Pots.
<28 Paper Weights, glass.
<29 Sponge Cups, glass, 3-lnch.
<® Sponge for sponge cups.
<31 Red Sealing Wax.
<32 Penracks.

*®4 Liquid glue in 1 ounce packages for repairing rubber stamps — also In 
quart cans.

Btationebt fob Monet-Order Offices or the Third and Fourth Classes, 
■mm. Thibo Class.

41 Carbon paper for use in issuing money orders. Domestic, 3 9/16 x 8
3/16 Inches. International, 7 x 8% inches.

42 Carbon paper for window registration book, 7*6, x 15 Inches. Carbon
paper for newspaper and periodical books, 9’x 15 Inches. Carbon 
paper for dispatch "book (3853), 7*6 x 7% Inches.

®1 Wrapping paper, 20 x 29 Inches.
233 Copying Ink.
240 Ink tablets (black).
2® Pens — Esterbrook 800. For money-order business. 

Common penholders.
®0 Pencils (black).
304 Indelible pencils for rural carriers.
3700 Rubber stamping pad, 6 x 12 Inches.

Rm h*. Fourth Class.
41 Carbon paper for use In Issuing money orders. Domestic, 3 9/16 x 8 

3/16 inches. International, 7 x 8*4 inches.
<2 Carbon paper for window registration book, 7*6 x 15 Inches. Carbon 

paper for newspaper and periodical book, 9 x 15 Inches. Carbon paper 
for dispatch book (3853), 7% x 7% inches.

233 Copying ink.
2«0 Ink tablets (black).
280 Pens — Esterbrook 800. For money-order business.
®4 Indelible pencils for rural carriers.
3300 Rubber stamping pad, 6 x 12 inches.
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form no. 1507.

SEND THIS ORDER TO THE FOURTH ASSISTANT POSTMASTIR-GSr«RAL. 
DIVISION OF SUPPLIES.

REQUISITION,
FOR STAMPS.

ATTENTION. • • Pott Office. .-.......... ....................

State here salary. _ County.........................................................   .

I.........................................(Per Annum.) • • ’ 'State...:......................................

. • Dale..,.....................

IMPORTANT.
To Insure Prompt Delivery or Stamps When Ordering Follow Carefully the Instouctioitb 

Contained, in the Postal Guide.
Receiving 

Stamp Here.

Item No. No. Wanted. No. Allowed.

Honey Order 
Stamp Herb.

Item No. No. Wanted. No. Allowed.

Impression. Impression.

Item No. No. Wanted. | No. Allowed Item No. No. Wanted. No. Allowed.

Impression. Impression.

Item No. No. Wanted. No. Allowed. Item No. No. Wanted. No. Allowed.

Google-
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STAMPS, SEALS, ETC.
Mota.—Rubber 0oet-mark1ng stamps are furnished to all fourth-class offices, 

and to third-class offices on special request Post offices yielding an annual com­
pensation of $300 per annum (or $75 per quarter) are entitled to hour type and a 
receiving or “ back ” stamp?', Requisitions for post-marking stamps must bear u 
dear Impression of the stampJn use.

When requisition Is made for a duplicate of a stamp already In use, an 1m- 
I-ression of the stamp must be made on a separate sheet attached to the requisition.

Broken stamps should be sent to the Fourth Assistant Postmaster-General 
(Division of Supplies) for repair.

Miscellaneous rubber stamps (Items 500 to 519), with such wording or letter­
ing as may be required, will be furnished in limited quantities.

Stamps worn out in service should not be returned.
For canceling postage on third and fourth-class matter: Offices of first nnd 

second-classes will make requisition for Item 680. Offices of the third nnd fourth­
classes will make requisition for Item 503, specifying the particular use for which 
they are needed.

Post-marking stamps are made to orde-, and the process requires fifteen to 
thirty days time, but In urgent cases this period can be reduced.

Type (metal and rubber) are forwarded singly or in sets. If fewer than half 
of set are lacking, requisition should call for “ single ” type to complete.

Observe caution against use of rubber stamps on “ steel ” ink. The oil in the 
Mt furnished with steel stamps will ruin a rubber stamp in a fcu> weeks.

The several Items of stamps listed below are purchased from five different 
contractors, and as the requisition submitted by you Is forwarded to the con­
tractor you are requested to order on one sheet only such stamps as are grouped 
under one heading, A, B, C, D or E.

To Insure prompt delivery of stamps you are requested to comply strictly 
with these requirements.

A B C D E
500 1501 503 592 680
502 504 505 593 690
506 508 507 594 700
509 512 510 595 701
520 513 511 702
550 514 516 703
551 515 619 715
552 517 541 710
571 -518 543 717
572 000 544 725
573 601 670 . 726
574 602 577 730
575 620 603 731
570
590

621
622

624 7CO
761

591 623 762
763
764
770
771

rm nk. Rubbib Stamps aivd Supplies.
500 Rubber Stamps, “Hand Index,” 1| Inches In length, lettering Inside and

outside the “hand.” (For all offices.)
501 Rubber Stamps. “ Hand Index,” 3} Inches In length, lettering Inside and

outside the “hand.” (Not for fourth-class.)
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lumNok Rubber Stamps and Sittliei— Continued.

502 .Rubber Stamps, 1 inch to 24 Inches in length, one, two, or three line.*

• May be ordered with or without border and air cushion.

(For all offices.)
503 Rubber Stamps, 1 inch to 24 Inches in length, one, two, or three lines, sn

air cushion. (For canceling third and fourth-class matter.)
504 Rubber Stamps, 1 to 3 inches in length, four or Are lines. (Not for

fourth-class.)
505 Rubber Stamps, 1 to 3 inches in length, four or five lines, on air cushion.

(Not for fourth-class.)
506 Rubber Stamps, 1 to 3 Inches in length, six or seven lines. (Not for

fourth-class.)
507 Rubber Stamps, 1 to 3 inches in length, six or seven lines, on air cushion.

(Not for fourth-class.)
508 Rubber Stamps, not exceeding 1 inch in width and 6 inches In length, con­

taining one or two columns of figures, not to exceed four figures in each 
column per line, figures not smaller than long primer size. (For flrst- 
class offices.)

509 Rubber Stamps, 24 to 5 Inches in length, one, two, or three lines. (Not
for fourth-class.)

510 Rubber Stamps, 24 to 5 inches in length, one, two, or three lines, on air
cushion. (Not for fourth-class.)

•511 Rubber Stamps, not to exceed 14 Inches in width and 2 inches in length, 
lettering as may bo ordered. (Not for fourth-class.)

•512. Rubber Stamps, not to exceed 2 inches in width and 24 inches in length, 
lettering as may be ordered. (Not for fourth-class.)

*513 Rubber Stamps, not to exceed 24 inches in width and 3 inches in length, 
- lettering as may be ordered. (Not for fourth-class.)

•514 Rubber Sthmps, not to exceed 3 inches in width and 84 Inches in length, 
lettering as may be ordered. (Not for fourth-class.)

•515 Rubtier Stamps, not to exceed 34 Inches in width and 5 Inches In length, 
lettering as may be ordered. (Not for fourth-class.)

516 Rubber Stamps, not to exceed 4 inches in width and 4J Inches in length,
lettering as may be ordered. (Not for fourth-class.)

517 Rubber Stamps, not to exceed 3 Inches in width and 6 Inches in length,
lettering as may be ordered. (Not for fourth-class.)

518 Rubber Stamps, square, circular, triangular, or oval, greatest dimension
across face not to exceed 14 inches, with border, and such lettering as 
may be ordered. (Not for fourth-class.)

519 Rubber stamps, with circle f-lnch in diameter, containing one, two, or
three figures, or letters. (Not for fourth-class.)

Item No. POSTMARKING AND POST OFFICE DATING STAMPS.
550 Rubber Postmarking and Canceling Stamp, air-cushion base, type for

months, days, years, and A. M. or P. M. (For fourth-class offices 
below |300 per annum.)

551 Rubber Postmarking and Canceling Stamp, air-cushion base, and type for
months, days, hours, and years. (For fourth-class offices above $300 
per annum.)

552 Rubber Postmarking (receiving) Stamp, with type for months, days,
hours, and years. (For fourth-class offices above $300 per annum.)

570 Rubber Dating Stamps, 14 inches in diameter, with rubber dating type 
and inking pad. (For Money Order and Registry work. State which. 
Give Impression of present stamp.)
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ka Na
571

572

573

574

575

576

677

600

581

502

593

CM
585

600

601

602

620

821

622

628

Postmabking and Post Office Dating Stamps — Continued.
Robber Dating Stamp, 1) inches In diameter, with alr-cusblon base and 

rubber dating type and Inking pad. (For first and second-class offices.) 
Rubber Dating Stamp, 1| Inches In diameter, on air-cushion base, with 

rubber dating type for months, days, five consecutive years, and twenty- 
four hours, A. M. and P. M., and Inking pad. (For first and second- 
class offices.)

Rubber Dating Stamp, rectangular, 11 by 2 inches, with or without border, 
on air-cushion base, with rubber dating type for months, days, five con­
secutive years, and twenty-four hours, A. M. and P. M., and an Inking 
pad. (For first and second-class offices.)

Rubber Dating Stamp, rectangular, 11 by 2 inches, with or without border, 
on air-cushion base, with rubber dating type for months, days, five con­
secutive years, and two blocks A. M. and P. M-, and inking pad. (For 
first and second-class offices.)

Rubber Dating Stamp, rectangular, 2 by 3 inches, with or without border, 
on alr-cusblon base, with rubber dating type for months, days, five 
consecutive years, and two blocks A. M. and P. M., and inking pad. 
(For first and second-class offices.)

Rubber Dating Stamps, rectangular or oval, of sizes I to 2 inches wide 
and 21 to 4 inches long, with or without border, and type for days, 
months, five consecutive years, and twenty-four hours, A. M. and P. M. 
(For first and second-class offices.)

Rubber Dating and Time Stamp, with provision for indicating month, 
day, year, and hours in divisions of not less than fifteen minutes. (For 
first and second-class offices.)

Dating Stamps.
Rubber Dating Stamp, commonly known as “ Model Dater.” (Not for 

fourth-class.)
Rubber Stamp, “Hand Index,” 3) Inches in length, lettering inside and 

outside the hand, with rubber dating stamp. (Not for fourth-class.) 
Line Dater, for printing month, day, and year, small size. (Not for 

fourth-class.)
Line Dater, for printing month, day, and year, large size. (Not for fourth­

class.)
Rubber Band Numberer, four bands. (Not for fourth-class.)
Rubber Band Numberer, six bands. (Not for fourth-class.)

Silt-inking Stamps.
Rubber Stamp, self-inking, square, circular, or oval, bordered, with rubber 

type for months, days, and five consecutive years. (For first-class 
offices.)

Rubber Stamp, self-inking, with rubber type (large size) for months, 
days, and five consecutive years. (For first-class offices.)

Rubber Stamp, self-inking, circular, 1} inches in diameter, with rubber 
type for months, days, and five consecutive years. (For first-class 
offices.)

Rkpaiba
Repairs, consisting of new rubber faces, for air-cushion dating stamps. 

(For all offices.)
Repairs, consisting of new rubber faces and cancelers, for Items Noo. 

560 and 551. (For fourth-class offices.)
Repairs, consisting of new lettering. Inking pad, an! type, for Items Nos. 

600, 601, and 602. (For first-class offices.)
Repairs, consisting of new Inking pad, for self-inking stamps. Items Nos. 

600, 601, and 602. (For first-class offices.)
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item No. ’’ ’ Rubbkb Tipi ' »»• -»•
085 Pica Rubber Type, for days, months, five consecutive years,‘and two 

blocks, A. M. and P. M., with tweezers, fdr all modern datefs.
630 Long Primer Rubbet Type, for days, months, five consecutive years, and 

two blocks A. M. and P. M., with tweezers, for old Style rubber port­
markers. • •

637 Pica Rubber Hour Type, for twenty-four hours, as * 1 A- M.,” “ 2 P. M.,”
etc., for Items 572 to 576 inclusive.

638 Long Primer Rubber Hour Type, for twenty-four hours, as “ 1 A. M.,”
“2 P. M.,” etc., for old style rubber postmarkers.

639 Pica Rubber Type, for months, days, five consecutive years, and twenty-
four hours, A. M. and Pl M., with tweezers, for all modern daters.

640 Long Primer Rubber Type, for months, days, five consecutive years, and
twenty-four hours, A. M. and P. M-., with tweezers, for old style rubber 
postmarkers.

641 Rubber Tear Type, as ‘•1905 ” and “ 1906 " (large size) for use with hand
stamps and self-inking stamps. (For first-class offices.) •

642 Rubber Year type, pica, as “1907” (all modern daters).
643 Rubber Year Type, long primer, as “ 1907 ” (old style rubber postmarker).
644 Rubber Year Type, as “ 190T,” small size, for self-inkers. (For flrst-clasa

offices.)
645 Pica Rubber Type, train numbers and clerk numbers, as “Tr. 1,” “ Tr.

20,” “ Tr. 107,” or “ Clk. 1,” etc.
.646 . Metal-bodied Rubber Type and holders. (For first-class offices.)
647 Para Solid-rubber Type and holders. (For first-class offices.)

Ink and Pans.
660 Rubber-stamp Ink, copying, not Indelible, red, black, and purple. (For

all offices.)
661 - Canceling Ink for use with rubber (postmarking) stamps, black, indelible.

(For fourth-class offices.)
670 % Pads for Rubber Stamps, copying, red, purple, and black.
671 Pads for Rubber Postmarking Stamps, size 3( by 6) inches, not inked.
672 Pads for Rubber Postmarking Stamps, size 2 by 31 Inches, not inked.

Racks.
675 Racks for Rubber Stamps. (For large offices.)

Rolleb Composition Stamps.
681 Flexible Stamps of printer’s roller composition, oval, to be used in brass 

sockets described in Item No. 772. for canceling third and fourth-class 
postage. Third and fourth-class offices use Item 503.

Wood Stamps.
690 Cancelers, of hard wood.
691 Clerk Numbers, of hard wood.

Steel Stamps and Supplies.
700 Postmarking and Canceling Stamp, consisting of box. disk with canceler,

removable type and handle, any required number, words, or letters cut 
in relief In center of canceling device. (For first and second-class 
offices, and lettered and named stations. With Item 703.)

701 Postmarking and Canceling Stamp, consisting of box. disk with canceler,
removable type and handle, bearing such words as “ Mail Delayed,” 
“ Train Late,” etc., as may be required. (For special service.)
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halt. Steel Stamps and Supplies — Continued.
3E2 Postmarking Stamp, consisting of box, disk, removable type and handle, 

characters of stamp cut In relief in a circle, comprising any numbers, 
letters, or device, as “N. Y. A.,” etc. (For special service.)

f08 Postmarking stamp, consisting of box, disk, removable type and handle, 
characters of stamp cut In relief In a circle Inclosing name of post 
office and State, and ths words " bec'd,” “ transit,” etc., or any other 
lettering required. (With Item 700; also for special service.)

7H5 Postmarking and Canceling Stamp, consisting of block, canceler, removable 
type, set screw for securing type, and wooden handle, characters of 
stamp cut In relief In a clrcje. (Postmarker for third-class offices, and 
R. M. 8. or special service.)

718 Postmarking (receiving) Stamp, consisting of block, removable type, set 
screw for securing type, and handle, characters of the stamp cut In relief 
In a circle Inclosing name of post office and State nnd the word 
" bec'd,” or any other words required. (Receiver for third-class offices, 
and R. M. 8. or special service.)

417 Postmarking (receiving) Stamp, consisting of block, removable type, set 
•crew for securing type, and handle, characters of stamp cut In relief 
In a circle inclosing name of post office and State, nnd word “bec’d.” 
name of railway post office and train number, or any other such inscrip­
tion as may be ordered. (For R. M. 8. only.)

-725 Sea Post Office Btamps, consisting of block and handle, length over all 
to be not greater than 4} inches or less than 4} Inches; characters of 
stamp cut In relief Inside of a circle 1 3/16 Inches outside diameter.

728 Sea Post Office Stamps, consisting of block and handle, length over all to 
be not greater than 4| inches or less than 4( Inches; characters of 
stamp cut In relief inside a circle i inch outside diameter.

730 Die and Mold, for ready production of flexible stamps of printer's roller
composition. (For first-class offices.)

731 Die, Removable Type, and Mold, for ready production of flexible stamps
of printer’s roller composition. (For flrst-class offices.)

Steel Type.
740 Type, conforming to. requirements set forth In Item No. 700. Including

years, months, days, twenty-four hours, and twenty-four half hours.
741 Type, conforming to requirements set forth in Item No. 715, including

years, months, days, and twenty-four hours.
<742 Type, conforming to requirements set forth in Item No. 715. Including 

years, months, days, twenty-four hours, and twenty-four half hours.
743 Type, conforming to requirements set forth in Item No. 715, Including

years, months, and days.
744 Type, conforming to requirements set forth in Item No. 715, containing

either years, months, days, hours, or half hours.
745 Type, conforming to requirements set forth in Item No. 715, contaihlng

train numbers 1 to 99, Inclusive;
748 Type, conforming to requirements set forth In Item No. 715, containing 

train numbers of three or four figures, or the word “ North,” “ South," 
■••East," or “ West."

747 Type, conforming to requirements set forth in Item No. 700. containing
either years, months, days, hours, or half hours, or such other charac- 

■ • ters as may be ordered. •
748 Type, conforming to requirements set forth In Item No. 700, each con­

taining a letter. .
l
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Item Na MISCELLANEOUS STEEL STAMPS.

760 Miscellaneous Stamp, consisting of steel block and wooden handle.
761 Sea Poet Office Stamp, consisting of steel block and wooden handle; block

to be i Inch thick, to accommodate two lines of characters.
762 Sea Post Office Stamps, consisting of steel block and wooden handle; block

to be not exceeding | inch thick, to accommodate three lines of char­
acters.

■763 Name Stamp, consisting of steel block and wooden handle.
764 Numbering Stamp, consisting of steel block and wooden handle.
770 Sealing Stamps, cylindrical.
771 Sealing Stamps, oval.
772 Sockets for holding stamps of printer’s roller composition. (Used with

Item 681.)
Steel Ink.

785 Canceling Ink for use with steel stamps.

Pads.
790 Inking Pads, round, for use with steel stamps, made of printer’s roller 

composition.
796 Cotton Ribbons for ribbon dating stamps, black, blue, or red.

Numbebing Machines.
To be made the eubfect of special correspondence.
Numbering machines are furnished to large offices upon evidence of sufficient 

business to justify the requisition. Broken or defective machines should be sent 
to the Division of Supplies for repair, with a letter of explanation under separate 
cover.
Item Na

800 Numbering Machines; steel, five and six-wheel automatic; consecutive,
duplicating, triplicating.

801 Pads for automatic numbering machines, Item 800.
802 Numbering Machines; steel, five-wheel, lever pattern; consecutive^

adapted to heavy usage. These machines change numbers only upon 
pressure of hand lever.

803 Pads for lever pattern numbering machines, Item 802.
805 Numbering Machine Ink, non-copying. (State color wanted.)
806 Numbering Machine Ink, copying. (State color wanted.)

Adding Machines.
Adding machines are furnished to offices whose gross receipts are $50,000 or 

more per annum, or transactions exceed $50,000 per annum.

Scales.
All offices will be equipped with Item 852 (8 os ). Requisitions for larger 

scales should be made the subject of special correspondence and state average 
and character of weighings.

Broken, defective or discarded scales should be carefully boxed and sent to 
the Division of Supplies with a letter of explanation under separate cover. 
lUm No.

850 Metric Scales, not less than 18 rate, graduated to 15 grams each.
851 Metric Scales, not less than 192 rate, graduated to 15 grams each.
852 Letter Balances, 8 ounce capacity by J ounce graduations.
853 Letter Scales, standard make and substantial In character, capable at

weighing 4 pounds avoirdupois weight, to be accurately graduated down 
to 1 ounce.
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ha aw Scalm — Continued.
■4 Scales for weighing parcete-post packages, with capacity of not less than 

12 pounds by 4 ounce.
888 Counter Scales, with platform and beam, specially adapted to weighing 

sacks of mail and bulky packages; platform not less than 10 by 14 
Inches; capacity not less than 200 pounds by 1 ounce.

M Counter Scales, with platform and beam, specially adapted for weighing 
sacks of mail and bulky packages; platform not less than 13 by 19 
Inches; capacity not less than 300 pounds by 2 ounces; Including weights. 

Same scale with bag-rack attachment complete.
857 Portable Platform Scales, with wheels; platform not less than 15 by 21

Inches, sliding poise i capacity not less than 400 pounds by t pound; 
including weights.

Same scale with bag-rack attachment complete.
858 Platform Scales on wheels; capacity not less than 1,000 pounds by |

pound; platform not less than 24 by 32 inches, sliding poise, including 
weights.

Dormant scales tor large offices will be made the subject of special corre- 
gwodence.

Lrrm-russxs awd Suttlixs.
To be made the subject of special correspondence.
These articles are furnished to large offices keeping extensive records. Requi­

sitions must describe office work la detail.
Itea N*.
870 Letter-copying Press of size to accommodate books, 15) by 18) inches.
871 Letter-copying Press of size to accommodate books 10 by 14 inches.
880 Copying-cloth Pans, 10 by 10 by 2) Inches, and 11 by 13 by 2) inches.
885 Blotter-baths, as follows: 10 by 12 Inches, holding 30 cloths; 10 by 14 

inches, holding 48 cloths; 11 by 15 inches, holding 100 cloths.

Baskets.
These articles are for large offices having special requirements.

MO Order Baskets, 30 inches long by 10 inches wide by 17 inches deep, 4 
bushels capacity, grip holes at ends.

1081 Baskets, same as Item 1030, with set of four 2-lnch antl-frlctlon casters.
1032 Truck Baskets or Warehouse Cars, 34 Inches long by 24 inches wide by

22 Inches deep, 8 bushels capacity, grips or grip boles at ends.
1033 Baskets, same as Item No. 1032, with set of four 2-inch antl-frlctlon

casters; bottom to be provided with heavy and securely fastened cleats 
for the casters.

1084 Baskets, same as Item No. 1032, with set of four 2)-lncb rubber-tired
truck casters; bottom to be provided with heavy and securely fastened 
cleats for the casters.

1085 Carrying Baskets, 28 Inches long by 17 inches wide by 10 Inches deep,
grips at ends for convenient holding.

1038 Meat Baskets, 28 inches long by 17 Inches wide by 10 inches deep, designed 
for extra-heavy work; 150 pounds capacity; with good handles of {-inch 
rope.

1087 Coal Baskets (round), 1 bushel capacity, for heavy work; provided with 
good handles of i-inch rope.

1038 Office Baskets (round), for waste paper, 15 Inches in diameter by 18 Inches 
deep.

IMS Baskets, willow, top length 25 inches, top width 18 inches, depth 10 inches, 
bottom length 21 inches, bottom width 14 inches.
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rum no. Baskets — Continued.
1046 Baskets, willow, top length 36 Inches, top width 23 Inches, depth 15 Inches,

bottom length 20 inches, bottom width 17. Inchest’
1047 •; Baskets, willow, round, diameter at top 22 inches, diameter at bottom

14 inches, height 15 inches.
1048 Boskets, willow, reund, diameter at top 17 • inches, diameter at bottom

, 13i inches, height 15 inches.
1049 Baskets, willow, round, diameter at top 10 inches diameter at bottom 14

Inches, height 19 inches.
1060 Baskets, wire, waste.

12 by 15 by 12 inches. . ..u.
15 by 18 by 15 inches. . . '

1061 Baskets, wire, 18 Inches long, 12 inches wide, 4 inches deep.

Dby Goods. /
For large offices only. ;

1100 Cotton Sheeting, 8/4 Width and 4/4 width.
1101 Drilling, for making copying cloths, 28 and 86 inches wide.
1104 Red tape, on spools.

Twine.
Twine, for tying mail, is furnished to all offices in accordance with their needs.

1150 Jute Twine, for tying malls.
1151 Large Twine, balls, 110 yards to pound. (Large offices.)
1152 Large Twine, balls, cable-laid, for Foreign Mall service only.
1153 Small Twine, balls, 225 yards to pound. (Large offices.)

Tbuckb.
To be made the subject of special correspondence.
For large offices only. State character of service, bulk, weight and frequency 

of mails.
1370 Warehouse Hand Trucks; steel nose, half-ironed, handles 50 Inches leng,

frames 18 inches wide; weight 80 pounds.
1371 Same as Item 1370, with rubber-tired wheels.
1372 Dry Goods Trucks, platform 27 by 56 inches; 8-stake rack at each end,

capacity 1,500 pounds, weight- 150 pounds.
1373 Same as Item 1372, with rubber-tired wheels, or wheels and casters.

^Googk
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eokausted.

Supplies. 8W

(No. 6053c.)

POSTMASTER'S REQUISITION
FOR BOOKS OP BLANK

MONEY OBDEB AND ADVICE FOBMS.
I [Do «•» lactose this JtsqaMtiow io Auditor, or v«A Statement.]

Domestic
o«

T WTTBN AVION AL.

Poor Omci..................................................................
Writs plainly, pr OH rubbar [not dating) itamp

Write plainly the 
name of 

Office, County and Htate.

.............................................County

Statx or

Aeeielant Poemaeter-Oeneral, 
Division of Supplier (Monep Order), JPaeUngton, D. C~

Bm:—Please cause to be forwarded for the use of this office, an additional supply of..,

.............................. . .......................................................................... blank Money Order and Ad rice Forms 
(Write "Doranc" or “IirrKua*TTOs*L," as case may be.)

The unused Money Orders now on hand, which have not been Issued, are numbered consecutively

No......................................,.................................................to No....................................................................................
'“dudve, leaving.........................................orders yet to be Issued and it is thought that this present

*>PPiy win last about...............................days.
(Be careful to All In the above space.)

During the last thirty (30) days this office Issued....................................................................orders
(Write number of Orders Issued.)

The nock of carbon slips on hand will be sufficient for.......................... months.

Respectfully,

,hx?w*,n how many orders you have issued in 
“>e last 30 days: estimate therefrom the number 
required to last you 60 days, and when your 
Present supply Is reduced to such latter number, 
“she a requisition.

Poetmarter.

hors.—Postmasters will use this blank in making requisitions for books of blank 5'oney Order 
rjmu. whether Domestic or International: and Postmasters at International offices will use separate 
“*axs If they have occasion to request Domestic and International books of forms at the same time.

A postmaster should not allow his stock of blanks to become exhausted, but should make timely 
tPPUcaUon for a new supply.

Sec. 99S, P. L. and K.—Postmasters must keep their stock of blank Money Order forms in their 
°*n custody, under lock and key, in some place of security, to which unauthorized persons cannot 
•*’* access, and they will be held responsible for any loss which the Department may suffer arising 
'tom fraud made possible through a disregard of this regulation.

RTDo not send this requisition by registered mall. If the books fall to arrive within a rcison- 
wle time, make another requisition, and write the word " duplicate " across the face of the blank.

, Snciai..— Carbon paper Is not furnished with Money Order and advance forms. Requisition 
’<* Carbon paper. Item 41 — Domestic 3A x 8A — International 7x8* should be marie on form 1580 
Vot offices of {he first, second and third classes) and on 158Ga [for offices of the fourth class].



1. Read carefully instruction., on pages 166 and 218 to 217 of Postal Guide, which murt be observed.
2. Name of post oflice, county, and State must be written plainly and in full. Rubber stamp may be used.
3. Impression of postmarking stamp must be made in circle as Indicated. [given.
4. Clans of oflice. salary, number of city stations, number of rural routes, and all other information called for on this requisition must be accurately
5. Enter envelope numbers fn proper order as given in list in Postal Guide—for exampfe: 1( 4, 10, 37, 87, or 1, 4, 10, 17, 92, and so on, as

the case may be, depending upon the kind of envelopes required.
& As a bads for calculation, the Department insists that the quantity used per week, the quantity on hand, and the quantity required 

flnr six months or one year be accurately given in all cases. (See instructions on page 219.)
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Under no circumstances will 
below.

Unione
Me/
1

Sire.
Former 
Desig­
nation.

2|x 81

4 8| x 8 1-A

5 Six 8 IB

Six « 1-H

ENVELOPES.
Fob Official and Registry Use.

Caution.—Envelopes must be kept tn a clean, dry place, and care must be 
Un to keep them in serviceable condition.

Postmasters will be strictly guided in making requisitions for official and 
Rtfrtry envelopes by the following instructions.

AU official and registry envelopes must be ordered on Form 1579 (sample on 
RB»218), end in no other manner.

ALL INFORMATION REQUESTED ON THE REQUISITION BLANK MUST ALWAYS BE 
■TEN IN FULL, OB THE KEQUISITION WILL BE RETURNED FOB COMPLETION.

Postmasters at offices of the first and second-classes must order envelopes in 
■ftdent quantity to meet tbetr requirements for 6 months; at offices of the 
third and fourth classes in sufficient quantities to last for one year, and In ample 
time to prevent exhaustion of supply. It ordinarily requires 30 days from date 
< requisition to deliver envelopes to offices east of the Mississippi River and GO 
<hys, or more, to other offices.

Requisitions may be sent in at any time.
Postmasters must order by envelope numbers and not by former designation, 

vhich Is given merely for the purpose of Identification. Envelope numbers are 
to be entered on Form 1579 in regular obdeb as given in the list below — for ex- 
ample, Nos. 1, 5, 8, 10 and so on to No. 101. be careful to order only the kinds 
to which your office is entitled.

Specially printed envelopes, other than those listed, will be furnished to first 
ud second-class offices, and to such other offices as may be authorized to use them, 
vben necessary to meet the needs of the service. All specially printed envelopes 
mart be ordered on Form 1579, two samples of each special envelope to accompany 
requisition, and the letter “ 8 ” Inserted in the “ Envelope No.” column.

Offices having stations will make but one requisition for a sufficient supply of 
«®dal and registry envelopes of the kinds necessary to meet the requirements 
for 6 months of all stations, and distribute the envelopes to stations from the 
Mtn office. Return card address of main office only will be printed.

All envelopes will bear only such printing as may be approved by the Depart- 
m«it, and additional printing must not be added without special authority in each 
rese from the Fourth Assistant Postmaster-OeneraL

The name of the post office as a return card address will be printed only when 
fa the judgment of the Department It is necessary to facilitate the handling of 
■•fl. This return address is ordinarily unnecessary, except In the case of large 
■Sees where the business Is separated Into divisions and then only on such en- 
refopes as are likely to be returned.

slopes be supplied of sizes other than those

UsatK Description, and to What Offices Furnished.

For sending money order receipts to pur­
chasers of money orders. (Furnished to 
city and rural delivery offices only.)

For general official correspondence — lines 
for address. (Furnished to ail offices.) 

For general official correspondence with post­
in asters— words “Postmaster" and 
“County” printed thereon. (Furnished 
to all offices.)

For use in connection with registry business 
— words " Postmaster,” " County.” nnd 
“ Registry Business ” printed thereon. 
(Furnished to first and second-class offices 
only.)
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ENVELOPES — Continued. *’

Envelop* 
No.

8Ue. Former 
Desig- 

DAtlOD.
Usage, Description, and to What Offices Furnished.

a Six 0 Exclusively for transmitting registry jacket 
coupons — specially printed. (Furnished 
only to offices authorized by the Third 
Assistant Postmaster-General to use 
them.)

10 Six 6i 21 For sending domestic money order advices 
to paying offices — words “ Postmaster,** 
“ County,” and letters “ M O B ” printed 
thereon. (Furnished to all money-ord er 

. offices.)
18 Six 8| 3-A. For general official correspondence—lines 

for address. (Furnished to all offices.)
14 Six 81 8-B For general official correspondence with post- 

masters — words “ Postmaster ” and 
“County” printed thereon. (Furnished 
to first, second, and third-class office* 
Only.)

16 81 x 8{ 8-H For use In connection with registry business 
— words “ Postmaster,” “ County,” and 
“ Registry Business" printed thereon.

• (Furnished to first and second-class offices 
only.)

IS 8} x 8} 3-1
f

For general money order correspondence 
with postmasters — words “ Postmaster,” 
” County,” and letters “ M O B " printed 
tbereon. (Furnished to first, second, and 
third-class offices only.)

17 Six 8] -For sending quarterly postal accounts and 
general official correspondence to the 
Auditor—address printed thereon. (Fur­
nished to all offices.)

18 Six 8| For sending receipts, abstracts, pay-rolls and 
other papers or correspondence relating to 
the service of railway postal clerks to the 
Auditor—address printed thereon. (Fur­
nished only to offices designated to pay 
railway postal clerks.)

10 Bix 8| For separate enclosure of statements, pay­
rolls, vouchers of expenditures, etc., rela­
tive to city delivery service, which ac­
company quarterly postal accounts. (Fur­
nished to city delivery offices only.)

00 8|x 8J 8-B For sending general official correspondence 
and other papers to the Chief Inspector, 
Division of Post Office Inspectors—ad­
dress printed tbereon. (Furnished to 
first, second, and third-class offices only.)

81 8|x 8J 8-D For sending general money-order corre­
spondence to the Third Assistant Post­
master-General, Division of Money Orders 

- —address printed thereon. (Furnished to
first, second, and third-class offices only.)
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ENVELOPES — Continued.
EsTelope 

No. Size.
Former 
Desl<- 

nslloa.
Uas<e, Description, and to What Offlcea Furnished.

87 Six 8i For sending correspondence and other
' » papers to Divisions of the Department 

for which no addressed envelope is pro­
vided Part of the address is printed•r .

-
thereon. (Furnished to al] offices.) 

THIS ENVELOPE IS TO BE USED IN LIEU OF EN­
VELOPES NOB. 22, 24, 25, 27, 30, 32, 35, ano
30, WHICH HAVE BEEN DISCONTINUED.

M 81 x 8|
•

Exclusively for sending trip reports of rural 
carriers to the Fourth Assistant Post­
master-General. Division of Rural Deliv­
ery. (Furnished to rural delivery offices 
only.)

<1 8}x 8J Exclusively for sending vouchers of rural 
carriers to paying offices. (Furnished to 
rural delivery offices only.)

8J x 8] Exclusively for sending Form 6025. dally 
memorandum of money-order remittances 
received, to the Auditor — address printed 
thereon. (Furnished to money-order de­
pository offices only.)

81 x 8| Exclusively for use of stations for sending 
Form 6019-A, dally money-order state­
ment, to the main office. (Furnished only 
to offices having both stations nnd city 
delivery service.)

M Six 81 Exclusively for sending money-order state­
ments to the Auditor — address, etc., 
printed thereon. (Furnished to all fourth­
class money-order offices.)

47 Six 81 5-K For sending money-order remittances nnd 
postal funds to depositories. (Furnished 
to money-order offices only.)

48 8J x 81 Exclusively for use of stations for sending 
money-order remittances to main office. 
(Furnished only to offices having both 
stations and city delivery service.)

81 x 8{ Exclusively for cashed money-order ex­
changes— specially printed. (Furnished 
only to offices authorized by the Third 
Assistant Postmaster-General to use 
them.)

62 41 X 71 4-M For sending International money-order ad­
vices and German card orders to money­
order exchange offices. ■ (Furnished to 
International money-order offices only.)

54 4ix 9J «-A For general official correspondence — lines 
for address. (Furnished to first, second, 
and third-class offices only.)

55 41 X «-B For general official correspondence with 
postmasters — words “ Postmaster ” anil
“ County ” printed thereon. (Furnished to 
first, second, and third-class offices only.) 

Digitized by QjOOglC
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EnvHope

57

M

06

71

80

81

82

89

84

85

Baa.

44 x 9J

4*x 9}

4*x 9j

4*x H

4jx 9i

4ixl0i

4j x 10f

4|x 9J

4*x 9*

4ix 91

4*X 91

ENVELOPES — Continued.

nation.
6d

6-0

6-D

6-F

Uaage,' Description, and to Whit Office*

For general money-order correspondent) 
with postmasters — words “ Postmaster,’ 
“ County,” and letters “ M O B " prints* 
thereon. (Furnished only to offices has 
Ing annual salary of $6,000 or more.)

For official correspondence with the Aa 
dltor—address printed thereon. (Fur 
Dished only to offices having annual sal 
ary of $6,000 or more.)

For sending general official correspondents 
and other papers to the Chief Inspector, 
Division of Post Office Inspectors — ad 
dress printed thereon. (Furnished onlj 
to offices having annual salary of $6,00( 
or more.)

For sending correspondence and othet 
papers to Divisions of the Department 
for which no addressed envelope is pro­
vided. Part of the address is printed 
thereon. (Furnished to presidential offices 
only.)

THIS ENVELOPE IS TO BE USED IN LIEU OF EN­
VELOPES nos. 60, 63, 64, 67, 70, 72, 74, 75, 
▲ND 76, WHICH HAVE BEEN DISCONTINUED. 

For sending general money-order corre­
spondence to the Third Assistant Post­
master-General, Division of Money Orders 
— address printed thereon. (Furnished 
only to offices having annual salary of 
$6,000 or more.)

Exclusively for sending money-order state­
ments to the Auditor — address, etc„ 
printed thereon. (Furnished to all Presi­
dential offices.)

For re-enclosing damaged, unsealed, or 
wlthout-cover registered matter received. 
(Furnished only to first, second, and 
third-class offices.)

Blue envelope for letter-bills. (Furnished 
only to foreign dispatching offices.)

For enclosing money orders presented by a 
bank for payment through the clearing 
house. (Furnished only to offices where 
a clearing house is located.)

For returning defective money orders to 
banka (Furnished only to offices where 
a clearing house Is located.)

Exclusively for sending transcripts and 
original certificates of deposits received to 
the Auditor — address printed thereon. 
(Furnished only to depositories for postal 
funds.)
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ENVELOPES — Continued.
Errvtope

So.
BUo. Former •

Deslf- 
notion

Placet, Description, and to What Offices Furnished

M 4ix 91 For sending salary checks to rural letter

tr B X10J 7-RP

carriers — words "Cashier’s Office” and 
“ Rural Letter-carrier” printed thereon. 
(Furnished only to offices paying rural 
carriers.)

For transmitting registered mail matter.

K 8! X 111 8-RP.
(Furnished to all offices.) 

For transmitting registered mall matter.

•1 6JX111 8-RPJ
(Ftfrnlsbed to all offices.)

Registered package jacket for transmitting

n 31 X 6} 9-RP

five or more registered package envelopes 
to one office. (Furnished to all offices.) 

Tags for transmitting registered mall matter

94 8 X121

Tag.

10-RPJ

which cannot be enclosed In envelopes
Nos. 87 and 89. (Furnished to all offices.) 

Registered package jacket for transmitting

M 6x9 11

five or more large registered package 
envelopes addressed to one office. (Fur­
nished to all offices.)

For general official correspondence, etc.—

M 6}X101 12

lines for address. (Furnished to first 
and second-class offices only.)

For general official correspondence, etc.—

n 71x10 13

lines for address. (Furnished to first 
and second-class offices only.)

For general official correspondence, etc.—

M 71 x 10 13-F

lines for address. (Furnished to first 
and second-class offices only.)

Exclusively for sending money-order state­

90 91x111 14

ments to the Auditor — address printed 
thereon. (Furnished only to money-order 
offices paying 250 or more orders weekly.) 

For general official correspondence — lines

100 OixlH »

for address. (Furnished to first-class 
offices only.) •

For general official correspondence—lines

MU 12 Xlfl 16

for address. (Furnished to first-class 
offices only.)

For general official correspondence — lines
for address. (Furnished to first-class 
offices only.)

by Google


