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] ORGANIZATION OF THE DEPARTMENT.

OFFICE OF THR FOSTMASTER-GEXERAL.

Postmazier-(General— GeorcE voN L. Mevee, Massachusetts.
Chief Clerk— M. 0. CraNcE, lilinois.
Assistgnt Chief Clerk.— GEoRGE (7. Tuoysow, Michigan.
Private Secrelary.— JoEN A. HoLMEes, District of Columbla.
Assisiart Attormey-Genersl— R, P. Goopwin, Illinols.
Bpecial Counsel.~~ RicEHARD M. WERaTER, Kentucky.
Asgizsiant Attorney.— PavL V. Kryser, Iowa.
Agsistant Attorney.— Eowin A. Niess, Pennsylvania.
Purchoting Agent.— WritLiam E. CoceraN, Colorado.
Diciaion of Post Office Inspeciors.—

" Chief Inspector.— Fra¥g E. McMnirw, Utah.

Chief Clerk, THropore IRGALLS, Kentucky.
Appointment Clerk.— Gromce 8. PavLi, Obio.
Disbursing Clerk.— Wu. M. Mooxgy, Ohio,

OFFICE OF THE FIRST ASSIBTANT IOSTMASTER-GENERAL.

First Azsistanl Postmaster-General.— F. H. IlitcHcock, Massachusetts.
Chief Clerk.— C. P. GraxprieLp, Missourl,
Division of Postmaster's Appoiniments.—

Buperintendent, Bavagp WyMan, Michigan,

Aseistant Supt.,, CHRIsaTIAN B. DicEY, Ohlo.

- Division of Salaries and Allowances.—

Superiniendent, C, M. WaTers, Colorado.
Asst. Bupts., E. T. BusarerL, Connecticut: Guy T. Gourp, Illinola;
HarrY B, Hawr, Californla; HoMer M. KiNtz, New York; ELiran

: M. Noerig, New Jersey;: S8amMvenL B. RaTeEnore,” Indiona; Grozee

W. RExg, Marrland; CHagirs F. TeroTTER, West Virglnla; Geo. L.
Yan DYEE, lowa; Joeera M, WHITE, Massachusetts; Gro. Lo
Woop, Maryland,
Division of City Delivery.—
Superintendent, Ervin H. THorpr, Vermont.
© Assistant Superinlendent, Woiiax H. Havcocx, District of

R Columbia.

OFFICE OF THE BBECOND ASSISTANT POSTMASTER-GENERAL.

Second Assistent Postmasier-Genergl.— Jaumes T. McCrimary, Minnesotsa.
Chief Clerk— Joan W. HoLrLypay, Ohlo.
THoision of Raiflway Madl Service.—
N General Buperintendent, ArexanNoer GranT, Mlichigan.
Apst. Genl. Supt., Geonae F. StoNE, New York.

o
& i) Chief Clerk, A. A, Fisaes, Vepmont,
Ga TS " 3918

X f‘,&n S N
i~ ' P T




G LS b Y

GENERAL INSTRUCTIONS. GOICERHIHG BLAHKS AND ok
OTHER SUPPLIES. - ' =

o

Postmesters st offices of the first, second and third. classse” Wil order - uh
requleition Form Ne. 1580 (see page 1G7) &nd postmasters at offices of tim:
fourtlh clesa will order on requisition Form No. 158Ca 't{see page 1984) ril blaniw
and supplies enumerated In the following lst, except official and registry en-
velopes, which should be requested on blank Ferm No. 1579 (see page 218),
money order and advice forms, which should be reguested on blenk Form 80B3e
(see page 217), and postmarking sand miscellaneons stamps, which sbould be
requested on blank Form No. 1567 (see page - 208). Typewrbers, adding
machines, numbertng machines, letter presses, envelopeopening machines, com-
puating machines, etc, which ere not sepplied to offices below the second class
should be made the subject of special corr

Every requlsition must be properly filled out fo imchmle the information called
for Im the meveral blanks and oolomns, AND THE POSTHAREKING STAMP
MUST BEE INMPRESSHED CLEARLY IN THE SPACKE PROVIDED THEREFOR.

The Departinent desires that postmasters at offices of the first class whoase
salary I8 less than 35,000, and postmasters at offices of 'tim second- class endenvor
to order in sufficient gqoantity snd vortety =t ane 4pe % moet thelr requirements
for three moutts, aad postmasters at offices of the third and fourth classes en-
deavor to order in pufficient quartity mnd varlety at one time to meet thelr
requirements for ene year, thes reducing the number of requisitions to be handled.

Requests for poEtage sirmps, stompead eovelopes, newspoper wrappers amd
poats) cards, shounld be addressed to the Third Assistant Postmaster-General. %

All requests for supplies are belng promptly benered, but if supplles ordered
are not recelved withia A reasonabie time, a gecond requlsitiom marked
“DUPLICATE " should be prepared and forwarded to this effice

Blank facing slips are furnisbed from the Divislon of Supplies on requisition
to post offices and the Rallway Mail Bervice. Printed facing slips for use In
officea of the Airst and second classes are obtaimable upor special allowance granten
by the Fourth Assistant Postmaster General, Division of Supplies, and soch #hip-
ments will be made direct from the contractor's plant. Speclally printed facing
alips for use of Rallway Postal clerks and [n post officea of the third and fourth
clasees can be obtained from the cobtractoe at the expense of the purchaser, ln-
cluding charges for traneportation, as shipments of sline for these purposes wil
not be made under penalty label or at the expense uf the Department.

The monthly sopplements fo the Officle] Postal Gulde will contain any
changes affectlng the lets contalned he.reln

INDEX TO SUPPLIES.
BlLANKSE:

For Post Office INBPeCIOTB. - .. cxcvivcvverinsrnnrnnsnsancnrssesrenss 168-1T0
For use in the Ratlway Mall Service............. st taereis 0143
¥or offices of the BBt ClaSS «.iocivarvusiverraanasssasnnnrnsrirnns 2i10-182
For offices of the second cINBE ....ivuveeenversresnsassnnnsananaaa- 182-180
For offices of the third class ... iiivenieninsesrvreiresnrionaas 180-104
For offices of the fourth CIAAS ... v rsnmrasarscrvnssussennnaans 156-198

For the Mouey QOrder Service (all classes)........ovviverncrrera-ns 198-203
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2ttt e o Sugpplies, 16¢

AR, DEAYEEY FIQUWIPMENT .. . c.isrcnovrraisoxsntissasnssssssrsunsenssnsny S0k
BETATIONERY :

For offices of the fArst and second ClABSES. ... covvvvvvrsnensvinss.s 204207

For offices of the third class .. ...icinveressnnrsinnnenas At 207

Fer coffices of the fourth class ..... O BB 05 o D A oS N O 0 ot 0 o8 ool |
meupms AND SJEPLIEH, oo nespcsarncsosnsonsssnnnnrsasssarasrasarannss 200
STAMPS, BEALS, CaNocrriwe [w, Pabe, Tres, Tvo,: - %

For offices of BIl ClABREE. (1. puepeuiemseaminreccanesveaeamiinnae, 209-214
NoismmmiNg MACHIRES .,.0... 0 currnasarsonnrnrasarncsacccsanvnsnsnrsnssvee 214
APDING MACKINER. .;.ciuvisrariaveratstasaiorinannaasasasaordassisirroves 214
AR Sevars, AT e v o o ats e s e are e TN eTe S e s Ta%a apale e e e e Te T e e e Ta Ve eral s aVar s e Do ars o 214——215
Imyrsn PRESEES AND BUPPLIEB. .. cusccccorsacsmnssnctnssmenrarrnsnssssves L3
BAPKEXTE . . v i o vvransbnndiattaninas e jare sl olere e v o e alafafmarae a¥a-stat ooty nla i 2 1 =211
DEY S GOOINS . o osls =t nlele|s sloyacs s sl s chaYafa] afafafate =Xt ale) SFelolsfales S fatara (e ha's]a Sim\al s = = [eaikagois/masaminra axsin, 1OE0
TEMEEINE . inss | ofis ol wisie ARaral o (e 2 mha o's sRBiaisfan s S ey s ringalegeln]| s¥e = okman eheihln ulu rya ain- agefeingasn vra uiore, | RIIAY
TROCES . . , x4 =vussn L, TP P AT R T T oS a otz ey eNaln oNelgelaparaps fy reastaranes Y 1Y)
Monry ORDER AND Annc: FOBMB, .covenirtomrnononss ST T e e rY e s ki
Envymorss: :

Oficial and registry...

” {BALIPLE.) : .
roRM NO. 380, - v

E-SEND THIS .0RDER TQ THE FOURTH ASSISTANT POSTMASTER GENERAL,
DIVISION OF SUPPLIES,

REQUISITION

For blanka and supplies of all kinds, except envelopes, blank money order
and adrvke forms, postmarking and mlscellaneous stamps, typewtriters, adding
machines, mumbering machines, letter pregses, envelope opening machines, and
eompating machines. -

PraTa Fnx:

Pustrasdster's yearly salary. ... .....

Poet Ofice
No. regular cletks......... CoDb o0 U (Write p!-lnlxp-l::,ln bel:tun I'IIhhe . POSTMARKING
No. city carrlers. .....ccmuevnimaus STAMP HERE.
No. rural carrlers. oo covinenrninann )
Mo, roral routes, . oucarsesesrrone Cowmly. .ocoiuiiinee vncnnnanan
No. Btar ronkes. . soesccnrvosnnunsr
No.R. P.Q.clerkapaid........... Blolsyusiviirispsnsannssman

Number of leiters and parcels regh-'
tered InBL FOAT......vav-pisnrasa

Eowmn.n money orders hava you DG inisiisionlnnrasisiisistas
5pdddm1n‘thapnt1eu‘l

Internationsd. . ccvvvivar  cacanese

Order from !t in Postal GQuide and follow epecifically the dotalied Instruc-
tions therein. Always glve ftem or form number, Postmasters at offices of the



168 SBupplies.

firat clars whose salary isless than $5,000, and postiisfdtéss dt” offices ol ‘tle' second
clusa will endeavor to order sufficient at one time to meet thelr requirements fox
three wmonthe. Postmasters st offices of the thivd class will jendesvor ta opder
sufficlent at one time to meet their requlrements for one: ;yenr: Botes proper figpres
in columnps below. o bl e

. . . Quani tn. i
Ttem No. |[Torm No.| Quantity | Quantit Qulntlly vuuetf' Do not 6l o
for general|lor bianks| used ger on hand \wanled fo | for thres | In this Deéabription.
supplies, mont not Io use.|one ves:.| mobthe: | eolmmat, | 2 - -

rabvssrrafrsneenann

LU R

Bas s e

(Aign Hequisitlon on reverse aide.)

BLANES FURNISHED TO POST OFFICE INSPEC’I‘ORB.
BLANES AND BOOEB.
Form No. Titls,
315 Balary table — 00-day guerter. (Table No. 1. Amounts on which com-
missions are to be allowed fourth-class postmasters by days.)
ais Salary table — 91-day quarter. (Table No. 2. Amounts on which com-
misslone are to be allowed fourth-class postmnasters by days.) :
817 Salary table — 92-day quarter. (Table No, 3. Amounts on which com-
missions are to be aliowed fourth-clasa postmasters by days.)
BOO Inspection report om rural delivery service at post offlce ,..........
6010 List of patrons on rural routes, malntainlng mall boxes which de not
conform to the regulations.
801D Table showing the number and length of rural routes, number of bhoXes
and famllies served at present time.
5018 Detailed description of rural roote No. ...vvuvinnas
505 Receipt for money recovered on account of registered letter sent by
.......... addressed to ........., by post office Inspector.
5051, Clrculsr letter transmitting the sum of § .... for dellvery €0 ..uvu.en.
end return recelpt Form 5605,
b611 Inguiry for missing registered package envelope No..... .
5124 Menthly report of collectlons by inepectors.
512R Report of work done by post office inspector.
517A Rlip. Record sllp of case No. ... A.
517TB  Record sllp of case No, ... B.
" B17C  Blip. Record of case No. ... G
B17D Blip. Record of case No. ... D.
BI7TT Blip. Record of case No.,... L.
R. Caae carde.
Claim for reward for the arrest and conviction of .......0.us
5178  8lip. Record of case No. ... B.
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Supplies. 109

s - BLANRS-FHBNISHED. TO POST OFFICE INSPEPTORS — Contlnned.

w0 ) e ) Title.
B2lA- Canly mgntobrent lnmector in charge B8 ...vovivv e
1B - amdemen¥ of ‘mwneys -cbllected and disbursed .in the ﬂeld by laspectora
connected with ........ .. Divislon.
-8 _Application for leave of absence.
Postmaster requeated. tu l'nml.uh 1n.tormatlon concernlng matter reported
- loat.
5294 Inqulry conna-nlng a sededvenns "satd to have been malled AL e st
3 Cond dlrected t0 ... ...0 00
5258 Inquiry concerning & ..,,...... supposed to have been directed to
SOC Clrcular lettsr to postmaster. This office has under. investigation the
; alleged loes of ,......0uus
89D Circular letter to postmaster requesting lnrormation as to value of
matter reported lost. (Formerly G82-A.)
581  Reference slip. Respectfully referred to Chlef Inspector.
5314 Reference sllp. Renpectfully referred to the Chlet Inspector, as bearing
on the gbove numbered case,
B31BR  Reference slip. Respectfully.
631C Reference sllp. Reapectfully .......... [nspector.
END Reference slp. Respectfully .......... to the postmaster.
531E  Reference sllp. Respectfully referred to postmasfer for his faformatlon,
534  Monthly pay account of clerk.
534A Pay account of Inspectors.
S4B Statement of the daily ex'penm Of .oiivnrarinans Post Office Inspector.
8%  Voucher. (Bobk.} T PR oUA 7 05 ket
B8  Circular letter requesﬂng lnfaunnﬁ:un !rhether or Bot........uvua. . han
pent any postage stamps for merchandise ordered.
&71% Circular letter. Reply to communication dated.............-
M8 Nofloe that sum of..........has been collected on BECOUDE OFf, «vaurnnn...
registered letter No......
53  Notice to Chlef Inspector. Mouey collected om account of............
by Inapector,
5584  Officia! address label.
558  Dafly report )
%1  Reguest for particulars of burglary or burning of post offices.
52  Monthly report of Divislon.
583 . Notice te postmaster. This office has under fovestigation the loss of
$......from . P. B, No....
565 Comblned form of nﬂiduvits und nppllcatlon for Indemnity for lost regls-
. tered mail.
5854 Circular letter to postmaster requesting Information whether registered
package envelope hag been recetved.
WSB  Notice to postmaster.” This office Has under Investigation the Joss of
$......from R P. B, No......
565C Circular letter, requesting Information’ from whom registered package
envelope number has been recelved
53D Request to procure from.,..... .envelope registered.
580  Reference sllp. Referred to (‘hlel! In=pector for Jacket and referénce
W  Notlce to postmaster, Complalat lias heen made to Department fhat
registered letter No......ban not been received.
%5F Report to, Chief Inspector of reglstered letter.
of came.
5664 Reference slip. Request for A and B jackets,
57D Report of arrest and prellmfnary hearing
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Formg Ne
6THE
BB7TF
570

570D

573
GT3A

Supplses.,
BLANKS FURNISHED TO POST OFFICE I\ISPEC’]‘ORS—.Cqﬂl?_c!lgdi
Tius

Report of indictment. ) U
Report of result of trlai or fipal deposition of case. . = {8
Request for information whether tusiness tra.nmet‘bdr' wum. 3 .. B ey

has been gatisfrctory. , :
Reply to communicatlon tboth .uﬂ.ng the malls l'ur rraum-

lent purpoees.
Ingpeckien form for prestdentinl offices. $ &
Reference alip. Case No...... I, retarned” to lnspectnr n: eﬁnrge See
Imventory of supplies not i use at offices of the et elasa ;

573D
5731
5731,
573%
573-1
574
N74A
578
577
582

585-2

591
b92
HOZA

5928
b4
698
699
1519
15194

Inspection report for city dellvery and special de!h'ery seﬂ!ce '

Inspectiom report. (Statlen fowrs.)

Inspection report. (Fourth-class.} W e . .

Inspectien form — rwrnl delivery serviece. VRS RS, -

Recelpt for money received frosn lnspector. ' il =

Receipt for memey collected from pestal employee.

Report of Inspector. DPepredation of ... ....,....

Recommendation for removal

Request for Informatlon, whether........... .reported missing Bas beexd
received or satisfactorily secounM for,

Referenes sbp % postmaster at........,....to repert full ped exaet
particalars of matling oR enelosad form 1510

Monthly report of work dome by lnapectors and dlvidlon headguarters.

Inquiry in regard to surety.

Circular letier returning case relating te Apnamciai rnmmlhﬂ.lty of the
sareties. -

Circular letter returning 8 case,

Cases retarned to the Department from the............Divislon, .

Notice to inspector. The folowing matter was mabed to yom em,........

Instructions to keep securmie acoount of poetage postmarked at.........

Affidarit of semder relative to ordinary letter or parcel

Afidavit of addressee relative to ordinary letter er parcel.

Letter hemds. (Unroled.)

Letter heads. (Ruled.)

Follow sheeta. {Ruoled.)

Bectlonal map paper.

Arrest boolks — Bx7,

Index to depredation cases — Clasa D.

SUPPLIES FURNISHED FOR USE IN THE RAILWAY MAIL S8BERVICE.

Pornz Ke.

148V

BrLawxks anp Booxs.

Title,

Rallway postal clerke reglstry receipt boek.
Anmial leave, gpecisl roll.

Rallway postal clerks registty receipt card.
Reailway posial clerks speclal acting separate voucher.
Train sheet.

Report regarding delayed rexletered peuch.
Staternent of case examipatlon. ({Iadividual)
Notification to prepare for cage examination.
Statement of errors by month by clerk,

fingle trip reports. (Sheet.)

Book, duplicate trip reports.
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Supplies. in
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BUPPLIEE FURNISHED IN RAILWAY MAIL SERVICE — Continued.

Perm Na.
008
600e
016
032
5016
M1
5018
%019

5024
W2s
Lt
5030
1]
032
5033
34
035
038
7
5038
5043
5044
5045
5046

6047
5048
5049

g

5051

LR

5081

L EEREL

5070
5072

§ERERES

Tite
Faiinre % recelre sand dellvar mallg
Notification o repaert for cpse examinsation.
Instructions te postmmaster how to fill out form 5016.

* Trip xeports for full R. P, 0. llnes.

Btatement of dlspatch of mall from post office.
Chlef Clerk’s notice to Buparintandent of commencement of R. I', C.

Btatement .of .detailed employpess.

Postmasters peport of missemt registers.

Books,. arrival,gnd departure of I I . (16 slgnaturea)

Notice to paatmaster to withhold pay .of B. P. C.

Welghing. Flon! tabulating sheef.

Copled from trip report from Chief Clerk’s office.

Recelpts from R. P, C. for supplles, 5

Welghlng ; deslgnation of mall welghera

Welghiog; request to Becond Assistant Iostmaster-General to pay mall
welghers. 3

Pay-roll for mall welghers.

Record of arrival and departure of R. P. ©. clerks.

Bating of R. P. Q.

Report of certiled substitntes. (Monthly.)

Report.of. recelpt or nan-recelpt of newspaper.

Notice of promotion or reduction of B. I". C.

. Notice to postmaster of transfer of R..P. C.

Buperintendent’s advice to powtmaster of discontlunance of R. P. C.
Buperintendent's notification to postmuster of commencement of R. P, C.
Notice to postmaster of fallure of R. P. (. to perform service.
Recelpt from R. P. C. for pbotograpl ccimmisslon.
Statement of error record of B. . C.

Statement of case examination of R. P, C,

Statement of case examipation and error record of R. P, C.
Welghing; eent and recelved.

Instructlons to welghers on expresa tralna.

Chief Clerk's report orn probationer. (Final)

Weighing; consolidated running schedule.

Welghing; lnstructlons to welghers.

Applieatlon for transfer.

Keeplng count of mall.

Recommendation for transfer.

Notice of fallure to record arrival and departure of R. I, C,
Beforence slip. Recommendstion for promotion.

Oaths for R, P. C. )

Statement of unworked mall, ete.

Record of ponches recelved and dispatched for transfer clerks.
Welghing; tabulating sheets for one day.

Welghlng; inetructions to postmaster to welgh.

Copled from trip report. (Upruled.)

Copied from trip report. (Ruled))

Welghing: preliminary oath of welgher.

Record of pouches recelved and dispatched by R. P. C.'s.
Reorganization of lines.

Dally report of Chief Clerks.

Monthly trip report.

Frtimated force required — additional.

Estlmated car gpace required.

Superintendent's requisition for suppites.
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rom ‘Mo,
5056
BOB7

5098
6100
5102
5103
5106
N blm‘~ 1
5107
5109
6110
5111
5112

5113
5114

5120°
5121
5122
5123
5124
5125
6127
5128
5129
5180
5131
65132
5134
5140
G141
6142
5143
5la4
5148
5150
6152
6153
516814
5162
61687
6168
56169
b171
6172
56173
5174
BITT
5178
5179
b180
6181
3182

“Temporaty assignments. - ' ’ d

Supplics.

. BUPPLIES F'UB.NISHED IN RAILWAY MA.IL BERVICI Contlnued.

‘Titte.
Welghing; request to postmaster to forward reports.
Books. Hecord of arrival and departm d{' " P! o’ mreé‘clerks e
crew.) FNRY ST TP :-p-n
Records of photograph comthissiona bf !\’ P. 0;: (800‘!) i
Books. For general orders.” (Blank) ° i A
Buoperintendent's monthly acebunt; salary and Hpences Ay
Soperintendent's and Chtef: Clerk™s statement of daﬂy upel.i.sel.
Buperintendent's repart ur printing: © - d
Phyalfelan's certifiente, ~ - i, [ ; e
Ingpection of full R. P. 0. and appulntment of car lines.
Daily report of tramsfer clerk of falinde ‘to fophelt. *:
Report of faflures in i1 R, P. O. ¢ar service. : .%
Chlet Clerk's monthly ‘Acedunt of expendes. ' /¢ °
Superintendent ‘of malld; monthly report. (Al‘-so tlrnished to firet-clnss
offices.)
Postmaster's statement of drrora’ checked, !
Books. Record of arrival gnd depn.rture ot R P C ‘s IO'n_e clerk to &
car.}

L s

1

Monthiy réport of Division ‘Buperlntendenf'a emp!oynieﬂt bt substitntes.
Notlee to poatmagter to withheld salary of R. P. C. for gsubstitute service.
Employment of substitates.

Chlet Clerk’s vouchers. (Bmall size)

© Btatement of misdtreécted mall, nixles,Jeto. "L, 7 .- F @

Permanent appointment. (Reterence Blip.)

Welght blank. Instructions te R. R. Company In regerd to welshlng.
Reference slips for R. P, C.'s.

Reference slips for tranafer clerks. »
Report of dameged equipment, =
Chief Olerk's reference ellps. (Unruled.). :
Report of fallure of tralns cerrylng closed msil.
Comparatlve record of R. P, C.'s

Requisition for maps.

Annual statement of errors by postmasters.

Notiflcation of appointment ot C. B. substitutes.

Change of pay office only.

Recelpt for R. M. B, badge and mall key, ete.

Boyrotting biapks,

Actiog clerk’s certificate of commeéncling service.

Final certificate.

Jacket;  annpal fenve under order 481. (Yeliow.)‘
Postmusters keep watch for paper.

Annuel leave blank. Recommendation of Chief Clerk,
Acting Clerk.

Actlng Clerks and leave,

Reglater of runs on R, P. O."s.

Change In echednles of mail trains for contract oﬂ!eo
Shortage slips.

Phye!clan’s certificate, Injury cases.

Bianket bond for R. P. C's.

Individual bond for R. P. C.'s, (Personal nurety.)
Corporation bond for R, P. C.'s.

Report of Asslstent Superintendents in the fleld,

Notice to R. P. C.'s and sub-clerk In regerd to bend,
Cautlonary notice to postmaster to withhold pay of BR. P, O,
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I gg \ — 2
SUPPLIES TURNTRIES 1N RAILWAY MAIL SERVICE — Contlnued.

Torm Na.
¢ ‘l&u)i

51&5
G186
5187

Jaltwss, hing Tm"
sRequent to, eichange . rum il
Permiselon to change runs.
Dally, wip'peport. . (Medlom. elza)
Application for leave of ahsgnos without pay 3
Leave ofmhsence without pay granted by Superintendent.

5198 1 ..Netioe (o postoiaster o deduet pay of clerk for sub-service. ’

618D
6190

5181
5192
5193
510 . %
5195
5198
5197. -
5201
8208
8210 |
PEPNT- 3

RD. 1

A L) 3 aelal

Notice fo Superintendent of gmployment of substitutes.

Btatement by Divislon Superintendents leave of sbaence fer month of
....y)..b et .

Dally report.of R. P, O. tmlm : 0

Welght blank. Informatlom. regarding rrnnked mther

Mote pheet for Chief Clerk. 7 x8. unruled, 5 G

Jetier.heads far Chlef Clerks. B8 x 10%, unruled,

Record of mail transit.

Manifold letter heeds for Chlef Clerks. Bx 10345,

Beok. Mail weigher's memorandarm.

Mantfold note sheets for Chlef Clerk. 7 x 8,

Cards. Notlce that oniy anthorized persons .are asllowed la - -mall cars.

Imptter heads for Anh.tant ﬂuperlntendenti. .M, 8

seefataede ;o 12l )

SUPPLIES FURNISHED TO OFFI(‘FS OF THE FIRBT CLABS

BrLanEs And Doogs.
TiLle.

Forelgn Regiatry Labels. {¥For Forelgn Registry exchange offices only.}

Official Beals. ’

Pamphtet, General Pasta! Information. (Furnished on recommendatton
from Third Asaistent Postmaster-General.)

Notlee of Change of Address.

Request for better address.

Appolntment of- Bubstitute Clerks.

Clhangea in Office Foree.

Promotion of Clerks In necordance with Act of Congress appmved Merch
2, 18907.

Clerks fafllng of promotion. (Act of Congress approved March 2, 1{907.)

Appolntment of substitute iletter carrier. (VFormerly Form  1]01.)

Changes in carriers’ force.

Promotion of Carrlers (in accordamce with Act of Congress appm\ed
March 2, 1907).

Carriers falling of promotion (in accordance with Act of Congress ap-
proved March 2, 1907).

City Carriers Blanket Bond.

City Carrlera Bongd (Personal Surety).

City Cgrrlers Bond (Corporate Surety — single form).

Memorandum of Mall to be enHed for.

Box and Post Report (Moaothiy).

Reply of Postmaster, Matter referred to wlll receive prompt attentiow.

Name blank for Post Office Directory.

Trip Report for Btreet Car Rallway -I'ost Office Service. (Furnisbed
onty to officen havlng strect car rallway poit office service.)

Request to call for apecial request envelopes ordered, | 4

Rpguest for- Informalion as to arrival and departure of mull tralns.

Rurs} Cu-rlm Voucher.
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Suppives.

SUPPLIES. FURNIEHED TO OFFICES OF THE PIRST (LA%S L Dba”

o o

No.

. 2

. 4
&

R
R.
B

8§82

2 8

011
012
013
013
014
017
019

021

3Q

8
1080
10913
1002
10923,
1093
1094
1500F

1500FF
1500L
15008
1501L
15018
1502

1503
150315

ot A

Abstract of Payments to Rursl- Canhl'l. {MM"M}”% ofived
payling rural carriers.) a

Subsatitute Rural Carriers Vonokers. . i 0

Abstract of Paymenss to Rural Carriers. (mmhed only ‘to offides
paying rural earrfers.)

Btandiug Order Blank, anthoriaing delluzy ut reglﬁemd mallr-to agent.

Division Tracer within Post Qffre. -

SHp — Beeelpt to Carrler for mﬂeu-med nglurmj mhttér " {Ordinary
slip system.) (Furnlabed pnly. te ovfiicee authoﬂmd try 'Ii]lrd Apsistant
Postmaster-General to use them.) !

Manifold Bill Book, registersd mltttr m{ hom ﬁ!xmm w maln o‘l!ce
(Long form 10 lines.) -

Bilp — Carrler’s Recelpt to Fommm for atxmtemd M-n (Ordlmry
sllp systein.) (Furnlshed only to ofices ll:rthoﬂmed by Th!rd Agaigtant
Postmaster-General to use themn} -

Manifold bill book, reglatered- mtter mt !rmn mnln umee to station.
(Long form 10 lines.)

Responee to [nguiry regarding pnmn (‘lllp)

Record of cash received and patd (book). . e

Reglister of deposits received (book, rumluhed only to deposltory offices).

8pecin]l request envelope cash bhook.

Employee’s receipt for parts of aglary.

Record of letters ment to the division of dead letters (book).

Tracer trom cartler to carrler,

Order for stamps, postal cards and etrvelopes front =tntlon on maln office.

Record of lost {etter and packages.

Record of matter foumd loose In the malls.

Record of registered matter recelved for distributlon (15,000 enirles).
(Furnished only to oMeea anuthiorized by Third Assistant Postmaster-
General! to use them.)

Complaiot book, lost mall matter.

Record of sacks furnished publishers

Statistical report (quarterly). {For rural delivery offhces only.}

Daily record of mall dellvered and collected hy rural carries.

-Notice, this post office will be closed on .

Box and key deposit register.

Verifieatlon of reference of applicant for box.

Rules concernlng the renting of boxes.

Notlee to present keys for redemptiom.

Application for additional keys to post office box.

Quarterly payroll, clerkhire contraet station service. 14 Hmes. (To be
submitted with gquarterly peatal mccount.)

Quarterly payroll, clerkhire contract statfon rervice, 36 lipes. (To be sub-
mitted with quarterly postal account.)

Clerks regular payroll, 3¢ llnes. (To be smbmlitted with quarterly postal
account.)

Clerks regular payroll, 14 llnes. (To be rubmitted with gquarterly postal
aeconnt.)

City carriers regular payrell, 38 Npew. (To be submitted withk quarterly
postal acconnt.)

City carrlers regular payroll, 14 jlnes. {To be smbmitted with quarterly
postal account.)

Letter carriers dally trip report.

Statement of excess service by letter enrrler.

Quarterly postage due account with divislen of deed letters.
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SEPPLIES, MURNISEED TO OFFIOES OF THE FIRST -CLASS — Con.

Ferm Mo.

1504

105
w8

150814 .

1500
1510
1510a
51094,

11
i512
1513a ,
mi3db
151314
1518
I5153%
1518

1518
1320

1522
1522%

1525
1526a

1526C

1526P

Tith

Puommery. of disburscments for city de!l-n!ry uervlee (To ba submitted
with quarterly postal »evomnt.}

Requisitions for stampe, wtc., from retwl] elu"l ’

Manifold, througlr reglatered peach bil beek (for rqllt’erod pouch anﬂ
inner sack offices).

Unpald: postage bill (book}. N

Withdrawa! of mall matter by lﬂﬂﬂ' <

-‘Report of lost letters.

Cireulyr -leitar to necompany E’orm 1510

Record of comtents of B. P. E'sa.. {Fuminbed m'ly to offines authorized by
the Third Assistant Postmaster-General to mee them.)

Detnlled statement of stamps, envelopes, ete., received from Department.
{To accompany quarterly postal sceount)

Renpuest to call and open package for cuptoms {nspectinn, -

Notice of package too large to be delivered Yy city ewmrrier.

Notice, carrler has been unable to dellver. ¥

Notlee of deficlency In postage or address on mafl in bulk.

Notice of package supposed to be liable to custorne duty.

Record of letters retorned by cartriern

Dead -letter lobels. (To be used for transmitting orclaimed matter to
divislon of dead letters.)

Labele for nnmaliable matter.

Inguiry converalng lost letter,

Nottce that missing mail has not been found.

Reply to request te forward letter.

Applicetion to Fourth Asaistant Postmaster-General for letter sent to
divislon of dead tetters,

List of ununallable lettera, dally.

Ilat of unmallable letters, weekly.

Notice tp spply for valuoeble dead letter,

Registry dellvery notlce.

Youcher for cilerkhire (To accompany fguarterly postnl accotmt, and to
be used only In case of emergency.)

Youcher for assistant postmaster’s psalary. (To be mobmitted with
quarterly postal account.}

Certificate of suthority to receive payment and recelpt vouncher,

General voucher., (To accompany guarterly postal acooumt.)

Voncher for zent. (To sccompany guarterly postal arcount)

Sticker to attach to vouchera on dcalers’ billheade. (To be used when
dealers’ biilheads are submitted with quarterly postsl mecount.)

Becord of letter carriers’ time.

Notice to discontinue publieation,

Record of notices to publishers.

Mall equipment depoeltory limvolce, (For mmil-bag depuository offices
only.)

Bcpo?t of violntlons, section 484, P, L. and R, 1902

Tracer for registered package envelope reported missing.

Box account. (Quarterly report to Audltor.)

Recelpts for box rent. (Books fssued in Vels. of 200, 400 and 600

recelpts.)

Youchers for horse hire, (To be submitted with quarterly postal ac-
count.}

Youchers for wse of bleycles. (To be evlumitted with quarterly postal
account)

Petailed viatement of incidemtal expemses of city dellvery gervice, (To
be submlitted with quarterly postal aceount.)
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Form WNo.

Suppliep. |
BUPPLIES FUBNXSHED T(Q OFFICES OF THE FIRBT CLARBE — Oon.
oppe, 0 WAL TN RALTTY R
Quarterly postal account. A

- 15458

15454
15464

1546D
1546G

15481

1534638

1547
154714

1548
1549

yo o

-1645n

1540b
1550
1551

. 1552L

1553
1554
1566
1557

155715

1559
1560
1561
1563

1564
1565

1565a

L ABO5Y,

1508

Record and postal decoint bdok: (for offices Baving dity ddivdary semce)

Special substitute rallway portal-clevk’ ‘payroll. - (T be:-anbhtitted” with
quarterly postal sccotnt.: F'urn]sheﬂ onlw to ofﬂ-ees mybngm or mote

" R.P. 0. clerks.) Sieil

Deduction check sheet. (To be sﬂbmltted wlth qnan:erlv. paltal account
Furnished only to offices paying 50 or more It. . O:. vlecks:y

Seml-monthly payroll for R. P. O vlarks, (lr‘urn.lshd oqty to offices
paying R. P. 0. clerkaji

Rallway: postal: clecks’ regular pnymll. 36 lines. r(To be anbm!tted with

- quarterly postal account.)

Railwny postal clerke' regular payroil. 14 Ilm .(Tu be mbmitted with
quarterly postal account)

Reglntry delivery book, providing for the dellvery of 4, ‘-DO pleces.

Registry dellvery book, pmv!dlng rur the dellvery 0t 1, "'»00 ple('es {Used
for atatlons) ' i .

Regletry return recelpt card, melan (Specially prlnted rm- all offices
reglstering 3,000 pr more pleces per annurath

Maunifold window registry receipt Dbook, L.000 recelpts , ht dupllcate

" tSpecially printed for offices recommended by the Third Aulutnnt Posat-
manster-General) .

Windaw registratlon receipt book, not manltolclm—...OOO mcelpts . (To
be used In connection with Form 1540 pt larger. nost, officen durlng
rush perlods,)

Manifold window registry rocelpt boak .00 recolms aach ln duplicate
(Used on]y at stations,)

Regietry bill, gray cacd. (Ured now only m ;Ilspntch of reg]stered mat-
ter addressed to forelgn countrles.)

Regirtry blll sheet form, 15 llnes. (To be uwod when meore than four
reglstered pleces are sent in one R. I'. envelope nddrpssed to forelgn
conntries.) i T

Stamp !mpression book. . 2

Record of reglstered matter In trauslt 6.000 entrles.

Labels for malllng quarterly postal necounts.

Reglstered packange receipt card, vellow.

Abstract of payments to acting rallway postal clerks. {To be submitted
‘with ‘guarterly postal account., Furulshed only to offices paying IR.
P, 0. clerks.) . 3

Abstract of payments for miscellaneous items, raflway mall service, (To
be submitted with qunrterly postal ncecount. Furnished only to offices
paying R. P. 0. clerks.).

Detalled- statement of vouchers accompanring quarterly postal account.

Carrlers’ reglatry delivery book.

Denpd letter Bilis”

Rallway postal clerks' receipts for rervices performed, singte voucher,
piok. (To be submitted with quarterly postal account Furnished
only to offices paying R. P. 0. clerkas.)

Cnrriers’ and poatmaster’s route hook.

Weekly trannecript of postzl deposits recelved. (Flirnlshed only to officea
authorized to receive depoaits)

Weekly trnnscript of Post Offlee Department trnasfer drafts paid. (For
nished only to draft offlces)}

Abrtroet of postal deposite recelved.  (Furmlsbed only to authoriged
denository offices.)

Books. certificates of depostts of postal funda. (Furnished only to
nuthorized deposttory offices.) ‘
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SUPPLIESB FURNISHED TO OFFICES OF THE FIRST CLASS — Con.

Fum No

Title.

150634 Bchedule: of deposits. {For large first-class ofces only.)

15687
1568
1509

1570
- 1571
1572
1573

1574
I5TH
1576
1576a
1577
1578
1579
1580
1582

1583

1584
1585
1587
1588
1589
1580
1591
1502
1583
1594
1595
1506
1507
1622L

16228

1826
1062L

16628

Requisition for postmarking and miscellaneous stamps,

Notire tp change address of publlcation,

Abstract of Post Office Department transfer drafie pald {Furnished
‘only to aumthorized "draft offices.)

Statentrent, sele of waste paper, etc.

Report of nndelivered mall. .

Inquiry whether mail has been recelved.

Report, cartiers have examined undelivered mali m&ttel en hand on
this drte.

Requisition on poatmaster. for sapplies,

Record of malls recelved.

Record of moils dispatched.

Book — Record ©f malls received and dlspatched.

Record of transit mails received and dispatched.

Btatement of case examinations.

Requleltion for offclal end. reglstry envelopes.

Recqulsitions for general supplles.

Card payroll for roral earriers, ruled and punched, 6% by 8% Iinchea
(Furnished only to offices paying rural carriers.)

Notice to postmaster, mnil matter, originglly addressed to ..,.,. =nd
readdressed at your office, held for better address.

Memorandum of change of addresa.

Request to call.

Carriers route cards.

Regulations governing letter carrfers, sheets.

Daily time report.

Regular clerka nbheence record,

Regnlar corriers absence record.

Record of substltute, auxllilary and temporary clerical service.

Record of substitute, auxlilary and temporary carrletn service.

Regular clerks semi-monthly payroll.

Substitote, auxliliary and temperary clerks semi-monthly pagroll.

Regulpr carrlers semi-montby payroll.

Bubstitnte anxlliary and temporary caerrlers seml-menthly payroll

Hubstitute, auxillery and temporary clerka payroll. (For payments at
80 cents an hour #nd to be submitted with quarterly Postal Account.)
— 36 lfnea.

Substitutes, auxillary and temporary clerka paryroll. (For payments at
30 cents an hour and to be submltted with quarterly Postal Account.)
— 14 lines.

Bummary of dlebursements. Clerk hire.

Substitute, auxiliary and temporary carrlera payrofl. (For payments at
30 cents an hour and to be submlitted with guarterly Postal Account.)
— 36 lines.

Sugbstitute, auxtllary and temporary carrlers payroll. (For payment At
80 cents an hour and to be submitted with guarterly posta]l account.)
— 14 Ilipes.

Regigter of arrival and departure of malls, monthly. (Furpished only
to star route offices.)

Report, regulation wagon egervice. (Furnlshed only fo offices baving
regulation wagon service.)

Report, Intermediate star route pervice. (Furnished only to offices
having intermediate star routee.)



178

Supplies.

SUPPLIES FURNISHED TO OFFICES OF THE FIRST CLASH - { Don

I'nrm Na.

2226
2227
22274
2231
2240
2242

2550P.

3601b
a501¢

3nb1
3601

3602

BRORL.

Titla

Report, steamboat service, (Furnlshed ouly to offices having steambost
gservice. ) :

Mall biil.

Mall bill, tablet. ) : ) _

Report, rallroad service. (Furnished only to ofices reporting rallroad
service.) : g

Report, electrle and cable car gervice. (Furnlshed only to offices baving
electric and cable car service.) 3

"Report of mall messenger mervice. (Furnlshed on!; to offices having

mall messenger service.)

Circular letters from paying postmaster. Request to report to Fourth
Assigtent Postmaster-General, Divlglon of ltural Dellvery, on Form
5002, lenve granted raral carrier.

Transmitte]l of deposits, postal funds. (Yellow.)

Prices of stamped envelopes And newspaper wrappers.

Order to Department for postage stamps, envelopes, and poatal cards.

Order to Department for speclal requeat envelopes,

Recelpts for special request envelopes. (Book.)

List of apecia]l reqnest envelopes.

Order or Department for portage stamp books,

Table of prices of gtamp books.

Dally Involce of stamped paper, Bales and cash.

Order to Department for postage due stamps.

Application for entry of domestic publication to second ‘class of mall
matter, under Act of March 8, 1B79.

Application by agent for admission of forelgn publication to the U. 8.
mall at the second-clasa ratea of postage.

Application for admiselon of publications to second class of mall matter,
under Act of July 18, 1894, or June 6, 1900.

Application for registry as news agent.

Conditiona} permit.

Follow sheet to Form 3503. ‘

Newspaper and periodical receipt book. (Furnished only to oflices
maillng second-class matter at pound rate. When ordering supply state
number of receipts on hand avd number of recelpts issued during last
quarter.)

Card record, malllngs of second-class matter. ({(Furnished ouly to offices
authorized. by Third Assistant Postmaster-Genera] to use them.)

Memorandum welght record of eecond-class matter, daplicate

Memornndum welght record of second-class matter, triplicate,

Notlce to sender of undelivered parcel

Notice of mall held for postage.

Quarterly statement of newspaper and perlodical posiage collected

Follow sheets to be peed In connectlon with Form 3551

Peritlt to mall third and fourth-class matter without postage stampe
affixed, Act of Coogress, April 28, 1904, (Furnlshed only to officea
authorized to receive maillngs of third and fourth-class matter withont
stamps affixed.)

Statement of mallings, third and fourth-class matter. (Furnished only
to offices authorized to recelve mallings of third and fourth-class mnt-
ter without postage stamps affixed.),

Recelpt for mailings of third-clasa matter without stamps affixed, book.
(Furnished only to offices auotborlzed to receive maillngs of third-clasm
matter without postage stamps afized )
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BCPFLIHS JERNIGHED . TO-OFFICES OF THE FIRST CLASSE — Con.
Tt
of -postage. collected iz money ou specixt maillings of third and
ﬁnnulau matter zader section 483%, P. L. and R—Bilue. (Iur-
npished only to offices suthorized by the Third Assistant Postmaster-
Geners] to ume them.)
g for mailings of fourthclass matter withopt stamps effixed.—
(¥Furnished only to offices asithorizad to receive melilngs of

faprib-clage matter withont postage stamps affized.)

Becord of malllngs of third and fgurth-elass matter without postage
stampy affized (Furalshed only te offices authorived to recelve third
and fourth-class matter without poetage stamps affixed.)

Circnlar. to sender comceraing upmailabie registered matter,

.Record of regigtered pouches,, aacka and beand pleces received. (Fur-
nished onky to oifices authorized by the Third Assiatznt Poatmasier
General te ueg them.)

Temporar? bolk Tecelpt for matfer registered.’

Blapk for reporting to Departmesnt miscellaneons reglatry Irresularltlea.

Blank for reporting to the Department the missending of reglstered
metter.

Internatiouai registered blll book, dupllcate with stub. {Furnlahed only
&;e:n:!-ces authorlzed by the Third Assistant ‘Postmaster-General to usé
t )

Postal unlon registry bill book. duplicate wilthout stub. (Forniahed ouly
tg offices authorized by the Third Asslstant Postmaster-General to uwe
them.)

Memoragdum of undellvered reg!stered matter returned from stationa
(Farnished only to offices having deltrery simtioms.)

Reglsiry caution card. (Placard for posting near letter drops or In
post office lobby.

Spedial Mstrnetlons régariing foreign recelpt formm.  (Fornished only
to vfices recelving registered mall from foreign countriea.}

Report of short-patd regitetered mail, domestic. .

Report of stort-paid registered mafl, forelgn. (Furnksbed only to fereim
exchange offives.)

Annual reglstry report. )

Monifold regieiry bifl book, triplicate. (Furnished only to effices au-
thorized by Third Assistant Postmaster-Geperal to oee them.)

Manifold reglistry dispatch book, duplicate. Furnirhed only to offices nn-
thorised bty the Third Assistant DPostmaster-General to use them.)

Appleation of semder for forwarding, delivery or return of registered
matter after Mspatch.

Reglstry circmlar of incoiry.

Cireular notice to malling office, as to undeliverabhle registered matl.

Referenee sMp, showing particolars of dispateh of registered malfl. (Foe
ume et exchange post office omly.)

Manifold registry bill book. (Furnished only to offices awthorized by
e Third Assistant Postmaster-Gepersl to oee them.)

Rerord of registered matter received for, delivery at statloma. (Fur-
nished only to offices aunthorized by the Third Asslatamt Postmaster-
Gemernl to wee them.)

Manifold bilt of registered matier pemt from mmio office to statlon, short
form, 10 llnes. (Furnlshed only o offices auwthorized by the Third
Amsistant Postmaster-General to use them.)

Manifold bill of registered matter sent from main office to statlon, short
form, 20 imes. (Fuornished only to officea authorized by the Third
Arnistant Postmaaeter-General to oee them.)

AR T RRINEE 3%"55 H
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SUPPLIES FURNISHED TO OFFICES OF THE FIRST CLASR -w(.‘om

Form HNo.

3B63

5864

3878
3878a

38758
35878

Tiela.

Record of witnessea to dlapatch rnd recelpt of reglatered malj, 10 lluen,
duplicate. (Furnished only to offices nuthorized by tha Third Asslstant
Postmaster-General to wse them.)

Record of witnesses to dlspateh and receipt of reglatered mail, 10 lines,
triplicate. (Furnished only to offices authorlzed by the ‘Third Asszlst-
ant Postmaster-General to use them.)

Record of witnesses to dispatch and receipt of registered mail, 5 lines,
duplicate. (Furnished only to offices authorized by the Thlrd As-
slatant Postmaster-General fo use them.)

Record of withesses to dispatch and recelpt of reglatered mall, § lines,
triplicate. (Furnished oely to offices anthorlzed by the Third Asslatant
Postmaster-General to use them.}

Carrier’s recelpt to postmaster for reglstered mall, tlssue nlip rystem.
{Furnished only to offices suthorized by the Third Assistant Pont-
marter-General to use them.)

Bllp — Recelpt to carrier for undellvered reglstered matter, tissue slip
syrtéem., {Furnlshed only to offices authorized by the Third Asslstant
Postmaster-General to use them.)

Manifold recelpt dellvery book, tlssue slip system. (Furnished only to
offices authorized by the Third Assletent Postmaster-General to use

. them. )

Forelgn reglstry return recelpt. - (Furnished to foreign cxchange offices
and such other offices ns may be authorized by the Third Assistant
Postmaater-General to use them.)

Reglatry statistieal book. (Furnished only to omces authorized by the
Third Assistant Postmaster-General to use them.)

Dally trial balance of registered matter. (Furnlshed only to offices
antborized vy e Third Assistant Postmareter-Geoeral to use them.)
Trial balance memorandum sheets. (Furnished only to offices author-

fzed by the Third Assistant Pestmaster-General to nse them.)

Station regletry report te main office. (Furnisbed enly to offices authosr-
ized by the Third Assistant Postmaster-Geoeral to use them.)

Order for forwarding registered malil.

Manifold registration book for firms, 15 lines, duplicate. (Furnlshed only
tg offices authorlzed by Third Asslstant Postmaster-General to use
them. )

Memorandum of City R. P. E's. recelved. (Furnished only to offices au-
thorized by the Third Assistant Postmaster-General to use them.)

Manlifold registration hook for firma, 30 llnes, duplicate. (Furnisbed
u:ly to offices nuthorized by Third Assistant Postmaseter-General to nse
them.)

Manifold registration books for firms, 30 lHnes, triplicate. (Furnished
only to offices authorized by the Third Assistant Postmaster-Genern! to
uee them.)

Manifol@ reglatry dellvery book for firms, duplicate. (Furnished only
tg om)ees aothorized by the Third Asslstant Postmaster-General te use
them.

Desk delivery book, with printed numbers in delivery number column.
{Furnilehed only te offices Buthorized by the Third Assistant Post-
magter-Genernl to use them.)

Symmary and belance. (¥Furnished only to offices authorized hy the
Third Assistant Postmoster-General to use them.)

Pouch room memorandum. (Furnlshed only to offices aothorized by the
Third Assistant Postmaster-General to use them.)
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SUPPLEEY.FENRRIBHED.TO OFFICES OF THE FIRST CLABS — Con.

Yam No.
» B.'P. D.maake up record Reglatry Division. (Furnished: only to offices

BE8BBK
3891

3974

35508
4072¢

Tlitle.

:mathorited by tlhe Third Assistant Postmaster-Geners! to use them.)

Notice of dlspatch of extra registered poucliea or inner sagks. (Fur
niahed only te offices nuthorized through reglstered or Inoer sack ex-
changes. )

Notlce to sender of lettar prepaid and prepared for regletratlon found im
letter drap.

Numbering sheet. (Furnished only to offices authorized by the Third
Asgistant Postmaster-Getieral to use them,)

Carriera registration hook. :

Notice to sender of short-pald letier registered by carrier.

Negistry information card for dlstribution to public on rural routes.

Reglstry Informetlon card for distribution to public at clity dellvery
offices.

Speclal dellvery messenger payroll, 10 lines. (To be submlitted with
guarterly postal account.)

Specis! delivery messenger payroll, 27 lnes. (To be submltted wib
quarterly postal accouont.)

Bpecial delivery messenger receipt books.

Pogtmaster’s report of special delivery semi-annual.

Record of epeclal delivery matter received for dellvery.

Recelpt for speclal dellvery matter delivered — hook. When thbis Yrm
(B8954a) 1a In use Forms Noa. 8951 and 3953 will net be turnlshed

Notlce to call for special delivery letter, tablet.

Notice, special delivery letter has been placed in letter box on rural de-
livery route and recelpt therefor.

Application for leave of absence.

Roeter of clerks. (Card 4 by 8 inches.)

Btotement number slip for report to Auditor. (For large offices only.)

Cashler’s daily balance sheet.

Record of hours of collection boxes.

Receipt tor articles found In the malla without sddress.

Roster of carriers. {Card 4 by 6 Inches.)

Notikce to gender, mall reported missing has been received by addressee.

Requisltion by publisher on postmaster for Clpss D wmall sacka.

Recelpt by postmaster to publlsher for mall sacke returned.

Circular letter to postmaster of the fourth clams, that quarterly remit-
tances muet be accompanled by Form 3044 (Furnlahed eonly to de
pository offices.)

Notice of unpald postage bill.

Requisition from dlspatcher on postmaster for pouches, sacks, ete,

New firms and changes of firm names.

Letter biil, mail dispatched from the exchange office of ...... to exchonge
office of ...... by pteamer. (Furnished only to foreign exchange offices
dlspatching mail by steamer.)

Bulletin of verlfieation, for the correction nnd statement of errors and
Irregularities of all kinds discovered In msail from exchange office of

.. {Furnished oniy to foreign exclhange offices.)

Letter blll masll dispatched from the exchange office, U, B, Sea Post No.
v.va.. for excbange office of ....... (Furnished only to offices com-
nected with sea poat service.)

Account of U. 8. mall bags containing meil matter, and of Canadian mail
bags empty, made np and dispatched from exchange post ofice, ...... -
U. 8., to exchange post office, .,...., Dominolon of Canadn. (Fur-
nished oniy to offices authoriged to exchange malls with Canada.)



82

Supplses.

SUPPLIES FURNISHED TO OFFICES OF THE rit‘csTfi:I'.As's‘-I—" don,”

Form No.

214
£229

2291
250

112

55024
3507

3578
5581
3602

Fitle.

Way bl mals dispatched per steamer .....,.. [F'llr.tﬂahed only tq
offices authorized to dispatch foreign malils by steamerJ .

Btatement of the welghts of malls for ..,... sent by steamer .......
(Furnighed only to offices authorized to. dispatch forelgn mells by
gteamer.) : d

Btatement of the weights of malls for ,..... hy stes.mer veese (FOr-
pished only to offices nuthorized to dispatch foreigd mall.s hy steamer.)

Statement of the weights of mails for Japan, [Iong Kong ahd for coun:
tries beyond, vla Yokahoma and Hoog Kong. sent by steamer ceneenn
(Furnished only to offices muthorized to dispateh mal) by steamer.)

Certificate of malling, parcels post.

Cuatoms declaratipn, parcels post.

Parcels-post labela.

Reglster of arrival and. departure of malls, monthly, roral delivery lock-
pouch service. (Furnlshed only te offices having ryral delivery lock-
pouch service.}

Reports of Irreguiaritiea In the roral dellvery lock-pouch service, monthly.
{Furnished only to offices bhaving rural delivery lcck-pouch service.)
Record of arrival and departure of Ry. P. clerks. (Furnished only to

offices keeping record of arrival and departure of R. P. clerks.)

Superintendent of malls monthly report .

Rurai carriers’ trip report.

Rural delivery service, carriers’ trips, mont.h]y repo

Letter for returnlng vouchers for correctlons. (Furnlshed only to officea
payling rural carriers.)

Patron’s name and address slip. tablet.

Notice to patrona on rural routes of mall held for postage.

Report of leave granted rural carrler.

Oath of post office employee.

. . 4

SUPPLIES FURNISHED TO OFFICES OF THE SECOND CLASS.

Form No.

B22
£201

C205
D101

D102
D14

D105
D106

BLangs aNp Books,
Title

Forelgn registry labels. (For forelgn reglstry excheange oficea only.)

OMclal gealas.

Pamphlet, general postal Iinformatlon. (Furnlshed on recommendation
fromn Third Asalstant Postmaster-General)

Notice of change of addreas.

Request for better address. {Fer clty dellvery offices.)

Appointment of sabstitute elerks,

Change in offiee force.

Promotion of clerks In mecordnace with Act of Cougreau approved March
2, 1987,

Clerks falling of promotion. (Act of Congrees approved March 2, 1807)

Appolntment of gubstitute tetter earrter [formerly 1101] for eity delivery
offices only.

Changes in earriers’ force. {For chty delivery officesn)

Promotlon of carriers. (In accordance with Act of Congress approved
March 2, 1807. For elty delivery service.)

Carriera falling of promotion. (In eccordance with Aet of Congress ap-
proved March 2, 1807. For city dellvery pervice.)

City carrlers’ blanket hond. (For elty delivery servlce.)
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SUPPLIES FURNISHED TO OFFICEB OF THE SECOND CLASS — Con.
Parm Na i < Thila

D107 City carriers’ bond. (Personal gurety. For city delivery service)

D108 City carrlers' bond. (Corporate surety — single form. ¥or clty dellvery
service.)

Memoragdum of mail to be called for.

F.D:2 Box and post reports. (Monthly. For clty dellvery service.)

H22 Reply of postmaster. Matter referred to will recelve prompt attention.

2] Name blaok for post office directory. (For city delivery service.)

K22 Trip report for street car rallway post office eervice. (Furnlshed only
to offices having street car rallway poat office service.)

122 Reqnest to call for special request envelopes ordered,

R.D.1 Ruora!l carrier's voocher.

R.D. 4 Subatitute rural carrier's voucher.

a1 Standing order blank. (Authorizing dellvery of registered mall fo ageut.)

a3 Diviglon tracer within post office. {(For city dellvery service.)

o5 Manifold bill book, registered matter sent from stations to meln office.
iLong form, 10 lines,)

o7 Manffold bill book, registered matter sent from maln office to statlou,
(Long form, 10 Iines)

a8 Respounse fo inquiry regarding patron.

012 fpeclal requoest envelope cash book.

013 Employee's receipt for part of salsry.

04 Tracer from carrier to carrler. (Clty dellvery service)) .

017 Order from statlon oo maln office for stamps, postal carda and envelopes,

o0 Record of matter found loose with malla. (Furnlshed If end of divisione.)

0211, Record ef reglstered matter received for dlstridution, 5,000 entries. (Fur-
nished only to offices authorlzed by Third Assistant Postmaster-Gen-
eral to use them.)

[1,.1] Complzaint book, logt mall matter.

3Q Statistical report. (Quarterly. For rural offices only.)
6 Dally record of mail delivered rnd colleeted by rural carrlers,

1000 Notlee, this post office will be closed on —

1061y, Box and key depoeit reglster.

1002 Verification of reference of applicant for hox.

10921, Rules concerning the renting of boxes,

1003 Notice to present keys for redemption.

1094 Application for additional keys to post office Dox.

15300F Quarterly payroll, clerk hire, controct station service, 14 llnes. (To he
Aubmitted with quarterly postal aceount.)

1500L Clerks' regular payroll, 36 lloes. (To be submitted with gonarterly postat
sceount.)

15008 Clerks’ regular payroll, 14 Ilnes., (To be submitted with quarterly posatal
aceount.)

15011. Clty carriers’ regular payroll, B8 linee. (To be submitted with quarterly
postal account. For clty delivery servico.)

15018 City carrlers’ regular payroll, 14 lines. (To be submitted with quarterly
pestal account. For city dellvery service))

1502 Letter carriers’ dally trip report. (For clty dellvery service.)

1503 Btatement of excess service Ly letter carrler, (For clty delivery service)

15031, Quarterly postage due zcecount with Division of Dead Letters. (For city
dellvery service,)

1504 Sommsry of diebursements for city dellvery service. To be submlitied
with quarterly postzl account. (For city delivery service.}

1508 Requisition for stampsa, ete., from retall clerk,

1508 Manifold through registered pouch-blll book for reglstered pouch and
inner sack offices,
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Form No.
1508,
1508
1510
15104
1510%

1511

1512
1513

1513A
15138
15131,
1514 .
1315

15153,
1518
1518
1620
1521

15221
1523P
1524
1525
1526A

15260

15261
1226
152iR
15268

1527
1528
152814
1534
1536
15337
1538

1540
15408
1542
1545
15434

16458
154514

Supplies.

S8UPPLIES FURNIBHED TO OFFICES OF THE SECOND CLASY — Con

Title,

Unpald postage blll. (Book. For clty dellvery service.)

Withdrawal of mail matter by sender. Ll

Report of lost letters.

Clrecular tetter to accompany Form 1510. )

Record of contents of B, P, E's. (Furnished only to ofices authorized by
the Third Assistant Postmaster-General to use them.) i

Detalled statement of stamps, envelopes, etc., recelved from Department,
(To accompany quarterly postal account.) N

Request to call and open package for custbms Inspectlon.

Notice of package too large to be delivered by clty carrier., (For city
delivery service.) 2

Notiee, carrier has been unable to dellver. (For city delivery service.)

Notlee of deficlency ih postage or address on mail In bulk.

Notice of package supposed to be Uable to customs duty.

Record of letters returned by carrlers. (For city dellivery service.)

Dead-letter labels. (To be used for transmitting unclalmed matter to
Diviston of Dead Letters. For city delivery service.)

Labels for unmallable matter,

Inguiry coueerning lost letters,

Notlce that mlssing mail has not been found.

Reply to request to forward letter.

Application to Fourth Asslstant Postmaster-General for letters sent to
Division of Dead Letters.

List of ummnallable letters. (Weekly.)

Dead-letter bill, (Weekly. Not city delivery.)

Notice to apply for valuable dead letter.

Regisiry dellvery notice.

Youcler for clerk hire. (To accompany quarterly postal account. To be
used only in case of emergency.)

Voucher for nassistant postmaster's asalary. (To be submitted with
quarterly postal nccount.)

Certltiente of anthority to recelve payment mnd receipt veucher.

General voucher. (To accompany quarterly postal mecount.)

Voucber for rent. (To mccompany guarterly postal account.)

8ticker to attach to voucher on dealers’ bill heads. (To be used when
dealers’ DIl lieads are submitted with quarterly postal account.)

Reeord of letter carrlers’ time. (For city delivery service.)

Notlee to discentinue publleatlon.

Record of notices to publishers.

Report of violations, Section 484, Postal Laws and Regulations, 1902

Tracer for registered package envelope reported missing.

Box account — quarterly report to Auditor.

Recelpts for box rent. (Books issued in volumes of 200, 400 and 600 re-
receipts,

Vouchers for horse blre. (To be pubmlited with guarterly postal ac-
count. For clty dellvery service.)

Vouchers for use of hieycles. (Te be submitted with quarterly postal
account. For city dellvery service.)

Detalled stntement of ineidental expenses of clty dellvery service. (To
be submitted with guarterly postal account. For city dellvery service.)

Postal account hook., (Not clty dellvery mervice.)

Quarterly postal acenunt.  (Not elty dellvery.}

Quarterly postal sccount. (For city dellvery service.)

Record and postal secount book.  (For offices having city dellvery service.)
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SoPPLIES FUHEIAHED To OIFICES OF THE SECOND CLASS — Con
Pum No  Title.

1HEA  Bpecial substftute rall\my postal clerks payroll. {To be submitted with
quarterly postal account. Futrnlshed only to oﬂ![ces poying fifty or more
R. P. O. clerks.)

148D . Deductlon check sheet. {To be submltted with quarterly postal account.

" Furnished only te offices paying fifty or more R. P. O. elerks))

1546G , Semi-monthly payroll for railway postal clerks. (Furnlshed only to
officés paying . P. 0. clerks.)

1546, Ratlway postal clerka regular payroll — 38 Jihes. (To be suyhmitted with
quarterly postal account. Furnished to offices paying fourteen or
more R. P. 0. clerks.) ’

I3468 Rallway postal clerks reguilar payroll—l-t lipea. (To be submltted with
quarterly postal account.)

1547 Reglstry dellvery book — providing for dellvery of 4,500 pletes.

15471 Registry delivery book — providing for delvery of 1700 pieres.

1548 Hegistry refurn Treceipt enrds — melon. (Speclally ‘printed for offices
registering 8,000 or more plcces per anogm.)

1549 Manifold window pegistry recelpt book. (1,000 receiptm, esch In dupll-
cate.) e

15498 Manifold windew regisiry receipt books. (200 recelpts. each In dupllmte.
For use only at statlons.)

1550 Registry blll — gray card (used now only in dlepatch ot reglstered mnll
addressed to forelgn countries.)

ISH1 Registry bill — sheet form — 15 llnes. {To be used when more than four
registered pleces are sent In one registered package envelope nddressed
to forelgn countrles.)

15521, Stamp Impresaion book (large).

15528 Btamp Impresslon book (small).

155314 Record of registered matter in transit — 2,000 entries.

154 Labels for malllng quarterly posta) account.

1556 Regtatered package recelpt card (yeliow). ‘

1557 Abstract of payments to acting raliway postal clerks. (To be pubmitted
with quarterly poatal accounts. Furnished only to offices paying It. P:
0. clerks.)

105715 Absiract of payments for miscellaneous items, rallway mall service.
{To be submlitied with quarterly postal acconnt. Fuornished only to
offices paying R. P. O, clerks.}

1339 Detalled. statement of voonchers accomnanying quarterly postal account.

1560 Carrlera registry delivery book. (For clty and rural carriers.)

1561 Dead letter bill. (For city dellvery pervice.)

1563 Rallway postal clerks receipts for services performed. Bingle vottcher
iplok)}. (To be submitted with «quarterly postal account. Furnlebed
only to offices paying R. I'. O. clerka.) :

1584 Carriers and postmasters route books. (For city and rural service.)

15367 Requisition for postmarking and miscellaneous stomps.

1508 Notlce to change addresa of publication.

1570 Statement — sale of waste paper, ete. (To be submlitied with quarterly
postal account. )

1571 Report of undelivered mall. (For city dellvery officen.)

1572 Inquiry whether mall haa been received.

1573 Report — carrlera hnve examined undellvered mall matter on band on
this date. (For city dellvery offices.)

1574 Requirltion on postmaster for suppiles.

1555 Recond of malla recelved.

1576 Record of malla dispatched.
1577 Record of transit malls recelved and dispatched.



-
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Supplies.

" @UPPLIES FURNISHED TO OFFICES OF 'P'HE SBCOND: dmﬁhdm

Form No.
1578
1579
1580
15683

1384 -
1583
1587
1588

1589
1500
1591
1592
1598

1504
1595
1508
1597
16228
1625
16428
2201
2203
2226
2241
2240
2242
30444
3200
3201
3202
3202A
32020
3203
3203D
3240B
3285
3601
2501A

35018

Titie ;
Statement of case examlnations: : GO omRetRie . U b
Requisition for officlal and registry envelopes Doy NERRg © il
Requisitlon for general supplies. YO Dl

Notlce to postmaster — mall matter ériginalty nddressed !u — e Ak
readdressed at your office hehl for hetter nddresn. &

Memorandum of change of address. 3L :

Request to call. ok ALt

Carrlers route card® (For city deHvery eﬂ!ceu only‘l

Regullaliinns governimg letter carrlers—nheetn. {For dty delivery oﬂ!lees
only

Dally time report. ;

Rerular clerks nbsence Tecord. v

Regular carriers absence record. "{For city del!ve-ry aﬂ‘lces oulv )

Record of substitute, anxillary afid temporary ¢lerical setvice.

Record of substitute, auxiliary anl:l temporary cnrriers serﬂce (For city
dellvery offices only.}.

Regular clerks semni-monthly pqyroll

Substitute, auxlliary and temporary clerks seml-monthly payroll.

Reguinr carriers seml-monthiy payroll. (For elty delivery offices only.) -

Substitute, auxillary and temporary carriers sem!-monthly payroil. (For
city dellvery officed only.)

Hobstitute, anxtllary and temporary clerks payroll. {For payments at 30
cents per hour) (to be submitted with quarterly poete] account.)

Bummary of dlsbursements — Clerk hire.

Substltute, auxiliary and temporary carrlers roll. (For payment at 30
cents per hour — to he submitted with guarterly postal account City
dellvery service.)

Regleter of arrival and departure of malls — monthly. (Furaished only
to star route offices.)

Report — intermedlate star route service. (Farnlshed on]y to offices hav-
ing Intermedlate star routes.)

Reporii—)steamboﬂ service. (Furnished only to offices hnvlng steamboat
service.

Réport — railroad service. {Funrnished only to offices reporting raiiroad
service.)

Report — electric and cable car service. (Fumnished only te ofices having
electric and cable car service.) )

Report of mail messenger service. (Furnlahed only to offices having
mall messenger service,)

Tranamiita]l of deposits — yellow. {Postal funds.)

Prices of stamped envelopes and newspaper wrappers.

Order to Department for postage atamps, envelopes and postal cards.

Order to Department for special request envelopes.

Recelpts for special request envelopes — book.

Liat of specia]l request envelopes.

Order to Department for postage stamp books.

Table of prices of stamp books.

Dally lnvolee of stamped paper — rales and eash.

Order to Départment for postage due stamps.

Application for entry of domestle publication to second class of mall map-
ter, under the Act of March 3, 1879,

Application by agent for admlission of ferelgn publication to the Unkted
States malls at the second-class rates of postage.

Application for admlsslon of publicaiioms to second clmse of mall matter,
under the Act of July 18, 1884, or June 6, 1800.
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SOPPLIES FURNSMHED 7O OFFICES OF THE BECOND CLABS — Con.

Fam No T Wla,

3INC Application fer regietry aa news agent,

3503 Coenditlonal permit.

FBA Follow sheetn for 3503 3

1539 Rewspaper and perfodicnl] recelpt book. (Furnished ooly to ofbees malllng
rocond-clpess matter at pound rate. When ordering supply, state nomber
of recelpte vn hand and numher of receipts issued during last quarter. |

39B Memorandum welght record of second-clnsa matter — Duplicate

3540 Notice te sender of sndeliwered parcel.

48 Notlce of mall held for postage.

3551 Quarterly statement of newsapaper and perisdical postage collected.

551 Foliow sheet, for use fn conbection with Form 8551,

3501 Permit o med thind and fourth-clasy matter withopt postage stamps
affixed. (Act of Congrems Aprll 28, 1904 Fwrnishedd only to offices
autbhorived to receive mallnge of third apfl fourth-clars mv*ter withoux
postage siumps affixed.)

3602 Btatement of mailing, third and fourth-class matter. (Furnished only to
ofices authorlzed to receive mallings of third and fourth-clapa matter
without postage sinmps uffized.)

an03L, Receipt for mallinga of third-class matter without postage stamps ailtxod
—book. {Furnished anly to offices antharired to receive malllngs of
third class oatter withoot postage stamps afixed.)

W04 tatement of postage collected in money on apeclal mailings of third and
fourth-class matter mnder section 4834 P. T. and R. 1902 — blue. (For
nse only At officed authorizd by ths Thind Asaistant Postmaster-
General.)

36807L. Hecelpt for mallings of fourth-class matter without postage stomps
affized — book. (Furnlshbed only to ofices suthorized to receive mall-
ings of fonrth-ciass matter withont postage stamps aflixed.)

/02 Clrcular to sender concerning unmallable reglatered matter, ;

3808 Reeord of registered pouches, macks and hand pleces received. (Fur-
nizshed only to offices suthorized by the Third Assistamt Postunaster-
General to use them.)

3824 Temporary bulk reecelpt for matter registered.

3628 Biagk for reporting to the Department miscellanecus reglstry Irregu-
larities.

3%08A Blank for reporting to the Depertment the missending of registered
matter,

3832 International registered bi]l book — dunplicate with stub. (Furnished only
to offices aunthorized by the Third Assistamt Postmaster-General to use
them.) . ;

3834 Pontal unton Tegimtry bill book —duplicate without etub. (Fnranlshed
only to offices anthorized by the Third Amalstant Postinaster-Genernl
to use them.)

3R3T Memorandum of undelivered registered matter returned from Rtatlens.
(Furnished only to officers having delivery statlons.)

3830 Reglstry caution Indemnity card. (Placard for postiog near letter drop.
or in post office lobby for other than money order post offices onlv.)

3840 Reglstry cautlon card. (Placard for posting near letter drop, or in
post office lobby for money order post offices only.)

3843 Specin] lnstyuctions regarding forelgn receipt forma. (Furnisbed only to

g offices recelving reglstered mall from forelgn countrles.)

3848 Report of short-pald reglstered matl — domestie,

3846A Report of short-pald regletered mall — forefgn. (Furnished only to
foreign exchange offices.).

3848 Annual registry report.
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SUPPLIES FURNISHED TO OFFICES OF THE SECOND, CLASS — Con,,

Form No.

3852
3853
3855
3856
38561,
3857
3863

\

3865
3870

873
38734

Titla
Manifold registry bill book — #ripllcate, (N{uralshed only to oﬂlcee a'u—
thorlzed by the Third Asslstant Postmaster-General to’ ifse the
Manifold registry dispatch bopk — duplleate, (Furnished nniy 1o offices
guthorized by the Third Asalstant Ptzstmaster -General fo' use them.) .
Application of egender for Iorward.!ns. delivery or return pr ;egistered
matter after dlspatch. L B 3 -
Registry circular of lnquity.
Circular potice to malling office as to undellverable. reglstereﬂ mail.

Reference slip, showlng parficulars of dispatch of reglpterEd mult (For’

ase . at esxchange offices only.)

HRecord of witnesses to dlspatch and receipt of reglptered mall—m Itnes,
duplicnte.  (Furnished only .to offices autherized by the Third Assist-,
ant Pogtmaster-General to use. them,)

Recard of witnesses to dispatch and receipt of registered ma.U-—ﬁ Ilnes
duplicate. (Furnlshed only to offices nuthorized by the Third Asajst-
ant Postmaster-General to nse them.)

Forelgn regisiry return receipts. (Furnished to foreign. e:r.chnnge omces: )

and any other offices authorized by the Third Asslstant Postmaster-
General to use them.)

, Reglstry statistical book. (Furniabed only to offices authorized by the'

Third Assistant Postmaster-General to uee them.) .
Daily trial balance of registered matter. (Furnished onl,y to offices
nutherized by the Third Assistant Poestmaster-General to use them.)

3873AA Trial balance memorandum sgheet, (Furnished only to offices author-

3876
3877

3881

3883

Hull} |

3953
3953A

fzed Ly the Third Assistant Postmaster-General {o use them.)

Order for forwarding registered mall, .

Manifold replstration book for firms — 15 lines, duplicate, (Furnished
only to offices nuthorized by the Third Assistant Postmaster-General to
uze them.)

Manifold reglstration book for firtma— 30 lines, doplicate. {Fuornished .

only to officea authorized by the Third Assistant Postmaster-General to
usg them.)

Mnnifold registry dellvery books for firms — duplicate. (Furnished only
to offices authorized by the Third Assistant Postmaster-General to use
them.)

Notice of dispatch of extra registered pouches or Inner sacks. (Fur-
nished ouly to offices having authorlzed through registered pouch or
inner sack exchanges.)

Noc{ll.ce to sender of letter prepald and prepared for reglstration in letter

op, »

Carrlers registration book. (For clty and rural delivery service.)

Notlce to sender of short-paid letter reglatered by carrier., (For clty
delivery offices.)

Reglstry information cards for distributlon to public on mrnl routes.

Reglstry Information card. (For distribution to public at city dellvery
oifices.)

fpecinl delivery messengers’ payrol! — 10 lines. (To he swbmlitted with
quarterly nostel sceount. For eity dellvery service)

Special dellvery messengers’ receipt book. (For city delivery service.)

Postmaster's report of special delivery -~ semi-annual. (For elty de-
Hvery officer.)

Record of sapecinl delivery matter recelved for dellvery — book. (For
clty dellvery offices.)

Rernrd of speclal delivery matter recelved for delivery — sheet form.
{Not for city delivery offices.)
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sUPPLIES PURRISHED T OFFICES OF THE SECOND CLASS — Con,

R T ga b,

$§ § SRR B2

38
=

§EE

3‘

Tiude.
Remlpts fop upeclal ‘deljyery matter dellvered. (Not for city delivery
seryice. } £
Netice to call for n special delivery letter — tablet,

,Notlce epe¢ial dellvery letter has beem pinced In letter box om rural

delfvety route together with recelpt therefor,

Roster of clerks—card, 4 by 6 Inches.

Record of boprs of collection boxes. . (For clty dellvery offices only.)

Receipt for articles found [n the malls without address.

Roster of carriers —card, 4 by 6 Inches. (City delivery only.)

Notice to sender, mail reported miasing has been recelved by nddressee.

Requisition on postmaster by publisher for Cinss D mall sacka,

Receipt from postmaster to publisher for mail sacks returned.

Letter bill — mall dlepatched from the exchange office of ...... to ex-
change office of ...... by steamer. (Furnished only to foreign ex-
change offices d!spatching mall by steamer.)

Bnllet.ln of verlfication — For the correctlon and statement of errors
and Ifregularities of all kinds discovered in mall from exchange office.
{(Furnished only to forelgn exchange vfllces.)

Account of 1. 8. mall bogs containing mall matter and of Canadian mall
bags empty, made up and dispatched from exchange office ............
U. 8. to exchange office .......... .. Domlinton of Canada. (Furnlshed
only to offices muthorized to exchange mail with Cnnada.)

M=ails dispatched from steamer ............ {(Furnlshed only to offices
anthorized to dispatch forelgn maile by steamer.)

Btatement of the welghia of malis for ............ pent by Bteamer.
{Furnished only to offices muthorized to dlnpatch foreign malls by
steamer.)

Btatement of the wéight of malls for ,.......... by steamer. (Furnizhed
only to offices anthorized to dispatch forelgn malls hy eteamer.)

Certiflcate of mailing — Parcels post,

Customa declaratlon — Parcels posts.

Reglster of arrival and departure of malls — monthly. (Rural dellvery
lock-pouch service. Furnlghed only to offices having rural delivery
lock-pouch service) -

Report of irregularitles In the roral delivery lock-pouch service —
monthly. (Furnlshed only to offices having rural delivery lock-pouch
service.)

Record of arrival and departure of R. PP. O. clerks. (Furnished only to
offices keeping a record of arrival and departure of R. P. 0). clerks.)

Rural carrlers’ trip reports.

Rural carrlers’ trip reports — monthly.

Patrone' name and addrees slips. (Tablets for rural delivery ofices only.)

Notlce to patrons on rural routes of mall beld for postage.

Report of leave granted rural carrlers.

Onth of post office employees.

SUPPLIEE FURNISHED TO OFFICES OF THE THIRD CLABS,

Form Na.

A2

BLaNESs and Booxs.
. Title.
Official seals. i
Pamphlet, general postal Information. (Furnlshed on recommendstion
from Third Assistant Postmaster-General.)
Notice of change of address.
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SUPPLIES FURNISHED TO OFFICES OF THE THIBR CLASS — Con.

Form No.
B22
D101

D102
D104

1508
180814
1509

1510
15104
1511

1512
1513
1513A
1514
1515

151514
1516
1518
1520
1521

15221,
1523P

Title.

Request for better address. (For clty delivery offices.) T

Appointment of substitute letter carrler [formerly 1‘101] {Por city 3o
livery offices only.) e

Chanpges in carriers’ force. (For city ‘gelfvery offices.)

Promotion of ecarriers. (In accordance with Act ot Congress approved
March 2, 1007. For clty delivery offices.)

Carriers talllng of promotlon. (In accordance with Act of Congress ap
proved March 2, 1307, Clty delivery.)

City carrlers’ blanket bond.

City earriers’ bond {(personal surety).

City carrlers’ bond (corporate surety — single form)

Box and post report (mentbly). (City delivery.)

Name blaok for post office directory, (City delivery.)

Rural carrler's voucher.

Bubstitate rural carrler's voucher.

Btanding order blank. (Authorleing dellvery of reglstered mall to apent.)

Divislon tracer within poat office. (City delivery.)

Tracer from cerrfer to carrier. (City dellvery.)

Statiatical report (quarterly). (IFor rural effices only.)

Dally record of malil delivered and collected by rucal carrier.

Notice, this post oftice will be closed on . ,......

Box and key deposlt reglster.

Verlfication of reference of applicant for box.

Rules concerning the rentlng of boxes.

Notice to present keys for redemption,

AppHcation for additional keys to post office box.

City carriers’ regunlar payroll — 14 lines.

Letter carriers’ dally trip report. (Clty delivery.)

Statement of excess service by letter carrter. (Clty delivery.)

Quarterly postage due account with Divislon of Dead Letters. (Chty
delivery.)

Bummary of disbursements far clity delivery service. (To be snbmitte<t
with quarterly postal account.)

Manifold through reglstered pouch bill book. (For offices baving through
or inher eack exchanges.)

Unpald postage bl (book). (Clty delivery.)

Withdrawal of maill matter by sender.

Report of lost letters,

Circuigr letter to accompany Form 1510,

Detalled statement of stamps, envelopes, efc., recelved from Depart-
ment. (To accompany quarterly postal accomnt.)

Request to call and open package for customs Inspection.

Notlce of package too large to be delivered by clity carrier.

Notlce, carrler has been unable to deliver.

Record of letters returned by ecarrier.

Dead letter labels. (To be used for transmlttlng nnclalmed matter to
Division of Dead Letters.) (City delivery.)

Labels for anmailable matter.

Inquiry comcernlng lost letter.

Notice that missing mall has not been found.

Reply to requeet to forward letter.

Applleation to Fourth Assistant Postmaster-General for lettera sent to
Dlvision of Dead Letters.

List of unmailable letters. (Weekly)

Dead letter bill. (Weekiy.)
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SUPPLIES l-‘vni\‘lsnm TO OFFICKS OF THE THIRD CLASS — Con.

Jum No.

B
15264
ALY o
1326R
15265

1527
1528
1352814
1534
1536
1537
138

1542
1545
1HeA
15468
15460
15461

W68

154745
1548
1540
149B
1550

1561

153528
1553%%5
1554
1566
1557

1567 %

1559
1560
1361
1583

1564
1567
1588
1570

TS
ll}qtjce ta apply. for .vajuable dead letters.
eglstry delivery notice.

Youcher for clerk hira. (To accompany quarierly postal aceount)

. Certificate of author!ty to receive payment snd receipt voucher,

"General voucher. (To acmmpany guarterly postal account.)

. Youcher for rent. (To accompany quarterly pestal .acconmt.)

‘Sticker to attach to vouchers on dealers’ bill lieads. (To be vsed when
dealers’ bill heade are submltted with guarterly postal account.)

Record of letter carrlers’ time. (Glty delivery.

Notlce to discontinue publfcation.’

Record of notices to publighers.

Report of viojations, Sectlon 484, Postal Laws and. Regulations, 1902

Tracer for registered packng'e énvelope reported misalng.

Box account — quarterly repart to Audltor,

_Recelpts for hox rent {Books ls#sued lp volumes of 200, 400 and 000
receipts.) X :

Detalled statement of Incidental expenses of clty delivery service.

Record and postal sccount book. (Not for clty deltvery offices.)

Quarterly postal account. (Not for city detlvery offices)

Qmuarterly postal account. (For city dellvery offices.)

Semi-monthly payroll for BR. I". O. clerks.

Ralflway postal clerks’ regularly payroll — 36 lnes. (To be submlitted
with quarterly postal account) i

Rallway postal clerks' regular. payvroll — 14 lnea. (To be submitfed
with quarterly postal account)

Registry dellvery book pmvldjng for delivery of 1,500 pleces,

Registry return receipt cards — melon.

Maonifold window registry recelpt book. (1,000 receipts each in duplicate.}

Manifold window registry receipt books. (200 recelpts, each in duplicnte.)

Itegistry bill-——gray cnrd. (Used now only in dispatch of reglstered
mall addressed to forelgn countries.)

Reglstry bili — sheet formm — 15 llnew. (To be nsed when more than four
regiatered pleces are sent In one regisiry package envelope addresaed
to foreign countries.)

Stamp impression hook,

Record of reglstered matter In transit — 2,000 entries,

Labels for malling guarterly postal account.

Itegistered package recelpt card -— yellow.

Abstract of payments to actlng raltway postal clerks, (To be submitted
with quarterly postal sccount. Fauruished only to offices paylng B. P.
0. clerks.)

- Absttact of paymenta for miscellanecus Items - ratlway mall service.

{(To be submitted with quarterly postal account. Furnlshed only to
offices paylng R, P. O. clerks.)

Detajled statement ¢f vouchern acccmpsnylng quarterly postal account.

Carrlers' registry delivery book. (City and rural aoffices.)

Dead letter blll. {City dellvery.)

Rallway postal clerks receipt for rervices performed. Bingle voucher — -
pink. (To be submitted with guarterty postal nccount. Furnished
only to offices paying R. P. Q. clerks.)

Carrlers’ and postmasters’ ronte books. (City and rural offices.)

Requlsition for postmarking and miscellaneouns stamps.

Notlce to change address of publlcation.

Statement — Bale of waste paper, ete. (To be submitted. with quarterly
postal account.)
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SUPPLIES FURNISHED TO OFFICES OF TIIE T1iIRD (‘uqs h—ﬂoﬁ

Form No. Title. 4 . P

i571  Report of undelivered mall, (Clty delvery) = .~ """

1573 Reports, carriers have examiped undellvered mnll mntter on “hand ﬂ:ll!
day. (City dellvery.) o SRR i " S

1578 Record of mails recelved. S ' MW

1576 Record of malls digpatehed.

1577 Record of traneit malls received and dispatched,

1579 Requisition for official and regisiry envelopeﬂ

1580 Requlaition for general supplies. i )

1587 Carrlers’ route cards, (City delivery) | L S

1688 Regulatlons governing latter carrlers. (City dclivery..

1589 Dally time reports. (City delivery.) -

15691  Regular carrlers’ absehea récord.

1503 Record of substitute, auxillary and temporary — carrlers’ service,

1506 Begular carriers’ seml-mantlLly payroll.

o7 Bubstitute, auxillary apd temporary carriers’ scmi- momhly payroll.

16628 Substitute, auxlliary and temporary carrlera roll. (For payments at 30
cents an hour. To be subimltted with quarterly postal gecount.)

2201 Register of arrlval and departure of malls. (Monthly. Furnished only
to star route officen.) g

223 Report — [ntermediate star route service. (Furnished only to offices
having intermediate setar routes.}

2226 Report, steamboat service. {Furnished only to offices having steambonl
gervice.)

2231 Report, rallroad service. (Furnished only to offices reportlng raliroad
gervice.)

2240 Report, electrie and cable car service. (Furnlehed only to offices having
electrlc and cable- ear service.)

2242 Report of mall messenger service (Furnished only to offices having mall
megsenger service.)

3044A . Tranamlittal of deposits — yellow — postal funds.

3200 Prices of stamped envelopes and newspaper wrappers.

5201 Order to Department for postage stamps, envelopes and postal cards.

3202 Order to Department for special request envelopes.

3203 Order on Department for postage stamp books,

3203D Table of prices of stamp books,

8240B Dally lnvoice of stamped paper, sales and cash,

3286 Order on Department for postage due stamps.

3501 Appiieation for entry of domestle publication to second class of mall
matter, under Act of March 3, 1879.

8501A Application by agent for admlisslon of foreign publication to the Unlted
States malls at the second-class rates of poatage.

8501B Applicatlon for admisslon of publication to second class of mall, under
the Act of July 18, 1894, or Jupe 8, 1900.

35010 Application for registry as news agent.

3303 Conditional permlt. .

30034 Follow gheet to Form 3503.

3539 Newspaper and perlodical recelpt book, (Furnlahed only to offices mail-
ing Becond-clags matter at pound rate. When ordering supply, state
number of recelpts on hand and number of receipts issued during last
quarter.)

3540 Notice to sender of undellvered parcel.

30548 Notice ot mall held for postage.

8551 Quarterly statement of mnewspaper and perlodlcal postage collected.
(Furniehed only to offices authorized to receive maillnga at pound
rate.)

e
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SCPRLIBS,XYBFASHED. O OFFICES OF THE THIRD CLASS — Con.
Tum Ma. Title,

-4 Follow sheets, to be used in connection wilth Form 3551,
1 Permit to majl third and fourth-class matter without postage stamps
© afixed. " (Act of Congress April 28, 1904. Furnlshed only to offices
anthorlzed to recelve mallings of third and fourth-class matter with-
out stampa affixed.)

e Statement of malling third and fourth-chues matter. (Furnished only to
offices authorized to receive mallings of third and fourth-class matter
without postage stamps kffixed.)

%128 Recelpt for mallings of third-clnas matter without stamps afixed. (Book.
Furnished only to offices aunthorized to recelve mallinga of third-clasa
matter without postage stamps affixed.)

64 Statement of postage collected In money on speclal malllngs of third ana
fourth-class matter under Bection 48334, Postal Laws and Regulations.
(Blue.)

3W0T8  Recelpt of mallinga of fourth-class matter without stamps afixed. (Book.
Furnished to officea suthorized to receive malllngs of fourth-class
matter without postage stamps affixed.)

02 Clrcular to sender conterning unmailable registered matter.

K.~ 3 Temporary bulk receipt for matter registered.

%25 -Blank for reporting to the Department miscellaneous regisiry lrregu
laritles,

:&26& Blank for reporting te the Department the missendlng of reglatered
matter.

Hnio Reglstry cantion Indemnity card. (Placard for posting near letter drops
or o post office lobby for other than money order post offices only.)y

B0 Reglstry cautlon card. (FPlacard for posting near drops or In post office
lobby for money order post offices only.)

1546 Report of short-paid registered mall — domestie.

B48 Annunal registry report.

852 Manifold reglstry bill book. Tripllcate. (Furnished only to offices nu-
thorized by Third Asslstant Postmaster-General to use them.)

B33 Manifold reglstry dispatch beok. (Duplicate. Furnished only to office
aunthorized by Third Assistant Postmaster-General to use them.)

B56 Reglstry circular of inqulry.

<561 Clreular notice to malling office, as to undesirable reglstered mall.

876 Order for forwarding reglstered mafl.

1=0] Notice of dlspateh of extre reglstered pouches or Inner sacks. (Fur.

nished only to offices baving authorized through reglatered or loner
gack exchanges)

1% Notlce to sender of letter prepald and prepared for reglatratlon found

in letter drop.
Carriers' registratlon book. (City and rursl dellvery offices.)

B Yclnltlce to sender of short-pald lctter registered by carrler, (City de-

‘ very.)

it Reglstry information card for dlstribution to public on rural routes.

150 Registry Information card for distribution te public &t city dellvery
offices,

1250 Bpecial delivery messengers’ payroll — 18 llnes. (City dellvery.)

i) | Hpeclal delivery messengers’ receipt book. (Clty delivery.)

N2 Postmasters’ report of sepecial dellvery — gemi-annnal.

| 3% Record of speclal delivery matter received for dellvery. {Book. City

|

delivery.)
18534 Record of speclal delivery matter recelved for dellvery. Sheet fqrm.
= {Not for city delivery offices.)

Fa54 Receipt for epeclal delivery matter delivered.
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SUPPLIES FURNIBHED TO OFFICER OF ‘THE THIRD ¢LASR - Con’ -

Form No.
3956
J006A

3087
4401
4402
4300

450515

5085

Bo02
B50214
6578
5581
5o02
8005

T,

Notice to call for specizal delivery letter. (Tablet,)

Notice, epecial dellvery letter has been placed 1o Jetter box on rar
delivery route and receipt therefor. (For rural delivery effices only.)

Roster of carriers. (Card 4x 8. City dellvery.)

Certificate of malling — parcels post.

Customs declaration — Dareels post.

Reglister of arrival and depsarture of mafls. (Monthly. Ruml deliven
lock-pouch mervice. Furnished only to offices baving rural dellve;
lock-pouch mervice.)

Report of Irregularitles in the roral dellvery lock-pouch servic
{Monthly. Furnished only to offices having rural delivery lock-pouc
service.})

Record of arrival and departure of rallway posta! clerks. (Fornishe
only to offices keepilng record of arrival and departure of rallwa
postal clerks.)

Rura! carrlers’ trip report. (For rural dellvery offices only.)

Roral carrlers” trip report. (Monthly.)

Patron's oame and address slip. (Tablet. For rural offices only.)

Notite to patrons on rural route of mall held for postage.

Report of leave granted roral carriers.

Oath of post office employee.

rors No. 1580 a.

SEND THIS ORDER TO THE FOURTH ASSISTANT POBRTMASTER-GENERAL,

DIVISION OF SUPPLIES.

REQUISITION.

{For blanks and other supplies, except maoney order and ndvice forms, official and registry envelope

and post-marking and miscellaneous stamps for use in affices of the Fourth Clasm )

[No other form ot requisition for these suppHes will be honored by the Department.}

ATTENTION.

BriTE HERX:
Anoual salary, §...... e, RO SOMRCE. 1o op.rsishoasichsingabstaisplohe e mionp s gzle

Mumber
regist.

of letters and pucell
last year.......

No.rural routes, . ...cuvenanr. e

No. star ramtes. .. ... .vcvunuunun

No. R. P

O.clerks padd. ........ - 2

Hc‘:w ue:;ny :'jnc;;l:;; grdt-rs h‘.hve you
BB [ 14} ud:ng e'plﬂ {4 ey e S o e
thres months?
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SURPLIRE XY RNIPHLID TO OHFICES OF. THE THIRD .OLASS — Con.

Wore sending a reaudstion to the Department; the postmaster must make s careful count of sl
®xck om hand, and order

of sll ks and misoelignecus. 47 ONN TIMB TO MEET HH
PO OXE YEAR. &S muga alm of the Department to reqefn:g% each postmaster hut one
ala'yaﬂ!._ 'f;ﬁ;_rh_nthw. 1008, Posthd (luMe for description of blanks, ete.

Quantity|Quantity|Quantity '-Dn':.mt' = uantity | Quantlty|Quantity| Do not
Form Ko.| used per [on band | wanted | AL in Fortn No. Q o i %

used petf lon hand | wanted fill In
for moath. | pot in | for one this b maoth, | not in | for one this
um, | year. |colwmn || blanks, . use, year. | colum.

spddumreneerys

:

= For un - ol rural delivery offices on!y.

t For use at intermational money-order offices only.
1 For use nt money-order depository ofices only. § For use st mations of money order offices only,
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L e
SUPT'LIES FURXISHED TO OFFICES OF THE THIRD CLASS — Con.

“w
o

Quantlty|Quuntity| Do not Quantity|Quantity
on hand | want fill in flatre“::nEI?{I ?;:3“"? on hand | wanted

notin | for ona [ this xENS Ter{ not in

use. yeer. | column. || BUPPliea. | month,

Item No.|Quantity
for general| used ner

supplies. | month. for one

use, ¥ear,

=

@ Jor usa at rural delivery offices orily.

BUPPLIES FURNISHED TO OFFICES OF TIHE FOURTH CLASBS.

BLaNES anp DBocEs. R
Forza Nae. Title.
3Q Btatlstleal reports. (Quarterly. For rural dellvery offices only.)
a Dally record of mall dellvered and cellected by rural carriers.

R.I)D  Rural carriers’ voucher.

R.D.4 Sobstitute rursl carriers’ vouchers,

130a Rural cerrlers’ route book.

1510 Report of lost letters.

1516 Inquiry concernlng lost letters.

1518 Notice that missing mall has not been found.
1520 Reply to request to forward letter.

1521 Application to Fourthh Assistant Postmaster-General for letiers sent

Divigion of Dead Letters.
162234, List of unmallable letters. (Week!y.)
1623 Dead letter bill — moathly. :
1525 Regletry delivery notices.
1620 Voucher for articles purchased.
1828 Notice to dircontinue publication.
15306 Tracer tor registered packape envelope reported m!ssing.
1838 Recelpta for box rent. (In books of 200, 400 and 600 recelpts.)

1545G Bemi-monthly payroll for . P. 0. Clerke. Furnished only to officea payin

R. P. O. clerks.

15468 Rallway postal clerks’ regular payroll — 14 linea. (To be subm!tted witl

quarterly postal account.)
154714 Reglstry dellvery book, providing for dellvery of 1,500 pleces.
1548 Reglstry return recelpt carda — melon.

13498 Manlfold window regiatry receipt book, (Two bundred recelpts, each |

duplicate.)

1550 Reglstry bill — gray c¢ard. (Yo be used only in dispatch of registere

mall, addressed to forelgn countries.)
155314 Record of regirtered matter In tranait—12,000 entrles.
1566 Reglatered package receint card — yellow.



Supplies. 191

SI"P’PLIW FTURNISHED TO OFFICES OF THE FOURTH CLASS — Con.

1947
1535

‘Title.

Ah!tract_ of payments for miscellaneons items, raliway mall service. (To
be sebmitted :with guarterly postal account.)

Quarterly poatal account.

Record and postal account book.

Carriers’ reglatry delivery book. (For rural carriers.)

Raitwny postal clerks’ recelpt for services performed, single voucher —
pink. (To be subwitted wlith gqonarterly postal account.)

Carrters aud postmasters’ route books. (City and rural cffices.)

Requisition for postmarking and miscellaneous staiups.

Record of mails received. . (Furnlshed only to offices receiving more then
one pouch per day.)

Record of malls dispatched. (Furnished oniy to offices dlapatching more
thnn one pouch per day.)

Requisition for officlal and registry eovelopes,

General requisition for supplies.

Register of arrival and departure of malls — monthly, (Fornished only
to star route offices.)

Reports — Intermediate star route service. (Furnished only
having intermediate star routes.) x

Reports, steamboat service. (Furnished only to offices having steambonat
service.)

Reports, rallroad service. (Furnisbed ouly to offices reporting rallrond
service.)

Reports, electric and cable ear pervice, (Furnirled only to offices having
electric and cable car service.)

Reports of mail messenger service. (Furnisbed only to officea haviog
mall messenger Bervice.) -

Transmittal of deposits — postal funds,

Prices of stomped envelopes and newspaper wrappers.

Order to Department for postage stamps, envelopes and postal cards.

Order to Department for speclal request envelopea.

Order to Department for postage stamp books.

Table of prices of stamp books.

Order to Department for postage due rtamps,

Application for entry of domesatic publicatlon to eecond clasa of mall
matter, under the Act of March 3, 1879.

Application for asdmlmsion of publicatlon to secomd class of maij mntter
uander the Act of July 16, 1884, or June G, 1900.

Application for reglstry as news agent,

Conditlonal permlt.

Follow aheet to Form 3503.

Newspaper and periodlcal receipt hook. (Furnlshed only to offices mail-
irg second-class matter at pound rate. Wbhen ordering sunply, state
number of receipts on hand and number of receipts isswed durlng last
quarter.).

Notice to sender of undellversd parcel.

Noti¢e of ‘mall held for postage.

Quarterly statement of newspapers and perlodical postnge collected.
{Furnished only to offices authorized to recelve publications at pound
rate.)

Permit to meail third and fourth-class matter withont postage stampa
affized. (Act of Congress, Aprl] 28, 1904. Furnished only to offices
authorized to recelve mallings of third and fourth-clnss matter withont
stamps afftxed ) !
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BUPPLIES FURNISHED TO OFFICES OF THE FOURTH CLASS — Con.

Form No.

36802

3606

38078

8848
885614

8653 A
3954
JOO5A

4401
4402

4500 14,

55021,
6578
5581
5602

Form No.

Title

Btatement of malling third and fourth class matter. (Furaished only t
offices authorlzed to recelve malllngs of third and fourth-class matte
without postage atamps affixed.)

Quarterly statement of postage collected on third and foorth class matte
without stamps affixed. {(Furnisbhed only to offices autborized to re
ceive malilings of third and fourth-class matter without postage stnmp
affixed.)

Recelpt for mallings of fourth-clase matter without stamps: affixed -
book. (Furnished only to offices anthorized to recelve maillngs o
fourth-class matter without postage stamps affixed.)

Reglstry Indemnity poster. (Placard for posting near letter drops, o
in post office lobby.) 2

Registry caution card. (Placard for posting near letter drops, or Iln pos
office lobby.}

Annurl reglstry report,

Registry circular of inqulry.

Clrcular notice to malllng office as to undellverable registered mall.

Carriers’ reglstration book. (For city and rural Bervice.)

Card notice to patrons regarding registry system.

Record of speclal delivery matter received for dellvery. (Sheet form.)

Receipts for special delivery immntter delivered,

Notlce, special dellvery letter has been placed in letter box on rural
dellvery route and recelpt for same.

Certlficate of malling — parcels-post.

Customs declaration — parcels-post.

Reglster of arrival and deperture of malils — monthly. (Rural dellvery
lock pouch service. Furnished only to offices having rural delivery
lock pouch service.)

Reports of irreguiarities In the rural delivery lock pouch service
{Monthly. Furniahed only to offices lhaving rural delivery pouch
gervice,)

Record of arrival and departure of rallway postal clerks. (Furnished
only to offices keeplng a record of arrival end departure of rallwey
postal clerks.)

Rural carrlers’ trip reporta.

Rura) delivery service, carriers’ trips. (Monthly report.).

Patron’s pame and address siip. (Tablet. Rural delivery offices ooly.)

Notice to patrons of rural routes that mall is held for postage.

Report of leave granted rural carrlers.

Oath of post office employees.

MONEY ORDER BLANKS.
For DouMesTIO OFFIcEs ONLY.
RECORD BOOKS,

Title.

Register of money orders Isaued. (Domestlce.)

Reglater of advices recelved (Domestic.)

Cash book. This book will ordinarily answer for a period of about thros
Fears.



Farm No

@100

0104
80108

Form No.

G001
60018
80010

60038

621
6024

6037

6075

6193

G38TA

Supplies, el

DOMEATIC STATEMENTS,
Titls.

For use when a single eheet, baving summary on back, will contain all.
the Issues and all the payments. There is space for T3 orders issued
and 60 payments,

Same as 6010, with Spanish transiatlon. (For use of domestle offices in
Porto Rlco.)

CONTINUATION BHEETS.

Two kinds of extra sheets {(called " continnation sheeta ™}, are provided
to meet the requlrements of offlces and stations which need more than
the single summary sheet (No. 6010). The use pf each is described
below. Order only ruch continuntion sheets am you actually need and
can use economleally.

Both eldes for description of lssues only.

Both sldes for description of payments only.

FOR BOTH DOMESTIC AND INTERNATIONAL OFFICES.
Title.

Application for & domestlc order {(for use of the person who desires to
procure &n order.)

Same as No. 6001, with Spanish translatlon. (For uee of offices In Porte
Rico, or other Epanish speaking localities.)

SBame am 6001, with Itallan translation, (For use in localitles contalning
Italian residents.)

Applleation to Department for duplicate of an order supposed to be lost
or destroyed.

Appllcation for warrant for payment of invalid domestic order which
has not been pald within one year from the last deay of the month of
IBcue.

Applicatlon for warrant for payment of an invalld postal note,

Application for warrant for amount of Invalld money order more tham
seven years old.:

Letter of Inquiry and second edvice. (For use in correcting errora, sup-
plying missing advice, ete.)

Remittance letter for surplus money order funds.

Notlfication of transfer of funda.

Certlficate of postmaster st offlce mpon which an order waa drawn that
original advice was not recetved.

Bpecial notice to paylng postmaster of repayment of a domestle order at
office of lssue,

Department notified of 1gsue of money orders, In amount $200 or more.

Requisition for bound blank money order and advice forms, consecutively
numbered.

Notlce from paying postmaster to payee to present en unclalmed order,
the pnpald advice belng on fle,

Notice to -issning postmaster that an order remalns unpald, uvepeld ad-
vice belng on flle

Notice to remlitter that order remains unpeld after two wecks from
date of issue.

Correspondence card — inquiry regarding date of payment of an order,
with space for reply.

Money order recelpt book. (For rural earriers only.)

Reques;lng payment of money order through carrier. (For rural carriers
only.

List of unpald domestlc advices, remalning unpaid for one year from
date of fssme.
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PrLacaRD — To Be PoeTEp CoNspPICUOUELY FoR PUBLIC INFOEMATION,

Form No. . Title.
- 6000 Domestic money order advertlsiug placazd.

Dra¥TS aNp CREDITS.

6033 Application to Department for specinl draft on New Yotk for payment c
ordera when fundas are exhansted. Not for ‘offices baving a credit =
New York.
{The following are for use of offices only whieh are grnnted 1 credl
at New York):
6035 Application for renewal of credit at New York.
60064 Requlsition for book of blank drafts on New York.

' For StarioNs ONLY.

6018A Trnnscr[pt of cash account (dally report of M. O. B to or by malr
office.)
8034 Application by a station to main office for funds.

FOR INTERNATIONAL OFFICES ONLY,

Form No. 2 ' Tltla,
Recorp Boors, (For P. O. of the Third and Fourth Classes.)
These record books are of the combined form for domestle and inter-
! nationgal business.
L1 Regiater of orders issued, domestie and international comblned.
M1 Reglster of advices repelved, domestic and fnternational combined.
N1 Cash book, internatfonal office. (Not for depositorles.}

STATEMENTS _SUMMARY SHEETS.
{Not for Deposltories.)

Form Mo Tltle,

8011 For Internaticnal offices and stations where a slogle sheet ls sufficlent
for nll business.

8016 For large offices where contlnuation sheets are reguired.

CoNTINUATION BHEETE. (NOT for Offices Which Use Type Writlng Mdachinea )

The blapks described below are to be used as continuation sheets, by
N such offices ns requlre more than ONE SIHEET.
@013 Extra sheet for description of {ssues only. (Ruled.)
6014 Extra sheet for description of payments only. (Ruled.)

CoNTINUATION SBHEETS. (For Offices Which Use Type Writing Machines.)

6013 Extra sheet for description of lssues only. {Unruled.)
6014 Extra sheet for description of payments only. (Unruled.)

Pracasp,
aT00 International money order advertlsing placard.
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MISCELLANEOUS MONEY ORDER BLANKS.
Titls

Copy of advice. (To be filed In leun of original, when original bhas been
withdrawn from the files.)

Payee requested to present order, payment delayed becanse of Informality.

Request to payee to consent to issne of duplicate payable to remitter or

Iesuing postmaster notifled to make applleation for repayment, In case
payment is prohibited by order of Department.

Draft traonsmitted in exchange for cashed orders.

New order transmlitted to payee, In lleu of order sent by mall, by him,
te be redrawn on another office. .

Anditor to refurn paid order on file for examination.

Remitter of Internatlonal order requeated to call and furnlsh additional
particularsa.

_Remitter of domestic order requesied to furnish information.

Money order, in whkich alteratlon made In process of lssue, retumed to
office of irsue for adjustment. .

Mem. for payee — * Retorn for slgnature of ............

Power of attorney.

Label for packages of applications. For use in flling system.

Label for package of pald advices. For use In flling system.

Card * Please call at Money Order Window,” etc.

Guuwmed slip, for signature of remitfter who 18 also payee, to be affixed
to advice.

Notice to payee of unpgid order under paragraph 5, sectlon 1019, P. L.
& B 1502, etc.

Currency straps. (Slxe 14~ x 934,") Several denominations.

Inquiry whether department Lns issued a duplleate upon an applleation
therefor, duly certlfied

Application for duplicate certifled; original presented; may payment be
effected on original?

Card. Record of “ Stolen Orders,” to be flied with unpaid advices.

Copy of money ofder cashed at an office other than that onm which It la
drawn.

Money order cashed-at an office other than that on which it {a drawn —
notice to paylng postmaster.

Envelopes to be supplled to banks for tranemitting certificates of depoait
to treasory departinent. y

Identification card for slgnature of payee,

Exchange of Irregularly lssed money orders between post offices.

Advertising cards for general dlstributlon.

* Dummy Adrice” For unse in flling system.

Application for duplicate transmitted for signature of remitter, as payee
cannot be located.

Register of money order offices. (Published annually.)

List of momey order offices In foreign couniries. (Stote reason for
requisition.)

Gummed slips. (Slze 1%”x114".) Used when error has been made in
stamping order.
Money order cutter — used In detnchlng money orders from stabs.
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Form No.

6701

6701A
6701B
67010
6701D
6T701E

- 6701F

8701G
6701H
67011
8701F
* BT01K
e8702

8706
67494
6752

6753

8753A
8759

6760

Form No.

G011A
6012-2

6123
6286

6561
N3

X4
01

Supplies.

FOR FOREIGN BUSINESS ONLY.
Tlile.

Bupplementa) internatlonal advice, for use of remitter In furnishix
addreas in forelgn language.

German card order (nmot used lo other than German buslness).

Inquiry of remitter concerning dlsposal of an order issued in Unite
States payable abroad.

Application for International order, all natienalitles.

Applicntion, with Spanlsh transiation.

Application, with French translation.

Application, with German transintlon.

Appllcatlon. with Italian translation.

Applicatlon, with Darlsh or Norweglan translation.

Applicatfon, with Bwedlsh trapslatlon.

Application, with Netherlands traoslation.

Application, with Jepanese translation.

Application, with Austrian, German or Russlan (Tollsk) translation.

Applleation, with Russlan translatlon.

Application, with Greek translation,

Duplicate advice of internationa] order (used generaliy In response t
application therefor from an exchange office).

Notice fo payee requesting him to present INTEBNATIONAL otder for pay
ment.

Comblned conversion table.

Applleation to exchange office for duplicate or corrected rdvice,

Applleation to Departnmnt for dupllcate ot international order, (Franc
excepted, )

Appllcation for duplicete of internationai order. . (France only.)

Ap;;gcatlon to Department for authorization to. repey an internatlona
order.

Exchange office requested to-correct error In advice of order Issued U1
United Btates.

- FOR DEPOSITORIES ONLY.
Title.
Summary sheet for office having statlons, but which is not a depositor;
for other offices.
SBummary sheet — for ase of all depositories, except New York.
Memorandum of remittances recelved.
Postmaster requested to transmlt remittance in * remittance ™ envelope
Denository reports Irregularity in endorsement of a draft used for re
mitting surplus money order funds.
Draft returned by depository for proper endorsement.
Depository reports to Department the use of upauthorized draft by ¢
remitting postmaster. A
Inetructions te postmaster regarding the use of coln bags, {Furnished
to depositories for dlstribution -— see No, 6861.)

Cash book for depositories only. (5 qr.)

Regigter of deposite recetved. For officea recelving deposita from statiom
only.

Press copy books for copylog * Memorandums of remlitances received.”
{Yellow paper, slze 12x18.)

Certidfentea of deposit, 250 certificatern te a volume, consecutively num:
bered, name of depository printed in certlficates. In orderiog, glve
numbers pow on hand, and numbers deslred.
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FOR DREPOSITORIES ONLY — Continoed

Form Ka Titkp.

0 Blank certificates of deposit, not numbered, Intended to take the place of
such certifieates ag may be spolled In process of lasue; for use also as
triplicates, etc, when original or dnplicate Is mislaid.

P Acknowledgment of funde recelved on money-order account. (For use
of stations in acknowledging funds received from main office.)

CLEARING HOUSE BLANKS.
(Used only by offices having connection with clearing house).
Frs K. Title.
38 List of amounts of order sent through banks for collection.
6162 Debit check — clearing house account.
£162A Credit check — clearing house account.
&4l Clearing honse 1ist — orders grouped !n amounts.
6T70A Recelpt of postmaster to bank for list of money orders presented for
examination and clearing house settlement. Consecutively numbered
+ In sets of OO i -

+ BCOUND BOOKS.

Ffam NMa Title.

J “ Blotters * — books with ruled paper, used for figuring purposes by pay-
ing tellers at large offices.

8 Record of appllcatlons for duplicate money orderm. (For large offices
only.}

X Press copy books for weekly statementa only. (Size 15x18, For offices
guthorized to use the " fillng system.”) :

I Preea copy booke for exchange Iists. (Slze 18x241;,. For exchange

officea only.)
b o ¥ ] Dally report by superintendent of transactions In money order divislon.
(Used by cnly a few large offices.)

CITY DELIVERY EQUIPMENT.

The following are supplled only to offices having an established city delivery

service: i

No. 1 letter boxes (small).

No. 2 letter boxes (medlum).

No. 8 letter boxes (large).

No. 2 packege boxes (medivm).

No. 2 combination letter and package boxes (medinm),

No. 1 long steel posta.

No. 1A pedestal posts.

No. 2A pedestal posts.

Complete patent- letter box fasteners.

Box-halves of the patent letter box fastener.

Post-halves of the patent leiter box fastener.

Blank cardboard time cards, 33 x5%.

Blank cardboard tlme cards, 6x61{. (Tke hours of collection to be placed
thereon by the postmaster with pen and ink,)

Printed cerdboard time cards, 33x514.

Printed cardboard time cards, 6x61}. (Schedule of hours of collection to be
submitted in dupllcate by the postmaster.)

Printed metal time card, 33,x51}.

Printed metr]l time eard, 8x014. (Schedule of hours of collectlon to ba sub-
mitted In duplicate by the postmaster.)
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CITY DELIVERY EQUIPME‘\IT Gontlnued.

Time card frames, 3% x5%;.
Time card frames, .8x61}. :
Canvas aatchels. ’ 4

Collectors’ satchels (large}). g

Collectors’ satchels (stmall).
S8peclal delivery messenger satchels.
Shoulder straps for carrlers’ satchels
Carrlers’ tle strapa.

No. 1 —small — 24 inches long. .,

No. 2 — medium — 30 inthes long.

No. 3 — large — 3G Inches long.

Bundy time recorder keys (in sets of four each) for carrler use only. .
Routing tables and stools.
Distributing cases. 4 :

RURAL DELIVERY EQUIPMENT.
Carrlers’ satchels. it
Shoulder straps.
Tle straps.
No. 2 — medium — 30 Inches long.
Routing tablea and stools,

STATIONERY

Statlonery is generzlly restricted to first and second-class offices, but will b
supplied o Hmlted quantity and varlety to all inoney-order offices for use i
money-order business.

For list of statlonery supplied to money order offices of the third and fourtl
clapses see page 207.

Letter-heads, note-bends, and reference slips are furnished to lnrger office
only.

Specially-printed stationery s furnished to offices at which the gross receipt
are not less than $200,000 per annum; thirty to slxty days required for printing

Letter-heads (size 8 by 10}) nre furnished unruled only.

Note-beads (size 6] by 9) are furoished ruled only and without the name o
the office.
b Reference ellps (slze 31 by B) are furnislhed either ruled or unruled.

Statlonery with the names of divisione 18 not furnished to officeg at which tin
groas recelpts are less than $1,000.000 per annuom.

Item No. I’APER.
1 Foolecap paper, white, ruled.
2 Legal cap paper, white, folded, ruled.
3 Demy and quartoe demy, white-wove linen, plate-finish paper, fiat:
Demy, 16 by 21 inches.
Quarto demy, 8 by 10} Incher.
8coteh linen ledger poper, 14 by 17 Inches, blue or white,
White writing paper, fiat, 14 by 17, 16 by 21, 17 by 22, 17 by 28, 18 by 23
or 22 by 34 inchesa.
Flat writing paper. in rtandard colors, 17 by 22 or 17 by 28 inches.
Flat book paper, 17 by 26, 20 by 28, 24 by 38, or 26 by 40 Inches, machinc
finish, white.
ln}prﬁsslon paper for Ncostyle or Mimeograph, 16 by 21 Inthes, or 8 by 1!
nches
Onlon-skin paper. ginzed or uoglnzed, 14 by 17 Inches.
Typewriter paper, for manlfoiding purposes, 8 by 104 and 8 by 13 inches

85 2 =) &t
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Parrn -— Continned. y

Gummed paper or adhesive iape, In spools, width § fnch

Paper for adding machines {known as * Bank Rolls"},

Scratch blocks, 8§ by 8 inches, 100 leaves, of white paper.

Paper tape for Bundy time recorders.

8emi-carbon paper for typewriter, blue or black. (BSpecity size.)

Indelible-pen gemi-carbonized paper, for meney-order busineas. (Bpecily
glize.)

Carbon paper, black, carbonized both sldes in packages of 28, 50, or 100
sheetas each (Speciry slze.}

Wrapping paper, manlla; 20x29 Inches,

Wrapping paper, manila; 20x24 Inches.

Wrapping paper, manila; 28x40 |nches.

Wrapping paper, manila; 24x38 inches. (For foreign mall only.)

Carps AND CamnBosmEDn.

Cards, white, ruftahle for pen or penell:

(2) 3% by 64 ioches.

{b) 4 by 8 Inches.

{c) 8 by 5 Inches.
Blank examination cards.
Cardboard, 22 by 28 Inches, standard colors.
Cardboard, white, 22 by 28 Inches.
Biank raflroad board, white, 22 by 28 inches.
Blank rallroad board, stapdard colers, 22 by 28 inches.
Cardboard, manlla stoclr. 22 by 28 inches; 8} ounces per sheet.
0f] board, 14 by 17 end 19 by 24 inches.
Card blotter, 19 by 24 inches, standard colora.

Cory BooxB AND Braxx Booxa.

Press copy books, best quailty white paper, paged end Indexed. (State
pize and nomber of pagesn.) ;

BrLanx BooOKB.

Blank books, Indexed, Indexed through, or not indexed, plain, record, day,
or ledger, rullng, ag may be reguired, 200 to 1,000 peges. (Btate slze
and number of pages.)

(a) Plain, 4} by 131 inches, falnt lines, 7-pen, with three perpendie-
ular llneg In red and blue.

Memorandum books, 43 by Tk and 43 by 6% loches, 06 leaves, falnt-llned

or ruled for dollars gnd cents.

Stenographers’ notebooks.

Taos,

White linen tags, 2§ by 4.! inches, brinted or goprinted.
White llnen tags, 23; x 4% Inches, unprinted
Mnnlln tags, 2} by 41 Inches.

Ings, Mucrmaae, ETC.
(Ink and Mucilage Cannot de Safely Bhipped During the Winler.)
Ink, Copying, quarts.
Ink tablets, red. (Follow instructlons on package.)
Ink tablets, black. (Follow instructions on package.)
Mucilage, bloe; put up in twenty-gallon kegs.
Library Paste, in four-ounce fars, with brush.
Library Paste, .in one-half-gallonm jars.
Bruahes for four-ounce llbrary paste jars.
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Itsm No.
260
261

262
263

281
291

302
303

315
816
317
318

a31
341
342

345
37

a51
353

370

371

Supplies.

Inxs, MuciLice, ETc.— Continned.

Inkstands, Bquare, giass, 2i-Inch, metal cover.

Inkstands, round, gices, 2}-inch, with glass stoppern.

Mucllage Btands, glass, wilth bruosh.

Mucilage Brushes,

Prxa axNp PENHOLDERS.

Pens In one-hzlf gross boxes: Esterbrook — Nog. Al, 14, (48. C. Howard
Hunt Pen Co,.— Nos, 47, 62, 65. E=sgle Pencil Co.— Nos. 5,250, DQ,
"630, 110B. Man!fold Carbon FPens, for Mooey Order business only ;
Esterbrook, No. B0O.

Btylographlc Pens. (For Money Order Service only.)

Common Penbolders.

Penholders, with rubber or cork tips.

Prxcria.
Penclls, black, round, Nes. 1, 2, 3, 4, and &.
Penclls, colored, red, bine, green, yellow. (State color wanted)
Pencila, blue, whitewood.
Penclls, copying. .
' Erasres, ENIVES, AND SHEARS.
Bteel erasers, knife.
Kuolves, straight blade, 33 inches long.
Enives, hawkbill
Paper Bhears, steel, 9-inch, nlckeled N

TYPEWRITERA AND SUPPLIES.
Typewriters:

Typewrlters are furnished to offices doing sufficlent business te
justify requisltlon. 'Thls matter will be made the auhject of
specinl correspondence fn each case,

Stops for tabulating attechments for typewriters (state make of machine),

Rlbbona for typewriters. Purple, copying, Indelible (black copying
blue), and binck record. (State color, and make of machine.}

Polychrome Ribbons for any machine,

Ribbons, purple copying, for ® Burroughs Accountant.”

Ink ribbons for Bundy time recorders

Typewriter Erasers, round.

Typewriter Erasers bevel.

Ollers for typewriters.

Ol for typewriters, In two-omnece bottles,

Brushes (typewrlter) for cleaning type.

Brushesa for cleaning typewriter.

ItUuBRER GOODS,
Ruobber Bands, various slzes,
Rubber Stamping DPads;
{(a) 10 x 12 x 3 inch,
(b) 12 x 168 x § inch.
(o} 6 x 12 x } Inch, compositlon rubber, foced with cloth or musiin
Bevel Erasers, for pencll, twenty pleces in each box.

- MISCELLANEOTUS.

Files, cloth sides, alphabetical index.
{a) ® by 11 inches, 230 stubs, gummed.
{b) 9 by 11 Inches, BOO stubs, gummed.
{2) 11 by 15 Inches, 250 stubs, gummed."
{d) 11 by 15 inches, 500 stubs, gummed.
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MiscErranzoos — Continped.

Letter-fillng Boxes, 11 Inches wide by 12 Inches long, 8 inches deep.

Boerd CHps (cloth board, metal ¢llp), letter and cap elzes,

Paper Fasteners, round or flat heads, sizes 1 to 8.

Paper Clips, brasa or steel wire,”

Paper Clips, steel, large size.

Wire Clips, put up 1n boxes of 1,000 each.

Pins, in }-pound boxes, Nos. 1 to 8.

Thambtacks. :

Ralers, elghteen-inch, graduated to 1-18 inch, with brars rule Inserted.

Tapellnes, 8 feet in length, of which 33 is in one color and 2} feet in
another color. (For Parcels-Post.)

Tin Strips for issuluog money orders; sizes 33 by 8% and 7 by 8] Inches.
State which slze 18 wanted.

Desk Pads, 10 by 24 joches, leather corpers.

Hand Elotting Pads.

Copylog Pads: 10 x 12, 10 x 14, and 15 x 18 inches.

Copying Brushes, for press copring.

Twine Pots.

Paper Welghts, glass.

fponge Cups. glass, 3-inch.

8Sponge for sponge cups.

Red SBealing Wax.

Penracks. '

Liquid glue in 1 ounce packages for repalring rubber stamps — alse in

qQuart caps,

L)

Encoppavses 8 nepsssasupl

BravionerY ror Moxey-Oporr Orrices oF THE Taiap aNp Founrn CLABSES.

B iy, THIED CLABS.

Carbon paper for uee In issulng money orders. Domestic, 3 0/16 x 8
3/16 Inchies. Internatiopal, 7 x 814 inches

Carbon paper for window registration book, T4 x 15 fnches. Carbon
paper for newspaper and perlodical books, 9°x 15 loches,. Carbon
paper for dispatch book (3853), 7i¢ x 7% lbches.

Wrapping paper, 20 x 29 Inchen.

Copying Ink.

Ink tablets (black).

Pens -— Esterbrook 800. For money-order huslness.

Common penholders.

Pencils (black).

Indelible pencila for rurel carrlers.

Robber stampiog pad, 6 x 12 inches.

! g?ggﬂgﬂs e =

ForrtH CLABS,

Carbon paper for use In Issulng money orders. Domestic, 3 §/18 x 8
3/18 inches. Iunternmational, 7 x 814 inches,

Carbon paper for window regisiration bock, 7% x 153 Inches. Carbon
paper for newspaper and periodical book, 8 x 15 Inches. Carbon paper
for dispateh book (3853), T, x TX Inches.

Copylog (nk.

Ink tablets (black).

Pena — Eaterbrook 800. For money-order businesa.

Indellble pencils for rorel carciers.

¥0C Rpbber stamping pad, € x 12 inches.

B =

SEEH
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FORM NO. 1567.

SEND THIS ORDER TO 'I.'I'IE FOURTH ASSISTANT FOSIHHTIQ-&IMRAL.
DIVISION OF SUPPLIES. 5% "

REQUISITION.

FOR STAMPS.

ATTENTION. 3

Pogt Oflce. i vvnnnvnrnnian s SRR RE £
BTATE HERE SALART. y COUMY . cv v i e inrans SO RE N e . o
l. ...... (Per Annum.} . State, ..., oD 0ot ol O -
’ Dale.......... ks ko o .
IMPORTANT.

To l!umm ProupPT Dzuvznt or Braurs WREN ORDERING FOLLOW CAREFPULLY THE INSTRUCTIO NS
CONTAINED IN THE Poa-nu. Goine.

Reor1ving
Braxr HerE.

© O

Poarr Hnnxma

Moxey OroEn - ReomTRY
Srasr Henm Sramr Hers.

© ©O

Iteuw No. No. WanteD, No. ALLOWED. ITem No. ‘ No. WaxTeD. No. ALLOWED.
IuPRESSION. IMPREBRION.

Item No. No. WanTED. No. ALLOWED, ITem No. | No. WaxTED, No, ALLowED.
IuFREARION, s IwPrEBSION.

ITem No. No. WaxTED. No. ALLOWED. Ivent No. | No. WantED. No. ALrowep.

IiPrESaION.
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BTAMPS, S8EALS, ETC.

Nofe - Rubber poét-marking stamps are furnished to all fourthclass offices,
md to third-class offices on special request. Post offices ylielding an annual com-
pensation of $300 per annum (or $75 per quarter) are entltled to hour type and n
receiving or “back ” etamp®  Reqnigitions for poat-marking stemps must bear o
clear Impregsion of the stamp.m use.

When requisition 1a made for a dnpltcnte ot a stamp already In use, sn im-
[reseion of the stamp must be made on'a separate sbeet attached to the reguisltlon.

Broken statnps should be sent to the Fourth Assistant Postmaster-General
iDivigion of Supplies) for repalr.

Miscellanecus robber stamps (Items 500 to 619), with snch wording or letter-
lng a3 may be required, will be furnished !n Umited guantlties.

Stamps worn out In service should not be returoed.

For cagoceling postage on third and fourth-class matter: Oftices of first and
second-classes will make requieition for Item 880. Offices of the (hird and fourth-
classes will make requisition for Item 503, specifying the partleular use for whlich
they are needed.

Post-marking stamps are made to orde-, rnd the process requires fifteen to
thirty day= time, bot in urgent cases thls perliod can be reduced.

Type (metal and rubber) are forwarded singly or in sets. 1f fewer than Lalf
of set are lacking, requisition thould call for “ single " type to complete.

Observe caution ageinat use of rubber stampa on “ steel™ ink. The il In the
fak furnisked with steel atamps soill ruin g rubdber slamp in & fow wecks,

The several ltema of atamps listed below are purchaped from five dlfferent
contractors, and as the requisitton submitted by you ls forwarded to the con-
tractor yon are requested to order on one sheet only such stamps as are grouped
onder one heading, A, B. C, D or E.

A n C D B
500 LN} 503 692 G80
502 + B 505 693 G
506 6O8 507 694 T00
509 512 510 596 704
520 513 511 702
550 514 516 708
851 613 619 T15
552 517 541 716
571 -518 63 717
572 ano b44 725
573 661 570 . 728
574 602 577 730
575 6820 603 731
578 621 624 T60
580 622 761 .
501 623 - 762

. 63

& T4
770

71

To insure prompt delivery of rtamps you sre requested to comply strictly
with these requirements

hem Na Ruppxr STAwPs AND SUPPLIES. ,

500 Rubber Stampe, * Hand Index,” 1} Inches in length, lettering Inslde and
outside the * hand.” (For all offices.)

501 Rubber Stampe, “ Hand Index,” 33 inches In length, lettering Inside and
outside the * hand” (Not for fourth-clasa.)
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Item No.

285 EE RS

*513
'514.
515
bl1o
b17
518

b19

Ilem Na,

561

®* May

.

Supplies.

Ruspen STAMPS AND SUPPLIES — Contlnued.
. Rubbeér Btamps, 1 Inch to 2§ inchea in length, one, two, or thres lInea
{For all offices.)

Rubber Btampe, 1 Inch to 24 inches In length, one, two, or three Unes, on
alr cushlon. (For canceling third and fourth-closs matter.)

Rubber Stamps, 1 to 3 Inches In length, four or five llnes. (Not for
fourth-class.)

Rubber Stamps, 1 to 8 inches in length, four or five llnes, on air cuoahlom,
(Neot for fourth-class.)

Rubber Stamps, 1 to 3 Ilnches In length, six or seven llpes. (Not for
fourth-claes, )

Rubber Btamps, 1 to 3 inches In length, slx or seven lines, on air cushion
(Not for fourth-class.) :

Rubber Stamps, not exceedlpg 1 Inch In width and 8 lnches in length, con-
taining one or two columps of figures, not to exceed four fizures iz each
column per llne, figures not smaller than long primer slze. (For fArst-
class offices.)

Rubber Stamps, 2% to § Ioches in length, one, two, or three linea, (Not
for fourth-claes.)

Rubber Stamps, 21 to 5 loches !p length, one, two, or three lincs, on alr
cushion. (Not for fourth-class.)

Rubber Stamps, not to exceed 14 inches In wldth and 2 Inches In lengith,
lettering a8 may be ordered. (Not for fourth-class.)

Rubber Stamps, not to exceed 2 lnches In width and 2} Inches in lemgth,
lettering as may be ordered. (Not for fourth-class.)

Rubber Stamps, not to exceed 2} Inches In width and 3 Inches in length,
lettering as may be ordered. (Not for fourth-claass.)

Rubber Stamps, not to exceed 3 inches in width nnd 83 Inches In length,
lettering s may be ordered. (Not for fourth-class.)

Rubber Stamps, not to exceed 83 Inches In wldth and 5 Inches |n length,
lettering na may be ordered. (Not for fourth-claes.)

Rubber Stampe, not to exceed 4 inches In width and 4} inches in length,
lettering s may be ordered. (Not for fourth-class.)

Rubber Stamps, not to exceed 8 inches In width and & Inches In length,
lettering as may be ordered. (Not for fourth-class.) i

Rubber Stamps, square, circular, trianguler, or oval, greatest dimenslon
across face not to exceed 14 Inches, with border, and such lettering am
may be ordered. ({Not for fourth-claes.)

Rubber atamps, with circle §-lnch In dlameter, contalning ome, two, or
three figures, or letters. (Not for fourth-ciass.)

PosTMABKING AND PosT OFFIce DaTING STAMEPS.

Rubber Poatmarking and Canceling Stamp, alr-cushlon base, type for
months, days, years, and A. M. or P. M. (For fourth-class ofilces
below $300 per annum.)

Rubber Postmurking and Canceling Stamp, alr-cushlon base, and. type for
months, days, hours, and years. (For fourtit-class offices above $300
per annum.}

Rubber Postmarking (recelving) Stamp, with type for months, days,
hours, and years. {(For fourth-class offices above $300 per annum.)
Bubber Dating Btamps, 1% Inches In diameter, with rubber dating fype
and Inking pad (For Money Order and Reglstry work. State which

Glve impresslon of present stamp.) )

be ordered with or withont border and alr cushion,
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PosTMARXING AND Post Orvice DatiNg Braupes — Contlnued.

Ruobber Dating Stamp, 1} lncheas in diameter, with alr-cushlon base and
robber dating type and Inking pad. (¥or first and second-class officen.)

Rubber Dating Stamp, 1) inches in dlameter, on alr-cushlon base, with
robber dating type for months, days, five consecutive years, and twenty-
four hours, A. M. and P. M, and Inking pad. (For first and pecond-
claxs officen.)

Rubber Dating Stamp, rectangnlar, 13 by 2 Inches, with or wlthont border,
on air-cushion base, with robber dating type for months, days, five cob-
secutive years, and twenty-four hours, A. M. and P. M., and an inking
pad. (For first and second-class offices.)

Rubber Dating Btamp, rectangular, 11 by 2 lnches, with or without border,
on air-cushion base, with rubber dating type for months, days, five con-
secutive years, and two blocks A, M. and P. M., and inking pad (For
first and second-class officea. )

Rubber Dating Btamp, rectangular, 2 by 3 Inches, with or without border,
on air-cushion base, with rubber dating type for months, days, flva
consecutive years, and two blocka A. M. and P. M., and joking pad
(For first and second-class offices.)

Rubber Datlng Stampe, rectangular or oval, of slzes | to 2 Inches wide
and 2} to 4 inches long, with or without border, and type for days,
months, five consecutive years, and twenty-four hours, A. M. and P. M
{For first and second-class offices.)

Rubber Dating and Time Stamp, with provision for indicating month,
day, year, and hours In divisions of not less than fifteen minutes. (For
first and eecond-class offices.)

Datno Brawes.

Rubber Dating Stamp, commonly known as “ Model Dater,® (Not for
fourth-clasa. )

Rubber Btamp, ¥ Hand Index,” 2§ Inches in length, lettering inside and
outslde the hand, with rubber dating stamp. (Not for fourth-clase.)

Line Dater, for printing month, day, and year, small slza. (Not for
fourth-clasa.)

Line Dater, for printing montkh, day, and year, large slze. (Not for fourth-
class.)

Rubber Band Numberer, four bands, (Not for fourth-class.)

Rubber Band Numberer, six bands. (Not for fourth-class.)

SrpLy-INEING STAMPS.

Rubber Btamp, self-inking, square, circular, or oval, bordered, with rubber
type for months, days and five consecutive years. (For frst-class
offices.)

Rubber Stamp, self-inklng, with rubber type (large size) for months,
days, and five consecutive years. (For first-clase offices.)

Rubber Btamp, seif-inklng, eircular, 13 Inches in diameter, with rubber
type for months, days, and flve consecutive years. (For first-class
offices.)

Brxrarse *

Repalrs, cousisting of new rubber faces, for alr-cushlon dating stampe
(For all offices.) ¥

Repairs, consisting of nmew rubber facea and cancelers, for Items Noa
660 and 551. (For fourth-class offices.)

Repalrs, coneisting of new lettering, inking pad, anl type, for Items Noa
600, 801, and 602 (For firstclass offices.)

Repairs, consleting of new inking pad, for self-lnking siamps, Items Noa
600, 801, and 602. (For first-ciass offices.}
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641
842

. 646
647

661

670 _
671
672

G75
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Supplies.
i Rusezs Tree £ i,
Pica Robber Type, for days, montha, five consecutive -years, 'and two
blocks, A. M. and: P. M., with tweezers, fdr gll modern daters.
Loog Primer Rubber ’h'pe. for days, -months, #ve’consecutive years, and
. twg blocks A, M, and . M, with tweezers. ror ald style rubber pogt-
markers,

~ Plea Rubber Four Type, for twmty—tou: hours ag *1 A M.,"” "2 P M..™

ete.,. for ltems 672 to 576 lnclosive. |

Long Prlmer Rubber Hour Type, for twenty-four hours. as “1 A. M.,”
“Z Pp. M.” etc., for old style rubber postmarkers.

Plca Rubber Type. for months, days, five consecutive years, and twenty-
four hours, A. M. and P. M., with tweezers, for all modern daters.

Long Primer Rubber Type, tor months, days, five consecutive years, and
twenty-four bours, A. M. apd P. M., wlth tweezers, for old style rubber
postmarkers.

" Rubber Year Type, gs “ 1905 * and “ 1006 ™ (large size) for use with hand

stamps &nd self-inking stamps. (For first-clasa offices.) *

Rubber Year type, plca, as 1907 °" (gll modern daters).

Rubber Year Type, long primer, as * 1807 * {old style rubber pdstmarker)

Rubber Year Type, as " 1907,” small slze, for self-inkers. (For Amt-clana
offices. )

Plon Rubber Type, train numbers and clerk numhbers, as * Tr 138 “'Fr;
20, * Tr. 107, or “ Clk. 1,” ete.

Metal-bodied Rubber Type and-holders. (For first-class oﬂices.)

Para Solld-rubber Type ond Lolders. (For first-ciass offices.)

IRE anp Paps.

Rubber-stammp Ink, copy ing. not indelible, red, black, and purple. (For
all offices.)

. Cancellng Ink for use-with rubber- (pnstmarklng) stamps, black, indelible.

{For fourth-class offices.)
Pads for Rubber Btamps, copying, red, purple and hlack.
Pada for Rubber Postmarking Stamps, gize 3¢ by 6 loches, neot lnked.
Pads for Rubber Postmarking S8temps, size 2 by 31 inches, not Inked.

Racga.
Racks for Rubber Stampa. (For Inrge offices.)

RoLLER CoMPOSITION STAMPE.

Flexible Stamps of printer’s roiler compositlon, oval, to be used in brasa
sockets described fn Items No. 772, for cancellng third apd fourth-class
postage. Third and fourth-ciass offices use Item B5O3.

Woop STAMPH.

Cancelers, of hard wood.
Clerk Numbers, of hard wood.

STEEL STAMPS ANXD SUPPLIES.

Poetmarking and Canceling Stamp, conslsting of hox. dlsk with canceler,
removable type and handle, any required number, words, or letters eut
in rellef in center of cancellng device, (For first and Becond-class
offices, and lettered and named stations.. With Item 703.)

Postmarking and Cancellng Stamp, conslsting of box, diek with canceler,
removable type and handie, besring such worda as “ Mall Delnged,"
“Traln Late,” etc., as may be required. (For speclsl service )
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BrerL Stamps axD SurpLira -— Contlnued. .

Postmarking Stamp, copelsting of box, disk, removable type and handle,
characters of stamp cut In rellef in a clzcle, comprising any numbers,
letters,. or devige, a8 “N. ¥, A.,” ete (For special service.)

Pestmarking stamp, conslsting of box, diak, removable type and handle,
characters of stamp cut in relief in.a circle ioclosing name of post
office and State, and the words * gec’'n,” “ TRANBIT,” ete., or any other
lettering required. (With Item T00; also for speclal service.)

Postmarking and Canceling Stamp, consistlog of block, canceler, removable
type, set screw for securing type, and wooden handle, characters of
stamp cut In rellef in a circle. {(Postmarker for third-class offices, and
R. M. 8. or speclal service.)

Postmarking (recelving) Stamp, comeistlng of block, removable type, set
screw for securing type, and bhandle, characiera of the stawp cut In relief
in a circle Ioclesing name of post office and Btate nnd the wonl
“ grc'p,” or any other words reguired. (Recelver for third-class offices,
and R. M. 8. or specla] service.)

Postmarking (recelving) Btamp, conslsting of block, removable type, set
screw for securipg type, and handle, characters of stamp cut in reltet
in a circle Inclostog name of post office and State, and word " rec'n.”
name of raflway post office and train number, or any other such inscriy-
tlon am may be ordered. {(For - M. B. only.)

Sea Post Ofice Rtamps, consisting of block and handle, length over ril
to be not greater than 44 Inches or less than 4} Inches; characters of
stamp cut In relief inside of a circle 1 3/16 Inches outside diemeter.

Bea Post Office Stamps, conslating of block and bandie, length over all to
be Dot greater than 4% Inches or less than 4} inches; characters of
stamp cut 1n rellef inslde a clrcle § Inch outslde diameter,

Me and Mold, for ready produetion of flexible stamps of printer’s roller
composition. (For Arst-class offices.)

Die, Removable Type, and Mold, tor ready production of flexible stampy
of printer’s roller composltion. (For first-clasa offices.)

StExL TYPE

Type, conforming to requirements set forth in Ite No. 700, including
years, months, days, twenty-four hours, and twenty-four half bours.
Type, conforming to requirements set forth in Item No. 715, lncluding

years, months, days, and twenty-four hours.
Type, conforming to requirementa set forth In Item No. 715, including
years, months, days, twenty-fonr hours, and twenty-four hailf hours.
Type, conforming to requirements set forth in Item No. 715, locluding
years, months, and days.

Type, conforming to requirements set forth in Item No. T15, containing
either years, montha, days, hours, or half hours.

Type. conforming to requirements set forth In Item ‘No. 715, contaihing
traln numbera 1 to 99, Inclusive:

Type, conforming to requirements set forth In Item No. 715, contalning

train pumbers of three or four Agures, or the word * North,” * South.”
 Enst,” or " West.”

‘ Type, conforming to reguirements set forth In Item No.-700. contalnlng

elther years, months, days, bours, or half hours, or such otber charac-
ters as mmy be ordered. ;

1 .
.Typé. conforming to: requirements pet forth ln Item No. 700, each con-

~taining o lotter. : :
i
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Itsm No MISscriLARNIOUSs STrEE. STAMPS.
T80 Miscellaneous Stamp, conslsting of steel block and wooden handle.
Tal Bea Post Ofice Btamp, consisting of steel block and wooden handle; block
. to be § inch thick, to accommodate two llnes of characters.
762 Bea Post Office Btamps, conslsting of steel block and wooden handle; blocls
to ba not exceeding § inch thick, to accommodate thres lines of char-
+ acters
763 Name Stamp, consistlng of ateel block and wooden handle
764 Numbering Stamp, consisting of stee] block and wooden bandle,
T10 Bealing Stamps, cylindrical. s
Tl Bealing Btamps, oval
T2 Bockets for holding stampa of printer’s roller composltion. (Used with
Item 681.)
Stxxrn INE.

785 Cancellng Ink for use with ateel stampa.

Papa.
T00 Inking Pads, round, for uee with steel atamps, made of printer's rolles
composition.
To8 Cotton Ribbhons for ribbon dating stamps, black, blue, or red.

NusmermiNg MaicHIRES.

To ba made the subject of speolal correspondence,

Numbering machines are furnished to large officea upon evidence of sufficlent
business to  justify the requisition. Broken or defective machines should be sent
to the Divigion of Supplles for repalr, with a letter of explanntlon under separate
COYer.

Ttem Nau

800 Numbering Machlnes; steel, ﬁva and slr-wheel aulomgiic; consecutivae,
duplicating, triplicatiog.

801 Pads for sutomatle numbering machines, Item 800.

802 Numbering Machines; ateel, five-wheel, lever palfern; consecutive,
adapted to heavy usage. These machines change numbers only upom
pressure of hand lever,

803 Puds for lever pattern numbering machines, Item B02.

805 Nombering Machine Ink, non-copying. (State color wanted.)

800 Numbering Machine Ink, copying. (State color wanted.)

ApprNe MACHINES.
Adding machines rre furnished to offices whose grogs receipts are $50,000 or
more per anhum, or transactlons exceed $50,000 per annum.

Boarrs.

All offices will be equipped with Item 852 (8 oz ). Requisitiona for larger
pciles should be made the subject of special correspondence and state average
and character of weighlngs.

Broken, defective or discarded scales should be carefully boxed and gent to
the Divislon of Sopplies with a letter of explanatlon under Beparate cover. >
Ttam Moo

850 Metric Scales, not less than 18 rate, gradunsted to 15 grams each.

851 Metric Beales, not 1ess than 182 rate, graduated to 16 grame each.

852 Letter Balances, 8 ounce capacity by § ounce graduations.

853 Letter Scales, standard make and subatantial In character, capable of
welghing 4 pounds avolrdupols weight, to be accurately graduated down
to § ounce.
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.y Scarxs — Continped.

Benles for welghing parcels-post packegea, with capacity of not less than
12 pounds by § onnce,

Counter Sczles, with platform and beam, speclally adapted to welghing
sacks of mall and bulky packages; platformo not less than 10 by 14
inches; capacity not less than 200 pounds by 1 ounce.

Counter Bcales, with platform and beam, speclally adapted for welghing
sacks of mail and bulky packages; platform not less than 13 by 19
inches ; capacity not less than 300 pounds by 2 ounces ; including welghts.

Same scale with bag-rack attachment complete.

Portable Platform Scales, with wheels; platform not less than 15 by 21
inches, aliding poise; capacity not less than 400 pounds by  pound;
incloding weights.

Bame scale with bag-rack attachment complete.

[ -] Platform Scales on wheels; capaeity not less than 1,000 pounds by &
po;ng r,& platform not less than 24 by 32 Inches, siiding poise, including
welg!

Dormant scales for large offices will be made the subject of speclal corre-

pondence. ' X

LETTER-PREBRXE AND SUFPLIEZS,

To be made the subject of special correspondence,

These articles are furnished to large offices keeplng extenalve records. Requl-
sitiona must describe office work in detafl, :
Bsm Na. g
B0 Lettercopying Press of size to accommodate books, 15§ by 18§ inchea.
871 - Letter-copying Press of size to accommodate booka 10 by 14 inches.
880 Copylng-cloth 'ans, 16 by 19 by 2§ iuches, and 11 by 13 by 24 inches,
5 Blotter-batha, 88 follows: 10 by 12 lnchea, bwlding 236 cloths; 10 by 14

incheg, holding 48 cloths; 11 by 15 inches, holding 100 cloths.

BABKFTS.

These articles sre for large offices having specla] requirementa.

080 Order Baskets, 30 inches loog by 10 inches wide by 17 inchea deep, 4

busbels capacity, grip holea at enda

1021 Baskets, game as Iftem 1030, with set of four Z-Inch anti-frictlon casters.

Truck Baskets or Warehouse Cars, 84 inchea long by 24 Inches wide by
22 inches deep, 8 bushels capacity, grips or gripy holes at ends,

Baskets, same as Item No. 1032, with set of four 2-inch anti-friction
casters; bottom to be provided wifh heavy and sccurely fastened cleats
for the casters,

Baskets, same a8 Item No. 1032, with set of four 2i-Inch rubber-tired
truck casters; bottom to be provided with heavy and securely fastened
cleats for the casters,

Carrying Baskets, 28 inches long by 17 inches wide by 10 Incheas deep,
grips at ends for convenlent holding.

Meat Baskets, 28 inches long by 17 inches wide by 10 Inches deep, designed
for extra-heavy work ; 150 pounds capacity ; with good handlea of §-inch
rope.

Con! Baskets (round), 1 bushel capacity, for heavy work; provided with
good handles of §-Inch rope.

Office Baskets (round), for waste paper, 10 Ioches 1o diameter by 18 inches
deep.

Baskets, wlllow, fop length 25 Inches, top width 18 inches, depth 10 inches,
bottom length 21 inches, bottom width 14 inchea

EEE E§ B
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Item No. Basxers — Continued

1048 Baskets, wlllow, top length 36 Inches, top width 23 inches, depth 15 inchesn,
bottom Iength 20 inehes, bettom width 17 Anchesc
1047 . Baskets, willow, round, dlameter at top 22 inches, diameter at bottomm
14 Inches helght 15 inches. | ;
1048 Baskets, wlllow. reund, diameter at top 17:Inches; fameter at bottom
;. 13} Inches, helght 15 inches.
1049 Baskets, willow, round, diameter at top 10 lbches, diamedier st bottom 14
Inches, height 19 inches.
1060 Baskets, wire, waste.
12 by 16 by 12 inches.
16 by 18 by 15 ioches.
1061 Baskets, wire, 18 tnoches long, 12 Inches wide, 4 Inches deep.

Dry Goobs.
For ldrge offices only,
1100 Cotton Sheeting, 8 /4 width and 4/4 width.
1101 Drilling, for making copylng cloths, 28 and 86 inches wide
1104 Red tape, on spools,
TwINE

Twine, for tylng mall, ia furnished to all offices In accordance with their needs.
1150 Jute Twlne, for tying malis,
1151 Large Twine, balls, 116 yards to pound. (Large officea.)
1152 Large Twine, halls, cable-lald, for Forelgn Mall service only.
1153 Bmall Twine, balls, 225 yarde to pound. (Large offices.)

TRUCES,
To be made the subject of special correspondence.
For large offices only. State charadter of service, bulk, welght and frequency,
of malls.
1370 Warehouse Hand Trucks; steel nose, half-lroned, handles 50 inches lq,
frames 18 Inches wide; welght 80 pounds.
1371 Same a8 Item 1870, with ruhher tired wheels.
1372 Dry Goods Tmcka platform 27 by 66 inches; 8-stake rack at each end,
capactty 1,600 pounds welght 1560 pounds.
1373 Same as Item 1372, with rubber-tirad wheels, or wheels and casters.
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(No. 6083c.)

POSTMASTER'S REQUISITION
i DoaniaTic
FOR BOOKS OF BLANE on

MOKREY ORDER AND ADVICE FORMS, | '"remvamowac.

1 100 ‘wot incl this Reguisit lo Auditor, or with Bratement.)

Mske requisitions
80 du¥ys bitore

POVTLOFFICE . . csforerzan tags laf S st s ™
Write plainly, or use rubbar [mot dating ) stamp

....... Vevaaasesn..Coung
Stamp here with Rty
| M 0. B. stamp.
Write I!lll:tl! the 8
nams TATE OF...ayvrnannns oyl
Offce, County and Htate. '
50 71y 1R 100...

Poelh Ammistant Pormaster-General,
Division of Supplies (Money Order), Waskington, D, C.: .
8m:—Please cause o be forwarded for the use of this office, an addittonal supply of... ., ..

................. seresassranararareecerarnisani-osbiBDE Money Ortder and Adrice Forms’
[Witts “Dosmsric™ or "[FYERFATIONAL," a8 case tay be.}

The unused Money Orders now on hand, which have not been lssned, sre numbered consecutively
_

\

fbom No............oc0eues TYSYNs o oo SRR A LORNO k= < o soviicrs s et msatagane
hactustve, leaving...........0u.. .. .orders yet to be lssued and 1t i thought that this pressnt
Spply will et mbout, .. ........... dars.
iBe careful wo All in the above spece.)

| During the imet thirty (30) days this office Issued.. {Witie simiber of Obdérs lasuod. ’..ordm
The rack of carbon slips on hand will be sufficlent for...,........ montha.

|l Hespectiully,

|

Axertain how many orders you have issued in
ihe [agt 30 days: estimate therefrom the number
tequited to last you 80 days, snd when your
presenl supply Is reduced to such latter mumber,
make & requlsition.

L L R R LN N N A

Postmnaler.

. Note.—Postmasters will use this blank In making requisitions tor books of blank Aoney Order
roy, whether Domestic or International; and Postmasters at International offices will 1158 senarsts
if they have occasion to request Domestic and Internstionsl books of forms at the same time.

A postmsater should not sllow his stock of blsnks 1o hecome exhausted, but should make tlmely
tpplication for m new supply. .

Bec. 09R, P. L. and H.—Postmasaters must keep thelr stock of blank Money Order forms in their
2 custody, under lock and k:'y in some place of security, to which unsutherized persons cannot
IAYE wcoens, and they will be b re;gndh e for any losa which the Department may suffer arising
fom frapd made possibls through a egard of this regulation.

. B Do not send this requisition by registered mall. T the books fall to srrive within a reasone.
Wit Ulme, make another requisition, and write the word * duplicats " across tha face of the blank.

SrzciaL.— Carboa Is not furnished with Maney Order and advance forms. Tequlsition
for Carban paper, Item rl.fbomestlc 3A X s.'.——lntarn{:lonnl 7 x 8* should be made on IFtFrm 1580
Vot offices of e firat, second and third classes; and on 1580-a [for officea of the fourth clusa),
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number of rural routes,

artment insists that the quan

torder as given In Ust In Pestal Guide—for example: 1, 4, 10
for gix montbs or ona year ba sccurately plven in all cases,

upon the kind of envelopes req

¥ stations,
prope
the Dep

pending

alculation,

¥, and State must be written plaln

rhing stamp must be made in clrcle as

number of cit
mbers fn
be, de

£ posling

4 Claas of office, salary,
5. Enter envelops nu

wst oflice, count

1 !l&and m[retully instructions on pages 168 and 218 to 217 of Fostal Ouide, which must bs ohserved,
ame of |
3. lmpression a
the care may
& Aaa hads for c

2,

$23 J _(SAMPLE.) ~
m_m.u. 5 FYORM No. 1570.
]
22 © | muatcicctany the Mnitations Wi sadetin, Msqulabiions el properly fillsd s
m.m _m will be returned for correction.
mu m SEND THIS ORDER TO THE FOURTH ASSISTANT POSTMASTER-GENER AL,
m?. M. A DIVISION OF SUPPLIES. N 1
8= 3
g . REQUISITION FOR OFFICIAL AND REGISTRY
g~ “. ENVELOPES.
- F| Dok Dl s
=g (Write plainly and in full. Rubber st
m 5 Tnay be used.) P
B ...m.nm. N Counly..coasssncrssnsssscsscncnssssns
& ? g Slale. ..ov... L T T T T T T ey
3 ..m L — ATTENTION. Dalaissisiiisiniesainas SRR
g3 .mm. Class of office
5 el OOl cuevviwsiw s R s
..w m k.m, (As 1st, 2d, 3d, or 4th.)
2 E mm © Annualsalary, $.e.es.ceecnssarsnereraanan
um. m m..um Ol doviniey (Yes or no.)
..Imw.m d..mm N, of $lalloRl.csnivssnniriscansansnrnnse POST-
-1 mwm No. of letters regislered last gear, ... covsvere MARKING
mm gz~ No. of parcels registered last year. . ....vvuse STAMP
= No.Pwal PouBER. . cxssssosnonssnmnisemnon HERE.

No. R. P. O, clerks paid.............

How many money orders have {asued durd
the past (hree montha? e g

]

: Issued. Paid.
DOMERIE: s v vsvvimninsansriasss /suiniess

Internalional. . . . ccovvosnscssms ssesvnas
[ ——

Envelope | QUantity | o,ang
z.o.va :ﬂwﬁoﬁﬁu—. M%EAN

sassesnsas
elesesssnnae ssassssssc|resBasanss

c|lrmsmsnsspafrcanasnsncsfenassnnans

cesssaspuvfonnannanac

R T I sresesssss ssnannasrsfesenninnne

I L N I I sssssnnslesanssnnns

(Siga Requisition on reverss fide.)
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ENVELOPES.
Fos OrriciaL AND REcISTRY UBE,

CatTioR.—Envelopes murt be kept in a clean, dry place, and core must be
i fo keep them in serviceable condition.

Postionsters will be mrietly guided In making requisitiouns for officlal and
mgirtry envelopes by the following instructions.

All officla} and registry envelopes must be ordered on Form 1570 (pample on
pge 218), end im 5o other manner,

AlL INFORMATION REQUESTED ON THE BEQUIAITION BLANE MUST ALWAYS DN
7Y IN FULL, OR THE EEQUISITION WILL EE ELCTUENED FOR COMPLETION,

Poatmasters at offices of the first and second-classes must order envelopes In
mifident quantity to meet their reguirements for 6 months; at offices of the
ird and fourth classes in sufficlent guantities to last for one year, and in ample
time to prevent exbaustion of supply. It ordinarily requires 30 days from date
o requisition to deliver envelopes to offices east of the Minslsslppl River and GO
days, or more, to other offices.

Bequisitions wmay be seni in ot ony time.

Fostmasters mnst order by envelope numbers and not by former designation,
which is given merely for the purpose of identificatlon. Envelope numbers are
o ba entered on Form 1570 IN REGULAE ORDER as glven In the liBt below — for ex-
tmple, Noa. 1, 5, 8, 14 and so on to No. 101, BX CARFFUL TO ORDER ONLY THE KIND3
b which your office Is entitled.

Bpecially printed envélopes, other than those llsted, will be furnished to firat
ind second-class offices, and to such other offices as may be authorlzed to use them,
¥ien necessary to meet the needs of the service. All specially printed envelopes
mirt be ordered on Form 1579, two samples of each speclal envelope to accompany
remuisition, and the letter “ B’ Inserted in the * Envelope No.” column.

Offices having stations will make buat one requisition for a suffictent supply of
oficlal and reglstry envelopes of the kinds necessary to meet the reguirements
for 8 months of ail statlons, and distribute the envelopes to statlons from the
mtn office,. Return card address of maln office onily will be printed.

All envelopes will bear only such printing as may be approved by the Depart-
ment, and nddittonal printing muost not be added withont speclal anthority in each
am from the Fourth Assistant Postmaster-General.

The name of the post office as a return card address wlll be printed only when
In the judgment of the Department it {8 necessary to facllitate the handling of
mafl. This return address 18 ordinarily wnnecessary, except in the case of large
olices where the business is separated Into divislons and then only on such en-
Yelopes a2 are likely to be returned.

Under no circwmsignoes will emveloper be supplied of sizca other than thosze

beloso.

Former
h?:w Slze. Dﬁign: Usags, Description, and to What Offices Furnizhed.
natio
1 23 x 8% For sending money order receipts fo pur-
chasers of money orders, {(Furnished to
clty and rural delivery offices only.}

[ gix 8 1-A For general officiz]l correspondence — lines
for nddress. {(Furnished to all offices.)
& 2x 8 1-B For general official correspondence with post.

mastera—words “[ostmaster” and
* County ” printed thereon. (Furnlshed
te all offices.)

8 Hx ¢ 1I-H For whe in conpection with registry busineas
— words *“ Postmaster,” * Coonty,” and
" Repiatry Busziness™ printed thercon.
(Fuornished to first apd eecond-clasa offices
ounly.)
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ENVELOIES — Contlnued. '

Former 4 .
Envelope Bize, Denfg- ' Ussge, Description, and to What Offices Furnishesl.

No. pation, G

a8 dix 6 Exclusively for transmitting reglstry jacket
conpons — specially printed. (Furnished
only to offices aunthorized by the Third
Apgistant Postmaster-General to uose
them.)

10 83 x 5} 2-1 For sending domestlc money order advices
to paying offices — wordas * Postmaster,™
* County,” and letters “M O B” printed
thereon. (Furnisbed to all money-order

) .eoffices.)
13 8ix 8} 8-A For general offlelal correspondence — lines
; for address. (Fuarunlshed to all officen.)

14 . 8fx 8} . &B For general officinl correspondence with poat-
’ maeters—words * Postmaster” and
“ County ™ printed thereon. {Furnished
to first, second, and third-class offices

vnly.)

15 8lx &f -8H . For yse in connecton with reglstry business

: ’ — words “ Postmaster,” * County,” and
* Reglstry Business®™ printed thereon.
(Furnished to first and serond-class offices
only.)

19 8fx Bi 81 For general money order correspondence

‘ with ‘postmasters — words * Postmaster,”
“ County,” and letters “M O B" printed
thereon. (Furnished to first, second, and
third-class offices only.)

17 3x B} 8-G -For sending quarterly postal sccounts and
genergl official  correspondence to the
Auditor — address prioted thereon. {(Fur-
nished to all offices.)

18 "8fx 8§ For sending receipts, abstracts, pay-rollﬂ and
other papers or correspondence relating to
the mervice of rallway postal clerks to the
Aandltor—address printed thereon, (Fur-
nished only to offices deaignated to puy
rallway postal clerks.)

19 Bix 8% For separate enclosure of statements, pay-
rolls, vouchers of expenditures, ete., rela-
tive to city delivery service, which ac-
company quarterly postal accounts. {Fur-
nished to city delivery offices only.)

20 Bx 8] SR For sendlng general official cerrespondence
and other papers to the Chlef Inspector,
Divislon of Post Office Inspectors — ad-
dress printed thereon. (Furnished to
first, second, and third-cluss offices only.)

n Bix 8§ 8D For eending general money-order corre-
apondence to the Third Assistant Post-
master-General, Divislon of Money Ordera

+  —gddress printed thereon. (Furnished to
first, second, ond third-class offices only.)
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ENYELOPES -— Continued.
Former ' )
Bize. Dﬁ‘- Usage, Deacription, and to What OMces Furnished,
§ o nation. 4 E
3§x 8§ . For sendlng correspondence and other

papers to Dlvislons of the Dwpartment

for which no addressed envelope la pro-

g : vided Part of the address is printed

. thereon. (Furnished to all offices.)

THIS ENVELOPE IB TO DE UBED IN LIEU OF EN-

VELOPES Nos. 22, 24, 25, 21, 30, 32, 85, a¥p
36, wHICH HAVE EEEN DISCONTINUED,
Bix 8} Exclusively for sending trip reports of rural
carriers to the Founrth Assistant Post-
B master-General, Divislon of Rural Delly-
ery. (Furnished to rural deHvery cfces
. only.)

Rfx 8] Exclusively for sending vouchers of rurmd
carriers to paying offices. (Furnished to
rural dellvery offices only.)}

Bl x Bi Exclusively for sending Form 6025, delly
memorandum of money-order remlttances
recelved, to the Auditor — addreas printed
thereon. (Furnished to money-order de-
pository officen only.)

Bz 8} Excluaively for use of stntions for sending
Form 6019-A, dally money-order #state-
ment, to the mnin office. (Furplebed only
to offices having both statlons mnd city
delivery service.)

35x 8§ ' Bxclustively for scunding money-order state-
ments to the Auditor — address, etc.,
printed thereon. {(Furnished to all fourth-
class money-order offices.)

8fx 8} 5K For setdling moneyv-order remittances and
postal funds to depositories. (Furnished

. to money-arder offices only.}

8§ x B} Excluslvely for use of statlons for sending
money-order remlttancee to maln office.
{(Furnlshed only to offices having both
atations and clty dellvery service.)

3ix & Exclusively for ecashed money-order ex-
changes — speclially printed. (Furnished
only to offices authorized by the Third
Apsistant Postmaster-General to use
them.)

dix T +M For sending International money-order od-
vices and Gerinan cand orders to money-
order exchange offices. - (Furnished to

. international money-order offices oniy.)

4 x B} 6-A For genernt official correspondence — linea
for address. (Furnished to first, second,
engd third-class offices only.)

44 x 9 6B For general officlal correrpondence with

: postmastera — worda * Postmaster ™ anil
“ County " printed thereon. (Furnished to
first, second, and third-class officea only.)



En;r;!opo Hlze.
56 4x %
67 4x 9
58 Hx 5
[ ] 4x 0f
1 4 x 9
80 4 x 104
81 43 x 104
82 4 x 9
83 4 x 9§
64 ddx
B& 4z 9

Supplies.

ENVELOPES — Continued.

munn_.

&1

60

6D

&F

Usage,” Deacription, and to What Offices NM

For general money-order corresponde
with postmasters — words “ Postmaster,
“ County,” and letters “M O B" prlntu'
therecn. (Furnlshed only to offices hay
ing annual salary of $6,000 or more.)

For officlal correspondence with the Aun
ditor ~— address printed thereon. {Fur
nished cnly to offices having annual sal
ary of $6,000 or more.)

For sending genera! officlal correspondenct
and other papers to the Chief Inspector
Dilvision of Post Office Inspectors — ad
drese printed thereon. (Furnished anl)
to offices having annnal salary of $8,00(
Or more. )

¥For sending correspondence and othe:
papers to Divisions of the Departmeni
for which no addressed envelopa is pro-
vided. Part of the address s printed
thereon. (Furnished to presldentlal offices
only.)

- THIS ENVELOPE I8 TO BE USED IN LIEU OF EN-

YILOPES Nos. 60, 63, 64, 67, T0, 72, 74, 75,
AND T8, WHICH HAVE REYN DIECONTINUED.

For sending general money-order corfe-
spondence to the Third Assistant Post-
master-Genernl, Divislon of Money Ordera
-— address printed thereon. (Furnished
only to offices having annnal salary of
$6,000 or more,)

Hxcluslvely for sending money-order ptate-
ments to the Audltor — address, etg,
printed thereon, (Furnished to all Presi-
dential officen.)

For re-enclosing damaged, unsealed, or
without-cover registered matter recelved
(Furnlshed only to @Arst, second, and
third-claes offices.)

BRlue envelope for letter-bllls. {Furnished
ounly to forelgn dlspatching offices.)

For encloring money orders presented by a
bank for payment through the clearing
honee. (Furnished only to coffices where
a clearing house 18 located.)

For returning ‘defective inoney orders to
banks. (Furnished only to offices whera
e clearing house s located.)

Exclusively for rending transcripts and
original certificatea of depoxsits recelved to

the Aunditor — address printed thereon.
(Furnished only to depositories for postal
funds.) :
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ENVELOPER — Continued.
Former -

En‘:ﬂw Bize, Desig- Umges, Description, and to What Offices Furnlshed

] i x 9§ For sending salary checks to rural letter
carrlers — words * Cashier's Office” and
“ Rural Lettercarrier” printed thereon
(Furnlshed omnly to offices paying rursal
carriern.)

T B x10} T-RP For transmitting registered mail matter.
(Furnished fo all offices.)

o 6% x 113} 8RP For transmitting registered mall matter,
{Fdrnished to all offices.)

" 61x1i} 8RPJ Reglstered package jacket for transmitting
five or more registered package envelopes
to one office. (Furnished to all offices.)

-] 31x B} RP Tags for tranamltting registered mail matter

Tag. which cannot be enclosed In envelopea
Nos. 87 and 80 (Furnished to &1l officen.)
o4 8 x123 10-RPJ Reglotered package jacket for tranmmittng

five or more large reglatered package
envelopes addressed to one office, (Fur-
nished to all offices.) s

oa ax?h 11 For general officlal correspondence, etc.—
Hnes for address. (Furnished to first
and second-class offices omly.)

] 6§ x 104 12 For genera) officlal correspondence, etc.—
llnes for address. (Furnished to first

. and second-class offices only.)

T Tix 10 13 For general oficinl correspondence, etc.—
llnes for addreas, {Furnlshed to first
and second-class offices only.)

[+ ] Tix 10 13-F Exclustively for sending money-order stote-
menta to the Aunditor — address printed
thereon. (Furnlshed only to money-order
offices paying 250 or more orders weekly.)

20 g1 x 11} 14 For general officinl correspondence — llnes
tfor address. (Furnished to Grst-claes
offices only.} -

100 Bix 14} 15 For general officlal correspondence — lines

. for address. {(Furnisbed to first-clasa
offices only.)

101 12 x15 18 For general officlal correspondence — linea
for address. (Furnished to first-class
officen only.»



